DIOCESE OF DAVENPORT – Lay Ministry Coordinator

The Diocese of Davenport is currently looking for a Lay Ministry Coordinator that will work in the Faith Formation Department. The position is a full-time, exempt position. The Lay Ministry Coordinator supports the work of lay ecclesial ministers across the Diocese of Davenport by providing logistical coordination, operational support, and integrated communication for catechesis, youth ministry, young adult ministry, adult ministry, and faith formation. 

SPECIFIC DUTIES AND RESPONSIBILITIES
A. Relating to the Chancery:
1. Support and promote catechesis, youth ministry, and lay ecclesial ministry as envisioned by the Bishop and the magisterium.
2. Oversee and coordinate the annual Scouting Mass, scouting patch orders, and DCCS Communication.
3. Coordinate the logistics for all faith formation events including but not limited to NCYC, ICYC, and EPIC.
4. Oversee and coordinate the faith formation media library.
5. Collaborate with the director to steward and maintain the office website pages as a clear, current, and accessible point of service and to support coordinated communication from the office.
B. Relating to catechesis, youth ministry, and faith formation:
1. Promote a comprehensive vision and supporting goals and objectives for relevant areas of responsibility. 
2. [bookmark: _Hlk90105818]Provide guidance for religious education/faith formation/youth ministry programs.
3. Participate in and promote professional development that relates to lay ministry formation. 
4. Plan, organize and conduct workshops for catechists and catechetical leaders.
5. Develop events and programs such as rallies, conferences, retreats, service experiences and leadership training that foster the spirituality and empowerment of youth and young adults in the Diocese.
6. Network, attend meetings and support faith formation leaders in each deanery.

Needed education, training and experience are:
A. Bachelor’s degree in theology, religious education, religious studies or related field, or equivalent pastoral experience.
B. A minimum of 5 years parish experience preferred.
C. Familiarity lay ministry and faith formation.

Qualifications needed are:
A.	Practicing Roman Catholic with a sound understanding of theology. 
B.	Efficient and effective communication and organizational skills.

Other considerations are:
A. Salary considerations will be commensurate with education and experience.    

Send resume to: Tiara Hatfield, hatfield@davenportdiocese.org, or 780 W Central Park Ave, Davenport, IA 52804
