


How to Log In

& Please visit our webpage for full instructions. Try it out before you leave today and we

can help you answer any questions or resolve issues.

¢ You'll also want to download our app. The SEAS Community Tool and the SEAS
app are two separate things but they “talk to each other.”



Update Your Serving
Preference

Preferences/Blockout Dates
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PREFERENCES

& It is very helpful for
us if you can update
your serving Mass

B Prefer to serve with family members

preference and
blockout dates.

Liturgical Ministers

Sound Board

+ ADD PREFERRED TIME
Video

+ ADD PREFERRED TIME

CLOSE



Ministry Schec

ule in the

SEAS Commu

nity Tool

® When you are scheduled to serve, you'll receive

an email asking you to serve

& The subject will be “St. Elizabeth Ann Seton:

Serving Opportunity” - make sure it doesn’t

g0 to your spam or “updates” folder

& Click “View and Respond”

You've Been Scheduled

Hi Martha,

You have a new serving opportunity at St. Elizabeth Ann
Seton. Please confirm if you can serve by clicking the
button and accepting, declining or requesting a

replacement.

Thank you for sharing your time!

From Martha GarciaWegener SEASP Marketing
VIEW AND RESPOND

Liturgical Ministers Schedule Details

Video * A/ Tech Team

SATURDAY 5 PM MASS

May 14 - 5p - 6p
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The pop-up menu will give you

the option to accept, decline or Scott Wegener

VIEW SCHEDULE

Can't serve? Here are some options:

find replacement @ Voo vevne

When you click find Annabel Wegener
replacement, it sends out an Jacob Wegener

email to each person on the

Robert Wegener

team asking if they can serve

You can also check who is
already serving that weekend

by clicking “view schedule”
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: Click on your text notification, then click “pending”
Responding to .
The pop-up menu will come up and you can accept,

— ecline or find replacement
Ministry Request decline or find repl
“M Ob 116 Version” You can also check who is already serving that

weekend by clicking “view schedule”
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Responding to In the SEAS app, click “share”
Ministry R@QU.@S'[ — [t will show you your pending ministry request
“App Version” Click on the request and accept or decline
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& Please be sure to respond to the

request ASAP

@ You can respond to the ministry
request without logging in by clicking
on links

Other Notes - & Goal is to “schedule” and find

replacements but can find open
positions in bulletin, app and on the

web

& Serving weeks are defined by what you
see on the calendar - weekends aren’t
grouped



¢ Thank you for your patience as we

transition!

Any QUGStiOnS? & If you need specific help with logging

in, come back after your ministry

training and we will help you.



