
Fund Settings and Permissions 

The following settings can be adjusted, through the Funds area.  If you don’t see the icons listed below, 

you may not have settings correct in your users account.  Check with your ParishSOFT local 

administrator of Diocesan help to address editing your user account. 

Adjusting Fund Permissions- 

1) Under the Offering tab, click on the Funds area, on the left side bar. 

 

2) Click the Fund Permissions icon, highlighted above, to see which funds a particular staff person 

can view. (First the individuals in the main staff area, needs to have Offering listed as a 

permission level prior to being able to be assigned different funds to view) 

 



3) Click the radial button to the left of the person’s name to select their name.  Then check or 

uncheck the Funds, so that the person’s funds correctly reflect their role in your parish.  (Even if 

the person can’t see the funds, they are still listed in your system and the history is still present, 

even if the user doesn’t have permissions for that fund.)  Click Save when the funds are adjusted 

and you wish to save the work on that user.  

Adjusting Fund Settings- 

4) Back on the main Funds page, click on the right side, in the grid view and the Search Icon to see 

all funds listed in a more condensed format, as seen below: 

 
5) After selecting a fund, you can change the settings on the fund to indicate that it is a tax 

deductible gift.  Also, you can restrict a fund to requiring a pledge or not.  (see the bottom left 

side for settings on the fund) Any change that is made, you will want to click the Save button in 

the upper right corner, highlighted below. 



 
6) You can also see Permissions on the specific fund, by clicking the Permissions area in the upper 

left side, highlighted above.  


