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SAFE ENVIRONMENT PARISH EMPLOYEE REQUIREMENTS CHECKLIST   
  

All Parish employees regardless of having contact with children must have the following:  
  

  1.Pennsylvania State Police Criminal Record Check (Pennsylvania Access to Criminal History (PATCH))  

(Less than one year old, recheck every 5 years) – new volunteers please complete PATCH online at: Pennsylvania 

Access To Criminal History - Home (state.pa.us) please click on “New Volunteer Record Check”, OR send your 

completed “Background Authorization Form” to punger@allentowndiocese.org   
  

2. Pennsylvania Child Abuse History Certificate (Recheck every 5 years). To obtain the Pennsylvania Child Abuse 

History Certificate: https://www.compass.state.pa.us/cwis/public/home . A free check is available every 57 months. 

A free payment code is available through your Local Safe Environment Coordinator (LSEC) or your CYO 

Representative.  
 

3. Federal Bureau of Investigation Criminal “DHS” Background Fingerprint Check (18+ years old)  

(less than one year old, recheck every 5 years) –payment code is available through your Local Safe Environment 

Coordinator or your CYO Representative. Register for the fingerprint at https://uenroll.identogo.com with payment 

code obtained from Local Safe Environment Coordinator (LSEC).  During registration, make an appointment for 

fingerprint scanning at a nearby public site.  Print receipt, take it to the appointment and provide receipt to the LSEC. 

Approximately two weeks after fingerprinting, you will receive the results in the mail. Bring the original document to 

the Local Safe Environment Coordinator for submission to the Diocese when you receive it.      
 

4. Signed Acknowledgment form for 2022 Diocese of Allentown Sexual Abuse Policy which can be reviewed 

at:  http://www.allentowndiocese.org/the-diocese/youth-protection/  
  

5. Signed Acknowledgment form for 2022 Diocese of Allentown Code of Conduct Policy which can be reviewed 

at: http://www.allentowndiocese.org/the-diocese/youth-protection/  
 

6. Signed Acknowledgment form for 2022 Diocese of Allentown Social Media and Electronic Communications 

Policy which can be reviewed at: http://www.allentowndiocese.org/the-diocese/youth-protection/  
  

7. Protecting God’s Children attendance certificate, only needs to be done once, please see attached directions. Print 

certificate of completion  
  

8. Certificate from Mandated Reporting Training (good for 5 years) Mandated Reporter Training can be done at 

www.reportabusepa.pitt.edu. Please see attached directions. Print certificate of completion.   
  

9. Acknowledgement Form for Child Protective Services Law (CPSL) Policy. Review the Diocese of Allentown’s 

Child Protective Services Law Policy (attached) and sign the acknowledgement form.  
 

10. Signed Background Check Authorization Form, attached  
  

11. Motor Vehicle Report – if driving on behalf of a Diocesan location, please fill out part “C” and “E” of the 

attached “Request for Driver Information Form”. Please mail original to Diocese of Allentown Safe Environment 

Office, PO Box F, Allentown PA 18105-1538  
  

12.Nation Sex Offender Registry Check, must be less than a year old and completed every five years. 
https://www.dhs.pa.gov/KeepKidsSafe/Resources/Documents/NSOR.APPLICATION.05.02.22.pdf   

https://epatch.state.pa.us/Home.jsp
https://epatch.state.pa.us/Home.jsp
mailto:punger@allentowndiocese.org
https://www.compass.state.pa.us/cwis/public/home
https://uenroll.identogo.com/
http://www.allentowndiocese.org/the-diocese/youth-protection/
http://www.allentowndiocese.org/the-diocese/youth-protection/
http://www.allentowndiocese.org/the-diocese/youth-protection/
http://www.reportabusepa.pitt.edu/
https://www.dhs.pa.gov/KeepKidsSafe/Resources/Documents/NSOR.APPLICATION.05.02.22.pdf
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ACKNOWLEDGMENT/CERTIFICATION 

DIOCESE OF ALLENTOWN 

2022 POLICIES AND PROCEDURES REGARDING ALLEGED SEXUAL ABUSE 

 

I acknowledge and certify that I have received or have been given access to the Diocese 

of Allentown’s Policies and Procedures Regarding Alleged Sexual Abuse. I understand that the 

Diocese of Allentown may amend or modify these Policies and Procedures from time to time in 

its sole discretion.  

 

I further acknowledge and certify that it is my responsibility to carefully read these 

Policies and Procedures and to abide by and comply with them at all times. My signature below 

acknowledges and certifies that I have either read the Policies and Procedures Regarding Alleged 

Sexual Abuse or have attended a training presentation conducted by the Diocese of Allentown 

explaining these Policies and Procedures, as well as my responsibility to comply with them.  

 

I acknowledge and certify that I have had an opportunity to ask questions with respect to 

the Policies and Procedures Regarding Sexual Abuse and have been made aware of who to 

contact in the event that I have any future questions or concerns in this regard.  

 

 

 

_____________________________   __________________________________________ 

Date       Signature of Clergy/Religious/Employee/Volunteer  

 

 

________________________________________  
Location 
 
_________________________________________ 
Printed Name  
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ACKNOWLEDGMENT/CERTIFICATION 

DIOCESE OF ALLENTOWN 

POLICIES AND PROCEDURES REGARDING 2022 CODE OF CONDUCT 

 

I acknowledge and certify that I have received or have been given access to the Diocese 

of Allentown’s Policies and Procedures Regarding Code of Conduct. I understand that the 

Diocese of Allentown may amend or modify these Policies and Procedures from time to time in 

its sole discretion.  

 

I further acknowledge and certify that it is my responsibility to carefully read these 

Policies and Procedures and to abide by and comply with them at all times. My signature below 

acknowledges and certifies that I have either read the Policies and Procedures Regarding Code of 

Conduct or have attended a training presentation conducted by the Diocese of Allentown 

explaining these Policies and Procedures, as well as my responsibility to comply with them.  

 

I acknowledge and certify that I have had an opportunity to ask questions with respect to 

the Policies and Procedures Regarding Code of Conduct and have been made aware of who to 

contact in the event that I have any future questions or concerns in this regard. 

 

 

 

_____________________________   __________________________________________ 

Date       Signature of Clergy/Religious/Employee/Volunteer  

 

 

________________________________________  
Location 
 
_________________________________________ 
Printed Name  
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ACKNOWLEDGMENT/CERTIFICATION DIOCESE OF ALLENTOWN 

POLICIES AND PROCEDURES REGARDING 2022 SOCIAL MEDIA AND 

ELECTRONIC COMMUNICATIONS  

 

I acknowledge and certify that I have received or have been given access to the Diocese 

of Allentown’s Policies and Procedures Regarding Social Media and Electronic 

Communications.  

 

I understand that the Diocese of Allentown may amend or modify these Policies and 

Procedures from time to time in its sole discretion. I further acknowledge and certify that it is my 

responsibility to carefully read these Policies and Procedures and to abide by and comply with 

them at all times. My signature below acknowledges and certifies that I have either read the 

Policies and Procedures Regarding Social Media and Electronic Communications or have 

attended a training presentation conducted by the Diocese of Allentown explaining these Policies 

and Procedures, as well as my responsibility to comply with them.  

 

I acknowledge and certify that I have had an opportunity to ask questions with respect to 

the Policies and Procedures Regarding Social Media and Electronic Communications and have 

been made aware of who to contact in the event that I have any future questions or concerns in 

this regard. 

 

 

 

_____________________________   __________________________________________ 

Date       Signature of Clergy/Religious/Employee/Volunteer  

 

 

________________________________________  
Location 
 
_________________________________________ 
Printed Name  
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Code of Conduct, English     Code of Conduct, Spanish 

   

 

 
  

 
 
 
 
 

 
Sexual Abuse Policy, English    Sexual Abuse Policy, Spanish 

 

 
 
 
 
 
 
 
 

 
Social Media Policy, English     Social Media Policy, Spanish 
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Instructions to Obtain PGC Certificates 

 

Protecting God’s Children Program (PGC) 

The Protecting God’s ChildrenTM program is a virtual training that includes videos and question 
and answer segments. All clergy, employees, or volunteers who interact with children are 
required to attend. Currently Protecting God’s Children is once and done. 

1. Please visit https://www.virtusonline.org/virtus/ 

2. Select the “First-Time Registrant” button 

3. Select  “Begin the registration process” 

4. Using the dropdown arrow select “Allentown, PA (Diocese)”  

5. Click “yes or no” if you have previously registered with Virtus. Select “No” if you are not sure. 

6. Create a username and password, please keep these for future trainings 

7. Please fill in all *items. Do not select “No Email,” you must have an email address to do the 

virtual training. 

8. Please select the primary location you will be volunteering/employed 

Please select at least one primary role you perform at this location 
Please select any additional roles you perform at this location   

 Please enter your actual title or position of service 
9. Select “Yes” if you are associated with any other diocesan locations, “No” if you are not. 

10. Please answer the four questions on the next page, by selecting “Yes” or “No” 

11. Please print and read the documents on the next page, select “I have read and understand this 

document”, fill in your name and the date, select continue. 

12. On the next page Select “Online Training” or “Online Spanish Training,” then click the 

“Continue Button” 

13. Have you already attended a VIRTUS Protecting God's Children Session? select “Yes” or “No” 

14. If you selected “No” please select the training you’d like to take (English or Spanish).  

15. Your home page will open, please click on You have 1 online module assigned, to start your 

training. 

16. Thank you for registering for Virtus Online.  

17. Upon completion, please print or take a picture your certificate and give to your supervisor or 

Local Safe Environment Coordinator. Certificate can be found under training history.  

  

18. The following roles will be assigned monthly online readings on the Virtus website: 

  Priests Deacons Seminarians     Principals             K of C with Squire Programs 

  DRE/CRE LSEC  Coaches     Youth Ministers  Prep/CCD Teachers  

  Employees Teachers        

   

https://www.virtusonline.org/virtus/
https://www.virtusonline.org/mytraining/training_courses_online.cfm
https://www.virtusonline.org/csa/PrintSingleLiveCertificate.cfm?RecordID=9296554
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PERSONAL INFORMATION - PLEASE PRINT 

ACKNOWLEDGEMENT SIGNATURE 

Background Check Authorization Form  

 
 

UEID __________________________________ 
 
 Location Type: Diocesan Position:  

 O    Parish  O     Contractor 
                O     Employee     
 O   School  O      Priest        

     O     Religious  
 O    Both   O     Teacher 

     O     Volunteer 
 
 
Full Name ______________________________________      O  Female 
       Last    First  Middle         O  Male 
 

Alias(es)    _______________________________________________    Race _____________________ 
          Last    First  Middle 
 

Date of Birth: ___/_____/________       Social Security Number ____________________________ 
    Mm      dd            yyyy          Employees Only 
 

Current Address:_____________________________________________________________________ 
          Street Address          Apartment Number  
  

         _____________________________________________________________________ 
         City      State          Zip Code  
 

Phone: __________________________ Email Address: _________________________ 
 

Diocesan Location _______________________________________________________ 
              Site Name (IE St. Joseph)         City (Bethlehem) 

 

 

I hereby grant the Diocese of Allentown permission to complete a Criminal Background Check, to conduct a 

social security number verification, FBI fingerprinting and to complete a Motor Vehicle Check, if applicable. I 

consent to the Diocese following these procedures, making these inquires and sharing this information with 

another Roman Catholic Diocese, as necessary. 
 

 

                                  Signature             Date  

* Forward completed form to your Local Safe Environment Coordinator, or Janice Woolley, Audit & Training 

 Supervisor, PO Box F, Allentown PA 18105. 

* Parish /School must retain a copy of this completed form in the employee/volunteer’s file. 

  

Have you resided in the State of 
Pennsylvania for more than a 
year? 
Yes ______      No _______ 

Does position require interaction 
with children? Yes___ No ___ 














