
Our Lady of the Mountains Celebration of
Matrimony Policies & Event Instructions

The very preparation for Christian marriage is itself a journey of faith. This special and graced opportunity for the
engaged to rediscover and deepen the faith they first received in Baptism and nourished through their Christian
upbringing. In this way, they come to better recognize and embrace their vocation to follow Christ and to serve the
Kingdom of God now in the married state. Saint John Paul II

Our Lady of the Mountains ("OLM") is a beautiful Catholic Church in Estes Park, Colorado. Many
couples, near and far, wish to be married here. We receive many requests each year from
couples that want to use our parish church for their weddings.

Because of the overwhelming popularity of our church, we have created wedding guidelines and
policies: to allow the Catholic faithful to use our church for their weddings.

By scheduling your event at Our Lady of the Mountains, you are acknowledging that vou have
reviewed and understand these Policies & Event Instructions, and you are agreeing to adhere to
all terms.

This document and its terms are incorporated into our Wedding Scheduling Agreement.

OLM Mailing Address and Contact Information

Our Lady of the Mountains Catholic Church
920 Big Thompson Ave.
Estes Park, Colorado 80517
Office phone: 970 586-8111
website: Olmestes.org
email:  weddings@olmestes.org
wedding coordinator:  Cindi Finnigan



Celebration of Matrimony at Our Lady of the Mountains
Estes Park, Colorado

General Instructions

1. Thoroughly review these Policies & Event Instructions.

2. Contact the Pastor/Deacon of your home parish regarding your intent to marry; follow his
instructions.

3. Contact the wedding coordinator at Our Lady of the Mountains Church, (hereafter referred
to as "Wedding Coordinator"), to reserve dates and times for both the wedding and the
rehearsal. Saturday weddings are held at 10:00 A.M. and 1:00 P.M. Rehearsals are at 4:00
P.M. on Fridays. The Wedding Coordinator will make best efforts to meet a couple's wishes,
but ultimately scheduling is at the discretion of the Wedding Coordinator based on available
dates and times.

4. After verbally reserving a date and time with the Wedding Coordinator, go to our website
Olmestes.org and read all the Policy and Event instructions.

5. Print and complete the Wedding scheduling agreement form, sign and date it, and return to:
Our lady of the Mountains, Attention: Wedding Coordinator with the scheduling fee.

6. You are asked to purchase a book: Together for Lifes (published by Ave Maria Press, Joseph
Champlin author - available on Amazon for under $5.00) which contains the scripture
readings that may be used in the ceremony and the texts for the Marriage Rite. When
meeting with the priest or deacon who will be witnessing your marriage, you should discuss
the readings and any other questions regarding your ceremony. You

7. should provide the celebrant and the Wedding Coordinator with the selection form from
Together for Life at least 4 weeks prior to the wedding. NO WRITING OF YOUR OWN VOWS
IS PERMITTED.

Canonical Requirements - General

Couples will be instructed by their presiding priest/Deacon regarding all aspects of the
Sacrament of Matrimony; nonetheless, the following is general guidance to canonical
requirements — a wedding cannot proceed at Our Lady of the Mountains without all canonical
requirements being met:

● Either the bride or the groom must be a baptized, practicing Catholic able to receive the
sacraments (A Non-Catholic need not convert to Catholicism to marry a Catholic)

● The Priest, Deacon or the Wedding Coordinator at the couple's own parish must ensure that
all required wedding documentation and marriage preparation processes have been
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properly completed and sent to Our Lady of the Mountains 1 month before the wedding
ceremony.

● If a previous marriage exists, a Declaration of Nullity must be obtained and an official copy
forwarded to the wedding coordinator.

Scheduling Fee

The scheduling fee is $1,800. The Scheduling Fee is due with the return of the completed
Wedding Scheduling agreement. The scheduling fee does not include any donation to the
celebrant, the cost of musicians, florist, or any service other than the use and scheduling of the
church for our wedding.

Available Dates and Times

● Saturdays: 10 A.M, and 1:00 P.M.

● Select weekdays: discuss with Wedding Coordinator

● Sundays and Holy days: only per special circumstances; discuss with the Wedding
Coordinator.

Ceremony Timing Guidelines

Wedding scheduling encompasses a 2 % hour block of time, with suggested timing as follows:

● 1 hour preparation before the ceremony;

● 1 hour for the ceremony; and

● ½ hour after the ceremony for ’cleanup’ and photography. Couples should instruct their
florist to deliver flowers no earlier than one hour before the ceremony.

Rehearsal

Rehearsals are to take approximately 1 hour. The rehearsal is typically conducted the day before
the wedding. The Wedding Coordinator will handle the rehearsal. NO outside wedding planners
are allowed to run rehearsals at Our Lady of the Mountains. Scheduling of the rehearsal time
will occur when scheduling the wedding event. Bring your Marriage License to the rehearsal as
the wedding cannot take place without it.
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Matrimonial Candle

Matrimonial candles (Unity Candles) are not part of the Sacrament of Matrimony and are not
permitted. If desired, they of course may be considered for the reception. Pew candles are also
not permitted.

Bridal Dressing RoomM

The bridal room is for the convenience of the bride and her attendants. The bridesmaids should
come fully dressed, but there is room for the bridal party to dress here at Our Łady of the
Mountains as well as sufficient mirrors for touching up hair and makeup. These rooms must be
left cleaned and picked up after the ceremony. Our Lady of the Mountains is not liable for lost or
stolen personal items left in the church proper.

Wedding Attire

Please keep in mind the solemnity and dignity of your wedding ceremony. Even though current
fashions can be very revealing, there are many choices that can be made for the bridal gown and
bridesmaids' dresses. If the top is very bare, you should consider wearing a small jacket or a
shawl (quite often an option for the bridesmaids' dresses). If the dress is deemed inappropriate
by the Wedding Coordinator a shawl will be provided for you at the time of the wedding.

Flowers and Decorations

Our Lady of the Mountains does not provide any special decorations. We do not provide storage
for any items, so deliveries must be made the day of the wedding. Florists must check with the
wedding coordinator regarding a suitable time for delivery. The staff of Our Lady of the
Mountains will not sign for any deliveries and are not liable for any items.

● Do not move any chairs within the sanctuary, the altar, or ambo.

● No decorative items (flower arrangements, bows, ribbons) may be placed on the altar.

● Christian liturgy is marked by elegance and simplicity. In 90 percent of the weddings at OLM,
the only flowers used are the Bride's bouquet, and flowers carried by the bridesmaids.

● If you desire pew bows or other decorations on the pews, no tape or tacks are permitted.
Bows may be tied with ribbon or hung with rubber bands. There are 18 pews on each side of
the main aisle,

● All decorations must be prepared before bringing them into Our Lady of the Mountains
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Special decorations must be removed from Our Lady of the Mountains directly after the
ceremony and pictures. Please assign this duty to someone in your wedding party. We do not
have storage space to hold these items for you, and we are not responsible for any of these
items left behind at Our Łady of the Mountains.

If items have been left behind in Our Lady of the Mountains, please have a family member or
friend give the parish office (wedding coordinator) a call as soon as possible after the wedding
to arrange for pickup of any items left. Those items left beyond 24 hours may be disposed of.

Music

Entering into a Catholic, Christian marriage should be reflected in the selection of religious
music, expressing Christian faith, hope and love. The most important purpose of religious music
in the celebration is to help people reflect and pray. Favorite secular and popular songs are to be
reserved for the reception. Decisions regarding the appropriateness of the musicians,
instruments and songs are to be made in consultation with the Wedding Coordinator.

THE USE OF PRE-RECORDED MUSIC IS NOT PERMITTED for any Catholic liturgical celebration,
including weddings. A list of local musicians who are familiar with Catholic weddings, as well as a
suggested list of appropriate music selections, are available through the Wedding Coordinator,
who must review all music and readings at least 45 days prior to the wedding to provide ample
time to make changes.

Additional Equipment

Any additional equipment (microphones, audio/visual, etc.) is the responsibility of the couple.
As such, these must be in line with the dignity of the worship space and must be approved by
the Wedding Coordinator before use.

Photography and Videography

The photographer, whether a professional or a family friend, must consult with the Wedding
Coordinator to discuss the pictures taken during the ceremony. Posed group pictures may be
taken after the wedding ceremony. You will have 30 minutes after the ceremony for posed group
pictures This must be done quickly and quietly out of respect for the Blessed Sacrament within
the Tabernacle. Your wedding ceremony must begin on time, or your picture taking time will be
cut short by the amount of time that your ceremony was delayed. Make a list of the pictures you
want and inform those you want in the pictures not to leave the church proper until their
pictures are taken.
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After the ceremony, please proceed down the main aisle and return to the Main Altar by the
west side corridor, so that the signing of documents and pictures may begin. Do not greet your
guests at this time; you will be able to do that at your reception.

Because of the presence of the Blessed Sacrament, all photographs must be taken below the
main altar (the lower altar). The photographer may not walk in the sanctuary, and may not move
any furniture, candleholders or chairs. All off-camera lights, strobe lights, and umbrella lights are
not allowed during the ceremony or before. No flash photography is allowed before, or during
the ceremony.

Spontaneous photography during the ceremony is permitted only at designated locations by the
photographer. Spontaneous photography by the guests is strictly prohibited.

The photographer may take pictures of the wedding party coming down the aisle from one of
the open pews of the church, not from the front. Once the Bride is at the steps of the Sanctuary,
the photographer may move around discretely during the ceremony.

The videographer and/or photographer must remain inconspicuous. The video camera must be
placed on a tripod and remain stationary. The videographer must meet with the Wedding
Coordinator for instructions and available locations. Photographs may also be taken from the
choir loft.

No Food, Alcohol, Illegal drugs, or other intoxicants

The Church is a sacred place where people gather to pray and worship God. Respect and
reverence should always be exhibited during the rehearsal, and before, during and after the
ceremony. The possession or use of alcohol/illegal drugs/other intoxicants is strictly prohibited.
A violation of this policy will result in the cancellation of your wedding (even on the day of your
event). Additionally, other than water, no food or drink is permitted in the worship spaces.

Documents

The Celebrant will discuss all documentation and processes necessary to proceed with your

wedding. Regardless, please note the following:

● If your home parish is outside the territory of the Archdiocese of Denver, please forward
your documents to your respective diocesan Tribunal office for its review and forwarding to
the Archdiocese of Denver's Office of Tribunal for processing. If your home parish is within
the territory of the Archdiocese of Denver, prepare all pertinent documentation and transfer
all original completed documents directly to: Our Lady of the Mountains Catholic Church,
ATTN: Wedding Coordinator, 920 Big Thompson Ave., Estes Park, CO 80517. The
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Metropolitan Tribunal, in collaboration with Our Lady of the Mountains, will supervise that
all documentation is indeed complete.

● After signing your Marriage License on the day of your wedding, give it to the Our Lady of
the Mountains Wedding Coordinator. A photograph of the license will be taken, and the
original Marriage License will be returned to you the day of the wedding.

● Forward your original Marriage License to the County Clerk and Recorder's Office where you
obtained the Marriage License (refer to the county instructions).

Cancellation and Fee Refund Policy

● If the event is cancelled by the couple (for any reason other than as discussed below) AFTER
the wedding has been scheduled, 25% of the Scheduling Fee will be retained by Our Lady of
the Mountains to cover administrative expenses. Weddings cancelled within one week of the
ceremony, 50% will be retained by Our Lady of the Mountains.

● In the event the celebrant must cancel, it is up to the couple to find a replacement celebrant.
If no replacement can be timely found, Our Lady of the Mountains will work with the couple
to reschedule and no additional fee will be due. If rescheduling is not pursued or is not
possible, Our Lady of the Mountains will retain 25% of the scheduling fee to cover
administrative expenses.

● The failure of a couple to timely meet canonical requirements will result in cancellation, and
Our Lady of the Mountains retention of 25% of the Scheduling Fee to cover administrative
expenses.

● Our Lady of the Mountains is located in the Colorado mountains; at times the area is
subjected to intense weather conditions. In the event the wedding must be cancelled due to
inclement weather or other acts of God or to unforeseen maintenance, and cannot be
rescheduled, 100% of the Scheduling Fee will be refunded. Cancellation is a last resort, but
any decision to cancel issued by the Wedding Coordinator will be final; there is no appeal.
The Wedding Coordinator will provide notice of the need to cancel as soon as is reasonably
possible.

Any use of alcohol or illicit drugs or other intoxicants on or near the Church grounds by the
wedding party/guest will result in immediate cancellation of the wedding event, even during the
event itself; there will be no refund of any portion of the Scheduling Fee under such
circumstances.

In the event Our Lady of the Mountains retains 25% of the Scheduling Fee, the remaining 75%
will be refunded within 30 days of cancellation (mailed to the address on file unless other
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delivery arrangements are made).

Site Review by Couple

Inclement weather, acts of God, changing seasons and/or unforeseen maintenance may affect

the appearance of the Church and surrounding area at any given time. Though the staff at Our

Lady of the Mountains strives to ensure its beauty and charm remains intact at all times, Our

Lady of the Mountain cannot guarantee that the Church and its grounds will always present as

“picture perfect”. By entering into the Wedding Scheduling Agreement, the couple confirms they

have had the opportunity to personally view the Church and its grounds, have determined that

it meets their needs and expectations, understand Our Lady of the Mountains access

considerations, and are prepared for and accept the possibility of changes in aesthetics and

conditions.

Indemnification and Waiver of Liability

Under no circumstances is Our Lady of the Mountains responsible for any cost incurred by the

couple or their guest or wedding party as the result of a cancellation, regardless of the reason

for cancellation.

By entering into the Wedding Scheduling Agreement, the couple agrees to indemnify and hold
Our Lady of the Mountains, it officers, its employees and its agents free and harmless from and
against any and all costs (including court costs and legal fees), losses, claims, judgments, liens,
demands, liabilities, and causes of action of every kind and character (collectively, the “Claims”),
but only to extent that a Claim (i) results directly or indirectly from actions of the couple
pursuant to this Agreement and(ii) does not result from gross negligence or willful misconduct
on the part of Our Lady of the Mountains. This indemnification obligation is contingent upon
Our Lady of the Mountains providing the couple written notice of a Claim.

Choice of Law

Event scheduling and terms are governed by and construed under the laws of the State of
Colorado applicable to agreements made and fully performed therein, excluding any conflicts of
law's provisions. The state courts of the State of Colorado in Denver County and, if the
jurisdictional prerequisites exist at the time, the United States District Court for Colorado, shall
have sole and exclusive jurisdiction to hear and determine any dispute or controversy arising
under or concerning this Agreement.
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