Community Dinner Volunteer Instructions
5:15 pm – Volunteers arrive (10 volunteers)

5:15 pm – 5:45 pm (Preparation)
· [bookmark: _heading=h.gjdgxs]Set up 10 white tables with 8 chairs per table
· Set place settings ( napkins, silverware, cups)
· Children may roll plastic ware in napkin
· Children may place cups, plastic ware on table
· Prepare iced tea and lemonade in plastic pitchers
· 10 bakers bring cookies – 2 dozen each to event
· Set up kids’ craft table
· Buffet food service line – we need volunteers to serve food to guests
· Gloves must be worn


6:15 – 7:15 pm (Food Service) 
· Food service begins at 6:15 pm

After everyone is served, volunteers will socialize with guests
Kids table with crafts and books (4-6 high school students managing) create craft


7:15 – 7:45 pm (Clean Up)
· Pick up and wipe down each table
· Return tables and chairs to appropriate location
· Take out garbage
· wash serving utensils, pitchers, kitchen items as needed
