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SLKF CCD Program 
  

Sacraments of  
1st Reconc i l i a t ion and 1st Ho ly Communion 



You, the parents, are the first facilitators in your child’s faith. Just as Peter was “the rock” upon  
which Jesus built His Church, so too is the family the basis for the spiritual development of its 
children. A supportive Catholic home environment is the foundation for a successful religious 
education.  We are happy to assist you in this faith journey through our CCD program and are  

here to support you.   We thank you for making your child’s religious education a priority  
in your home and congratulate you for putting your child on the right path. 

 

Behavior: 
 
Students are expected to follow the Great Commandment to love one another as they love themselves, 
thereby treating themselves, fellow students and catechists with respect. This includes, but is not limited 
to: 
 
• Dressing appropriately, clean and groomed 

• Listening quietly as others speak,  

• Speaking to everyone in a respectful tone,  

• Using appropriate and not vulgar, profane, or provocative language,  

• Obeying any class rules or standards set by the catechist.  

 
Failure to maintain these behavioral standards will result in appropriate action by the catechist, which 
may include asking the student to remove himself or herself from the class, calling parents, and/or 
setting up a conference with the catechist, the student, the parents, and/or the coordinator. If the student 
is asked to leave class, that class may be counted as an absence at the discretion of the catechist. 
Continued failure to behave properly may result in the student being asked to leave the program, and it 
will be left to the discretion of the pastor as to whether that student is allowed to reenroll. 
 
Attire: 
 
Recognizing the importance of the virtues of modesty, respect, and our responsibilities to those around 
us, students will be expected to dress appropriately for Mass and class.  Students should dress in church-
appropriate clothing for each class session, as attending morning Mass is part of every class.   
 
Failure to maintain these standards of dress will result in appropriate action by the catechist, which may 
include asking the student to leave the class and/or change his or her attire. Parents may also be called 
to bring appropriate changes of clothing. Continued failure to dress appropriately may result in parents 
being contacted to discuss the issue, and if need be, a conference with the catechist, the student, the 
parent, and/or the coordinator will be had. If the student is asked to leave class, that class may be 
counted as an absence at the discretion of the catechist. 
 
Attendance: 
 
Students must attend ALL classes.  You will be given contact information for the parish office and 
instructor(s) in the event your child has an unavoidable absence or an emergency presents itself during 
class times.  If your child is absent for any reason, a make-up class as well as make-up family and child 
homework will be assigned.   
 



If you decide your child cannot complete the CCD training program for any reason, your registration fee 
will not be refunded and cannot be used towards any future CCD class registration.   
 
Mass Attendance: 
 
Your child(ren), like all Catholics, are to participate in Holy Mass every week.  Accompanying your 
children to Mass every Sunday and teaching them by example to never miss Mass is an indispensable 
part of their Christian formation. On our scheduled CCD training dates, your child will attend 9:00am 
Mass with their CCD instructor(s) and their classmates.  Parents and siblings are more than welcome to 
attend, however, the children in CCD will sit together.  We will have reserved pews for our CCD 
students and their families (facing the altar, far left, against the wall, first 6-8 pews).   
 
Ceremonies, Attire and Procedures: 
 
Your child will receive the Sacrament of Reconciliation prior to First Communion.   First Reconciliation 
is scheduled for Tuesday, March 14, 2023 at 7:00pm in Church.  The Sacrament of 1st Holy 
Communion will be celebrated Saturday, May 6, 2023 at 10:30am. Our CCD students will complete 
and receive their Holy Sacraments along with enrolled SLKF students also receiving the sacraments for 
the first time.   
 

Detailed rehearsal information and attire regulations will be given to you 
 as we draw closer to the ceremonies.  But here a few points to give you  

an idea for preparation… 
 
1st Reconciliation: 

• Children are to wear Sunday Mass attire 

• No sneakers, sweatshirts, shorts, leggings, flip flops or slides 

 

1st Communion: 

• The children wear ALL WHITE.   

• Girls wear ALL WHITE dresses and shoes 

• Boys wear ALL WHITE dress shirts, pants, or suits.  

• Boys can wear white, gray, brown, black or navy belts and shoes.   

• ALL of the boys will wear matching ties, and ALL of the girls will wear matching head wreaths.   

• There will be an additional fee required in March/April to cover the cost of the tie/wreath.   

• Parents will be notified in ample time of the fee total and due date. 

 

Class Pick-Up: 
 
Please pick your child(ren) up in the large SLKF parking lot by the flagpole.  Class will end between 
11:15am and 11:30am.  At this time, our instructor(s) will walk the children to the flagpole in the large 
parking lot.  Please be on time.   



 
10:30am Mass in Church should be over by this time, but there will still be vehicles in the parking lot.  
Please be careful as your drive through and do not block vehicles.  Please park your car in a designated 
parking spot and walk over to the flagpole to get your child. Refrain from parking along the grass near 
the school.  This is NOT designated parking area (for you and your child's safety) 

 
Illness During Class: 
 
If a child becomes ill during class, the parent(s) will be contacted by the CCD instructor. If the parents 
cannot be reached, one of the emergency contacts will be called. It is the parents' responsibility to make 
sure that all phone numbers for emergency contacts are up to date. Updates can be made by contacting 
Becky in the parish office, or communication with our CCD instructor at class. 

 
Administering Medication: 
 
It is preferred that medication NOT be administered during class times. However, should there be an 
need for a student to take medication during the class, personnel are not allowed to administer 
medication to students unless the following procedures are followed: 
 

●  All medications (prescribed or un-prescribed) must be given to the CCD instructor before class. 

●  The CCD program Medication Form must filled out completely with concise instructions.  

●  Parents are to take medication home when picking up their children from class. 

 
Bullying: 

 St. Louis King of France strives to be a place where every student experiences safety and respect. We 
maintain an environment that promotes acceptance and tolerance for similarities and differences. 
Bullying, in any form, including Internet bullying, will not be tolerated at SLKF. A bullying situation will 
be brought to the attention of the teacher or office staff where it will be dealt with appropriately. 
Students who are guilty of bullying other students face possible removal from the religious education 
program.  

 Fighting and Violence: 

 In order to ensure a safe school environment, violent behavior and fighting will not be tolerated. If your 
child feels he/she may be placed in a situation where fighting is a possibility, he/she should report this 
to their teacher to be handled accordingly. Students who participate in fighting will face possible 
removal from the religious education program.  

 Alcohol/Drugs/Weapons: 

 Possession or use of alcohol, drugs, or weapons on school premises or at school-sponsored events is 
prohibited. Violation of this rule will result in expulsion.  
 
 
 



Carrying A Firearm: 

 Act 83 of the 1991 Regular Session of the Louisiana Legislature creates the crime of carrying a firearm 
by a student or non-student on school property. The crime is defined as the intentional possession of 
any firearm by any student or non-student on a school campus during regular school hours or on a 
school bus. Anyone convicted of the crime of carrying a firearm by a student or non-student on 
property is subject to a maximum penalty of imprisonment at hard labor for not more than five years. 
The law exempts from its provisions a federal, state, or local law enforcement officer or a school 
official or employee acting during the normal course of employment, or a student acting under the 
direction of such a school official or employee. The law also requires that the parish personnel notify 
the parents of any student who is arrested for carrying a concealed weapon on campus.  

 Cellular Phone / Apple Watches (or any other comparable smart devices)  

 Students are NOT permitted to have cellular phone, Apple watches, or any other comparable smart 
devise during class time.  If a student has a cell phone with him/her, and is caught using the phone, or 
if the phone goes off during class, it will be confiscated and the parents can retrieve the phone from the 
class instructor upon pick-up.  It is highly recommended that students keep their cell phones at home.  

 
STUDENTS AND PARENTS ARE NEVER PERMITTED TO TAKE PICTURES WITH 

THEIR CELL PHONES ON SCHOOL GROUNDS. 

 Vandalism / Damage To Property: 

 A student disciplined for damaging property must make restitution to the school in the form of repairs 
and/or financial remuneration. Such action may result in expulsion. A student accidentally causing 
damage to property may be required to make restitution.  

 Special Notes: 

 ● Our training day begins with attendance at 9:00am Mass in Church.  Parents are permitted, and 
ENCOURAGED, to attend Mass with their child.  Find Mrs. Patricia Hebert in Church and she will 
guide you on seating. 
 
● There is a $15 charge to replace a lost workbook. 
 
● Parents are not to pick up children from class before dismissal time (11:30am).  Requests for early 
dismissal must be made through the instructors in advance. 
 
● Parents are not permitted in the school buildings during class time  
 
● In order for your child to attend our CCD Program for 1st Reconciliation and 1st Communion, your 
child must have already received the sacrament of baptism.  A copy of your child’s baptismal 
certificate must be turned in to our office with your registration paperwork.  
 
● Cell phones, I-Pods, electronic games, stuffed animals, toys, etc. are not permitted in class. 
 
 



Retreat Day: 

 All CCD children, along with the SLKF school students going receive the Sacrament of 1st 
Communion, attend a special Retreat Day before the ceremony.  Retreat Day is typically scheduled 
the week of 1st Communion, held on a weekday, and lasts until approximately 3pm.  The children 
attend morning Mass, lunch and snacks, spend the day doing activities with their teachers and 
classmates, and rehearse for the upcoming ceremony.   As soon as the finalized date has been set, 
parents will be informed so proper communication and arrangements can be made with the child’s 
school.    
 
CCD Program Required Paperwork: 
 
Parents must complete all of the paperwork included in their SLKF CCD Packet.  This information is 
required by the parish, as well as the Archdiocese of New Orleans.  If you have any questions 
regarding paperwork, please do not hesitate to contact Becky in the parish office at 504-834-9977 or 
bvillarrubia@slkfschool.com.     
 
COPY OF BAPTISMAL CERTIFICATE:  St. Louis King of France MUST receive a copy of your child’s 
baptismal certificate.  If your child was baptized at St. Louis King of France, please note this on the 
Registration Form, along with the approximate date so it can be looked up in our sacramental 
records.  If you cannot locate a copy of your child’s baptismal certificate, you will to contact the 
Church where they were baptized and ask for a copy.  This is a very common occurrence that parish 
offices perform regularly.  The church can send the copy of the certificate to you or directly to our 
office. 
 
PARISH BOUNDARIES PERMISSION LETTER:  In order for your child to receive the Sacraments of 
1st Reconciliation and 1st Communion, you MUST have the permission of the Church Parish in which 
you reside (this is strictly determined by real estate location and your home address).  The 
Archdiocese of New Orleans requires this for ALL SACRAMENTS.  If your home is WITHIN THE 
BOUNDARIES OF SLKF you automatically have permission to register your child into our program.  
IF YOUR HOME IS WITHIN THE BOUNDARIES OF ANOTHER CHURCH PARISH, you will need to 
give that Church a phone call explaining you need a letter of permission for your child to attend 
CCD classes at our Church.  Again, this is something parish offices do very often.  This letter of 
permission can be sent to you or directly to our office.  If you have trouble locating a contact number 
for your Church parish, contact Becky in the parish office.  If you have ANY questions or concerns 
regarding this, do not hesitate to call or email. 
 
The following forms are included in your packet and must be returned to Becky in the parish office 
by September 12th, along with the program fee of $75 (cash or check accepted): 
 

1. CCD Program Registration Form 
2. Accident/Incident/Injury Form 
3. Allergy Information Form 
4. Photo Release Form 
5. Consent Form and Liability Waver for COVID-19 
6. Request for Personnel to Administer Medication 
7. Parent Pick-Up Release Form 
8. Signature Page of this Handbook 

 
 

 



We thank you for choosing SLKF to guide your child towards the Sacraments of 1st Reconciliation 
and 1st Communion.  We look forward to seeing all of you for this special journey. 

 
God Bless, 

SLKF Parish Staff and CCD Program Instructors 

 Pastor:  Reverend Mark S. Raphael, Ph.D. 

Parochial Vicar:  Fr. Suvakin Arulandu 

Parish Office Manager:  Becky Villarrubia  Email: bvillarrubia@slkfschool.com 

CCD Instructor:  Mrs. Patricia Hebert  Email:  hebert7510@gmail.com 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

SLKF Administration strives to include all necessary guidelines during the governing phases of federal/state/parish 
governments, educational and health agencies, Archdiocesan policies, and during SLKF’s regular operating procedures. As 

guidelines are amended, rules/procedures contained within this handbook may need to be amended. Any changes that take 
place will be communicated with parents via email, text, and/or the school website. 

 
 

PLEASE SIGN BELOW AND TURN IN WITH YOUR CCD PAPERWORK PACKET AND 
REGISTRATION FEE. 

 

I have read the St. Louis King of France CCD Program Handbook and discussed it with my child. I 
understand and accept that the regulations contained within shall be administered accordingly.  

 

                                  ___________________________________________________ 
                                                                                      Child’s Name  
                                           
                                  ___________________________________________________         
                                                                          Parent Signature  
 
                                                            ______________________         
                                                                                   Date 

 


