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The Most Sacred Heart of Jesus Parish
Assistant Organist Job Description

	PARISH:
	
The Most Sacred Heart of Jesus Parish

	OFFICE:
	
All  three (3) worship sites : St. Catherine of Siena, St. Joseph, St. Margaret Mary

	
FLSA Status:

	       Exempt	X  Non-Exempt



	JOB TITLE:
	[bookmark: _GoBack]Assistant Organist - PT



	Days/Week:
	Sun morning Mass (Mon-Fri  as necessary)  

	
	

	Reports to:
	Pastor/Administrator





Minimum Qualifications:  

	EDUCATION:
	High School Diploma/GED;
Training in sacred music and liturgy


	EXPERIENCE:
	Three (3) – Five (5) years’ experience;
Successful completion of safe environment training and background clearances;
Willingness to participate in the training of policies and procedures of the Diocese of Pittsburgh;
Catholic in good standing.


	KNOWLEDGE/SKILLS:
	· Instrumental and/or vocal skills;
· Knowledge and appreciation of Roman Catholic Liturgy;
· Organizational skills with attention to detail;
· Able to work independently as well as collaboratively with others;
· Ability to use audio equipment;
· Ability to play musical instruments (organ and piano)
· Knowledge of Microsoft Office Business Suite (Word, Excel, Outlook, PowerPoint);



	SUMMARY OF JOB:
	The Assistant Organist will play multiple Masses, funerals and weddings as necessary.   








	ROUTINE
DUTIES
AND
RESPONSIBILITIES:



	· Be up-to-date on the latest documents and trends in their field of expertise; 
· Work with Pastor to grow the parish music ministry program;
· Encourage new members;
· Play one Sunday morning Mass each weekend in a rotation;
· Play for funerals and weddings as needed;
· Meet with couples to plan wedding;
· Work with Pastor to play Liturgical celebrations;
· Work as a team in which the staff are mutually supportive and respectful of each other by being available for special events or specific projects;
· Provide an attitude of generous service and mutual support;
· Respect the Administrator’s understanding of the Church, overall theology and sense of liturgy;
· Collaborate with the Administrator and his advisory boards, under his supervision, and with other members of the parish staff, in the overall parish endeavor;
· Assist in the strategic planning of the parish by working closely with various parish and diocesan offices;




	OTHER DUTIES:
	· Perform duties as directed by the Supervisor(s).



ADDITIONAL REQUIRED ITEMS:
· Obtain all Safe Environment Clearances as required by Parish, Diocese of Pittsburgh, and State of Pennsylvania
· Ability to work flexible hours
· This job description can be changed as necessary


Employee Signature:	_____________________________________________		Date: _________________

Supervisor Signature:_____________________________________________		Date: _________________			
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