
Administrative Services Commission – Finance Meeting 

March 23, 2021 

Meeting Minutes - MS Teams virtual meeting 
 

Attendees: Father Joe Powers, Sue Nichols, Julie Hollowell, Nancy Kimak, Ted 
Sikora, Mark Hecker and Jim Riesselman. 

 

Opening Prayer was led by Father Powers. The meeting called to order by Jim 
Riesselman at 7:00p.m. 

 

Minutes from the meeting on January 26, 2021, were reviewed and approved.  

 

Financials from St. Mark’s Parish July 2020 – February 2021 were reviewed.  

• Sue provided the committee an update that the parish has stopped using 
QuickBooks on January 1, 2021. The Shelby Systems are now being used. 
Online giving is going well for the parish, as 50% of online givers have 
transitioned to using the Shelby System.  
 

• St. Mark’s Parsh staff are transitioning parish member data to Shelby. The 
Shelby System has the benefit of quick and accurate reports. The staff is close to 
a final conversion. 
 

• The Budget Financial Statement for Period 8 was reviewed in detail. Sue pointed 
out one minor error on the Clergy salary and benefits category that will be 
corrected in March.  Sue addressed commission members questions.  
 

• The Statement of Financial Position balance sheet for February 2021 was 
reviewed. The Reconciliation Reports were also discussed.  
 

• Sue mentioned the deposit savings rate is 0.5% funded by the Diocese. The loan 
rate from the diocese is 2.75%. 
 

• Sue also provided a quick preview of March financials.  
 

• A motion was made to approve the financial reports and was approved.  
 



Unfinished Business 

• Jim commented about the revised format of the parish financial information in the 
parish bulletin. He indicated the information is helpful.  
 

• Jim mentioned appreciation for reviewing the parish pledge card comments from 
parishioners.  

 

New Business 

• Sue and Father Powers updated the committee as there was a flood in the parish 
hallway outside of the main office after recent rains. There was drywall damage. 
Vinyl flooring will have to be removed. All of the expenses will be covered by 
insurance coverage.  
 

• The rain also caused some leaking in a ceiling skylight. The fixture will need to 
be evaluated by an insurance adjustor, before additional roof repairs are done. 
The parish staff used lots of wet mops and fans to dry out the area.  
 

• Sue mentioned she received an email from the Diocese today about planning for 
the FY2022 parish budget.  
 

• Sue said St. Mark’s is currently recruiting a part-time book keeper staff position. 
An advertisement will be posted in the parish bulletin by mid-April. 
 

• Sue provided an update on the Diocese Annual Catholic Appeal from Bishop 
Johnston. The diocesan goal for St. Mark’s is $41,000. To date, there are 
approximately 186 pledges from St. Mark’s Parish members for a total of 
$37,917. 
 

Next meeting is scheduled for Tuesday-May 25, 2021, for committee review of the 
planned FY 2022 St. Mark’s Parish budget.  

 

Father Powers stated that the Administrative Services Commission positions are 
appointed positions and a member term limit of three years. Typically, two members 
rotate off the commission each year and two new members join. 

 

Closing prayer was led by Father Powers. The meeting adjourned at 8:00 p.m. 
 

Submitted by Mark Hecker 


