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Job Description

1. Play/cantor for the 4 pm Vigil mass, 8 and 11 am Sunday masses. Play for 5:30 pm and 12:30 pm Spanish masses.
2. Plan music liturgy for all masses, including Days of Obligation and as needed for special services. Once planning is complete, email it to individual choir members for the 10 am mass.
3. Choir practice at 9:15 am Sunday morning (English) and at 5:00 pm and 11:45 am (Spanish).
4. Prepare PowerPoint presentations for the English and Spanish masses including Days of Obligation and bilingual services.
5. English PowerPoint- consists of words from hymns with copyright information.
6. Spanish PowerPoint- consists of hymn titles and page numbers. Enrique Licona provides the Spanish music planning.
7. Provide music and PowerPoint presentations for funeral and wedding services.
8. Set up choir area for masses:
a. Turning on projectors
b. Check sound system to ensure it has been properly turned on and make any adjustments as needed
c. Arrange music stands accordingly along with microphones
9. Preparing English choir notebooks for each weekend mass, as well as for Christmas and Easter services.
10. Schedule extra English rehearsal(s) for Christmas Eve service with a thirty-minute concert prior to the 4 pm Christmas Eve mass.
11. Participate in periodic zoom meetings with Dr. Chris Gawel from the Office of Liturgy and Sacramental Practice within the diocese.
12. Any questions pertaining to liturgy, etc., consult with Father John Licari and Father Will Ganci.
13. Work with Parish Secretary in ordering missalettes and “Respond and Acclaim”  and “Responde y Aclama”. Additional copies (4) of “Respond and Acclaim” are ordered for instrumental members of the English choir including Music Director. 
Two copies of “Responde y Aclama” are ordered for the music leader of the Spanish choir and for the Music Director.
14. Make sure instruments (piano and organ) are properly tuned and in good working order.
15. Attend weekly staff meetings.

