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Registering a Youth for NCYC- for Parents
These instructions are for parents/guardians to fill out the information for their
child(ren) to attend NCYC.

1 Check your email for a message from NFCYM. The subject will be "You've received
Tickets for 2025 National Catholic Youth Conference!" Within that email, click the
"View" button to begin the process.

2 Navigate to https://nfcym.leadlms.com/register/group/437

https://nfcym.leadlms.com/register/group/437
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3 Click "Create an Account" or "Sign In", as applicable

4 Click "Login"
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5 Scroll down and click "Add Participant"

6 Click "New Family Member"
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7 Click "Next"
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8 Click the "Name or Email" field.

9 Type in your child's first and last name. It will automatically pop up "New Profile
for __ __"



Made with Scribe - https://scribehow.com 6

10 Click "New Profile for __ __"

11 Click "Next"
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12 Click the "Date of Birth" field and enter the child's date of birth.

13 Click the relationship tab
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14 Click "Child (under 18)"

15 Click "I want to create a sub-account that I manage."
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16 Click "Submit"

17 Click "Start"
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18 Click "child's name Child (under 18)"

19 Click "By proceeding with this form, you agree to use electronic records and
signatures."
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20 Click "My child (youth participant)"

21 Click the "First" field.
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22 Enter your first and last name.

23 Click the "Phone Number" field.

24 Enter your cell phone number



Made with Scribe - https://scribehow.com 13

25 Click the "Email" field.

26 Enter your email address
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27 Click the "First" field. Enter your child's name and contact information.

28 Provide an emergency contact
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29 Review the Nature of Risks Waiver

30 Review the search and media release
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31 Review the Liability/Hold Harmless Waiver

32 Review the Limited Medical Permission consent



Made with Scribe - https://scribehow.com 17

33 Review "NFCYM's Code of Conduct"

34 Review "NCYC Behavior Guidelines"
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35 Agree to the Code of Conduct and Behavior Guidelines

36 Acknowledge the Risk of Loss
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37 We are not purchasing travel insurance on your behalf. Please undertake at your
own behest.

38 Final signature/acknowledgement
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39 Please enter your full name

40 Date completed
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41 Enter your email for confirmation

42 Click "Submit"
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43 Click "Continue"


