
 
 

 

 

 
 
 
 

ACE Guidelines for Activities Outside of the School Day 
 

 
 
1.  All Elyria Catholic High School activities including, but not limited to tutoring, 

camps, and clubs must be approved by Elyria Catholic High School 
Administration. 

2. The policies and procedures listed in the Elyria Catholic High School Student 
Handbook apply to all activities outside of the school day. 

3. Once registered, all camps and clubs are non-refundable unless approved by 
Elyria Catholic High School Administration. 

4. Tutoring and instrument lessons, that are cancelled within twelve (12) hours, 
will not be charged, but without notice, missed lessons will be billed the 
standard rate. 

5. Parents must request an invoice from Terrie Hartman 
(hartman@elyriacatholic.com) for activities. 

6. Invoices must be uploaded to Merit within five (5) business days after the date 
of service. 

7. Any invoices not approved through Ace, must be paid for by the person who 
registered the child for the activity. 

8. All questions regarding Ace should be directed to Mrs. Ziegelmeyer 
(ziegelmeyer@elyriacatholic.com). 
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