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Emergency Closure of Buildings	
	
[ Owner: Office of Buildings & Disaster Relief]	
 
When the Pastoral Center has been declared temporarily closed by the Bishop due to severe weather, 
natural disaster or other emergencies notifications to employees are made through an automated 
telephone and web-based system to all employees.  Employees are expected to follow instructions given 
through the automated system.  Employees are responsible for ensuring that Human Resources has their 
current home telephone number and cell phone number for this purpose.  Employees are responsible for 
monitoring their phone calls, emails, and reporting promptly back to work when notification of the Pastoral 
Center reopening is issued. 
 
During an emergency closure, employees may not return to the building without prior authorization from 
someone from the Disaster Relief Team.  The Disaster Relief Team will be responsible for the Continuity of 
the Operational Plan (COOP). 
 


