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Lunch Breaks	
	
[ Owner: Office of Human Resources]	
	
Employees should schedule lunch breaks in consultation with their supervisor to ensure adequate 
coverage on the job.  
 
Lunch Breaks 
All employees are entitled to a 1-hour lunch break each workday between the hours of 11:30 
a.m. and 1:30 p.m., beginning at the time they leave their workstation until the time they return.  
Employees may leave the premises during lunch breaks.  The lunch break for non-exempt 
employees is unpaid. 
 
Employees not on the standard office schedule will receive their lunch break schedules directly 
from their supervisor. 


