
Old Monroe Knights of Columbus Building Association
DECORATING GUIDELINES
· Decorating the hall can be done on the day of the event or on the evening prior, as long as hall is not rented out.
· To ensure the option to decorate on Friday, the Block Out option is available.
· Access into the hall will be given, the day prior to the event.

· Decorating can be done in all areas of the hall ( Inside the main hall, The foyer, Meeting room, or Outside ), per the rules listed below.

· All decorations, need to be removed by 9:00am, the next day. Cleaning of the hall after the event, takes place the morning following the event.  Special plans for large or rented items can be pre-arranged, with the Rental coordinator.
· OMKC does NOT have decorations or table linens to use or rent.  These items will have to be provided at your own expense.

Lessees (renters) are allowed to decorate within the hall, provided they use the following guidelines.  Any violation to these regulations, will be subject to event cancellation or lose of rental deposit.
· No existing pictures, plaques, etc. are allowed to be removed from walls

· Free-standing backdrops, props, tables, etc are allowed. 

· No items are to be attached by any method, to walls, floors, or ceiling.

· Candles or open-flame is allowed

· No confetti or glitter of any type, allowed.

· Table linens are not supplied or available from Knights of Columbus.

· Stage sections (3’ ft x 10’ ft) are available for use

· Lessee may be allowed extra time after event to remove decorations.
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