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General Liability
Archdiocese of Galveston-Houston: The Christian Renewal Center (CRC) is owned by the Archdiocese of Galveston-Houston and therefore, parishes of the Archdiocese of Galveston-Houston as well as ministries of the Archdiocese of Galveston-Houston are covered at the CRC under the Liability Insurance of the Archdiocese. 

Other Groups: All other groups, renting the CRC must provide a General Liability for $1,000,000 (One Million) Combined Single Limit per occurrence and in aggregate including: premises/operations; independent contract; complete operations; broad form property damage; personal injury liability. 
A. Failure to provide a General Liability policy for $1,000,000 at least 14-days prior to your event, will result in the cancellation of your event and forfeiture of your deposit.
B. Insurance carriers must be approved by the Archdiocese of Galveston-Houston, and are to be licensed in the state of Texas with a minimum BEST rating of A+
C. Insurance verification is provided by a Certificate of Insurance issued by the insurance agent or broker of the insured entity.
D. The Certificate of Insurance should include:
a. List as Certificate Holder:
Name of Organization or Individual on Contract
Contact’s Mailing Address
b. As additional Insured, it should name:
Daniel Cardinal DiNardo, Archbishop of Galveston-Houston, His Successors in office;
& Archdiocese of Galveston-Houston; 
& CRC Retreat Partners, Inc
c. Specify “Thirty days of written notice of cancellation required”
d. In the remarks section provide the Date & Name of Retreat to be hosted at the CRC

LIABILITY: The Organization named on the Contract (hereinafter the “Organization”) shall agree to release, defend, indemnify and hold harmless the Christian Renewal Center, its Officers, Directors, agents, servants, volunteers, employees, and owners from and against any and all losses, costs, and expenses including, but not limited to attorney’s fees, court costs, damages and expenses and liability (including statutory liability and liability under worker’s compensation laws) in connection with any and all claims for damage as a result of injury, disability, or death of any person or damages to or loss of property sustained by the Organization and/or their guests or representatives, except to the extent such damages are shown to be the result of Christian Renewal Center’s own negligence or malicious, willful or wanton misconduct on the Christian Renewal Center’s premises. This applies to the extent allowed by the laws of the State of Texas. 

GOVERNING LAW & VENUE: The parties of this Contract agree that any civil litigation between the parties relating in any way to this Contract shall be brought in Galveston County, Texas. The laws of the State of Texas shall be the governing law for any disputes arising out of this Contract or the use of the CRC.

[image: C:\Users\user\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\EVQ1VYSB\AdultProgramming CRCLogoADGH (3).png]
Addendum C
RATE, DEPOSIT, & CANCELATION POLICY GUIDELINES
	Pricing:
	1st Day
	Additional Day

	Eugene Hall: Monday – Wednesday
	$450 
	$250 

	Eugene Hall: Thursday - Sunday*
	$1,250 
	$650 

	Oblate Hall (Sports Pavilion Included): Monday – Wednesday
	$550 
	$350 

	Oblate Hall (Sports Pavilion Included): Thursday - Sunday*
	$1,500 
	$750 

	Marian Hall: Monday – Wednesday
	$275 
	$125 

	Marian Hall: Thursday - Sunday*
	$600 
	$350 

	Ali Center: Monday – Wednesday
	$350 
	$175 

	Ali Center: Thursday - Sunday*
	$750 
	$400 

	Swimming Pool: One Time Fee
	$350 
	 

	Lodge Kitchen & Grill: One Time Fee
	$400 
	 $100

	Chapel: No Charge for Retreat (Catholic Liturgy use only)*
	 
	 

	Lodge (no linens) Monday - Wednesday Night
	     $250
	                      $125 

	Lodge (no linens) Thursday - Sunday Night
	$350 
	$175 

	Room (no linens) Monday - Wednesday Night
	$50 
	$40 

	Room (no linens) Thursday - Sunday Night
	$70 
	$45 

	Linens ($15 per person, per set): One Time Fee. 
	$15 
	 

	Meals ($11 per person, per meal)
	$11 
	 

	Coffee Service in Meeting Space ($5 per person, one-time fee)
	$5 
	 

	Gerard Room (4-hour use only - outside Meal Service Time)
	$500 
	 

	Fire Pit (each time)
	$125
	

	Hall Set-Up & Tear Down (Tables & Chairs)
	$100
	



*Chapel Time Priority: Mass, Exposition, Confession, Liturgy of the Hours, Catholic Prayer

*To Reserve Meeting Space Friday-Sunday:
· At least 3 rooms for Marian Hall, 7 Rooms for Ali Center, and 15 rooms for Eugene Hall if booked 6 months in advance or more.
· At least 3 lodges for Oblate Hall if booked 6 months in advance or more.
· Groups will be billed for guaranteed minimums listed above if booked 6 months in advance or more. 
· Room/Lodge Minimum will be waived if date is reserved within 6-months for Ali & Marian and 3-months for Eugene & Oblate. 

*Meals require a minimum of 10 people
*Coffee Service is all or none. Example: If you have 80 people attending retreat, you will be charged the $5.00 coffee service fee for 80 guests.

Only Discounts:
 5% off meeting space & lodging for all approved Catholic ministries of the Archdiocese of Galveston-Houston (must be in directory)
No charge for last day of meeting space if checked out by 9:00 a.m.
If any of rental falls on Thurs.-Sun., 1st date rate will be based on weekend rate since event prevents a weekend event.






Deposit:

a) 20% of the estimated formal cost for the event are due along with signed contract to hold retreat space.

Booking Procedure:
a) The Retreat Organization will be given fourteen days from the date of receiving the contract to return the form signed by an authorized representative of the Retreat Organization along with the deposit.  
b) The retreat dates will be held for the Retreat Organization until the end of the above mentioned fourteen-day period, after which, in the case the deposit has not been received, the dates will be placed back into the pool of available dates. (This limitation is required because of the multiple requests pending for many of the dates and venues on the CRC calendar.)

Cancellation Policy: 
a) Cancellations must be made in writing by the authorized representative that signed the contract.
b) Cancellation of a retreat prior to 180 days before the start of the retreat = a 100% refund of deposit
c) Cancellation of a retreat between 179 days to 121 days before the retreat = 50% refund of deposit
d) Cancellation of a retreat between 120 days to 61 days before the retreat = 25% refund of deposit
e) Cancellation within 60 days of the retreat = 0% refund of deposit

Act of God:
If your organization is closed entirely due to a natural disaster or pandemic, the CRC will allow your group to reschedule your event within 180 days. Failure to host your event within the 180-days of the 1st day of your original event date will result in forfeiture of your deposit. 
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Addendum D
PRIORITY BOOKING
Defined – Any Retreat Organization booking a multi-night retreat will be afforded Priority Booking rights for the same equivalent dates and Conference Room venue for the succeeding year, subject to turning in signed contract and deposit within 14 days of the end of their retreat. Single night retreats may be given priority booking status by written agreement between the CRC Director and the Retreat Organization, a copy of which will be placed in the Retreat Organization’s CRC file folder.
1.  If, in any particular calendar year, a Retreat Organization has secured a set of dates in a numbered calendar week, 1-52, (see item #2 below) they would receive Priority Booking rights for the equivalent dates in the same numbered week of the immediately succeeding year.  As an example:  In 2011 a Retreat Organization has secured the dates May 19-22, a Thursday-Sunday) in the 20th week of the calendar. So, for the subsequent year, the equivalent date (Thursday-Sunday) in the 20th week (2012) would be May 17-20; for 2013 that equivalent date would be May 16-19; on out to 2016 to May 20-23, and so on, never fluctuating by more than 5 days of the original years start date.  [Note: The only exception to this rule would be the week containing Easter Sunday which is explained in paragraph # 3 below.]  
2. The CRC retreat calendar is based on numbered weeks (1-52).  The “first week” (week#1) in the “CRC calendar” will always include the first Thursday of the year, that is, if the year begins on a Friday, Saturday or Sunday, we consider that to be part of the last year of the previous year and the first week would be that one beginning on the initial Monday of the year, because it contains the first Thursday.  If January 1st falls on a Monday through Thursday, that week is considered the first week, again, because it contains the first Thursday.  With the exception of the rule for this first week in a calendar year, all other weeks (2-52) will begin on a Monday and end on a Sunday.  Continuing the example for 2011, the first week of this retreat year would begin on January 3rd, because it is that week which includes Thursday (Thursday’s are considered the first day of the CRC retreat weekend and weekends are the most sought after days of any retreat week), and continue through Sunday January 9 and week #52 would begin on Monday, December 26th and end on and include Sunday, January 1st, 2012.  In 2014 and 2015 the 1st of January falls on a Wednesday and Thursday respectively, that week (short as it may be) is considered as the first week of the year and the following Monday would begin the second week of the respective year, and so on.
3. Easter Sunday- Because Easter Sunday* is not tied to a fixed week of the year, an adjustment needs to be made for the weekend on which Easter Sunday falls in any year.  In the past, few Retreat Organizations have expressed a desire to hold a retreat over this particular Christian holiday weekend.  Because the weekend changes, varying between Easter falling on March 22 and April 25 of various years and in order to accommodate our Christian retreats, any Retreat Organization’s date falling on Easter of a particular year, will be moved to the immediately preceding years Easter weekend (never more than three weekends away from the Retreat Organizations established Priority Booking date.) The following year the Retreat Organizations’ Priority Booking date is returned to its original numbered weekend.  In this way, no Retreat Organization’s weekend will fall on Easter weekend and the veracity of a chosen numbered weekend is assured for future retreat dates.
· Note:  Easter Sunday will always falls on the first Sunday after the “Full Moon: (the Paschal Full Moon) following the northern hemisphere’s vernal equinox.  Ecclesiastically, the equinox is reckoned to be on March 21 (regardless of the astronomically correct date).  The date of Easter therefore varies between March 22 and April 25.
4. Important: Any cancellation of a retreat for any reason, including failure to secure a date under the Deposit Policy, will result in that Retreat Organization losing its Priority Booking status.
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ONSITE EMERGENCY CONTACT AND SPECIFIC GUIDELINES


When the office is closed, a staff person carries a cell phone to respond to urgent needs.  All problems should be communicated through the contract person listed below this number should be used to report after hour facility emergencies only:

For Reporting After Hours Facility Emergencies Only: 	Cell: 832-221-0494
                                                                                                            	  Cell: 832-452-5960

For any life-threatening emergencies please call 9-1-1.


Christian Renewal Center
1515 Hughes Road
Dickinson, Texas 77539
      281-337-1312
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Addendum F
CRC TERMS & CONDITIONS OF RENTAL & HOUSE RULES 
You have contracted to use the Christian Renewal Center (CRC).  This addendum is part of the executed contract and will set forth additional stipulations for the use of the CRC. Please take a few moments to familiarize yourself with the following items to help the center’s staff make your visit pleasant and prayerful.
1. PRICES see Contract
2. DATE DUE: The signed contract with addendums and deposit are both due back by required date listed on contract. Rates are subject to change unless CRC holds a signed contract from you.
3. PAYMENT OF BALANCE: Settlement of balance is due upon arrival. Room keys and access will not be provided before receipt of this payment. 
4. CANCELLATIONS may result in forfeiture of all or part of your deposit. Please see the Deposit Policy Guidelines on Addendum C. Rescheduling for a later date is consider a cancellation. 
5. CHECK-IN/CHECK-OUT: Unless otherwise noted on the page of the contract, CRC Standard Check-In/Check-Out times are as follows:
Check-In:  3:00 p.m. for lodging & 8 a.m. for meeting space on date of arrival
Check-Out: 10 a.m. for lodging & 8 p.m. for meeting space on date of departure
You will be expected to honor agreed check-in and check-out times for your rental. If you need a meeting space after check-out time, please arrange this in advance with the CRC office. Early arrival or late departure may result in additional fees. 
6. KEYS are available for the lodging and conference halls assigned to your group. The group leader may check these out from the office upon arrival or at a pre-arranged time. There is a $20.00 charge for each key not returned and a $4,200.00 charge for a lost submaster key.
7. RETREAT SCHEDULE: Your schedule is for the benefit of guests and staff. Please be on time for Chapels and meals. A copy of your retreat schedule is due to the CRC Office 14 days prior to arrival. Your meal and chapel times should align with what is scheduled by CRC staff. If a venue is not listed on the Contract, you do not have it reserved for your group. Submitting a schedule in advance, allows our staff to double check to make sure your retreat will run smoothly. Failure to turn in 14 days prior will result in a $100 fee to cover staff overtime to work on last minute schedules. 
8. ROOM OCCUPANCY CAPACITY LIMITS must be honored at all times so that the CRC remains in accordance with State Fire Laws: 
	
	Eugene
Hall
	Eugene
Breakout Rooms
(4)
	Eugene Hall
Foyer
	Marian
Hall
	Oblate
Hall
	Oblate  Breakout Rooms
(2)
	Main Chapel
	Meditation Chapel
	Ali Center
	Gerard Room

	Maximum
Occupancy
	200 Theatre Style

120 Banquet 
Style

140 Classroom
Style
	15
Each
	50
	60 Theatre
Style

39 Classroom
Style

44 Circle
	140 Theatre Style

80 Banquet Style

100 Classroom Style
	20 Each 
or 50 combined
	220
	55
	90 Theatre Style

80 Banquet Style

60 Classroom Style
	80



*Eugene Hall requires a guarantee of 15 rooms for a Thursday – Sunday night event, when booked 6-months or more in advance. Groups will be billed for this guarantee.          
*Oblate Hall requires a guarantee of 3 lodges for a Thursday – Sunday night event, when booked 6-months or more in advance. Groups will be billed for this guarantee.
9. DAMAGES to the CRC’s property, carpet stains, sidewalk chalk drawings that require power washing, broken or defaced furniture, excessive trash left on floors or grounds, or furniture not returned to its original location will be grounds for additional charges being added to your group’s bill. Minimum fee will be $50.00.
10. AUDIO/VISUAL EQUIPMENT: We can provide the following equipment: Podium with microphone, LCD projector in Oblate and Eugene Halls, TV w/ HDMI in Ali Center & Marian Hall. These items are always kept in the hall. Any additional items should be brought by the group making their retreat. 
11. NO-SHOW/LATE CANCELLATIONS/EARLY DEPARTURES will be charged for the full amount confirmed including rooms not occupied. No refunds or adjustments will be made.
12. GROUPS ONSITE: The CRC can accommodate multiple groups. Groups are to respect and stay in their assigned areas. Different groups on-site will share use of the common buildings, such as chapel and dining as well as the grounds. Groups planning an outdoor activity should reserve the space to ensure no conflicts with other groups onsite.
13. QUIET HOURS are observed between 10 p.m. and 7:00 am.  Both inside and outside activities and gatherings, which take place during this time, must be aware of and honor these times. 
14. WALKWAY LIGHTS are set to turn off at midnight. Please do not unscrew the light bulbs on any of the buildings or walkways.
15. INDOOR LIGHTS should be turned off when you leave your room or conference hall. Please turn off porch lights each morning if using lodges. 
16. COOLING/HEATING.  The thermostat in your room adjusts to the temperature you set.  Please help us conserve electricity by keeping bedroom and hall doors closed when unit is on.  Please do not set the AC lower than 70 degrees or the coils will freeze.
17. FIRE ALARM OR THERMOSTAT PANELS should not be covered or taped over in any way.
18. PARKING is allowed in designated areas only.  Please do not drive on the grass or walkways leading up to the lodges. 
19. PARKING ATTENDANTS (minimum 2) should be provided by each group to direct traffic and maximize available parking space when large groups are expected (example: Candlelight)
20. HAKEY LANE (ENTRANCE ROAD) . Please do not park on either side of the entrance road. The road is a FIRE LANE and must be accessible to emergency vehicles at ALL times. 
21. GATE Please do not attempt to force the gate open. Groups are provided a gate code. 
22. HAND TOWELS AND LINENS: There is an option to rent linens for $15/person for your event (request must be made in advance). Groups in lodges make their own beds. Blankets, pillows and bed sheets are for bed use only. Please do not remove them from individual rooms. The charge for missing items will be at CRC replacement cost. 
23. SMOKING is only permitted outside, away from buildings, and entrances in designated areas by legal aged persons.   Please use the ashtrays provided along the walkways.  Any evidence of anyone smoking in the rooms results in a $150/room penalty per infraction, which will be the responsibility of the retreat contact person and organization. 
24. INCENSE OR OPEN FLAMES (including candles) are not permitted in the individual rooms, lodges, meeting halls or chapel with the exception of sanctuary lamp and altar candles during Eucharist. Only with prior approval is the limited use of incense permitted in the main chapel for the purpose of worship and prayer. You must submit a written proposal of your plans in this regard with your signed contract.
25. USE OF BONFIRES, OUTDOOR OPEN FLAMES, AND TIKI TORCHES. Please refer to the CRC Open Flame Policy (Addendum H). 
26. FIRE ALARM. The CRC is equipped with a sensitive and outside monitored smoke detection/alarm system. If alarm should activate do NOT attempt to turn it off.  Please contact staff member so that the system can be reset. In case of emergency, have a designated place for your group to meet so that you can account for each person. Make team and retreatants aware of this information. Fire alarms and extinguishers are in place for the protection of our guests. Anyone setting off a false alarm will result in the group being charged a $500.00 penalty.
27. PETS are not allowed.
28. POOL USAGE: Please refer to CRC Pool Rules & Regulations (Addendum K)
29. EMERGENCY CONTACT. For a more timely and efficient contact in case of an emergency, it would be most helpful if one member of your group brings a cellular telephone and serves as the emergency contact person for your participants or related outside calls. 
30. FIRST AID OR EMERGENCY CARE OR EMERGENCY TRANSPORTATION to hospitals or physician offices is not provided by CRC. In case of a severe accident or emergency call 911 and follow the emergency procedures generated by your group. Accidents/injuries on site should be reported to CRC staff as soon as reasonably possible and an incident report filed. Groups are responsible for having their own first aid kit. An AED is located in the foyer of the cafeteria and Oblate Hall
31. DICKINSON BAYOU. Swimming is not allowed in Dickinson Bayou or CRC Pond at any time. 
32. SHOES must be worn at all times for the safety and proper hygiene of all concerned. No one is allowed to walk barefooted in public areas except in the immediate swimming pool area.
33. PREPARATION OF OUTDOOR AREAS. Please notify CRC in advance of any outdoor activities (i.e. outdoor prayer service, fire ring, outdoor stations, etc.), so we can coordinate with other groups for use. For Mass not in a Chapel, written permission from the Bishop is required and is the responsibility of the Priest to receive permission.
34. TRASH must be in bags, tied and taken out by each group as needed.  All trash must be placed inside dumpster to discourage critters from tearing into bags.  Please do not pour liquids or place open containers containing liquids into the trash bags. Groups are responsible for pulling trash from their space.
35. CHAPELS: Check your group’s schedule to verify availability, groups using the Chapel must have prior reservation through the CRC staff. Chapels are to be used solely for celebration of the Mass, Exposition of Blessed Sacrament, Adoration of the Blessed Sacrament in the tabernacle, Liturgy of the Hours, prayer (both communal and private), and confessions. No meetings, skits, small groups, activities, conferences or any boisterous/noisy activities may be held in the chapels. It is a house of prayer. No food or drink is allowed in the chapels. If chapels are used for Exposition, there must be at least one person present when the Holy Eucharist is exposed. Please do not move or remove items from the chapel (refrigerator, statues, altar, liturgical environment etc.). The Chancel (altar area) is reserved solely for Liturgy and the Blessed Sacrament and should not be used as a stage. The furniture inside the Chapel is not be moved. Please remember this is not a conference space to alter but a consecrated Catholic Chapel which houses the Blessed Sacrament. Multiple groups are on-site at the same time, the Chapels are reserved for Catholic groups only since the Blessed Sacrament is present. 
36. FURNITURE.  Room Furniture is NOT to be moved to protect against furniture and flooring damage.
37. PRIVATE OR EMPLOYEES ONLY AREAS.  Retreat guests are not allowed inside areas deemed off-limits by CRC (example: maintenance building, laundry room, or kitchen). 
38. ITEMS LEFT ON PROPERTY. We will e-mail the group and make every reasonable effort to return items.  After 14 days items will be considered abandoned and will become property for the disposition by the Christian Renewal Center.
39. AMPLIFIERS AND AUDIO EQUIPMENT. The Christian Renewal Center retains the right to prohibit use of amplified musical instruments, drum sets, or PA systems outdoors.  Noted exception: (with prior approval) portable karaoke units may be permitted when necessary for low to moderate voice amplification outdoors. Noise should not be heard more than 50-foot away from your group. This limits the use of sound systems outside to the portable karaoke used for voice only. 
40. THE POSSESSION OF ALCOHOLIC BEVERAGES, ILLEGAL DRUGS, FIREWORKS, FIREARMS, OR OTHER WEAPONS IS STRICTLY PROHIBITED. Violators will be asked to vacate the facility immediately and any future reservation status of the group may be terminated. 
41. YOUTH GROUPS.  The CRC requires that appropriate chaperone coverage be provided by your group. The two options below are minimum requirements for all youth retreats. (As relates to Catholic youth retreats, the options below are in compliance with the Archdiocese of Galveston-Houston.)
· Option A: 
Requires a 6:1 youth/adult ratio for junior high/middle school events or a 10:1 youth/adult ratio for all high school youth events. Lodges can accommodate 14 youth and 2 adults. However, the group needs to assign separate restroom times for adults and youth. Adults would need to leave the lodge and vice versa at any time anyone is in a state of dressing/undressing & when using the showers. An adult must never be in a room alone with a youth, for any reason. 
· Option B: 
High School ONLY - Allow the lodges or rooms to be youth only rooms without adult presence with the following stipulations:  frequently scheduled, night-long check-ins by adult chaperones; with clear communication and understanding of the organization’s or parental liability for delinquent actions. The 10:1 youth/adult ratio must still be in effect. No youth is allowed to be alone in a room. 

In addition, all adults must be 21 years of age and (for Catholic retreats) VIRTUS-certified. Adults are required to supervise the youth at all times. 

For the safety and security of the youth, please do not allow un-chaperoned youth in the lodges and please keep the lodges locked at all times. Respect should be given to all facilities and grounds. 
Graffiti and vandalism is not permitted and will result in additional charges to the retreat organization. Litter should be placed in appropriate containers. Mattresses and bedding must stay in their original placement and always in the appropriate cabin.  Review full chaperone policy for details.
42. SIGNAGE. Please do not use tape or adhesives on the furniture, walls or doors. We have added clips to all the lodges, rooms, meeting halls and walkways for signage, name tags, etc. to prevent damages to the painted surfaces.  If tape must be used, only painter’s tape will be permitted and must be removed prior to the end of the retreat.
43. CHECK-OUT PROCEDURES: 1. Remove all personal items. 2. Turn off all lights and water. 3. To prevent mold growth please set thermostats at Auto Cool setting 77 degree in Summer and Auto heat 60 degrees in Winter. 4. Close and lock all doors and windows. 5. Return keys to keyboard in meeting hall. There is a $20 charge for room keys and a $4,200 charge for a Sub-Master key.
44. The person listed herein, as the Group Contact will be held responsible for ensuring that all Group/Organization guests are made aware of and follow Property Guidelines and Addendums.
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Addendum G
MEAL SERVICE GUIDELINES

DINING ROOM & MEALTIMES:  Meals are served cafeteria style and the entire group needs to be present at the start time; stragglers for meals can cause backups and delays for all retreats using the facility. If you plan to skip a meal, please notify the host for your event so that they can notify the CRC kitchen staff. Your mealtimes are coordinated in advance to accommodate all the groups scheduled. Please ensure that your group honors the mealtimes. Please sit at tables assigned to your group.  At the end of your meal, please remove all trash and return your soiled dishes to the dishwashing window to enable the kitchen staff to begin the cleanup. Due to space limitations, please vacate your tables as promptly as possible. Each group is allotted 45 minutes in the Dining Hall. Mealtimes are scheduled through the CRC staff on a first come basis. 

CARRYOUT MEALS: If you choose to schedule a meal in your hall, the arrangements need to be made in advance and listed on your contract. The menu remains the same as what is listed on our website. The kitchen will place the food in serving pan which will then go into thermal coolers that will be loaded into wagons so that you can transport them to your hall. The thermal coolers, wagons, and serving pans will need to be returned to the kitchen immediately at the end of your meal. We provide the plates, utensils, serving utensils, and bottled water upon request, but it does not include the salad bar. There is no additional charge for meals served this way. If your group prefers the boxed meals packaged in individual containers, there is a .50 per person charge (also the Styrofoam containers do not keep food warn like the thermal coolers are designed to do).   

MEALS: The current menu is listed on our website at https://retreatcentercrc.org/menu. All meals are served with coffee and water. Lunch and dinner are served with salad bar, lemonade, and iced tea. Juice and milk is served with breakfast. Fruit bowl is to remain in the Dining Hall.  

SPECIAL DIETARY REQUESTS: The CRC strives to take care of our guests and dietary accommodations can be made for vegetarian, vegan, gluten, non-dairy, and diabetics. Please make sure your CRC retreat coordinator knows of these meal accommodations at least one week prior to your arrival so the Food Service Staff can properly prepare. We will need the person’s first name and last initial along with the dietary restriction that applies. If you have a dietary need that cannot be met by the special dietary accommodations listed above, we are unable to provide meal service and will discount $11 per meal, per person. The refrigerator in your meeting hall can be used by retreatants to store their food and a microwave can be used in the Dining Room. Due to health code regulations, retreatants are not allowed in the Kitchen area and our staff is unable to prepare their individual meals for them. Our goal is to keep our overhead low to provide the most affordable retreats possible. We appreciate your understanding that we are not able to meet the needs of everyone as we prepare meals for about 100- 200 people each week. 

SNACKS: Snack trays or sodas may be provided upon request, in advance, and at a specific time for an additional fee. You are also welcome to provide your own snacks and beverages in your conference hall. 

LATE POLICY FOR MEALS: Your mealtimes are coordinated in advance to accommodate all the groups scheduled. Please ensure that your group honors the mealtimes listed on your Group Profile. If more than 15 minutes late, meals will be boxed at an additional cost of .50 per person. 
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USE OF OUTSIDE OPEN FLAMES 
AT THE CHRISTIAN RENEWAL CENTER
                            		

In order to protect the safety of our guests, staff, and facility, compliance with the following fire safety rules will be strictly enforced.    
                                                                                                 
All groups planning to use outside, open flame devices (tiki torches, candle displays, bonfires, etc.) must advise the CRC of their intentions a minimum of 24 hrs. prior to their event.  

Outside open flames (of any kind) will not be allowed during a “burn ban” in Galveston County.

BONFIRES:   
· All bonfires must be extinguished by 10:00 P.M.
· All bonfires (including chimineas, etc.) must be attended to by a designated CRC staff person.  (bonfires in unauthorized locations are not allowed).
· Bonfires incur an additional fee ($125.00) and must be scheduled when the event is booked. 
· Bonfires are scheduled for 2-hour intervals. 
 
TIKI-TORCHES:  
· A sufficient number of fire-watch(s) must be posted so as to maintain FULL VIEW of ALL LIGHTED TORCHES at ALL TIMES. 
· A portable fire extinguisher, (min. 5 lb. A-B-C type, current tagged) must be placed so as to provide easy access by fire-watch(s).
· Torches are not to be placed within 8 feet of a building, or a breezeway post/awning.
· Torches may not be placed under the breezeways, or any other structural overhang.
· Any torch deemed unstable must be secured or removed.

CANDLES & CANDLE DISPLAYS:
· All containers used to display multiple candles outdoors must be constructed of noncombustible materials only.
· Lighted candle displays may not be placed under the breezeways, or any other structural overhang, or placed within 8 feet of a building.
· Lighted candles may remain during waking hours only.  (must be extinguished before retiring for the night)

We thank you for your cooperation as we endeavor to provide you and all our guests with a blessed, safe and enjoyable experience at the Christian Renewal Center.     
[bookmark: _Hlk529978769]
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GOLF CART SAFETY AT CRC
& CONDITIONS FOR USE
 
· The CRC Golf Cart is for use of CRC Staff only

· You may bring your own golf cart, ATV, trailer, or similar vehicle to transport luggage and cargo (when the grounds are not wet).  
 
· While driving on covered walkways, a speed limit of 3 MPH, “normal walking speed” must be observed. Driving on covered walkways should only be used for guest with physical limitations.
 
· When driving over sidewalks from one grassy area to another grassy area, do not hit the sidewalks at a high speed since this will burst the tires of the golf cart.  Golf carts cannot carry more than 600 pounds as to prevent grass damages.  
 
· Golf carts may not be parked on walkways, please be considerate of other guest and the physical appearance. (Parking is permitted in designated parking spaces only.)
 
· The Golf Cart is not allowed on the grass in the main courtyard at any time. Please help us keep our property nice for all to enjoy. Driving on the grass in our main courtyard kills the grass and takes away from the retreat feel for others using the outdoor space. (Driving on all grass areas is prohibited when the grounds are wet.)  
 
· The group assumes sole responsibility for any damages.  The Christian Renewal Center will seek appropriate remedy from the responsible party for any damages to personnel or CRC property. 
 
· The above rules are for the safety and protection of our guests.   Any discourteous, dangerous, or unsafe driving practices will result in the group not being allowed to use golf cart(s) on CRC premises for the remainder of the retreat.
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LODGE KITCHEN & BBQ PATIO GUIDELINES (REQUIREMENTS)

The following rules and regulations have been established for the benefit of all users of the Lodge Kitchen & BBQ Patio to assure the safe operation of the appliances and to provide an enjoyable experience for all.   
· A $400 fee will be required prior to usage of these facilities with $100 additional day charge.    
· If you will be preparing your own meals in the lodge kitchen, the lodge kitchen contains a small four burner gas stove with oven, one microwave, one commercial refrigerator, and one small chest freezer.
· There are no pots, pans or cooking utensils. You must also provide your own cleaning supplies.
· Organizations must designate a representative to assume responsibility for care and proper usage by their respective groups.  

Guidelines:   
· Read and follow all signs and equipment instructions in the kitchen and BBQ patio. 
· Please clean up all spills and keep area clean at all times. 
· Wipe out the microwave if used. 
· Please do not leave food out overnight because it will invite unwanted critters. 
· The garbage disposal is for use with soluble food particles only. Please remove any large food items before running it. Please do not run citrus peels or egg shells in the disposal.
· All trash needs to be placed inside the dumpster before departure.
· Do not leave food or beverages in the refrigerator or freezer upon vacating the premises unless it has been pre-authorized by CRC staff.

Safety Issues: 
· NEVER leave the range burners, microwave oven, BBQ grill or other heat producing appliances on while unattended.  If you see the oven unattended and empty, please turn it off.  
· Clean up all grease spills. Do not cook on the stove if the burner is dirty. 
· Do not leave the oven unattended for more than 15 minutes at a time. In case of a small grease fire, there is a Fire Extinguisher inside the lodge kitchen. DO NOT use water, as this will only move the fire without putting it out. 
· Make certain all workers know the location of the fire extinguisher and how to use it.
· In case of a large fire, pull the fire alarm lever, leave the building immediately, and go to your emergency gathering area so that all people are accounted for and call the CRC contact number as soon as possible. 
· Make sure all workers wash their hands with soap before cooking, after touching meat/fish, and after touching the trash. 
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POOL RULES AND REGULATIONS (2019)

POOL OPERATION AND HOURS
· April – September: 8:00 a.m. – 8:00 p.m. 

POOL ADMISSION
· Groups are responsible to bring a Certified Lifeguard for their group.
· The pool is for the use of CRC guests only.
· All children under 8 years of age must be individually accompanied by an adult.
· For middle school and high school teens using the pool, you must have the proper Adult to Youth ratio per the Archdiocese.
· A $350 fee to use the pool.

POOL RULES
· No running or rough‑housing is permitted within the gated pool area.
· No glass containers are allowed in the pool area; drinks and snacks are permitted. Guests are expected to keep the pool and pool area in a clean and hygienic condition at all times. Receptacles are provided for litter and trash. NO FOOD AND DRINKS ARE PERMITTED IN THE ACTUAL POOL.
· No electric cords are permitted in the pool area.  Battery - operated radios/CD players are permitted, provided that the volume does not constitute a nuisance to other users of the pool.
· No pets, bicycles, skates, skateboards, etc. are allowed in the pool area.
· Proper swim attire required. No cut‑offs or colored T‑shirts are allowed in the pool.  This is a family facility, dress appropriately.
· No loud, abusive, or foul language will be tolerated in the pool area.
· Flotation items for swimming pools are permitted but are limited to small tubes, life vests, swim boards and arm floats for small children.  
· Use of balls, frisbees or other toys are allowed only with the prior approval of chaperones or retreat provided lifeguards.
· No diving is permitted in the pool.  
· Swimmers are requested to use only water-soluble commercial suntan products since baby oil, cocoa butter, etc. are not soluble in the pool water.
· Infected or sick persons should refrain from using the pool.
· Weather - Pool closings due to weather will be at the determination of the CRC staff. All swimmers must be cleared from the water and the fenced-in pool area in the case of impending thunderstorms, at the time of any definite sound of thunder or sight of lightning, regardless of distance.
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ADDENDUM FOR NON-CATHOLIC GROUPS


As the Event Representative, of ___________________________________ (Group Name) I understand that the Christian Renewal Center (CRC) is owned by the Roman Catholic Archdiocese of Galveston-Houston and agree to respect their faith, tradition, and teachings. This means we will not speak in a derogatory manner towards the Trinitarian God (Father, Son, and Holy Spirit), the Roman Catholic Church, the Pope, Bishops, Priest, and other teachings of the Church. 

Our group understands it is an act of Christian charity for the CRC to allow us to use their retreat center and will respect their faith before, during, and after our event. The CRC is a Christian retreat center and we rent the facility understanding there are religious art and crucifixes throughout the property. Our group will not take down or disrespect these sacred images. Our group also acknowledges that other groups will be on the grounds using the retreat facility and we will respect their retreat experience without interference.

Failure for a group to comply with this policy can result in their immediate removal from the CRC grounds and forfeiture of their payment.   
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