
Health / First Aid / Abuse
Met

In 

Process

Not 

Met N/A Comments

H1 The program has developed policies and procedures to protect the staff and 

children from blood-borne pathogens by developing a blood-borne exposure control 

plan and by providing annual in-service to the staff regarding protective procedures. 

As a result, the staff use universal precautions when encountering children’s body 

fluids.

H2 All teachers have first aid certification—and infant/child CPR certification. 

H3 A written notice of accidents and/or illnesses is kept on file, and a copy is given to 

the parents/guardians of the children in the program on the day it happens.

H4 Teachers observe each child daily, noting any health concerns. Staff are alerted to 

special health conditions of children and are equipped, when applicable, to handle 

such concerns.

H5 The staff is trained to recognize signs of child abuse and neglect. They know the 

laws and procedures for reporting to the appropriate agency. All communications with 

authorities are documented and placed in a confidential file.

H6 Exemplary abuse prevention is practiced throughout the early education program. 

For example, a minimum of two teachers (or teacher and assistant) are assigned to a 

group of children. Viewing windows allow for visual access into the classrooms, 

bathroom doors are left open, and random walk-throughs are practiced throughout the 

day.

H7 Children or any other person suspected of having a communicable disease is 

removed from the program or placed in an isolated area. The isolated area is properly 

ventilated and heated/cooled. It contains a cot and materials that are cleaned after 

each use.

H8 A child who has an easily transmittable condition is not permitted in the facility until 

treatment has been completed and verified. 

H9 Child care personnel notify local county health department immediately of any 

suspected outbreak of communicable disease and follow the health department’s 

direction.

H10 A fully equipped first aid kit is kept on premises. At a minimum, this includes: 

soap, hand sanitizer, adhesive bandages, disposable gloves, cotton balls or 

applicators, sterile gauze pads or rolls, adhesive tape, digital thermometer, tweezers, 

pre-moistened wipes, scissors, bottled water (for cleaning wounds or eyes), and a 

current resource guide on first aid and CPR procedures

H11 The director works with the diocesan Office of Catholic Schools to make sure 

there is a health or medical consultant available for questions, advice, and to review 

policies and procedures as needed. 

Safety
Met

In 

Process

Not 

Met N/A Comments

S1 Safe arrival and departure procedures have been developed that ensure all 

children in the program are accounted for throughout the day and released only to 

authorized adults. Procedures include signing the student in & out each day. Children 

are supervised by sight at all times, and transition of children from one teacher to 

another or from one area to another is accounted for to ensure the supervision and 

whereabouts of children at all times.

S2 When inclement weather prevents children from playing outdoors, alternative 

activities are planned to ensure large-motor exercise and to foster large-motor 

development. The equipment used for this meets national safety standards. Students 

are always supervised when using it.

S3 Fire extinguishers (in non-gold seal programs, these are within 75 feet of all spaces 

occupied by children) and fire alarms are installed in each classroom and throughout 

the facility. These are tagged and serviced annually. Carbon monoxide detectors (in 

buildings with fossil-fuel burning heater or appliance or other feature, fixture or element 

that emits carbon monoxide) amd smoke detectors and  are installed, a minimum of 

10 feet from all sleeping rooms, and checked on a monthly basis. This log, along with 

documentation of battery changes, is kept on the premises. All staff members are 

trained in the use of fire extinguishers.

S4 Local fire authorities conduct an annual fire inspection of the facility.

S5 All chemicals, medicines, and other “dangerous if swallowed” materials are stored 

in their original containers. All potentially dangerous products are stored in a locked 

area. An MSD (Material Safety Data) sheet is strategically placed near harmful 

chemicals.

S6 An inside temperature of 65 to 82°F is maintained at all times. Hot water heaters 

are set for 110°F or less if the heated water is accessible to children.

S7 Electrical outlets in the wall are either tamper-resistant or covered to prevent 

children from being shocked by electricity.

S8 Smoking is not permitted on the premises. Narcotics, alcohol, and other impairing 

drugs are not permitted on the premises. Firearms or weapons are not permitted within 

any building or vehicle or on any person on the premises, excluding law enforcement 

officers.

S9 The EEP does not use a vehicle to transport children.
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S10 Parents are notified of field trips and transport their own children for any field trips.

S11 A current attendance record accompanies staff out of the building during playtime, 

a drill, or an actual evacuation and is used to account for all children.

S12 A current report or documentation (for new builds, renovation, or after a natural 

disaster) is on file demonstrating that the buildings have been assessed for lead, 

radon, radiation, asbestos, fiberglass, and any other hazard from friable material. 

Documentation is available demonstrating that all issues have been addressed.  The 

following counties are currently exempt from mandatory radon testing: Baker Bay 

Bradford Clay Collier Escambia Flagler Franklin Glades Hendry Lafayette Lake Lee 

Monroe Okeechobee Orange Santa Rosa Wakulla Washington. If the school/center is 

in a county on this list, radon testing is not required. If the school/center is in a county 

not on this list, then radon testing is required at the time of the build and five years 

later. If the second test is clear, then nothing further is needed unless changes are 

made to the building structure.

S13 Documentation regarding how the facility and grounds is kept free from harmful 

animals, inspect pests, and poisonous plans is kept. Poisonous or harmful plants are 

not in areas accessisble to children. Use of pesticides and herbicides is according to 

manufacturer's instructions (using least hazardous means) and not during times 

children are present. 

Health and Safety Materials Provided to Parents
Met

In 

Process

Not 

Met N/A Comments

M1 Each April and September, parents are provided the Distracted Adult Flyer. 

Receipt is documented.

M2 The Rilya Wilson Act Flyer is posted. It is given to parents, as appropriate.

M3 Each April and September, parents are provided the Influenza Brochure. Receipt is 

documented.

Emergency
Met

In 

Process

Not 

Met N/A Comments

E1 A plan is in place to contact parents/guardians in case of an emergency closing, 

and the parents/guardians have been made aware of the plan.

E2 Emergency phone numbers and 911 are posted by readily accessible telephones 

that have 911 access in order to allow for quick reference in contacting the fire 

department, police department, poison center, rescue squad, and Florida Abuse 

Hotline. The EEP address and contact information are included.

Cleanliness
Met

In 

Process

Not 

Met N/A Comments

C1 Parents/guardians are encouraged to provide a change of clothing for their children 

to keep on the program’s premises in the case of an accident. The program maintains 

a supply of generic clothing in varying sizes to ensure children are provided with a 

change of clothing in case of an emergency.

C2 Infant and toddler bedding is washed at a minimum of twice per week and more 

often when soiled, and it is used by only one child between washings. Bedding is 

washed a minimum of once per week and more often when soiled, and it is used by 

only one child between washings.

C3 The facilities are in good repair and are cleaned on a daily basis, including 

sanitizing the bathrooms and removing trash. The facilities are free of mold and 

offensive odors.

C4 Classrooms, equipment, and toys are clean, sanitized, and well maintained. 

Surfaces are cleaned and sanitized daily. Toys are cleaned and sanitized weekly. 

Items that can be mouthed are cleaned and sanitized at least daily.

C5 The facility is maintained to alleviate allergen issues, including dustmites.



Met

In 

Process

Not 

Met N/A Comments

Environment

ENV1 The physical environment includes not only appropriate furnishings, such as 

tables and chairs, that allow children’s feet to touch the floor but also appropriate room 

flooring and soft areas that are comforting to children.

ENV2 Through routine daily documented inspections and resulting timely repairs, the 

outdoor play area is well maintained to prevent children from being injured by broken 

equipment, sharp edges, and rusty parts. All areas have appropriate fall zones (and 

materials) according to the manufacturer's recommendations. If sandboxes are used, 

they are covered when not in use, designed to drain, and are refilled as necessary, 

and are part of the daily inspection.

ENV3 Safe and sanitary bedding that includes individual beds, cots, cribs, playpens, 

mattresses or floor mats are provided for each child and positioned at least 18 inches 

apart. Mats are at least one-inch thick and covered with an impermeable surface. 

These items are cleaned weekly.

ENV4 Children up to 1 year of age are in their own crib, port-a-crib or playpen.

ENV5 Child care personnel ensure that young infants who are not capable of rolling 

over on their own are positioned on their back on a firm surface when napping and 

sleeping.

ENV6 Double or multi-deck cribs, cots or beds are not used.

ENV7 If cribs are used, bar spacing does not exceed 2 3/8 inches and all cribs meet 

Title 16, Parts 1219 and 1220 Code of Federal Regulations (anti-loosening devices on 

crib hardware, durable mattress supports, no traditional drop-side cribs and others). 

Infants are placed on their back for sleep, unless ordered otherwise by a physician. 

Soft items are not allowed in the infant's crib. If a blanket it used it is tucked around the 

mattress and not drawn up higher than the chest. The infant's head is always 

uncovered during sleep. 

ENV8 Employees, volunteers and children wash their hands with soap and running 

water, drying thoroughly, immediately following personal hygiene procedures for 

themselves, or when assisting others (including diapering), after outdoor play, and 

before preparing food or administering medication.

ENV9 Toilets and sinks are accessible, in good working condition, clean and sanitized. 

Platforms and stools have surfaces that can be easily cleaned and sanitized. Potty 

chairs are cleaned and sanitized after each use. Bathrooms have barriers to prevent 

entry by unattended infants and toddlers up to 24 months.

ENV10 Running water, toilet paper, soap, trashcans, and disposable towels or working 

hand drying machines are available and within reach of children.

ENV11 At least one bathing facility is available (permanent or portable and at least 6 

inches deep). 

ENV12 Diaper-changing area has impermeable surface and is cleaned with sanitizing 

solution or disinfected after each use.

ENV13 There is an ample supply of clean diapers, clothing and linens at all times, 

which are changed or removed promptly when soiled or wet.

ENV14 Diaper-changing area(s) are physically separated from food preparation, food 

service and feeding area(s).

ENV15 Diapers, disposable or cloth, are placed in separate, covered, lined containers 

not accessible to children.

ENV16 Soiled diapers are placed in containers that are emptied and sanitized when 

containers are full and at least once daily.

ENV17 A sink with running water is available in the room where infants are in care or 

in an adjoining room that opens into it.

ENV18 Adults and children remove, replace, or cover shoes in the toddler 

play/crawling areas. 

ENV19 Any body of water on the property has at least a four foot fence and childproof 

gates.

ENV20 Classrooms and spaces are constantly monitored for choking hazards and the 

hazard is removed, especially in areas where infants, toddlers, and two year old 

children are.

ENV21 The director has permission from the diocese for any classroom or visiting 

pets. There is documentation from veterinarian regarding immunization and that the 

animals are suitable for contact with children. Reptiles are not allowed as classroom 

pets.

Met

In 

Process

Not 

Met N/A Comments

Food / Kitchen

F1 Kitchen equipment is monitored by civil authorities, where applicable, to ensure 

healthy and sanitary conditions.

F2 The program has well developed food and nutrition policies, including encouraging 

families to follow USDA MyPlate, if food is brought from home. Food that is brought 

from home is labeled and stored appropriately.  If needed, it is supplemented with food 

that the program keeps on hand. The policies are discussed with parents and the 

program documents parents' receipt.

F3 The children are encouraged to serve themselves and assist with cleanup, within 

age-appropriate levels of ability.



F4 Infants are held when bottle-fed and not placed with bottles into cribs at any time. 

Staff have a comfortable place (rocking/gliding chair, when possible) to feed infants. It 

is set up in a way to avoid injury to children on the floor.

F5 Feeding times and amount of food consumed  are  recorded  and  made  available  

to  parents/guardians  of  infants  and toddlers on a daily basis.

F6 Safe drinking water is available to children at all times, including during outdoor 

play.

F7 Meals and snacks provided by the facility meet daily nutritional needs of children 

according to the USDA MyPlate. Copies of the USDA My Plate can be found at the 

website  http://www.choosemyplate.gov. The written menus are provided to parents 

(posted and/or emailed). Menus are kept for inspection purposes. Schedules show 2-3 

hours between snacks and meals.

F8 Special food restrictions, including food allergies, are shared with child care 

personnel and posted in a conspicuous location.

F9 All breast milk and infant formula remaining in bottles after feeding are discarded 

within one hour.

F10 The temperature of heated foods and bottles is tested before giving to children to 

prevent injury. Foods and liquids above 110 degrees is kept out of reach of children. 

Bottles are warmed with water or appropriate bottle warmers (not microwave ovens).

F11 Facility provides sufficient seating so that children are seated at tables for meals.

F12 Staff sit with children at mealtime, modeling appropriate behavior. Mealtime is a 

relaxed learning experience. Schedules are arranged so that the same staff members 

are feeding infants and are familiar with them. Feeding is not used in place of other 

means of comfort.

F13 Any food intended to be shared is commercially prepared and packaged or are 

whole fruits.

F14 If the program does not participate in the USDA Food Program, it documents that 

a qualified individual reviews the food program for nutritional content, serving size, 

food service operations, food safety, special feeding needs, and procedures for food 

brought from home. The qualified individual could be a registered dietitian or public 

health nutritionist who completes the inspections at least twice a year.

F15 Staff is careful regarding choking hazards when serving and feeding children. 

Food is cut into no larger than 1/4 inch squares for infants and 1/2 inch squares for 

toddlers and two-year-old children. 

F16 Staff does not offer children younger than four the following foods: hot dogs, 

whole grapes, nuts, popcorn, raw peas, hard pretzels, spoonfuls of peanut butter, 

chunks of raw carrots or meat larger than can be swallowed whole.

F17 Mothers are provided a comfortable place to breastfeed. Expressed breast milk is 

stored in ready to feed sanitary containers correctly labeled. It is refrigerated for no 

more than 48 hours, unless it had been previously frozen. It is gently mixed before the 

feeding.

F18 The staff work with families to set up feeding schedules, following health care 

provider's guidelines. Cow's milk is not given to children under 12 months. Only whole 

milk is given to toddlers up through 24 month old children. Children are switched to 

cups as soon as families and staff determine it is developmentally appropriate. 

Children under 6 months are not given solid foods. No more than 4 ounces of juice are 

given to a child daily.

F19 If children over age one, receive two or more meals (breakfast and lunch or lunch 

and snack), the staff brush the children's teeth/gums. Infants gums are wiped with a 

disposable tissue after each feeding.


