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Corpus Christi Catholic Church 

Procedures for Ushers at Mass 

INTRODUCTION 

People experience the presence of Jesus Christ in the world through the ministry 

of the Church. The first task of the parish community is to reach out to all people 

in Christian love and service. Christian hospitality draws people together, opens 

them to participation, and sets the tone for the liturgy. 

 

Every Christian is called to ministry and gifted by the Holy Spirit.  This calling is 

rooted in our baptism.  By means of our initiation into the Church and 

strengthened by grace, God empowers each person with the resources for 

ministry.  The ministry of ushers is equipped for this ministry by the gifts of the 

Holy Spirit.  These gifts make that ministry effective and enable the minister to 

build up the Body of Christ here at Corpus Christi.  In their welcome and Christ-

like attitude, ushers ensure that the faithful see and experience the love of Christ 

when they enter our worship space. 

 

The ministry of hospitality that ushers bring to our parish is crucial because it is 

so visible in the Church.  Certainly, the attitude, conduct and even the 

appearance of the usher directly affects, either positively or negatively, the 

experience of the faithful at Mass. 

 

General expectations for this ministry: 

• Those who desire to serve as ushers should be active and faithful members 

of the parish. 

• Respect for others, discretion and appropriate decorum are the hallmarks 

of this ministry. 

• Above all, ushers should be noted for their care to the assembly. 

• Ushers should be comfortable meeting and greeting others, always 

extending a sense of welcome to others and making them feel at home. 
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• A neat and reverential appearance is in keeping with the minister’s role as a 

visible example of welcome and hospitality. Please see the Dress Code 

below. 

• NO GUM DURING MASS. IF YOU ARE CHEWING GUM PLEASE PLACE IT IN 

THE WASTEBASKET BEFORE MASS. 

*As Catholics, we are required to fast from food for one hour before 

receiving Holy Communion, except for water and medicine only. 

 

STEP-BY-STEP GUIDE 
BEFORE MASS: 

1. Greet and welcome the faithful as they gather for worship. Ushers should 

be at each of the entrances of the church.   

2. Please try to avoid congregating in only one area of the church, and 

unnecessary chatter. 

3. Please assist with the seating of the faithful before the liturgy begins. 

 

DURING MASS: 

1. While participating in the liturgy as much as possible, please be willing to 

assist with the following: 

a. The seating of latecomers with as much haste and as little 

disturbance as possible. Breaks in the liturgy, such as at the 

conclusion of the Opening Prayer or Readings may be the best time 

to seat so as not to interfere with the celebration of the liturgy. 

b. Count the number of people present for the liturgy. Just after, but 

never during, the homily is a good time to count. 

c. Collect the offerings of the people.  Both the faithful and the 

offerings are to be treated with utmost dignity and respect.  The 

faithful should be given adequate time to deposit their gifts during 

the collection. Then follow the steps below: 

i. In the Ushers closet grab your according plastic security bag 

and place the monies from the offering basket in the security 

bag and seal it 
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ii. Leave sealed security bag in the offering basket and two ushers 

will process with the gifts and offertory basket to be blessed 

iii. Then go to the sacristy to place the security bag in the safe and 

initial the paper provided 

d. Appoint and assist those who will be taking up the gifts in the 

procession for the Presentation of the Gifts. 

e. Assist with the procession of Holy Communion.  Generally, the 

faithful know how to proceed for Holy Communion but at times there 

may be need of assistance. 

f. Please do not insist that everyone proceed for Holy Communion. 

Only those who are receiving Holy Communion should normally 

proceed for Holy Communion.  

g. However, it has become somewhat of a pastoral tradition to offer a 

blessing for those who do not receive Holy Communion.  Please keep 

in mind that the custom of receiving a blessing when one may not 

receive Holy Communion is not within the official liturgical teachings 

of the Church. 

h. Two ushers should take the Offering Basket to the Sacristy after the 

Ushers have received Holy Communion. 

▪ There will be plastic security bags on the Sacristy Counter with 

the Mass time written on the bag that you will use. 

▪ Please transfer the money from the basket into the plastic bag, 

press out excess air, remove the strip at the top of the bag, 

then seal the bag. 

▪ Place the bag into the drop safe, and then both ushers sign the 

deposit sheet by the appropriate Mass. 

2. Be aware of the placement of first aid supplies and emergency phone 

numbers if the need should arise.  The Temple Terrace Police Non-

Emergency Number is (813) 506-6500. 

 

AFTER MASS: 

1.  Please be at the doors of the Church to distribute the bulletins and other 

pertinent materials at the conclusion of Mass. 
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2. Please be available to assist those with special needs. 

3. It would be very helpful if you could help prepare the worship space for the 

next Mass, policing the pews for trash, tissues, etc. 

 

 

Resources 
Guidelines for Ministers of Hospitality, Diocese of St. Petersburg.  March 12, 2002. 

Guide for Ushers and Greeters, Lawrence E. Mick (Chicago: Liturgy Training Publications, 1997). 

Liturgical Ministry:  A Practical Guide to Spirituality, Donna M. Cole (San Jose: Resource Publications, Inc. 1996). 

The Ministry of Hospitiality, James A. Comiskey (Collegeville:  The Liturgical Press, 1985). 
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CORPUS CHRISTI DRESS CODE FOR LITURGICAL MINISTERS 
Men: 

Sunday Mass & Special Occasions (Funerals, Weddings, Solemnities, etc):  

• Dress shirt and tie, with jacket 

• slacks (no jeans)  

• closed toe shoes (no sneakers)  
**A business suit is encouraged but is optional.  Collared shirts are acceptable for 

Ushers. 
Women: 

Sunday Mass & Special Occasions (Funerals, Weddings, Solemnities, etc): 

• A modest dress which does not accentuate the shape  

• blouse and (modest length) skirt combination, or pants suit 

•  shoes with moderate heels or other footwear suitable for a business 
meeting (no sneakers)  

**Shoulders should be covered** 
 
All (Moderation is the key here!) 

No excessive jewelry 

No sleeveless garments  

No sheer fabrics 

No ‘fad’ hairstyles or unnatural colors 

No deeply colored lipstick, exposed tattoos… 

No plunging necklines or ‘slit’ dresses 


