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Introductory Period	

	
[ Owner: Office of Human Resources]	
	
The first three months of employment are considered an introductory period. Reasonable efforts are made 
during the introductory period to help the employee become acclimated to his/her job.  

At the end of the three-month introductory period, the supervisor will conduct an employee performance 
review. The review provides an opportunity for the employee and supervisor to assess performance in the 
position, set future short/long term goals. If the supervisor determines the employee is not progressing at 
an adequate work level, the supervisor may place an employee on a performance improvement plan.  This 
is at supervisor’s discretion in consultation with the Director of Human Resources. 
This policy does not alter the “at-will” status of employment established in Policy 2.2.2.1. (Nature of 
Employment Relationship) of this Manual. 
	


