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ST. ELIZABETH OF HUNGARY 
Altar Server Complete Mass Procedures 

BEFORE MASS 

1. Arrive 20-30 minutes before Mass.  

2. Ten minutes before mass the Crucifer checks the credence table, side tables, 

and chairs.  

3. Two servers (holding lit candle lighters) will walk solemnly up the center aisle 

and light the candles 

4. Before Mass form a circle in the Narthex distribute and collect the prayer cards. 

5. Line up in the narthex in the procession order.  

INTRODUCTORY RITES (BEGINNING OF MASS) 

6. Process in – If you are not carrying anything, prayer hands.   

a. If you are carrying anything, you will do a head bow 

and proceed to your position.  

b. If you are not carrying anything, step to the side, 

GENUFLECT with the Priest, then go to your position. 

7. Book Bearer. Hold Roman Missal for the Opening Prayer 

(Collect).  

LITURGY OF THE WORD 

8. As the 2nd lector leaves, the Candle Bearers will take their candles from stands and walk in front of the Altar and stand 

on each side of the Altar facing each other.  

9. When the Clergy picks up Book of Gospels, Candle Bearers turn and face the assembly with him. 

10. When the Deacon or Priest turns to walk, Candle Bearers will turn and walk with him.  

11. Candle Bearers - hold the candles on each side of the ambo at same height and upright until the end of the Gospel.  

12. Once the Gospel is finished, Candle Bearers will place the Candles on the stands and go back to their places. 

13. Prayers of the Faithful. Near the end of the Creed, Book Bearer - pick up the Priest’s binder and open it to the 

Prayers of the Faithful. Hold it for the priest and deacon as needed. 

OFFERTORY AND SETTING THE ALTAR 

14. Bell Ringer - pick up the basket and step down to the floor for the children’s collection. When finished, place the 

basket in front of the altar. 

15. Book Bearer - set the book on the Altar in the center  at near edge then pick up the Cross and go to the back of the 

Sanctuary to lead the gifts 

16. Candle Bearers - remove the Gospel book holder from the Altar 

17. Crucifer - bring over the tray with filled side chalices and purificators and place it to the left of the book (not on the 

corporal). Wait to take back tray 

18. Candle Bearers – bring over the ciborium, two at a time, and give them to the Clergy. Wait to take back covers. 

19. Crucifer –  

a. For Fr. Juan Carlos, bring the chalice over and hand it to the clergy 

b. For Fr. Doug, go to the altar to receive the veil and burse to place on the credence table. 

 

ENTRANCE PROCESSION ORDER 
(Thurifer) 
Crucifer 

Candle Bearer      Candle Bearer 
Bell Ringer         Book Bearer 

(Extra Server/s) 
(Observer/s) 

Deacon 
Priest 



26 Oct 2019   2 

20. Candle Bearers (and Crucifer if no deacon) - go down with the priest to receive the gifts.  

a. One server receives the collection, another receives the wine cruet, and the Deacon (or crucifer) receives the 

ciborium.  

b. ALL bow toward congregation together and return to places.  

21. Candle Bearer holding the wine cruet - go to the credence table to get the water cruet, remove both stoppers and 

carry both cruets to the Altar.  Wait and return with both cruets. 

22. Book Bearer, put cross back on stand, and cross over to other side. 

23. Crucifer- watch to see if there are any additional ciboria covers to take away. 

24. Candle Bearers - take the Lavabo and towel and ready for washing of hands. Bow together and return. 

EUCHARISTIC PRAYER 

25. Stand with prayer hands until the Sanctus (Holy, Holy, Holy), then all kneel together. 

26. Bell Ringer - ring the Bells once when Priest extends hands over Bread/Wine to be consecrated (EPICLESIS)  

27. Bell ringer - ring the bells three times when the host is elevated. 

28. Bell ringer - ring the bells three times when the chalice is elevated. 

COMMUNION RITE 

29. After the Doxology (Amen), all Altar Servers will stand in place with prayer hands for the Our Father.  

30. After the Priest, Deacon, and Extraordinary Eucharist ministers leave to distribute Holy Communion, Book Bearer 

picks up the Roman Missal and place it on the table next to the chairs 

31. Any of the Altar Servers (Candle Bearers, Bell ringer) can bring all the Ciboria covers to the Altar 2 by 2 (placed 

between the corporals.) 

32. You may sit during Communion, all at once, when Crucifer sits 

33. All will stand after Communion when Crucifer stands (when Priest/Deacon comes back to Altar).  

34. Genuflect (down on one knee) when the Clergy genuflects in front of the Tabernacle 

35. Bring the water cruet over from the credence table and wait to take it back. 

36. After the Priest purifies the Ciboria and places them on the edge of altar with the covers on; Candle Bearers - pick 

them up from the Altar and put them on top of the Corporal on the Credence table. 

37. Crucifer needs to watch for the priest to finish drying the chalice,  

a. For Fr. Juan Carlos go to retrieve the chalice, bow, and return it to the credence table  

b. For Fr. Doug, bring over the burse and folded veil with the burse open facing toward Fr. Doug. He will place the 

folded corporal into the burse, then take the veil and unfold it and then take the burse. Wait and bow before 

returning to seat. 

CONCLUDING RITES 

38. Book Bearer holds the Roman Missal for the final prayer 

39. After the final blessing, all the Altar Servers go to positions 

for procession out (those with prayer hands genuflect with 

priest before turning to go out. Candle Bearers and Crucifer 

reverently nod). 

40. When reaching the Back of the church, all Altar Servers 

should pick up the Children’s Bulletins from the table in the 

Narthex and distribute them to the children as they leave. 
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