Setting Up Affinity All-In-One App (V3)

To Open a New File
· Click on File > New 
· One the pop-up click on Letter (ANSI)
· On the right side menu turn on 
· Multi-Page and insert the number of pages in your bulletin
· Margins and indicate the size of the margins you want
· Then click create document
· Once you have this set up you can click on “New from last preset”
To Format Your Workspace
· Click on the three dots beside the studio menu.  This is found on the second line down to the right of  where it says Vector Pixel Layout Canva AI) > click on Create Studio (on the bottom)
· Right click on that same line in the blank space and click on Customize Toolbar
To personalize the right-side Panel
· On the submenu click on Panels (on the left of the menu).  From here the only ones you want on are:
· History
· Layers
· Pages
· Text styles
· Transform 
To personalize the left-side Tool Menu
· On the submenu click on Tools (on the left of the menu).  From here drag the icons of the tools you will use, such as:
· Under the General Menu
· Move tool
· View tool
· Zoom tool
· Color picker tool
· Under the Vector Menu
· Node tool
· Pen Tool
· Place Tool
· Temporary Tool
· Vector Crop Tool
· Under the Text Menu
· Artistic Text Tool
· Frame Text Tool
· Table Tool
· Under the Shape Tool
· Choose the box that says Shapes, this brings over all the shape options
· NOTE: you can change the order of the Tool Menu only when the menu is open, by dragging the icons up or down
To personalize upper Toolbar Menu
· On the submenu click on Toolbar (on the left of the menu).  From here drag the icons of the tools you will use to the top, such as:
· Align
· alignment
· Remove background
· Wrapping

To Access Pictures
· Click on Window > Layout > Stock
· This will give you a panel with access to images from pexels or Pixabay
· If you click Vectors you only get drawings of the requested object




