
B E G I N N E R ' S  G U I D E

Websites
Your path to a beautiful website starts here. 
Let us show you how it works.
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GabrielSoft Product Selector: Toggle between your
GabrielSoft products and access the Payments Center to
run reports, manage accounts, issue refunds, and more.

Edit Website - The default mode you’ll use to edit your
website.

Design Studio - Access to change your website’s theme,
homepage layout, and other site-wide design elements.

Files - Opens your website’s File Manager to store and
manage your site’s photos and documents.

Admin - View and edit site-wide settings as well as
manage your list of Admin Users. 

The ADMIN TOOLBAR contains several controls that allow
you to edit your site's global settings. Here's a breakdown of
each element:

Sitemap - Go here to add new pages, delete pages, and
rearrange pages using drag-and-drop.

? Icon - A quick link to the GabrielSoft Help Center.

Admin Preferences - Your username will appear in the
Admin Toolbar. Click it to update your name, email
address, or password.

Notification Center - Alerts you of 1) unpublished website
edits, 2) submissions to your online forms, and 3) files
that have been placed in your site’s trash bin.

Purchase Site button - Click once you're ready to
purchase your trial website. 

Navigating the interface (Admin Toolbar)
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Add Content - Gives you access to the different modules you
can drag and drop into the page. (Hint: You’ll use this button
very often as you edit your website!)

Add Subpage - Creates a subpage of the current page.

Copy Page - Makes an exact duplicate of the page you are
currently working on.

Trash Can Icon - Lets you delete the page and its contents.

The PAGE TOOLBAR is located at the bottom of the page and
specifically affects the page you’re currently working on. Here's a
description of each element of the Page Toolbar:

Page Settings - Allows you to control specific page settings
such as the page’s navigation name and layout.

Padlock Icon (secure pages only) - With the Padlock Icon, you
can update or change the password that visitors use to
access a Secure Page.

Revert - The Revert button functions similar to an “undo”
button; however, it is not a step-by-step undo. The Revert
button returns the whole page to its last published state.

Publish - The Publish button makes any changes you’ve made
to the page live on the web for your visitors to see. You can
also schedule a page to be published at a future date and
time. 

1 Navigating the interface (Page Toolbar)

https://help.ecatholic.com/article/717-schedule-a-future-publish-date


3 Adding Content

Adding content to your website is incredibly easy using
GabrielSoft’s drag-and-drop interface and inline editing.
Follow these five steps to add content to your website:

STEP 1: Click on the Add Content button to open the
content tray.

STEP 2: Identify the type of module you need and just drag
and drop it onto the page.

STEP 3: Once a module has been added to a page, hover
your cursor over it for additional control or setting options.
In some cases (such as the Text/HTML module), you can
simply click inside and begin adding text.

Lastly, when you're done adding content to your page,
simply click the green Publish button to save.

Note: Even if you forget to Publish your page, GabrielSoft's
built-in auto-save feature will preserve your content so you
can pick up where you left off at any time.



4 Selecting a theme
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The Design Studio tab in the Admin Toolbar allows
you to edit site-wide design elements, including your
website's theme, color palette, and page layouts.

GabrielSoft offers several free themes you can use to
design your website. Follow the steps at right to
quickly and easily change your website's theme and
color palette in the Design Studio.

To begin, simply click Design in the Admin Toolbar. 

Click Explore Themes at the bottom of the Design Studio
to open the Select a Theme dialog.

Click on any theme, then select a color palette to view the
preview thumbnail. Once you’ve found the theme and
color scheme you’d like to try, click Save.

Once you're ready for your website to be live using your
new design settings, click the green Publish button at the
bottom of the Design Studio.
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5 Adding admin users

There are three Admin User roles you can use with your
GabrielSoft website: Author, Publisher, and Admin. These
are the roles you can use to build a team of people that
can log in to your website and make updates.

PUBLISHER

AUTHOR

ADMIN The highest level of access to your
website. Admins can add content on all
pages and access all items in the Admin
Toolbar.

Must be granted access to add content
to a specific page (or pages) of the
website. Changes made by a publisher
do not need to be reviewed/published by
an Admin.

The lowest level of access. Authors are
assigned a specific page (or pages) of
the website on which they can add
content, and require approval from
Admin before content can be published.



We're with you every step of the way!
Need help getting started? No worries! Our amazing

support team is ready to lend a hand. Just give us a call at
(877) 932-5335, ext. 1 or email Sales@GabrielSoft.com.

mailto:sales@gabrielsoft.com

