
Director of Communications & Development, The Catholic Center at University of Georgia 
 
About Us:  
The Catholic Center at UGA is a Eucharistic Community that seeks to live the Gospel of Jesus Christ, 
through the Roman Catholic Church. For 70 years this faith-based, multi-generational community has 
served the UGA and Athens communities, with a special focus on equipping college students to live their 
faith through the triumphs and challenges of campus life.  
 
Opportunity:  
We are seeking an experienced communications and development professional to design, launch and 
lead a comprehensive program to engage Catholic Center constituent groups, strengthen participation 
and community among constituent groups, and raise funds for Catholic Center programs and facilities. 
The ideal candidate enjoys building impactful programs from the ground up, has an established record 
of success in communications and fundraising programs, and welcomes the opportunity to share our 
Christian faith with others. 
 
Responsibilities: 
 
Communications (50%) 

• Develop a comprehensive communications program that engages the Catholic Center’s many 
constituent groups, which include students, parents, alumni, and full-time parishioners of all 
ages and walks of life.  

• Utilizing a wide variety of communication methods, plan and execute campaigns with varying 
purposes, from outreach and engagement to direct fundraising appeals. This may include 
electronic communications, telephone, direct mail, social media, and more. 

• Track and optimize program impact through a cycle of reporting and evaluating results. 

• Manage the Catholic Center’s social media presence, increasing engagement and reach. 

• Develop and maintain marketing materials to promote fundraising. 

• Prepare the weekly parish bulletin, including announcements, engaging content, and clear 
opportunities for participation in parish life.  

• Evaluate potential changes to the Catholic Center web site to improve engagement and 
dissemination of information. 

 
Annual & Major Gift Fundraising (30%) 

• Develop an annual plan and a rolling three-year development plan to address organizational 
needs in alignment with the Catholic Center’s vision and strategic plan.  

• Increase the annual funds available for Catholic Center operations through a combination of 
communications, face-to-face meetings, events, Mass announcements, and other direct, in-
person solicitations. 

• Build a major gifts program to identify, cultivate, and solicit major gift donors. A major gift is 
defined as $25,000 or more. The initial focus of this program is to support a facility renovation.  

o Identify and research individual prospects, maintaining an active pool of prospective 
donors. Network with Catholic Center constituent groups to seek referrals and 
introductions. 

o Develop qualification strategies and conduct initial outreach using a variety of methods. 



o Cultivate and solicit major gift donors through face-to-face meetings, phone calls, and 
highly personalized correspondence, including proposals which demonstrate impact. 
Gifts may be outright gifts or multi-year pledges.  

o When appropriate, include the Catholic Center director in meetings, and assist with 
scheduling and follow-up. 

o Document conversations through timely contact reports in the CRM database. 

• Identify corporate and foundation funding opportunities and develop proposals and grant 
applications for funding. 

• Oversee the stewardship process, including prompt gift acknowledgement for all donors, and 
custom stewardship touches for major gift donors. 

• Coordinate fundraising events such as the annual golf tournament. 
 
Donor Database Management (20%) 

• Lead an initial project to analyze existing and potential data sources to build a donor database, 
and select and implement a CRM solution for parish fundraising and communications. 

• Oversee the maintenance of the CRM solution using administrative staff, student workers and 
volunteers.  

 
Other Duties 

• Serve as a member of the Catholic Center leadership team, building and maintaining 
collaborative relationships with staff, committees, and volunteers, and representing the Catholic 
Center in public settings. 

• Develop, justify, and manage a budget for communication and development programs. 

• Utilize student workers and volunteers to execute administrative aspects of communications 
and development programs. 

 
How to Apply:  
To apply, please send resume to FrBrian@ccatuga.org  

mailto:FrBrian@ccatuga.org

