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St. Helen Catholic Church Wedding Agreement 

St. Helen Catholic Church 

2700 E. University Ave 

Georgetown, TX 78626 

 

Congratulations! We are glad you are preparing for the Sacrament of Matrimony. Marriage 

is the spiritual sign of the union of Christ and his Church and a gift from God, to be taken 

seriously and grounded in faith. The vocation of married life is a beautiful and challenging 

one that deserves prayerful discernment and committed preparation. 

Before any wedding ceremony is scheduled at St. Helen Catholic Church, we ask that both, 

the prospective bride and groom, read the guidelines in their entirety in order to avoid 

complications and agree to the following policies.  Both parties need to initial each 

paragraph and sign the agreement before scheduling the ceremony.   

Please do not set a date until you have met with one of the priests.  

 

 

 

TIME FRAME NEEDED TO COMPLETE REQUIREMENTS: 

• Marriage in the Diocese of Austin: six to nine months before the wedding date. 

• Marriage outside the Diocese of Austin: Nine months to one year before the 

wedding date. 

DATE AND TIME FOR WEDDINGS: 

 

• Saturday Weddings are available at 1:30 p.m. This time is not flexible due to 

confessions and Mass on Saturdays.  

 

CHURCH FEE: 

• Parishioner Rate: $800.00 (musician fee is not included). Parishioners of the Saint 

Helen are defined by proper stewardship of time, talent, and treasure. A parishioner 

is registered with the parish, participates regularly in Sunday Masses and parish 

activities, and contributes to the needs of the church and the poor through parish 

offertory, large or small amount, using either Church envelops or Online Giving. 

You must meet these qualifications for an entire year prior to scheduling your 

wedding date. 

• Non-Parishioner Rate: $1500.00 (musician fee is not included).   

• If you and your fiancé are not registered members of St. Helen, you must supply 

your own priest for your wedding liturgy. 
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Included in the wedding fee: 

• Wedding liaison 

• Building usage 

• Utilities and Custodial service 

• Music fee is not included. The fees to musicians are negotiated by and paid directly 

to the musicians. 

CANCELLATION POLICY:  

• To reserve the date of your wedding, see Steps to Set a Date & Reserve the Church.  

• Cancellation 6 months prior to the ceremony you will receive a full refund minus a 

100.00 service fee. 

• Cancellation 3-6 months prior to wedding you have the option of rescheduling at no 

cost or a 50 % refund minus a 100.00 service fee. 

• Cancellation 3 months prior to wedding no refund is given. 

STIPENDS: The stipend for the priest or deacon is a free-will offering.  
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Marriage Preparation Process – Check List 
 

Groom:       Bride:      
Wedding date:      Time:       

 

 

  

# DONE ACTIVITY DUE DATE NOTES 

1  Submit the Marriage Intake Form   

2  
Receive email from Marriage Staff for instructions for 
how to submit paperworks.  

  

3  
Submit all the required paperworks to Marriage Staff 
before meeting with a clergy 

  

4  
Interview with Priest or Deacon to complete pre-nuptial 
questionnaire. 
 

  

5  
Contact the Marriage Assistant to set the Wedding date. 
Sign wedding agreement and pay full fee to reserve the 
date. 

  

6  
Sign in and complete ENRICH Inventory.  Contact the 
Marriage Staff to set up a meeting with Priest or Deacon 
to review the results. 

  

7  
Attend marriage engagement retreat and bring the 
certificate to the Marriage Assistant. 

As soon as 
Step #6 is 

done 

At least 6 months before 
wedding date 

8  
Attend NFP class and bring the certificate to the Marriage 
Assistant. 

As soon as 
Step #6 is 
done 

At least 6 months before 
wedding date 

9  
Bring to the Marriage Assistant a most recent baptismal 
certificate issued within six months before the wedding. 

As soon as 
possible 

Must be within 6 months prior 
to the wedding date 

10  
Bring the 4 “Affidavits of Free Status” to the Marriage 
Assistant a.s.a.p.  

 
At least 3 months before 
wedding date 

11  
If you’d like to have music, contact our Director of Music 
Ministry director John Guarino john@sainthelens.org 

 2 months before wedding date 

12  
2 months before the wedding meet with the Marriage 
Assistant to bring the “Selection Form for Readings”. 

 2 months before wedding date 

13  
Contact the Marriage Assistant to schedule a rehearsal if 
the wedding is to take place at St. Helen 

 2 months before wedding date 

14  
Obtain the marriage license and bring it to the Marriage 
Assistant. 

 One week before wedding date 

mailto:john@sainthelens.org
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Both parties need to initial each paragraph and sign the agreement before scheduling to meet our 

clergy for the initial interview. 

 

1. We’ll provide all required documentation to the Marriage Office staff by the due date on the checklist.  

2. We understand that the Sacrament of Marriage is a sacred ceremony.  The nature of the ceremony requires that 
the dresses worn by the bride and her attendants/bridesmaids be of modest nature.  We’ll use good judgment when 
choosing attires.  If we have questions regarding the appropriateness of the bride’s or attendant’s dresses, we’ll 
contact the Marriage and Family Life Office staff.  

                                                     

            Shawl needed                           Shawl needed                      Shawl needed                No shawl necessary          No shawl necessary       No shawl necessary 

3. We understand that music needs to be selected at least 6 weeks prior to the wedding date and the fees to musicians 
are negotiated by and paid directly to the musicians. Recorded or taped music is not permitted.  

4. We’ll give full fee to the St. Helen’s Parish Business Manager in order to secure the date of our wedding. We 
understand that a parishioner is one who is an active, registered, contributing member for 6 months (at the time 
the wedding date is booked) or lives within the parish boundaries. We understand the cancellation policies. 

5.  We’ll give the Marriage License Marriage Office staff at least one week prior to the wedding.  (The reason for this 
is that Marriage Licenses in Texas become valid until 72 hours after they are issued and expired after 89 days.  The 
ceremony only can take place if we have a valid marriage license).   

6. We understand that “Programs/Worship Aids” prepared for use at the wedding ceremony need to be submitted 1 
(one) month in advance to the Sacraments and Administrative Records Coordinator for approval.  

7. We understand that the rehearsal is for those involved directly in the wedding (i.e. bride, groom, bridesmaids, 
groomsmen, lectors, parents, sponsors).  We’ll arrive on time to the rehearsal (if any) and wedding to avoid schedule 
conflicts with any other activity and ceremony schedule at St. Helens.  We understand that if the groom, bride, or 
anybody else is late, the rehearsal or ceremony will start without them. 

8. We understand that the “Bride’s Room” is large enough to accommodate the bride and a reasonable amount of 
attendants/bridesmaids.  All articles (including make-up bags, hair dryers, etc.) in the bride’s room will be removed 
after the ceremony.   

9. We understand that the wedding party is responsible to ensure that the Church is left in the same condition as when 
the ceremony began.  Altar decorations may not be removed, including Altar flower arrangements already reserved 
for the weekend, Easter lilies, and Christmas Poinsettias. All trash, flower petals, boxes, programs, etc., will be 
removed.  The condition of the church will be returned to normal.  The person we have assigned to help us with this 
task is: _____________________ 

10. We understand that food, gum, or beverage (other than water) need to be consumed outside the church only.  We 
and our guests will avoid consuming alcohol on St. Helens campus.  
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11. We understand that the Sacrament of Marriage is between Bride and Groom, therefore, we will be the only ones in 
direct communication with St. Helen’s Priests and Staff. We will communicate this information to our wedding 
planner and parents.  

12. We will notify our photographer and videographer that the use of flash will be avoid during the ceremony.  

13. We understand that a unity candle is not permitted at our wedding.  

14. If we have Flower girls, we will ask them to use flower bouquet instead of flower petals. 

15. We understand that if a St. Helen staff member is present the day of the wedding, she/he is there to help the 
presider. 

 

We have read and agreed to the statements stated above.  

 

____________________________            

Printed name of the Bride   Printed name of the Groom    Date 
 
____________________________              

Signature of the Bride                    Signature of the Groom     Date 


