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Office of the Chancellor 

July 12, 2021 

 

 

Dear Pastors and Administrators, 

 

It has been some time since the Chancellor’s sent out information about the procedure for the 

documentation of a marriage that will be celebrated in another (arch)diocese. Please review this 

checklist with your staff and anyone who works with marriage preparation. 

 

The prenuptial file for a couple being married outside the Archdiocese must be sent to my office.  It 

should contain: 

 

• A cover letter from the pastor or priest preparing the couple which includes the date and the 

place where the wedding is to occur, and where possible, the name of the officiating priest or 

deacon. 

• Instructions and pre-marriage checklist 

• Freedom to marry forms for both the bride and the groom. 

• Two witness forms for both the bride and the groom (unless the witnesses are parents in which 

case only one is required).  The parties should not use the same witnesses. 

• Parish dispensation/permission form for any needed dispensations and for permission for the 

marriage to take place outside the proper parish.  Remember that it will be the pastor of the 

parish where the wedding is to take place who will give the delegation to the priest assisting at 

the wedding, not the one preparing the file. 

• An original baptismal certificate, issued within the last six months, for the Catholic parties. 

• If possible, a certificate of baptism or a letter of verification for non-Catholic parties who have 

been baptized. 

• A certificate of completion of an approved Catholic marriage preparation program or the 

statement of the priest who has worked with the couple that he has prepared them personally. 

• A certified copy of the marriage certificate if the parties are already civilly married. 

• Certified copies of divorce decrees for any party previously married to someone else. 

• Certified copies of declarations or decrees of nullity for any party who was previously validly 

married to another person.  

  



 

 

 

 

 

Other notes: 

• Please use the most current forms. These are available on the Archdiocesan website in English 

and in Spanish.   

• All forms and signatures must be original.  Please put the parish seal on all forms where 

required. 

• Submit documents early (at least 90 days in the case of a foreign wedding). 

• Optional:  Prepaid express mail envelope (our budget does not allow for this expense) if the 

wedding is in the U.S. and less than two weeks away or in another country and less than a month 

away.  This is not required but can help to ensure that the prenuptial file arrives in time.  We can 

also use prepaid credit cards for postage but please do not send the cards that require setting up 

an account online or with a store. 

• When the wedding will take place in another country, we send the physical file and an electronic 

copy to the receiving (arch)diocese.  We have been advised that the file does not always arrive at 

the foreign parish where the ceremony is scheduled and that it is best to email a copy to the 

parish as well.  We are happy to do this but request that you include the email address of the 

parish in the file since it is often not possible to find it on the internet.   

• Prenuptial files for weddings taking place in the U.S. should be sent to this office at least a 

month in advance.  Files for foreign weddings should be sent a minimum of three months in 

advance. 

 

When a couple is marrying outside the Archdiocese, the person preparing them puts together the file and 

sends it to my office for review.  We forward it to the chancellor of the (arch)diocese where the wedding 

will occur and that office sees that the file goes to the parish where the wedding is to take place.  When a 

couple from another (arch)diocese wants to get married in the Archdiocese of Portland, the same process 

occurs in reverse. 

 

The purpose of this inquiry is not to unduly burden the couple but to verify that the parties are free to 

marry and that they have secured the requisite permissions.  Couples in active military service may have 

special requirements. 

 

Thank you for your patience and for your attentiveness to the sacramental life of the Church.  Please do 

not hesitate to contact me if you have questions or need assistance. 

 

Sincerely yours in Christ, 

 

 

 
Sister Veronica Schueler, F.S.E. 

Chancellor 

 
 


