

ALTAR SERVER
DUTIES/RESPONSIBILITIES
First and foremost, being an Altar Server is a privilege and an honor.  It is a service to your Priest and your Church.   One should always act with reverence and respect. It is important that one understands the order of the Mass and stays diligent in following along in a respectful manner.  Do not visit with one another, as this becomes a distraction to yourself and others.  Being an Altar Servers is a responsibility and privilege that you will remember all of your lives.  
ARRIVAL AND PREPARATION

Altar Servers should arrive at least 15 minutes prior to the beginning of mass. Go immediately into the sacristy; sign in for mass and see your serving number for the day.  Let the sacristan know you are there as scheduled.
Go to the back room and put on a robe and belt, (Note:  the color of belt is based upon the Liturgical season).  
Five minutes before Mass:

· If you are to be a candle bearer, go to get the candle and proceed to the back of the church to assemble for the Entrance Procession.

· If you are to carry the Crucifix, go to the back of the church to get it and assemble for the Entrance Procession.  

ENTRANCE PROCESSION

The Cross Bearer leads the procession and those who carry the candles follow.  Proceed to the foot of the Altar.  The Cross Bearer goes all the way to the far right of the Altar, followed by the right Candle Bearer.  The left Candle Bearer goes to the other end of the Altar.  All other Liturgical Ministers follow.  When the Priest arrives, he will bow or genuflect.  At this time candles and cross are taken to their proper places.   
THE MASS
There are 6 more times that you are involved in the Mass.  
· Note:  Each time you leave your seat to approach the Altar, you are to genuflect.  Similarly, you also do so when you leave the Altar and return to your seat.  
1. After the Gloria, the Priest will announce, "Let us Pray."   The Altar server that carried the cross will go up and hold the prayer book, (fingers at the bottom of the book, top of the book resting on chest).
2. After the readings the Alleluia is sung.  At this time, Altar servers will go to the Altar, each take a candle and escort the Priest to the Ambo.  Stand on either side of the Priest and hold the candles while he reads the Gospel.  After the Gospel, return candles to their proper place.  

3. After the Prayers of the Faithful, it is time for the offertory.  At this time two Altar servers go to the Altar.  One server extinguishes the candles on the Ambo, then joins the other server and puts the Mass book, Wine Cups and Challis on the Altar.  Altar Servers then proceed back to their seats.  When the Ushers finish with the collection, the Priest will stand and go to the bottom of the Altar.  Servers follow and stand on either side of Priest.  The gifts are brought forward and presented to the Priest.  He will give each server one of the gifts.  They take the bread and wine, placing them on the Altar, (the chalice is placed on the red cross and the ciborium to the left of it).  Servers go to the Credence Table.  Wine and water are then presented to the Priest which he uses to prepare the Chalice.  The Priest will then say, "Wash away my inequities and cleanse me of my sins."  One Server will take the finger bowl and pour water over the Priest's hands.  The other server hands the Priest the towel.  Altar Servers will go to their seat and prepare for the Eucharistic Prayer.  
4. During the Eucharistic Prayer is the Elevation.  That's when the Priest takes the Host and says, "Take this and eat of it, for this is my body."  He will elevate the Host and the server that carried the cross will ring the bells.  After that the Priest will take the Chalice and say, "Take this and drink of it, for this is my blood."  The Priest will elevate and the bells are rung again.  The Priest will continue with the Eucharistic prayer and ends with the Grand Amen.

5. Next is the Our Father and the Sign of Peace.  After the Sign of Peace, Servers will go up to the credence table, put the ciboriums on the Altar and prepare for Communion.  After Communion the Priest will want water poured in to the Chalice for the Purification.  After the Purification, all vessels and the Mass book are removed from the Altar.  

6. The Cross Bearer will again hold the book when the Priest announces the Final Prayer. 

RECESSIONAL

Following the final blessing and the reading of the announcements, whichever happens last, all the Eucharistic Ministers return to the foot of the altar and line up as they did at the processional.   
The Altar Servers will line up behind the Priest at the foot of the Altar.  Everyone will bow with the Priest. 

The altar servers will begin the procession, followed by the Sacristan, followed by the Ministers in twos, beginning with the outermost ministers on opposite sides and working inward..  They will be followed by the Lectors and finally by the Clergy. 

