
Old Monroe Knights of Columbus Building Association
EVENT GUIDELINES
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· All Events begin no earlier than 5:00 pm, unless special arrangements are made.  

· Guests can arrive at hall before event start, no bar service available.

· All events to End by 11:30.

· Bar and all music must stop by this time. 

· Guests should be gone by 12:30. Lessee is allowed extra time to remove decorations.

· All decorations, need to be removed by 9:00am next day. Special plans can be pre-arranged.  

· Licensee must use Catering Services, solely provided by Dean Andrew’s Catering (636-345-1149 or deanandrewscatering@charter.net )
· Licensee is responsible for contacting Dean, for services, 3-4 months prior to event.

· Licensee will have a separate contract with Dean, and will pay him separately. 
· Main hall bar:  Volunteer full service bar (beer, soda, & liquor) solely provided by OMKC.

· Bar service provided at cost per person, based off number given to Caterer.

· Volunteer bartending services provided

· We serve most Anheuser-Busch beer products and Coke-Cola soda products.

· No minors will be served or allowed to consume alcohol.  Owner reserves the right to ask for identification or refuse service to anyone under age or judged to be intoxicated.
· Meeting Room Rental

· Rental only allowed by Old Monroe Knights of Columbus member.

· KC member is responsible for picking up and cleaning Meeting room, after use.

· Meeting room is available for use during Main hall rental, for an up-charge.

· Meeting room bar is a cash bar, it’s not included in the main bar contract price.
MISC REGULATIONS

· Absolutely no smoking, including electronic cigarettes (E-cigs) in the building.  

· Absolutely no drinks on the dance floor.  

· Vehicles may not drive or park on the grass.    

· If Owner observes any one not adhering to any of the rules, Owner may stop the Event. 
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