
First Presbyterian Church  1100 Carter Creek Parkway, Bryan, TX 77802 
Phone: 979-823-8073  Fax: 979-822-7063  E-mail: office@fpcbryan.org 

WEDDING INFORMATION FORM 
(Please complete and return this form with the non-refundable deposit to the First Presbyterian Church office.) 

 

DATE OF APPLICATION     

Bride’s Full Name:                

Check one:   Member  Non-member 

Address:               

Phone:(Day)     (Evening)     (Other)      

Email:                 

Parent’s Name:            (Home Phone)     

 

Groom’s Full Name:                

Check one:  Member Non-member 

Address:                

Phone:(Day)     (Evening)     (Other)      

Email:                 

Parent’s Name:           (Home Phone)     

 

Wedding Date:        Time:     (Bldg. available 3 hrs. before wedding) 

Rehearsal Date:        Time:    

Reception Here:   No  Yes (If Yes, please complete Facilities Use Form) 

Estimated Number of Guests:      

Number of Wedding attendants: Women   Men  Children    

Photographer    Phone #:     

Videographer    Phone #:     

Florist    Phone #:     

If Applicable: 

Caterer    Phone #:   

 Musician   Phone #:   

  

Please check the following information: 

  All flowers will be picked up following the ceremony. 

  We will leave the flowers for the Sunday morning worship service. 

  First Presbyterian Church may distribute the flowers. 
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Facilities & Equipment desires: Please check all that apply 
(No facilities are available to do hair and make-up at the church) 

Facilities Equipment 

● Sanctuary (seats 425) ● Sound system upgrade 

● Fellowship Hall (seats 320 with 40 tables; 
accommodates 425 without tables) 

● Unity Candle Table 

● Patio ● Guest Register Stand 

● Church Parlor (Bride’s room) ● Easel 

● Room 13 or Library (Groom’s room) ● Other:       

Decorations that you plan to bring: 
 
 
 

 
Wedding Item Non-Member Cost Member Cost 

Non-Refundable Deposit (due with application) $350 $50 

Minister $300 $300 

Organist* $300 $300 

Custodian (Sanctuary & Parlor) $175 $175 

Church Wedding Coordinator* $300 $300 

Facilities Use Fee $600 $200  

Subtotal $2,025 $1,325

● Optional Sound Personnel $300 $300 

● Optional broadcast/recording $500 $500 

Grand Total  

 
 
We, the bride and groom, have read the wedding brochure. We understand and will comply with the rules for the 
use of the church for weddings and understand the fee schedule. 
 
          
Bride’s Signature      Groom’s Signature 
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                
 
FOR OFFICE USE ONLY (enter dates)  
Calendar cleared by Staff  Wedding Coordinator Notified    
App’d by Property  App’d by Worship Committee    
App’d by Session  Bride/Groom notified     
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FACILITIES USE AGREEMENT 
 
 

This agreement by and between First Presbyterian Church, 1100 Carter Creek Parkway, Bryan, Texas, 

(“Owner”) and            (“User”),    

        (address) will take effect on     

(day/month/year) and will continue for      (time period). WHEREAS, Owner owns 

premises located at 1100 Carter Creek Parkway which is normally used for worship, Bible study, fellowship, 

various ministries of church membership and approved gatherings of non-Owner groups which have goals 

consistent with the ministries of Owner; and WHEREAS, User desires to use      

       (sanctuary, classroom, etc.) area of the facilities for the purpose of

         , and WHEREAS, Owner has agreed to allow 

Use to use the facilities provided that the following terms and conditions are met. 

IT IS THEREFORE AGREED BY AND BETWEEN THE PARTIES: 

1. Owner agrees to let User use the above-described premises for the above-described purpose on   

   (times/days).         (name of contact) is the contact 

person for Owner and       (name of contact) is the contact person for User to 

coordinate the details of usage. 

2.  Fee Agreement. User agrees to pay Owner     (amount) for use of premises. 

 Non-fee Agreement. In consideration for the benefit of using Owner’s facilities, User agrees to abide by 

all the terms and conditions of use described in this agreement. 

3. User agrees that it will not use the premises for any unlawful purposes, and will obey all laws, rules, and 

regulations of all governmental authorities while using the above-described facilities. 

4. User agrees that it will not use the premises for any purpose that is contrary to the mission, purpose or belief 

of the Owner, which is biblically based religious institution. 

5. User agrees to abide by any rules or regulations for the use of the premises that are attached to this 

agreement. 

6. User agrees that it is solely responsible to implement appropriate screening and supervision procedures to 

protect children, youth, and vulnerable adults attending user’s function at the above-described facilities. 

7. User agrees to hold harmless, indemnify and defend Owner (including Owner’s agents, employees, and 

representatives) from any and all liability for injury or damage including, but not limited to, illness, exposure 

to infectious/communicable disease, bodily injury, personal injury, emotional injury, or property damage 

which may result from any person using the above described premises, its entrances and exits, and 

surrounding areas, for User’s purposes, regardless of whether such injury or damage results from the 

negligence of the Owner (including Owner’s agents, employees and representatives) or otherwise. 

8. User agrees to be responsible for preparing for use and returning to the pre-use condition all areas of the 

premises which User will use, including entrances and exits. 
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9. User agrees to conduct a visual inspection of the premises, including entrances and exits, prior to each use, 

and warrants that the premises will be used only if it is in a safe condition. 

10. This agreement may be canceled unilaterally by either party with 14 days written notice to the other party. 

11. In the event that Owner must cancel this agreement, User will be entitled to any deposit User has paid. 

However, in no event will Owner be liable to User for any lost profits or incidental, indirect, special, or 

consequential damages arising out of User’s inability to use the above-described premises, even if Owner 

has been advised of the possibility of such damages. 

12. User agrees that it will not assign any of its rights under this agreement, and any such assignment will void 

this agreement at the sole option of the Owner. 

13. Owner and User agree that any disputes arising under this agreement will be resolved via a mutually 

acceptable alternative dispute resolution process. If Owner and User cannot mutually agree upon such a 

process, the dispute will be submitted to a three-member arbitration panel of the American Arbitration 

Association for final resolution. 

14. This document contains the entire agreement of the parties and supersedes all prior written or oral 

agreements relating to the subject matter. 

 

Dated this    (day) day of    (month)    (year). 

 

 

OWNER USER 

   

 (Signer’s Name) (Signer’s Name) 
 
   

 (Position/Title with Owner) (Position/Title with User) 
 


