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SAINT PIUS X CATHOLIC SCHOOL 

POSITION DESCRIPTION 

 
 

POSITION TITLE: School Principal 

 

GENERAL PURPOSE 
The Principal of Saint Pius X Catholic School is a faith-filled, innovative, and experienced leader 

with an unwavering commitment to providing a Catholic education of the highest quality. The 

Principal’s role is to form engaging relationships with students, parents, faculty and staff, and 

other stakeholders of Saint Pius X, while maintaining the overall mission of the school. 

 

REPORTING HIERARCHY 
The incumbent in this position reports to the Pastor of Saint Pius X Catholic Church. This position 

directly supervises the faculty and staff of the Saint Pius X Catholic School. 

 

ESSENTIAL FUNCTIONS 

The following duties are normal for this position.  These are not to be construed as exclusive or 

all-inclusive.  Other duties may be required and assigned. 

 

The principal at Saint Pius X will focus on achieving comprehensive excellence in three key 

areas: 

 

Catholic Identity and Formation: The principal will oversee the mission of Saint Pius X as a 

Christ-centered Catholic school. The principal will work to ensure that the Catholic identity of 

the school emanates throughout the curricular, extracurricular, and relational dimensions of the 

school. Key performance areas include: 

• Serving as a model of spiritual leadership to the school community 

• Creating a culture of trust, respect, care, and belonging among all members of the school 

community 

• Integrating the faith and moral formation in curricular and extracurricular endeavors 

• Promoting stewardship toward those particularly in need within and beyond the school 

and parish community 

 

Academic Excellence: Reflecting our belief that each person is created in the image and likeness 

of God, which is manifest in our human capacity for reason, we believe that the full cultivation 

of the gifts of each child towards knowledge and wisdom are at the core of our mission as a 

Catholic school. Key performance areas include: 

• Recruiting, selecting, developing, and retaining exceptional, mission-focused faculty and 

staff. 

• Providing professional guidance and feedback to promote academic rigor and 

instructional excellence 

• Examining and refining curricular strength and alignment with high-quality standards 
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• Meeting the needs of all learners, particularly those who need additional support or 

challenge 

• Communicating clearly and consistently to parent/guardians about academic decisions 

and progress 

 

Operational Vitality: The principal is responsible for overseeing the core executive functions of 

a vibrant Catholic school, seeking to responsibly use the gifts of time, talent, and treasure that 

God has granted the Saint Pius X Catholic School and Parish communities. Key performance 

areas include: 

• Developing and implementing a strategic planning process that takes into account the 

voices of multiple school community stakeholders 

• Maintaining the strong bond between the school and parish as a concurrent member of 

the parish staff 

• Monitoring and promoting school financial sustainability in collaboration with the Saint 

Pius X Business Manager 

• Promoting the school community and optimizing enrollment 

• Managing human resources throughout the building 

• Attending to capital needs and maintenance in collaboration with the Saint Pius X 

facilities manager 

• Collaborating with local networks of Catholic school principals to develop and 

implement diocesan initiatives 

 

MINIMUM QUALIFICATIONS 
The candidate must be a practicing Catholic in full communion with the Roman Catholic Church 

AND be able to meet the Diocese of Fort Wayne-South Bend, Indiana Department of Education, 

and accrediting agency requirements for principals 

 

ADA COMPLIANCE 
Physical Ability:  Tasks require the ability to exert light physical effort in sedentary to light work, 

but which may involve some lifting, carrying, pushing and / or pulling of objects and materials of 

light weight (5-10 pounds). Tasks may involve periods of time at a keyboard or workstation. 

 

Sensory Requirements:  Some tasks require the ability to perceive and discriminate visual cues 

or signals. Most tasks require the ability to communicate orally. 

 

Environmental Factors: Essential functions are regularly performed without exposure to adverse 

environmental conditions. 

 
This job description does not constitute a contract of employment. This job description is subject to change 

by the employer (Saint Pius X Catholic School) at the discretion of the employer, or as the needs of the 

employer and / or requirements of the job change.  The employer explicitly reserves the right to modify any 

of the provisions of this job description at any time and without notice. The duties listed above are intended 

only as illustrations of the various types of work that may be performed.  The omission of specific 

statements of duties or essential functions does not exclude them from the position if the work is similar, 

related, or a logical assignment to the position. 
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Saint Pius X Catholic School (Saint Pius X) is an Equal Opportunity Employer. In compliance with the 

Americans with Disabilities Act, Saint Pius X will provide reasonable accommodations to qualified 

individuals with disabilities and encourages both prospective and current employees to discuss potential 

accommodations with the employer. 


