
2022-23 Attendance Policies (Excerpted from the 2022-23 student handbook. For 
a full presentation, go to https://stmichaelchs.org/handbook)


We have revised our absentee policies for the 2022-23 school year to assist both students and 
parents in making decisions about absences, by simplifying, making it less confusing, and by 
ensuring that medically excused absences are treated differently than elective absences. 
Please note parents and students can get 24-7, real time attendance data on a child or family’s 
black baud account. Students should be aware of their attendance record at all times. 


Here is the “big picture” point to remember: Unless an absence has been “medically 
excused” (see below), a student can have no more than 5 absences a semester 
(assuming those absences meet the criteria). Every absence after 5 in one semester is 
“unexcused.” 

Here are the details:


St. Michael tracks absences per class, not per day. Each time students are absent from a 
class, they will be marked as “excused,” “medically excused,” “unexcused” or “pending” in 
that class. 


Students be marked “excused” if students have missed five or fewer classes, and  

• the absence was due to sickness, or

• the absence was due to an immediate death in the family, or

• the absence was due to a family emergency, or

• the absence was pre-approved by the principal at least two days in advance. (Note: the 

principal will not excuse absences beyond the fifth). 


In each of the first three cases, students must bring in a note from the parent upon their return. 


Absences may be temporarily coded as “pending” until a note is received or until the # of total 
absences can be reviewed. If marked “pending,” due to a missing note, please resolve the 
matter no later than 5 school days from that date. 


Absences will be marked “medically excused” if students were under the care of a doctor and 
they bring in a note from the doctor’s office upon their return. A “medically excused” absence 
does not count toward the five class limit. In the event of a long term illness or multiple 
medically excused absences, the principal will meet with the family to determine the best 
course of action. 


Absences will be marked as “unexcused” if they do not meet the “excused” or “medically 
excused” criteria above. Any absence beyond the fifth in a class is unexcused. The impact of 
an unexcused absence is that students will not be able to make up missed tests, meaning the 
test will be scored a “50,” and any assignments will be marked “late,” with an academic 
penalty. 


School Related Events 

Occasionally, students may be asked to check out early or miss school entirely for St. Michael 
athletic contests, band or choral performances, or other school related reasons. These school 
events will be noted on their attendance record, but will NOT be counted as absences, nor 
tallied against the 5 class limit. (However, students may not be allowed to miss school or check 



out of school for a school event if they have excessive absenteeism or are performing poorly in 
their classes.) 


Tardies:


If students are late for the 7:45 a.m. bell, they are considered “tardy” and must come to the 
office to get permission to go to their first period class. Three tardies = one absence. Students 
who are excessively tardy may also receive a disciplinary consequence. If a student is more 
than 15 minutes late to class, they are classified as “absent” from class for the day. 


Common Questions and Answers on attendance (for clarity): 

1) “My son has two excused absences and has been invited to a college tryout that will cause 
him to miss 5 additional days. Will the five days be excused?”  A. The maximum # of days 
missed, unless medically excused, is 5. So if the parents ask the principal ahead of time, he 
will excuse the first three days (=5), but the remaining two days, absences #6 and $7, are 
unexcused. 


2) “My daughter had the flu for three days in January and came back to school with a note 
from her doctor.  Three times since, I’ve kept my daughter home at my discretion because 
she was sick, and she turned in a note from me each time she’s returned. What’s her 
status?”  A. The three days with the flu, accompanied by a doctor’s note, are “medically 
excused,”  so they don’t “count” toward the five day limit, whereas the other three days 
absent at a parent’s discretion do count. So her total, per the 5 class limit, sits at “3.” 


3) “My son has been on and off sick for 5 days and I’ve sent him to school with a note each 
time. He’s in the band,  and they’ve been invited to preform downtown, and if he leaves,  
he’ll  miss his afternoon classes. Can he go?” A. Yes, in terms of attendance. He’s at the 
five class limit, but school related events are not considered absences. On the other hand, 
if he’s doing poorly in his classes, he may not be allowed to check out for academic 
reasons.  


4) “My kid has exceeded the 5 class limit. May I go back to a few of the earlier absences and 
get them medically excused if I bring in a note from the doctor?” A. No, the adjudication of 
a student’s absence is determined when he or she returns to school.  Going back months 
earlier to reclassify absences makes it virtually impossible for teachers and the school to 
keep their records straight. It’s up to the student and parent to explain the reasons for an 
absence upon their return to school. 


5) “My son was absent for a legitimate reason, but I forgot to send him a note, so the absence 
was marked “pending.” He missed a test, and  the teacher won’t give him the retest. Does 
he have any recourse?”  A. Yes, please write him that excuse and the “pending” will be 
changed to “excused.” Once excused, the teacher can give the test.  But do that within 5 
school days, the sooner the better, so your son can take the test and the “pending” is not 
changed to “unexcused.”


6) “My daughter cannot seem to get to school on time. She’s been 5-10 minutes tardy on and 
off eighteen different times. She does well in school, but what’s her attendance status? “ A. 
Not good! Every three tardies count as one absence, so she’s now standing at 6 total 
absence. She’s one over the limit already, and all future tardies or absences in that class 
are unexcused as well. 




Tutorial Changes for 2022-23 

General tutorials are Tuesday, Wednesday and Thursday of each week. Mondays after school 
from 3:15 until 4 p.m. are reserved for club meetings. Faculty meetings are moved to the 2nd 
and 4th Mondays of each month.


Faculty, if they are not hosting a club that meets on a particular Monday, are still asked to stay 
until 4 p.m. They may use this time to give 1-1 “special tutoring” for students who are in need 
of it, or allow for extended time on tests, or to complete other school duties. 


(Thus the impact of cutting tutorials on Monday amount to just 2 days/month, roughly, since 
previously, we had faculty meetings every 2nd and 4th Wednesday).  






