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Villa Angela-St. Joseph High School
Mission Statement

Villa Angela-St. Joseph High School is a Catholic, comprehensive
college-preparatory school rooted in the Ursuline and Marianist traditions and

committed to the spiritual, academic, and personal growth of each student.

School Colors: Columbia Blue and Scarlet
Mascot: Vikings

The rules and regulations in this handbook are subject to change.
These rules and regulations are not all-inclusive. It is the right of the Principal, after consultation with the Office of Catholic Education,

to make the final decisions about an issue/incident that may not be specifically stated in these pages.
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Villa Angela-St. Joseph High School

A Diocesan Catholic High School
in the tradition of Marianist

and Ursuline Education

Educating Youth in the Roman Catholic Diocese of Cleveland
since 1850

Approved by
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Faith. Family. Future.
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FOREWORD

The Villa Angela-St. Joseph High School handbook is designed to serve parents and students. Although
not meant to be all-inclusive, it is an official source of school policies, regulations, procedures and
requirements for participation in academic, extracurricular and informal activities at Villa Angela-St.
Joseph High School. This handbook is useful to parents by providing information that will enable them to
assist and to support the efforts and activities of their sons and daughters. In developing the rules, official
school policies, regulations, and procedures for Villa Angela-St. Joseph High School, the administration
has tried to anticipate as many questions and situations as possible.

Furthermore, the principal will have the authority to use his/her discretion to amend the handbook
or make decisions on topics that may not have been covered in this handbook.

All VASJ policies contained within this handbook apply to every student admitted to Villa
Angela-St. Joseph High School.

HISTORY AND TRADITION

Located on the shores of Lake Erie, Villa Angela-St. Joseph High School began in July of 1990. It has a
rich past and is celebrating over 172 years of educational excellence in the Diocese of Cleveland. VASJ
resulted from the merging of Villa Angela Academy (1850-1990) with Saint Joseph High School
(1950-1990).

Villa Angela Academy was the oldest Catholic institution of learning in the Diocese of Cleveland,
founded by the Ursuline Sisters of Cleveland in 1850. For 110 years, Villa Angela was a witness to
Christian education with more than 6,000 graduates. In 1987, the school was awarded the United States
Department of Education's "Excellence in Education" award in the secondary school recognition program.

St. Joseph High School was opened in September of 1950. The Bishop had asked the Society of Mary
(Marianists) from Dayton, Ohio, to administer the school. In St. Joseph's history, more than 10,000
students have graduated from its comprehensive college preparatory or technical programs.

The first students of St. Joseph High School selected the school colors of Columbia blue and scarlet.
Because of the school's proximity to the lake, the students chose the Vikings as their school mascot. In
1989, the students of VASJ selected that same mascot and school colors for their new school.

Service to the community and social justice were core values of both Villa Angela Academy and St.
Joseph High School and are strong traditions carried on at Villa Angela-St. Joseph High School today.
Now, after more than two decades, VASJ continues to uphold the spirit and traditions of its predecessor
institutions.
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CHARACTERISTICS OF MARIANIST EDUCATION

Educate for Formation in Faith
Marianist affiliated schools are asked to bear witness with a personal and committed faith that touches the
heart. The school should promote a faith-and-culture dialogue, which illuminates reality from the
perspective of the Gospel. All educational and extra-curricular programs should attempt to form students
in the Gospel’s values and Christian attitudes.

Marianist affiliated schools should educate in a free and responsible style which elicits a personal
response of faith. The school should bear witness with faithful commitment to the Church that makes the
Gospel credible today and in the future. Lastly, the school should make present the example and influence
of Mary as the first disciple and as an educator in faith.

Provide an Integral, Quality Education
In the Marianist tradition, the school should promote quality education of the whole person. This means
that Villa Angela-St. Joseph High School as a Marianist affiliate school should provide coherent curricula;
a well formed, professional administration, faculty, and staff; and adequate facilities and finances for
quality programming. All aspects of school programming should develop respect for the dignity of the
person as a daughter or son of God, unique and individual. Programs should be available to assist a
student to develop an interior spirit and self-knowledge; concerns for global and local issues of culture,
ecology, and the use of technology, and foster a diverse faculty and staff as well as a diverse student body.
Marianist schools offer Mary as a model of integrity in relation to the realities of the world.

Educate in Family Spirit
Creating a “Family Spirit” is an essential aspect of Marianist education. Once created, a “Family Spirit”
provides a favorable environment for education. To create a family spirit, the school needs to inspire and
cultivate interpersonal relationships characterized by openness, respect, integrity, and dialogue. Programs
in the school need to form an educational community with collaborative structures and processes and to
express our authority as a loving and dedicated service to our students and our families. Primarily,
Marianist educators influence others by exhibiting the Marianist traits of openness, hospitality,
graciousness, and faith.

Educate for Service, Justice, Peace, and the Integrity of Creation
Marianist affiliated schools promote a missionary spirit for the reign of God. They educate for solidarity
as well as justice and peace. Service programs are promoted which attend to the poor and marginalized,
and the dignity and rights of women. Programs for service, justice and peace should encourage the
formation of Christian service groups. Under the prophetic influence of Mary, these programs should
announce the goodness and justice of God and denounce oppression.

Educate for Adaptation and Change
Villa Angela-St. Joseph High School as a Marianist school is called to educate to shape the future. To do
this, the school is charged to educate persons to accept and respect differences in a pluralistic society.
Students should be challenged to develop critical thinking skills in the search for truth and to be open and
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adapt to local and global contexts through enculturation and interdisciplinary education. Following the
advice of Mary, Mother of God, as Jesus’ first miracle, Marianist schools teach students to “do whatever
he tells you” which means that a student is asked to be available and respond to the signs of the times in
faith.

CORE VALUES IN URSULINE EDUCATION

Academic Excellence:
Ursulines define excellence so that it is a realistic criterion for evaluating our school programs including
but not limited to the special needs programs. Students’ progress will be monitored closely to ensure that
all individual education plan goals are being met. Comprehensive and inclusive professional development
will be provided by community agencies for all staff members aimed at providing each student with every
opportunity to succeed. Ursuline schools try to include critical thinking skills as part of every curricular
area.

Community and Bondedness:
In a spirit of cooperation, members of Ursuline schools work together as a Christian, Catholic school
community. Individuals and programs affirm the goodness of the school and one another. By working
together, and by building programs, members of the community grow together in Christ and in St.
Angela’s spirit.

Embracing Change:
Change is not easy and St. Angela herself senses that as she cautions us to “make changes after seeking
counsel” if change seems worthwhile and necessary.

Spirituality:
A core value, which parallels Angela’s heritage, is spirituality. Members of an Ursuline school are called
to bring Christ and the Gospel to others. The community is called to pray together and when the
community prays together members should encourage one another to grow and mature in the Body of
Christ. The values of Angela and the Gospel should be included in student and faculty retreat days,
liturgies, and outreach efforts.

Service and Social Consciousness:
Service is transformative for all members in an Ursuline school, faculty and students alike. Service helps
the community integrate justice values in the day-to-day life of the school. Service and social
consciousness help the school community to see concern for those in need and to help the school
community grow more responsive to the local and the world community.

Emphasis on the Individual:
St. Angela challenges educators to find and affirm the condition and character of each student as well as
their situation and state in life.
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Women as Leaders:
Educators are asked to lead our young women by love and with a gentle and kindly hand, not domineering
or harshly, but showing loving kindness in all things.

CLEVELAND CATHOLIC SCHOOLS’ MISSION STATEMENT

The Catholic schools of the Diocese of Cleveland will work together to provide a faith-centered
Catholic education rooted in the Gospel message and evidenced in community life, family life, and

Christian witness in service to others.

STUDENT PROFILE

THE CATHOLIC SCHOOL GRADUATE IS:

A FAITH FILLED DISCIPLE OF CHRIST WHO IS:
Called by Baptism and nourished by the Eucharist; active in the sacramental life of the Church through
weekly participation in the Eucharist; and regular participation in Reconciliation; Centered in Gospel
values; Prayerful.

*As we describe the faith commitment of the Catholic School graduate, we understand that students of
other faiths express these values in alternate faith commitments

A CHRISTIAN LEADER WHO IS:
A decision maker whose conscience is formed by the teachings of the Catholic Church; A witness to the
FAITH; A person of integrity; Respectful; Committed to justice; Collaborative; A community builder; A
steward of the environment; Active in parish life.

A CENTERED WELL-ROUNDED PERSON WHO IS:
Self-confident; Self-disciplined; Open to growth; Responsible; An active and productive citizen.

A LOVING PERSON WHO IS:
Compassionate; Kind; Forgiving; Appreciative of diversity; Welcoming; A peace-filled mediator;
Respectful of the talents and abilities of others.

A LIFELONG LEARNER WHO IS:
Articulate; Creative; Technologically Literate; Academically and Spiritually Competent; A Critical
Thinker; A Problem-Solver.

A HEALTHY PERSON WHO IS:
Respectful of life; Practicing good health habits; Committed to reaching one’s full potential; A good sport
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PHILOSOPHY

Principles:

We believe these principles are operative in our school:

● to educate for formation in faith
● to educate for adaptation and change
● to educate for service and social consciousness
● to educate for academic excellence
● to educate in the family spirit
● to raise up leaders
● to promote the gifts of each individual
● to foster an awareness of the spirituality of St. Angela Merici and Blessed William Joseph

Chaminade

We Believe The Goals Flowing From These Principles Are:

● to provide Catholic religious instruction and an environment in which a student may grow as a
Christian;

● to provide spiritual, intellectual, cultural and social experiences which will foster Christian
values;

● to prepare students for Christian adult living and for community service by providing structured
opportunities for participation in service-oriented activities;

● to provide opportunity for student input and dialog in decision making processes;
● to foster a commitment to learning;
● to serve the needs of students of multicultural backgrounds;
● to challenge the intellectual capacity of each student and to motivate each one
● to reach his or her fullest potential;
● to guide community members toward support groups;
● to develop leadership, maturity, and independence;
● to provide academic programs for each learner in terms of ability, interest, individual talents and

need;
● to impart the spirit of St. Angela and Blessed William Chaminade through daily prayer,

celebration of Founders’ Day and in religion class studies; and in spiritual based organizations
and activities;

● to challenge students to respect life in all forms by applying principles of justice in all
interactions;

● to welcome and encourage the living of diversity while maintaining the unity of the community;
● to establish a pattern of academic excellence through cooperative teaching
● and learning activities, staff development, and ongoing evaluation.
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VIRTUOUS VIKING

A Virtuous Viking Is:

● Respectful
● Responsible
● Resilient

VASJ Graduates:

● Will use their spiritual formation to enhance the way they live out their faith.
● Know they have a responsibility to serve others in the local and global community.
● Have an awareness of the need to promote social justice and peace.
● Embrace their God-given gifts as necessary tools for their formation as leaders.
● Value a family spirit that is inclusive and diverse.
● Are resilient, lifelong learners who address the need for change.

ADMISSION, RE-ADMISSION AND PLACEMENT POLICY

All students are encouraged to participate in the Catholic education experience and are nurtured to reach
their potential. The feasibility of accepting any child into Villa Angela-St. Joseph High School will be
dependent upon the school’s ability to meet the child’s educational needs. Reasonable accommodations
for students with physical or educational disabilities will be made if feasible.

Parents/Guardians are expected to inform the school of any requested accommodations prior to
enrollment. Villa Angela-St. Joseph High School (hereinafter “School”) admits qualified students of

any race, sex, color, national and ethnic origin to all the rights, privileges, programs and activities
generally accorded to, or made available to students of the School. It does not unlawfully discriminate

on the basis of race, ethnicity, national origin, religion, gender, disability, age or ancestry in
administration of its educational policies, admissions policies, scholarship and loan programs, and

athletic and other school administered programs.
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TUITION/FEES 2022-23

Tuition $10,200
(a tuition deposit of
$200 is required at
registration)

Actual cost for educating each student is well
over $12,000

Sports Participation $300 First sport ($150 – Each additional sport)

Graduation Fee $140 Billed in January, non-refundable

NSF Charge $30 Amount charged for each returned check

Course Change $50 Fees for changing courses after designated
deadline

Retreat Fee $30 Flat fee for all grades

Parking Pass $100 $100 required yearly for parking permit for
any student who drives to school

Missing/Damaged Book
Fee

Varies School-issued items that are not returned or
are damaged

ALL FEES ARE NON-REFUNDABLE

Advanced Placement Courses: (each course billed in January) $95

Fine Arts: (year)
AP Studio Art - 2D $215
2D Design $80
3D Design $80
Advanced 2D Design $80
Portfolio $215

Family and Consumer Sciences: (year)
Culinary Arts $150
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Tuition Assistance
Villa Angela-St. Joseph High School is fortunate to be able to provide tuition assistance. To apply for
tuition assistance, parents must complete and send in a FACTS Grant and Aid form. Families are asked
to complete this form and send the form with a minimum-processing fee directly to the company
headquarters. This objective and confidential service then provides the school with a list of families with
an estimate of each family’s ability to contribute to tuition. Tuition assistance is provided on a
needs-based priority as rated by the FACTS Grant and Aid form.

Completion of the FACTS Grant and Aid form is mandatory for consideration of these and other
funds. Families may also qualify for additional tuition scholarships from the Marianist Community, other
foundations, the Villa Angela-St. Joseph Endowment Fund, or one of many Alumni-sponsored
scholarships. Tuition assistance grants are applied to the tuition account and are non-refundable in the
case of a tuition overpayment.

Tuition Payment Options
Families must make payments to FACTS. FACTS is the tuition management service used by Villa
Angela-St. Joseph High School. Payment is made through automatic deduction of a checking/savings
account. There are several options offered to families.

1. Pay in full.
2. Pay in two installments.
3. New enrollment or account changes with FACTS for monthly billing (complete enrollment

form.
4. Re-enroll with FACTS for monthly billing (if all account information is the same)

Financial Policies
Villa Angela-St. Joseph is both a ministry and a business. As a ministry we promise to provide quality
education, and to instill the gospel values in the Ursuline and Marianist traditions. As a business, we must
make payroll, pay vendors in a timely way, and meet our other financial obligations. Justice requires us to
hold families to financial commitments for prompt payment of tuition and fees. The Finance Director
implements school policy approved by the school’s Board of Advisors and Finance Committee. The
President ordinarily has the “final say” in these matters.

1. All families making monthly payments must be on FACTS. Those families who close their
accounts or stop payment arrangements will be required to pay the balance in full to continue at
Villa Angela-St. Joseph High School. Financial responsibility for setting up the FACTS account
will be the duty of the custodial parent.

2. All tuition must be current at the beginning of each quarter or the student will be
excluded from school, co-curricular activities, sports, or any school sponsored activity
until payment or satisfactory arrangements are made with the Business Office.

3. Accounts not paid in full at the end of the year will not receive report cards or a schedule for
the following year until such time as the account is satisfied.

4. Tuition/Fees balances remaining from the previous year will not be carried into the next year’s
tuition payments.
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5. Tuition Credits: In the case of tuition overpayment, credit balances will transfer to the next
academic year for freshmen, sophomores and juniors. For senior credit balances, it is the
responsibility of the parent/guardian to request a refund. A check will then be issued within 30
days of the request. Credits are not issued for any financial assistance.

6. Financial assistance monies; scholarships from Endowment Fund, Diocese, CEET, alumni
sponsored and local tuition assistance dollars are never refunded to the family.

7. A student will not be issued a transcript of credits, athletic eligibility, or other records until all
financial obligations are satisfied.

8. All senior tuition accounts must be paid in full in April in order to purchase a prom bid.
Seniors not paid in full by April will be excluded from these prom activities. All underclassmen
must be paid in full by May 20. All payments made after the due dates must be in cash or
money order.

9. Seniors will not receive a diploma, final report card or have final transcripts released until all
textbooks and athletic equipment/uniforms are returned, service hours are completed, and all
financial obligations are paid.

10.   There is a $30 fee for any check issued to VASJ that is returned.
11.
12.   Parents/Guardians are responsible for reviewing the VASJ tuition statement to ensure all credits

and charges are applied properly. Adjustments to the 2022-23 statements will not be made after
June 1, 2023.

13.   If a student withdraws from Villa Angela-St. Joseph High School, written notice must be
received by the school two weeks prior to the withdrawal date.

14. If a student withdraws, is expelled, or is asked to leave VASJ:
a.   before September 15, 75% of tuition billed may be refunded,
b.   after September 15 but before January 15, 25% of tuition billed may be refunded,
c.   after January 15, no tuition billed will be refunded
d.   and receives any financial aid/tuition assistance will receive only a prorated amount

depending on financial/donor restrictions.
E. In the case a refund is due; refunds are paid within 30 days of withdrawal date.
f. Financial assistance monies are never refunded.

15.   Withdrawal of a student will not cancel any accrued indebtedness.
16.   All fees are nonrefundable.
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STUDENT INSURANCE

Villa Angela-St. Joseph carries student insurance for any injury a student might suffer during a school
activity. The cost of this program is covered in the student tuition charge. The Villa Angela-St. Joseph
program is supplemental coverage only. Should your son or daughter be injured at a supervised
school-time or extra-curricular activity, the following procedures must be followed:

1. Report the injury to the teacher or coach.
2. Ask for a claim form from the school nurse.
3. Complete the parents’ portion of the claim form. Answer all questions.
4. Have the attending physician/dentist complete their portion of the claim form.
5. Present medical expenses to your insurance company or plan administrator FIRST.

Written proof must be provided of benefits paid or their denial. IF YOU ARE A MEMBER
OF AN HMO OR PPO, YOU MUST FOLLOW THE PROPER PROCEDURES
REQUIRED BY YOUR PLAN.

6. If you are employed and your employer provides no coverage, A LETTER OF
VERIFICATION MUST BE OBTAINED FROM YOUR EMPLOYER STATING THAT
NO COVERAGE IS PROVIDED.

7. Return the COMPLETED CLAIM FORM and copies of all ITEMIZED BILLS to the
Supplemental Insurance Provider.
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ACADEMICS

At Villa Angela-St. Joseph High School, all courses meet or surpass
the State of Ohio minimum standards requirement.

All VASJ students’ academic and behavior records are reviewed annually
to determine their eligibility to proceed to the next grade level.
Students who do not pass this review will be notified in June.

VIKING BELL SCHEDULE:

VIKING DAY

1° 8:00 - 8:46
2° 8:50 - 9:34
3° 9:38 - 10:22
4° 10:26 - 11:10

5° lunch 11:14 - 11:45     5/6° class 11:14 - 11:58    5/6° class  11:14 - 11:58
6/7° class 11:50 - 12:34    7°  lunch 12:03 - 12:34    7/8° class 12:03 - 12:47
8/9° class 12:39 - 1:23     8/9° class 12:39 - 1:23      9°   lunch 12:52 - 1:23

10° 1:28 - 2:12
11° 2:16 - 3:00

Prayer, Announcements, and Dismissal via PA at 3 PM

ONE HOUR DELAY

1° 9:00 - 9:39
2° 9:43 - 10:19
3° 10:23 - 10:59
4° 11:03 - 11:39

5° lunch 11:43 - 12:14     5/6° class 11:43 - 12:20    5/6° class  11:43 - 12:20
6/7° class 12:19 - 12:56    7°  lunch 12:25 - 12:56    7/8° class 12:25 - 1:02
8/9° class 1:01 - 1:38       8/9° class 1:01 - 1:38        9°   lunch 1:07  - 1:38

10° 1:42 - 2:19
11° 2:23 - 3:00

Prayer, Announcements, and Dismissal via PA at 3 PM
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PARENTAL EXPECTATIONS AND RESPONSIBILITIES

VASJ believes parents/guardians work together with the school in the development of the student’s
spiritual, intellectual, and social maturity. In order to work in partnership, it is expected that parents will
support the school’s mission, policies and procedures. Parents are encouraged to contact appropriate staff
members to discuss concerns.

STUDENT RESPONSIBILITY

STUDY POLICY
A serious attitude toward study is necessary for Villa Angela-St. Joseph students. Each day students
should spend approximately two hours in addition to classroom time on related learning. Although
reading and writing assignments are usual, students are also encouraged to review and preview class
materials, to ask questions, and to relate current events to studies whether these activities are specifically
assigned or not. Consequently, access to newspaper(s), news magazines, news programs, internet news
services and family discussions are desirable.

Not all learning takes place in the classroom. Work experiences, volunteerism, and outside activities may
enhance learning. Parents are asked to help monitor the time commitment for these additional activities to
help students avoid conflicts with academic study and preparation for classes.

ACADEMIC HONOR CODE

Understanding the moral responsibility as a Christian community, students of Villa Angela-St. Joseph
High School are required to demonstrate academic integrity in the submission of course assignments and
projects. This integrity includes students crediting ideas, words, and data of others used in research
assignments, projects and all class work.

An academic violation is any dishonest action on the part of a student that takes place in conjunction with
the pursuit of credit in any academic course. This policy includes the violation of class rules regarding
taking tests and quizzes, the preparation of assignments or submitting work that is not solely the student’s
work, and includes plagiarism. Students who help others commit an action of academic dishonesty are
also included in this policy.

What constitutes plagiarism?
● Turning in another person’s work as your own, including a paper from websites
● Copying a paper, an excerpt, a paragraph, or a line from a source without proper

acknowledgement (these can be from a print source, such as a book, journal, monograph, map
chart, or pamphlet, or from a non-print source, such as the web or online databases)

● Copying materials from a source, supplying proper documentation, but leaving out quotation
marks

● Paraphrasing materials from a source without proper documentation
● Buying a paper from a research service or a commercial term paper mill
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● Sharing or swapping from a local source (from student papers that were previously submitted)
● Creating invalid or faked citations

When academic violations occur, the following policy applies. For a first time academic violation, the
student will receive a grade of 0% for that test, quiz or assignment and also receive an administrative
referral in order to record the academic violation in the student’s file. Further violations will result in
more serious consequences, such as suspension or expulsion. (Teacher will notify the parent.)

ACADEMIC REQUIREMENTS

The conferring of a diploma from Villa Angela-St. Joseph High School implies that the student has
satisfactorily met the school’s academic, attendance, financial, service, retreat requirements and all
requirements of the Ohio Department of Education. The school reserves the right to deny participation in
any or all graduation exercises and to withhold a diploma from a student who fails to meet the minimum
requirements in any of these areas.

Requirements for graduation from Villa Angela-St. Joseph are 26 credits as follows:

Religion 4 credits
English 4 credits
Mathematics 4 credits
Social Studies 3 credits
Science 3 credits
Fine Arts 1 credit
Health ½ credit
Physical Education ½ credit
Google Applications ½ credit
Electives 5.5 credits
Total 26 credits

According to the State of Ohio, students are strongly encouraged to take the following courses at the
College Preparatory or Honors level in order to fulfill college entrance requirements:

English 4 credits
Mathematics 4 credits
Social Studies 3 credits
Science 3 credits
Foreign Language 2 credits (3 recommended)

A student must also complete the freshman, sophomore, junior and senior service and retreat
requirements.
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*The State of Ohio requires students to be instructed in Financial Literacy to graduate. This is
addressed in Economics and Personal Finance.

*One-half credit of World History will be required for graduation beginning with the Class of 2021. This
course is taken freshman year.

SEMESTER CREDIT
Credit for courses taken at Villa Angela-St. Joseph High School is earned at the end of each semester.
Only semester grades appear on the school’s official transcripts.

AVAILABILITY OF RECORDS TO NON-CUSTODIAL PARENTS
Non-custodial parents have the right to receive all reports and information from the school unless
specifically forbidden by court order on file with the school. If a non-custodial parent desires to receive
duplicate mailings, he or she must request this in writing from the Principal.

GRADING SCALE
Each student will be graded according to the following:

GRADE CUT OFF % QUALITY POINTS HONORS/AP/ CCP
QUALITY POINTS

A+ 99% 4.3 4.8

A 92% 4.0 4.5

A- 90% 3.6 4.1

B+ 88% 3.3 3.8

B 84% 3.0 3.5

B- 82% 2.6 3.1

C+ 80% 2.3 2.8

C 78% 2.0 2.5

C- 76% 1.6 2.1

D+ 74% 1.3 1.8

D 72% 1.0 1.5

D- 70% 0.6 1.1

F 0.0 0.0 0.0
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The student’s cumulative weighted grade point average (GPA) is determined by totaling the quality point
value of all of his/her semester grades divided by the total credits attempted in grades 9-12.

When looking at grades in PowerSchool, two GPAs will be reported:
1) Current quarter weighted GPA
2) Cumulative weighted GPA [based on semester grades only]

VASJ will report cumulative weighted GPA to colleges, unless specifically asked for unweighted.

AFTER SCHOOL STUDY TABLES PROGRAM:
VASJ will continue to incorporate an after school study table program designed to help students who are
struggling academically get back on track before it’s too late. These sessions will be held each Monday,
Tuesday and Wednesday from 3:10 – 3:50 p.m. All after school activities, including sports and drama
club, will start at 3:30 p.m. All moderators and coaches should request documentation from the students
to ensure that they went to the sessions as a reason for their tardiness to the co-curricular activity.  All
students in tutoring must arrive at their activity by 4 p.m. Students must be supervised or out of the
building by 4 p.m. Any student who is unsupervised and in the building after 4 p.m. will be
ineligible to participate in all activities (sports, clubs, etc.) for a period of 2 weeks. Students who are
not involved in after school activities will receive 10 discipline points and a one (1) day suspension.

Students in the following situations are strongly encouraged to attend study table sessions:

1. Failing to Achieve VASJ or OHSAA Eligibility in a 9 Week Grading Period: If a student fails to
meet the standards set forth by the OHSAA or VASJ (see: “Eligibility Standards”).

2. Make Up Work of Excused Absences: students who need to make up tests, quizzes, and other work
missed from absences can request from a teacher to make these up in the tutoring sessions.

The expectations are that students will either be doing homework, studying, or receiving tutoring. There is
to be no talking, phone use, music, etc. In other words, classroom/school rules apply. Attendance will be
taken and a record of student effort will be recorded for these sessions.

If you refuse to send your child to tables, it is your choice.  However, the school reserves the right to
hold a child out of co-curricular activities if Academic Standards are not met.  In addition,
STUDENTS STILL MUST BE OUT OF THE SCHOOL BUILDING BY 4 P.M.. STUDENTS WHO
ARE UNABLE TO FOLLOW THIS WILL NOT BE ALLOWED AT STUDY TABLES.

ELIGIBILITY STANDARDS (Academic)
After each nine-week grading period a student must meet the following standards or the student -fails to
be eligible for any co-curricular activity for the next nine weeks:
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OHSAA Standards:
● OHSAA standards are not up for interpretation nor are there exceptions made.
● A student-athlete is expected to achieve a passing grade in a minimum of five one-credit courses or

the equivalent in the immediately preceding grading period.
● Summer school is NOT considered a grading period.

VASJ Eligibility Policy:

Sports

VASJ follows the direction of The Ohio High School Athletic Association for the purposes of eligibility.
In addition, VASJ also has minimum standards for students who wish to participate in extracurricular
activities. OHSAA requires that students pass five 1 credit courses in the quarter prior to the start of a
season in order to be eligible to play. Should a student not meet this requirement, the student will not be
able to participate in any games. OHSAA ineligible students are ineligible until the grades are finalized
for the following quarter.

In addition to OHSAA rules, VASJ requires that students achieve a 1.7 GPA for the quarter to be eligible
to play sports. Students who are below a 1.7 are ineligible for the entire quarter.  These students will not
have a chance for eligibility until the grades are finalized for the following quarter.

However, all students who are eligible to play at the start of the season will have a weekly eligibility
check to determine whether a student remains active each week. If a student  is failing two courses in one
week, the student is ineligible to play in any games for that week. In addition, the student must also attend
the VASJ after school tutoring that week. Should a student miss one day of tutoring, they will not only be
ineligible to play that week but will remain ineligible for the following week as well.

Any student who is ineligible may practice and travel with the team, regardless of why they are ineligible.
However, ineligible students may not ever dress for a game or play.

Should a student continuously be ineligible due to failures, the student will meet with the Athletic
Director and/or Dean of Academics to determine continued weekly eligibility or any other consequences
as determined by administration.

Eligibility will be determined on Monday of every week and distributed to coaches by the Athletic
Director.

Clubs and all other Extra-Curricular Activities:

All students involved in extracurricular activities must maintain academic standards. A student is able to
participate in activities if they have passed five 1 credit courses during the previous quarter. If a student
has not met this standard, they are ineligible until the grades are finalized for the following quarter.
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In addition, VASJ requires that students achieve a 1.7 GPA for the quarter to be eligible to participate in
clubs or extracurricular activities. Students who are below a 1.7 are ineligible for the entire quarter. These
students will not have a chance for eligibility until the grades are finalized for the following quarter.

However, all students who are eligible to participate at the start of a quarter will have a weekly eligibility
check to determine whether a student remains active each week. If a student  is failing two courses in one
week, the student is ineligible to participate for that week. In addition, the student must also attend the
VASJ after school tutoring that week. Should a student miss one day of tutoring, they will not only be
ineligible to participate that week but will remain ineligible for the following week as well.

Any student who is ineligible may attend after school meetings regardless of eligibility. However,
ineligible students may not attend or participate in any activities during the school day and may also not
travel for any activities.

Should a student continuously be ineligible due to failures, the student will meet with the Moderator
and/or Dean of Academics to determine continued weekly eligibility or any other consequences as
determined by administration.

Eligibility will be determined on Monday of every week and distributed to moderators by the Dean of
Academics.

ELIGIBILITY STANDARDS CHECK DATES
The Academic Dean will check grades on the following dates for quarter long eligibility:

(*Dates are subject to change)
● October 14, 2022– End of Quarter 1 (OHSAA and VASJ standards checked)
● December 16, 2022 – End of Quarter 2 (OHSAA and VASJ standards checked)
● March 10, 2023 – End of Quarter 3 (OHSAA and VASJ standards checked)
● May 26, 2023 – End of Quarter 4 (OHSAA and VASJ standards checked)

CREDIT RECOVERY (SUMMER SCHOOL)
Students must recover deficient credits for any required course failures prior to returning to VASJ in the
next year term (summer school) . Acceptable credit recovery options include: 1) Credit recovery program
if/when offered by VASJ, 2) Local public school credit recovery (when verified by a high school
transcript) or 3) Any online credit recovery program accredited by the State of Ohio. The student is
responsible to submit the proper verification of credit recovery to the registrar immediately upon
completion.

A limit of one (1) credit can be recovered over summer break. Although not recommended, a student in
need of semester 1 credit recovery may take a credit recovery course work during non-school hours
during the second semester. Any student who fails more than 1 credit in any one school year must
withdraw from VASJ regardless if the credit has been alternatively recovered.  In addition, an overall limit
of 1.5 total credits of credit recovery are permitted. Students who would require more than 1.5 recovery
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credits will be asked to leave VASJ. Students without satisfactory proof of credit recovery will be
excluded from classes until valid documentation has been received. Note that recovery courses earn credit
only and are not factored into the student’s GPA, class rank or honor roll. Most credit recovery courses are
not NCAA approved.

PARENT-TEACHER CONFERENCES are scheduled two times during the school year. The schedule
for the 2022-23 school year:

● Thursday, September 29, 2022
● Friday, February 9, 2023

Parents are encouraged to contact teachers and counselors at any time during the school year to discuss
their student’s academic status. To do so, email the teacher or counselor. All email addresses can be found
at www.vasj.com.

HONORS RANKING
The school determines honor ranking at the conclusion of each quarter. The Honor Roll is determined by
the quarter grades. Students can be designated as having achieved either FIRST or SECOND honors.
● First Honors-students must have an average at or above 3.8
● Second Honors - must have an average between 3.3 and 3.79

Valedictorian and Salutatorian are determined as the student with the highest and second highest
cumulative GPA after seven semesters, at least the last five of which must be at Villa Angela-St. Joseph.
In the case of a tie, the third quarter grades of the senior year will be considered.

HONORS OR ADVANCED PLACEMENT COURSES
College preparatory courses serve as a foundation for future college studies. Honors and advanced
placement courses are designed for the college bound student who demonstrates ability to successfully
meet the more rigorous expectations of an accelerated classroom setting.

A student is eligible to request Honors level courses if an overall grade of B+ or higher is achieved in a
current or previous CP (college preparatory) course in the same subject area. A final grade of B or above
in any Honors course is required to maintain eligibility to request future Honors courses in that subject
area.

VASJ offers Advanced Placement (AP) courses of the College Entrance Examination Board (CEEB) to
qualified students. Prerequisites for AP consideration include: 1)Successful completion of a previous
Honors course (in any area) achieving a grade of B+ or higher and a cumulative GPA of 3.3 or higher. AP
teachers are directed by the CEEB to prepare students for May AP tests. AP classes utilize college
textbooks since they are college level courses. Each college determines if it will offer credit and/or
advanced standing based on the AP test scores. The cost of the AP Exam is the responsibility of the
family. All AP students are required to take the AP exam.
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WEIGHTED COURSES
Honors, Advanced Placement, and College Credit Plus courses offered at VASJ are “weighted.”  Students
who pass these courses will receive a +0.5 applied to their GPA.  Students who transfer to or from a
course with different GPA weighting will have the appropriate weighting applied.

NATIONAL HONOR SOCIETY
The purpose of the National Honor Society is to create enthusiasm for scholarship, to stimulate a desire to
render service, to promote leadership, and to develop character. Membership is an honor bestowed on a
student. Selection is by a faculty council in accordance with the guidelines and rules set forth by the
national office of National Honor Society. The selection process for membership in the NHS follows the
guidelines set forth by NASSP (National Association of Secondary School Principals), the national
organization that heads the NHS chapters. Directives enumerated in the NHS Handbook govern
membership in the VASJ chapter of NHS. All VASJ students are eligible to apply.

Selection Procedure:
1. The moderator selects the faculty council; the principal approves the selection.
2. All sophomores, juniors, and seniors with a cumulative grade point average of 3.5 or higher are

eligible candidates for NHS.
3. The advisor will meet with sophomores, juniors, and seniors who are eligible and explain the

criteria (scholarship, service, leadership, and character), as set forth in the National Honor Society
Handbook and the process they are to follow.

4. Students are responsible to return completed application forms by the appointed date.
5. The Faculty Council reviews the applications and makes the selection.

TRANSCRIPTS
A transcript is a copy of a student’s permanent record. Students are encouraged to review their permanent
record with their counselor. “Official” transcripts are required for college applications and some
scholarship opportunities. These are electronically submitted or mailed directly from VASJ to the
institution requesting the transcript.“Unofficial” transcripts (transcripts that can be hand-carried) are only
available to seniors to present at a college visit or to a college coach. “Unofficial” transcripts are not
available to underclassmen. In lieu of transcript copies, grade reports should serve as academic
verification.

An “Authorization of Release” form must be on file in the Counselor’s Office (signed by the
parent/guardian or student over 18 years of age) in order to release transcripts. Seniors may request 3
college application transcripts (and any number of scholarship application transcripts) for free.

After graduation, transcript requests are subject to a fee..

Completed applications for extracurricular opportunities or internships are to be submitted to the student’s
counselor no less than one week prior to the posted deadline. The Counseling Office will initiate the
proper procedure for obtaining an “official” transcript and will send all materials to the institution/agency
on your behalf.
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DISMISSAL POLICY
The privilege to remain at Villa Angela-St. Joseph is governed by the student’s good academic and
behavioral performances. Both the parents and students are expected to have a positive response to the
spirit, mission, and philosophy of VASJ and compliance to the policies and regulations of the school.
There will be regular evaluations of a student’s academic performance, attendance, discipline record,
attitude and compliance to financial policies to determine a student’s continued presence at VASJ.

ACADEMIC PROBATION/EMERGENCY
If a child is ineligible for 1 quarter the child is considered to be on Academic Probation. During this
probation the child is not allowed to participate in any non-course related activities including sports and
field trips. Parents and students will be notified. Also, the child will be assigned after school tutoring for
the 9 weeks in the following quarter (see after-school study tables).

If a child is ineligible for 2 consecutive quarters, they are immediately placed on Academic Emergency
and a meeting with the principal and academic dean will need to take place. A child on Academic
Emergency will be reviewed the following quarter and VASJ reserves the right to withdraw the student if
the child does not meet expectations, especially if the child has continued to fail courses and not been
present at tutoring sessions.

“U” GRADE
An “Undecided” grade may be given, for the first semester grade of a full year course, to those students
who have shown consistent effort, but whose average is between 65-69%.

If a “U” grade is given, it will be counted as “0 credits earned” thus counting against their OHSAA
eligibility and also adversely affecting their GPA.

If the student passes Semester 2, this “U” will be changed to a “D-“ in June and credit will be given for
both semesters.

If the student fails the second semester, the “U” grade is to be changed to an “F” grade and no credit will
be given.

Teachers are not mandated to use the “U” grade - it is a teacher’s discretion in using the “U.” A
teacher that uses the “U” option must put their restrictions and criteria for a student to be issued a
“U” in their syllabus at the beginning of the course.

ACADEMIC DISMISSAL
Students will be evaluated for purposes of dismissal at the end of the semester for any one of the
following reasons:
● Failure of more class work in a school year than the student can make up in one summer session;
● Failure of three courses per semester;
● Failure to achieve an academic semester grade point average of 1.0;
● Chronic academic probation without significant improvement.
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In making a decision involving dismissal for academic deficiency, the school will examine the record for
evidence of effective effort by the student to remove the deficiency and will be influenced and guided
accordingly. The school will have tried to help the student with academic or related academic problems
through consultation with counselors, school psychologists and other school agencies as judged
appropriate by the administration.

TRANSFER/WITHDRAWAL POLICY
The Student Withdraw/Transfer Form is available in the Counseling Office. This form must be completed
by the student’s parent/legal guardian to initiate the withdrawal process. Student health records, state
testing scores (if applicable) and paperwork regarding any special educational needs are forwarded to the
transferring school immediately following enrollment confirmation. All other student information is
withheld pending: 1) The return of all school-issued items (textbooks, athletic apparel, etc.) and 2)
Satisfied financial obligations.

Per Administration, unofficial transcripts (faxed or hand-carried copies) are not issued under ANY
circumstances. Likewise, no currently withheld report cards, courses in progress or course pass/fail
information will be shared. Parent copies of previous student grade reports may be helpful in lieu of
transcripts. The transfer form should be completed in advance (minimum 2 weeks) if at all possible.
Student athletes are referred to the Athletic Director for specific information regarding transferring
students and athletic eligibility.

COLLEGE CREDIT PLUS PROGRAM
The College Credit Plus Program has been established to permit high school students to earn college and
high school graduation credit through the successful completion of college courses. The program is
intended to provide expanded opportunities for appropriately qualified high school students to experience
coursework at the college or university level. College courses should supplement the broad academic
preparation needed by high school students. Students may enroll in college-level courses and receive
college credit and/or credit toward graduation from high school. CCP courses are taken to supplement a
student’s learning experience. Please contact the Dean of Academics for more information on College
Credit Plus Options.

COUNSELING AND SPECIAL EDUCATION SERVICES
Counseling Services provides ongoing assistance to all students by helping them to cope with the
individual concerns of an educational, emotional, physical, religious and social nature. Counseling assists
students in self-discovery, self-acceptance and self-direction. Counselors meet with students individually
and in small groups on a regular basis and use any of these comprehensive services to assist them.

Services Include:
1. Individual Counseling: personal counseling available to all students.
2. Educational Counseling Interviews: course selection information, assessments of interests and

ability, test interpretation and guidance in academic problem solving.
3. Group work: dissemination of educational information through classes and small group sessions.
4. Liaisons: consultations with parents, teachers and community agencies.
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5. Testing: sequential testing of interests, abilities, achievements and individual testing when special
assessment is deemed advisable.

6. College Counseling: The College Counselor guides students with their college search, contact with
college representatives, assistance with test registration and preparation and with college and
financial aid applications.

7. Career exploration: administration of career interest surveys, plan career days and conference with
students on career interests.

8. Counseling Bulletins: periodic bulletins to update parents and students on counseling activities and
to alert them to opportunities and resources available at school and in the community.

9. Social Conduct and Networking Opportunities: Counselors will advise students as to appropriate
appearance and social conduct in preparing for networking opportunities and social obligations.

10. Modified Math and English Courses.
11. Social Skills Courses.
12. Supported Studies Course.

In conjunction with the above services, VASJ uploads quarterly Individual Education Plans (IEP’s)
progress reports to the Ohio Department of Education.

Psychological Services are as follows: A school psychologist is available for specialized counseling. For
this service, parents and students should contact your student’s counselor for an appointment at
216-481-8414, ext. 205.

McKeon Education Group (MEG), Inc.: Villa Angela-St. Joseph High School contracts with the
McKeon Education Group, Inc. to provide students with prevention and intervention services.
Professional staff members from MEG, Inc. implement research-based prevention programs for each
grade level as well as facilitate small group meetings with students, provide situational counseling and
oversee the Parent Action Committee.

COLLEGE VISITORS
VASJ welcomes college visitors in early fall. Interested junior and senior students may attend college
talks, pending teacher permission. Students are also encouraged to attend local college fairs throughout
the year. Information regarding upcoming events is made available through the College Counseling office.

TESTING AT VILLA ANGELA-ST. JOSEPH
Freshman Year: No test (fall), Iowa Assessments (spring)
Sophomore Year: PreACT (fall), Iowa Assessments (spring)
Junior Year: PreACT (fall), ACT (spring)
Senior Year: *Iowa Assessments and ACT (on your own) *Only those who have yet to meet graduation
points will continue to attempt.

ACT College Entrance Exams
All juniors take an ACT Prep and College Counseling course to prepare for the ACT. All juniors take the
state ACT in the spring The tests may be retaken in the fall of senior year to attempt score improvement.
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Students are responsible for the application process and associated fees (see testing dates below). Students
are to register ONLINE for these tests. This allows for 24/7 access to services including viewing your
scores and score reports, changing your registration, printing your admission ticket, requesting “standby”
testing, ordering test preparation materials and sending scores to additional schools.

***When registering, be sure to CHECK THE OPTION TO SEND A COPY OF YOUR SCORES
TO YOUR SCHOOL (VASJ).

For ACT and SAT registration and testing dates, please visit:
ACT – act.org
SAT – cb.collegeboard.org

COURSE CHANGES
No charges are incurred for student schedule changes due to scheduling conflicts.A schedule will not be
changed for a change of teacher, lunch period or to obtain early dismissal. Voluntary course changes (for
elective courses) will be made only when accompanied by a parent/guardian signature on the appropriate
form and a $50 course change fee. A student should not report to his/her new classes until he/she receives
the new schedule.

Course changes (without academic penalty) will only be considered during the first two (2) weeks of the
semester and are contingent on course availability. Course changes must meet the approval of the
counselor and/or Academic Dean.  Numerous academic considerations are taken into account when
placing students in required courses. Changes to these course placements are highly discouraged. Should
a parent/guardian challenge the placement,  an “Academic Override” waiver must be signed and the
student must remain in the course for the entire academic year. As noted above, changes can only be made
pending course availability.

Any withdrawals from a course after the designated deadline (approximately 3 weeks into the new school
year and immediately following parent/teacher conferences) will result in a grade of “W/F” for the
remainder of the semester and will appear on the student’s transcript. The grade will be calculated as an
“F” in the student’s grade point average.

Grades earned in any dropped courses are still factored into the student’s GPA. This should be an
important consideration when selecting and changing courses.

ENRICHMENT COURSEWORK
Courses offered at Villa Angela-St. Joseph High School CANNOT be taken elsewhere for credit. Students
considering additional courses for enrichment purposes are to submit their intent in writing. This must be
pre-approved by Administration (per signature of Principal, Dean of Academics and student’s Counselor)
for credit consideration. Early graduation is not permitted.
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COLLEGE APPLICATION PROCESS
Students and parents are cordially invited to meet with the college counselor to discuss post-secondary
planning. These meetings are BY APPOINTMENT ONLY and must be pre-arranged with the college
counselor.

The College Counselor meets with students early in their senior year to instruct them on the college
application procedure. Then there are individual meetings to complete their college process. Students are
expected to exhibit responsible time management when requesting teacher recommendations and working
with a college counselor to meet application submission deadlines.

CAMPUS MINISTRY PROGRAM

All members of the Viking Family are part of Campus Ministry at VASJ. We help each other come to
know and freely choose God through life-giving experiences of liturgies, retreats, service and community
engagement.

Jesus’ greatest commandment challenges us to love our neighbor, and Villa Angela-St. Joseph High
School believes a primary way of expressing our love of neighbor is through relationship building within
the school and service and sacrifice in the greater community.

Campus Ministry exists to assist students, faculty, staff, parents and alumni of Villa Angela-St. Joseph
High School to grow in their relationship with the Lord Jesus. The Campus Ministry Program seeks to aid
in this spiritual development through various activities and programs offered throughout the year. Many
avenues are available, such as prayer services, retreats and opportunities for service to others in
community activities. School celebrations of the Liturgy take place on a regular basis, on major Catholic
feast days or holy days. Seasons of the liturgical year are emphasized to assist the family in its faith life.

In order to ensure school-wide ministry, and a ministry that meets the needs of the students, the Campus
Ministry Department selects, trains, and coordinates a group of students each year who function as leaders
within the school community.

RETREATS
Villa Angela-St. Joseph High School emphasizes the importance of experiences where Christian
Community is built. Because of this belief, each student is required to participate in an annual class retreat
lasting one school day. Participation in retreats is a graduation requirement. In addition to the yearly
retreat with their class, students may choose to participate in additional retreat opportunities such as
Kairos or other offerings that are made available throughout the year. There is a $30 retreat fee for all
grades.
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GIFT
The GIFT Retreat is open to juniors and seniors who are interested in taking on leadership roles within
Campus Ministry, whether as faith club or retreat leaders.

This year’s retreat will take place at Villa Angela-St. Joseph on August 2, 2022.

KAIROS
“The Lord’s time” (Kairos) is a retreat led by students for students. The talks and exercises of this retreat
center on the revelation of God’s love as we experience it in our lives. The themes for the 3 days of
Kairos are: Who am I, Who is Jesus, What is Jesus’ message to me, and How do I respond to Jesus’ call?
Faculty and staff participate as co-workers with the student team built from the previous Kairos retreats.
VASJ will sponsor 2 Kairos retreats during the 2022-23 school year. The retreat begins at 8 a.m. on
Thursday and ends on Saturday at 6:30 p.m. Students in grades 11 and 12 are invited to apply to
participate in the Kairos retreat experience. The cost per student for this retreat is $150. Fundraising
opportunities are available.

This year’s Kairos Retreats will take place at Camp Asbury
November 10-12, 2022
March 23-25, 2023.

SERVICE
Every student is required to complete service hours. Each student will be placed into a class titled
“Service Lab.” This is a P/F course. This class will affect the student’s eligibility requirements.

***A student who fails “Service Lab” will be ineligible for all co-curricular activities until the
requirements are met.

***Students will not receive their final report card in June and will not be admitted to the next grade level
in August of the following year until all service requirements are met.

Freshmen must complete, at a minimum, one service project that has been organized by the VASJ
Campus Ministry Department.

Sophomores, Juniors and Seniors must complete, at a minimum, 25 hours of community service each
school year. Students must have 12.5 hours completed by the end of Semester 1. Students may complete
hours early. Students may complete a portion or all of their service during the summer before the school
year begins. See the student service attendance sheet for more information on deadlines.

Service Form Deadlines for 2022-23:
DEADLINE FOR SEMESTER 1 - December 10, 2022
DEADLINE FOR SEMESTER 2 - April 28, 2023
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No service proposal form is required. However, students may choose to reach out to the Campus Ministry
Department to ask if a particular activity will meet the service requirements. If a student chooses not to
check with the Campus Ministry Department in advance and his/her attendance sheet is not accepted due
to it not qualifying as service, the student will be responsible for completing a new service project. The
Campus Ministry Department posts service opportunities to the Google Classroom Service Lab page. The
Campus Ministry Department communicates both on campus and off campus opportunities. Students may
select from the opportunities communicated to them or seek service opportunities elsewhere. Students and
their families are responsible for looking into each opportunity for more information. A completed service
attendance sheet is required from the students for each act of service.

When planning service activities, please keep in mind these additional guidelines:

1. No money or other compensation may be received for this service.
2. All service must be done with or for a marginalized group such as children, elderly, poor, etc.
3. Service will not count if the efforts lead to the benefit of a VASJ organization such as a sport, the

two non-profits associated with VASJ (Oarsmen and Parent Organization), a school club, etc.
4. Throughout the school year, there may be opportunities for service toward VASJ that may count for

service hours. These opportunities must be approved by the Campus Ministry Department prior to it
being offered as service to students. Regardless of how many of these opportunities emerge, a
student may only accumulate 50% maximum of their minimum service hour requirement through
these opportunities.

5. Service at “in-home” childcare providers does not meet VASJ service requirements and will not be
approved or accepted.

6. Students may not complete service hours at the place of employment of a relative or other
acquaintance unless it is completed through the official “Volunteer Office.” For example if
volunteering at a hospital, make arrangements for service through the Volunteer Office. If service is
completed at a school, arrangements must be made with approval of the principal or other authority
and the service must be completed with someone other than the relative/acquaintance.

7. We are called to bring Christ to the world. Service is an opportunity to bring Christ to others
through our good work.

All due dates and procedures will be posted on the Google Classroom Service Lab page.

SERVICE AWARDS

Service is an essential component of the Christian life. It is a way that we live out Jesus’ command to love
our neighbor as ourselves. It is also an integral part of our school’s Marianist and Ursuline charisms. The
Ursuline Core Value of Service and Social Consciousness and the Marianist Characteristics of Education
of Educating for Service, Justice, and Peace influence our strong emphasis on service in the VASJ
community. To this end, the school has service requirements for each year to reinforce service as a key
component of discipleship. Some students exceed the basic requirements and generously go beyond
meeting the minimum requirements.
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To acknowledge these students and to encourage other students to view service as a lifelong commitment,
those students who meet the guidelines will receive the Jared Plesec Service Award. The award will be
given to any student who completes 25 hours or more beyond the yearly requirement.

Their accomplishment will be recognized during the student awards ceremonies where they will receive a
certificate. Divisional service days/projects will not count toward award hours, as these hours must be
performed on the student’s own time. The service performed must follow the guidelines for service
established by the Campus Ministry Department.. The student must submit verified attendance sheets for
the hours of service performed to the Campus Ministry Department. A student who receives the Jared
Plesec Service Award for all four years will be honored with the Soli Deo Gloria Award at graduation.
These students will be honored with their name on a dedicated plaque in the main hallway of the school.

Jared Plesec Service Award
This award is given to any student who completes 25 hours of service or more beyond the yearly
requirement. It acknowledges students who go above and beyond to serve their communities.

Soli Deo Gloria Award
This award is given to any student who has received the Jared Plesec Service Award for all four years of
high school. It acknowledges students who view service as a lifelong commitment.

Beyond Borders Award
This award acknowledges students who complete mission trips that extend beyond state and/or national
borders in order to experience a different population in need and be of service to them.

Shaienne Peacock Service Award
This award recognizes students each year who volunteer at five or more nonprofit organizations within a
given school year.

ATHLETIC ELIGIBILITY (NON-ACADEMIC)

Eligibility requirements are designed to encourage and motivate students to reach their full potential in
academics and athletics. Eligibility rules pertain to age, enrollment, health, attendance, scholarship,
conduct, character, discipline, residence, and amateur status. No student is permitted to participate in the
athletic program without the consent of his/her parents. The objectives of athletics are within the larger
goals of the entire school program. Athletics makes a positive contribution to the individual’s mental,
physical, and spiritual growth toward adulthood.

The specific objectives are:
● To develop a sense of sportsmanship and teamwork,
● To develop capacities of leadership,
● To recognize the value of hard work.
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At the beginning of each sport season, the Athletic Director publishes the roster for each team. Teachers
and athletes are made aware of the special responsibility student athletes have in balancing academic
work with athletic training and play. A teacher informs the Athletic Director or coach if any
student-athlete does not meet expectations in either academic work or classroom behavior. Deeming
academics and athletics an important part of student formation, the following rules guarantee that a
student-athlete sets good priorities concerning athletic performance and academic accomplishments.

STUDENT ATHLETES ON DISCIPLINARY SUSPENSION
A student athlete may not participate in any athletic sport activity on the days of in or out of school
suspension. This includes: practice, dress, and participation, presence with the team or as a spectator for
the duration of the suspension.

ATTENDANCE POLICY

Regular school attendance is an important ingredient in the students' academic success. Excessive
absences, even with valid excuses, interfere with students' progress in mastering knowledge and skills
necessary to graduate from high school prepared for higher education and the workforce. To support
academic success for all students, VASJ will partner with students and their families to identify and
reduce barriers to regular school attendance.

The school day begins at 8 a.m. (9 a.m on Thursdays) and ends at 3 p.m.

If a student is ill and will not be in school, a parent/guardian is to call the attendance office of the school
prior to 7:30 a.m. that morning at 216-481-8414, ext. 207.

A student may not participate in or attend an extracurricular activity (school, social, athletic event
performance or practice) after school hours on a day when he/she has been absent. If the absence occurs
on a Friday, weekend activity will be affected. Attendance of at least 3.5 hours is necessary for such
participation. A student who leaves school due to illness, regardless of the time, is not permitted to attend
or participate in any extracurricular or athletic activity. Any exceptions will be at the discretion of the
administration.

Excused / Legitimate Absences:
1. Personal or parental illness.
2. Death in the immediate family.
3. Doctor appointments. A note/card is required to verify the appointment from the dentist/doctor

upon the student's return. Failing to produce this documentation will result in an unexcused
absence.

4. Family Vacations. In general, students take vacations on the days indicated as "vacation days" on
the school calendar. We do understand, however, that parents' work schedules might necessitate
family vacations at another time. Because of the continuity of any academic program, it is strongly
recommended that a maximum of five days be taken for family vacations in the course of a school
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year. When vacations taken with parents/legal guardians and VASJ is notified prior to vacation, the
absences are excused.

5. College visitation day.  Two days for college visitation during school time are reserved for juniors
and seniors. Students must obtain official visitation documentation from the college (signed letter,
note card, etc. of a contact person with their telephone number) to verify the appointment/visit upon
their return to school. Any additional college days taken over and above the permitted two days will
be unexcused. For additional college visitations, parents must set up an appointment with an
administrator to gain excused-absence status. College visit days will not be permitted after May 1
unless required by the college to register for classes or begin placement tests.

6. Funeral.

Unexcused Absences:
Students who have an unexcused absence are not permitted to make up work missed or turn in
assignments due that day. Students are not excused from school for the following reasons:
1. Absence from school without notification from a parent/legal guardian within 24 hours of the

absence.
2. Vacations taken without affirmation that parents/legal guardians will accompany the student.
3. Family vacations scheduled on the days of semester exams.
4. Non-school activities (work, senior pictures, etc.).
5. Visiting another school.
6. Tardiness due to oversleeping, missing the bus, running late, car trouble, traffic, etc. are unexcused

absences. Normally, any student who is late for school in the morning will not be excused unless
the school van or RTA bus transporting the student is late. A parent may excuse a student’s tardy
five times per quarter.

In the case of determining excused from unexcused absences, the school has the right to make the final
decision.

Families will receive an Excessive Absence Notification when a student misses:
● 38 or more hours in one school month (with or without a legitimate excuse)
● 65 or more hours in one school year (with or without a legitimate excuse)
● 30 or more consecutive hours without a legitimate excuse
● 42 or more hours in one school month without a legitimate excuse
● 72 or more hours in one school year without a legitimate excuse

If absences continue after students reach the above thresholds, the school will invite families in for a
conference to create an Absence Intervention Plan to help improve student attendance.

VASJ will implement an absence intervention plan on a case by case basis, which may include supportive
services for students and families, intervention programs available through juvenile authorities, or referral
for truancy, if applicable. At no time however, will students be expelled or suspended out of school due to
excessive absences or truancy. Extenuating circumstances will be reviewed by the Administration as
needed.
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Make-up Work for Excused Absences:
When a student has a legitimate school absence, he/she is given the number of days missed plus ONE to
complete make-up work. It is the responsibility of the student to contact the teacher regarding missing
coursework and to reschedule test/quiz make-ups. If a student does not complete the make-up work in the
time allowed, at the teacher’s discretion, the work may be accepted (at full or reduced credit) or not
accepted.

In extenuating circumstances requiring absences of more than five (5) consecutive days (ex: prolonged
illness with medical documentation, emergency hospitalization, financial concerns, family crisis, etc.),
every attempt will be made to help maintain the student’s academic progress. The parent/guardian must
notify Administration (Principal or Academic Dean) as soon as possible in such an event.

Early Dismissal:
If parents are requesting an Early Dismissal for their student, a phone call to the attendance line
explaining the reason, time and date of the dismissal, and how the student is leaving the school is
required.

When picking up a student for an early dismissal, the parent/guardian is asked to meet the student in the
main office. The student will sign out in the main office, once the parent arrives. The student may not wait
outside to be picked up. The same procedure is followed for a student who has an appointment during the
school day. Parents are asked to pick up their child in the main office. When the student returns to school
from the appointment, he/she must bring documentation from the physician, dentist, orthodontist, court
official etc. that verifies the appointment and presents it to the main office.. The student will be marked
absent for each period missed as a result of the appointment.

School Related Official Absences:
Absences due to school related trips, retreats; special in-school programs and participation in
school-sponsored activities are not recorded as absences and are automatically excused. They will not
appear on the student’s permanent record. The make-up work policy applies to official absences.

Health Matters During the School Day:
Permission to be excused from classes during the day when illness is involved must be received from the
nurse or her substitute. If a student is so ill that they must leave school, the school notifies the
parent/guardian. Students are not permitted to leave school without parental/guardian permission.
Parent(s)/guardian or a responsible adult appearing on the emergency form, must make arrangements to
pick up the student. IF A STUDENT LEAVES ILL DURING THE SCHOOL DAY THEY ARE NOT
PERMITTED BACK TO SCHOOL FOR ANY REASON, INCLUDING ATHLETIC EVENTS AND
EXTRA-CURRICULAR ACTIVITIES.

Foreseeable Absences:
Absences due to special family events, or participation in a special event of religious, educational, civic,
cultural or athletic nature, can be excused if the following conditions are met:
1. The parent informs by telephone call at least 1 week in advance.
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2. The student is also responsible to notify his/her teachers.
3. Days missed will be recorded on the student’s permanent record card.

Please note: VACATIONS DURING FINAL EXAM WEEKS WILL BE UNEXCUSED ABSENCES.
STUDENTS WILL NOT BE PERMITTED TO MAKE UP EXAMS, OR TAKE EXAMS EARLY.

Funerals:
Any student wishing to attend a funeral must present prior to the day of the funeral.

Tardiness:
● Tardiness to School: The Dean of Student Life and Director of Governmental Programs and

Compliance handle tardiness to school. Exceptions are granted to those who present medical or
official appointment documentation upon arrival to school. Students are allowed 20 tardies to
school for the year. After the 15th tardy student is subjected to attendance contract

● Tardiness to Class; Being on time for class is viewed as a minimum courtesy toward teachers and
classmates in order for class to begin as scheduled. Therefore, students are expected to be on time.
The consequence at the third unexcused tardy to any class in a quarter and at each additional three
(3) unexcused tardies to any class in the quarter is an administrative referral.
Please note: Tardies to class will be monitored and excessive tardies will result in consequences
including, but not limited to, parent contact, loss of privileges, loss of extracurricular activities and
suspensions.

● More than 50 cumulative tardies will exclude a student from attending prom.

Test Day Policy (Semester Exams/State Testing/AP Testing):
Attendance at scheduled exam periods is essential. Requests for absences on exam days are made with the
discretion of the administration. Absences during a semester or final exams due to family vacations will
be considered UNEXCUSED, and a grade of "zero" will be given.

CODE FOR THE PERSONAL APPEARANCE OF STUDENTS 2022-23

At Villa Angela-St. Joseph High School, students are asked to participate in a structured dress and
personal appearance code. This code is designed to promote school identity and to respect the

individual dignity and uniqueness of each person. The dress and personal appearance code stresses
conformity and personal modesty in school attire appropriate to learning.

When a student enrolls at Villa Angela-St. Joseph High School, there is an awareness and understanding
that individual dress has specific restrictions and that violation or misinterpretation of the uniform will
result in disciplinary action, which may include referrals or exclusion from classes. The uniform is
officially enforced during school hours while a student is in the building. Parents are considered to be
partners with administrators and teachers in enforcing the “Code for the Personal Appearance of
Students” and have a responsibility to check their daughter’s or son’s appearance before they leave home.
We ask that parents avoid writing notes to vary the published “Code for the Personal Appearance of
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Students”. Any efforts by parents to request an exception may create an attitude of carelessness,
indifference, disrespect or possible defiance of the code.

At school functions, students should remember that they are responsible for the good name of Villa
Angela-St. Joseph High School at all times, and their appearance should reflect good taste and appropriate
attire.

The following regulations on dress and personal appearance are created to help motivate a student to
develop habits of neatness, order, cleanliness, and appropriate dress for a variety of occasions.
Eccentricity in dress, hairstyle, or appearance violates this personal appearance and dress code. Lastly, the
Villa Angela-St. Joseph High School dress code parallels professional, conservative, business attire.

*APPROPRIATE CLOTHING: (These standards apply to normal school day dress-up or
dress-down days.) Students are not permitted to wear any clothing containing advertisements or

references to any tobacco, drug or alcohol product. No clothing article may contain any symbol, word
or phrase conveying a message or theme inconsistent with the Villa Angela-St. Joseph community’s

perception of the Gospel and traditions of the Catholic Church.

IN ALL MATTERS REGARDING THE CODE FOR THE PERSONAL APPEARANCE OF
STUDENTS THE ADMINISTRATION HAS THE FINAL DECISION

APPEARANCE CODE VIOLATIONS

Students must be in compliance with the appearance code at all times. Violation of the Code of
Appearance policy:
● All dress code violations are reported to the Dean of Student Life through an administrative referral.

The Dean of Student Life will determine the consequence for the violation.
● If a student is out of dress code and the situation cannot be IMMEDIATELY CORRECTED, the

parent/guardian will be contacted and informed of the dress code violation.
● Continuous violation of the dress code such as shirts not tucked in, not wearing approved

sweatshirts, wearing jackets not approved by the dress code, inappropriate shoes, not wearing
socks, belt, skin tight pants, fad hair color/designs, etc. will result in disciplinary action including
points and out of school Suspensions.

● Exceptions will be made for medical or emergency reasons. Students must turn in a note from
parent or doctor to the Dean of Students before the beginning of the school day explaining the
reason.

Please note: This is the 2022-23 amended dress code policy. This policy is subject to change.
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BOYS

PANTS
Only solid khaki-colored (tan) and navy blue dress pants purchased from Schoolbelles or other retailers
are permitted. Pants must be worn at the waist and are not permitted to be undersized or oversized. Pants
with emblems, patch pockets, back-pocket rivets, stitching, elastic bands, designs or loops of any kind are
not permitted. Corduroy, cargo, and jean style pants are prohibited. Pants may not have elastic bands
around the waist or ankles. Jogger/jogging pants, leggings and yoga pants may not be worn at any time,
including dress down days.

SHIRTS
Long or short sleeve white button down dress shirt. Shirts must be tucked in and fully buttoned during the
school day. Undersized and oversized dress shirts are prohibited. Plain white t-shirts may be worn under
the uniform shirts.
TIES
Ties are to be worn properly with a white dress shirt. No bow-ties, string ties, clip-on ties, etc.

SWEATSHIRTS/SWEATERS
Columbia blue, navy blue, or red school-approved uniform sweatshirts/sweaters may be worn over the
dress shirts. Approved sweatshirts must be purchased in the Viking Bookstore. Jackets, hoodies, fleeces
are not permitted.

SHOES AND SOCKS
Suitable leather or suede dress shoes properly laced and tied are permitted. Shoes must be brown or black.
Vans and Converse shoes are not permitted. Construction shoes, moccasins, sandals, slippers, and athletic
shoes of any kind are not permitted. During winter months, boots may be worn to school, but students
must change into appropriate school shoes before reporting to the first period. Dress shoes are to be clean
and/or polished and must be worn with appropriate matching crew length or higher socks.

GROOMING
Facial hair- Gentlemen will be expected to keep any facial hair short and neatly trimmed at least once a
week.

Hair is not to extend below the top of the collar and may not cover the eyes or the ears. Not permitted: fad
haircuts, unnatural colors (blue, purple, pink, green, orange, red, etc.), ponytails, mohawks, faux-hawks,
excessive carvings or parts.. Hair can not be tied up with anything i.e. scrunchie, rubber band, hair bands,
etc. Headbands are not allowed. Sideburns are not to extend below the earlobe. One stud earring per ear is
permitted. No other visible piercings are allowed. Ear gauging is not permitted. Tattoos may not be visible
at any time.

The administration will deem what is appropriate. Non-compliance will result in disciplinary action,
including being sent home until the situation can be corrected.
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OUTERWEAR
Students are not permitted to wear coats, hats, scarves, and/or gloves on campus during the school day.
All coats, hats, scarves, and/or gloves are to be removed upon entering the building and are to remain in
the student’s locker until dismissal.

GIRLS

PANTS
Solid khaki-colored (tan) or navy blue dress pants purchased from Schoolbelles or other retailers. Pants
must be worn at the waist and are not permitted to be undersized or oversized. A traditional belt with no
ornamentations must be worn to keep pants at the waist. Pants with emblems, patch pockets, back-pocket
rivets, stitching, elastic bands, designs or loops of any kind are not permitted. Corduroy, cargo and jean
style pants are prohibited. Pants may not have elastic bands around the waist or ankles.  Pants must be of
appropriate length and fit. Pants must not be too short, tight, or baggy. Please note that the word
“appropriate” is left to the discretion of the Administration. Jogger/jogging pants, leggings and yoga pants
may not be worn at any time, including dress down days.

SKIRT
VASJ approved glen plaid skirt (no shorter than three inches above knee) purchased from Schoolbelles.
Undersized and oversized skirts are not permitted. Solid navy skirts are not permitted. Black or navy
tights must be worn under skirts. Matching socks are permitted over tights.

SHIRTS
Long or short sleeve white button down dress shirt/blouse. Shirts/blouses must be tucked in and are not to
have more than two buttons unbuttoned. No fitted blouses or ¾ length sleeves are permitted. Undersized
and oversized shirts/blouses are prohibited. Plain white t-shirts may be worn under the uniform shirts.
However, the sleeve length of the undershirt must match the sleeve length of the uniform shirt/blouse.

SWEATSHIRTS/SWEATERS
Columbia blue, navy blue, or red school-approved uniform sweatshirts/sweaters may be worn over the
dress shirts. Approved sweatshirts must be purchased in the Viking Bookstore. Jackets, hoodies, fleeces
are not permitted.

SHOES AND SOCKS
Suitable leather or suede dress shoes are permitted. Shoes must be brown or black. High heels, platform
shoes, moccasins, sandals, slippers, flip flops, shoes that do not cover the foot, and athletic shoes of any
kind are not permitted. Fad shoes such as TOMS, Uggs, Vans, and Converse, etc., are not permitted.
During winter months, boots may be worn to school, but students must change into appropriate school
shoes before reporting to the first period. Dress shoes are to be clean and/or polished and must be worn
with appropriate matching crew length or higher socks. Socks must be ankle length or higher.

GROOMING
Jewelry and makeup must be appropriate for a school environment. Earrings may only be worn in the ear
(no more than three earrings). Earrings are to be no larger than the diameter of a quarter. No other

40



piercing is permissible (this includes nose piercings). Ear gauging is not permitted. Multiple bracelets and
necklaces are considered inappropriate.

Fad haircuts, unnatural colors (blue, purple, pink, green, orange, red, etc.) and visible tattoos are not
permitted. Headbands can be worn up to 3" wide that are either a solid colored or an appropriate pattern.
Headbands can not include any words, advertisements, or slogans that are in conflict with the mission of
the school. No other head covering may be worn.

Stiletto/coffin nails are considered inappropriate and do not comply with our appearance code.

OUTERWEAR
Students are not permitted to wear coats, hats, scarves, and/or gloves on campus during the school day.
All coats, hats, scarves, blankets, and/or gloves are to be removed upon entering the building and are to
remain in the student’s locker until dismissal.

CONDITION OF THE UNIFORM
The Villa Angela-St. Joseph High School uniform must always be worn in a manner that is appropriate
for a school environment. All parts of the uniform need to be in good condition. All frayed cuffs, split
seams, writing, markings and holes in the uniform are unacceptable.

CODE OF APPEARANCE FOR FIELD TRIPS
Uniforms must be worn unless another dress code has been approved by the administration prior to the
day of the field trip.

DRESS DOWN OR RELAXED APPEARANCE DRESS CODE DAYS
Throughout the year students are allowed a variance in the appearance code. These are known as “dress
down days.” These days are sometimes given as rewards for student participation in certain activities or a
reward for fundraising. Sometimes these are held in conjunction with “Viking spirit days” or other theme
days. Participation in a dress down day is a privilege and therefore unauthorized participation is viewed as
an appearance code violation. The following are the rules governing “dress down days:”

1. Students are to wear a shirt or blouse with long or short sleeves or a t-shirt with sleeves. Bare
midriffs and/or plunging necklines are not permitted.

2. Students must wear clothing such as khaki’s, sweatpants, jeans, capri pants, shorts or skirts that are
not torn, ragged or excessively tight. Jogger/jogging pants, pajama pants, leggings and yoga pants
may not be worn at any time. Clothing must be appropriate. No political slogans or innuendos.

3. Hats, wave caps, etc. may not be worn on dress down days or in school at any time. Headbands and
bandanas fall under the conditions of the normal school day dress code.

4. No T-shirts or sweatshirts may be worn around the neck or around the waist.
5. Socks must be worn at all times, no footies.
6. On theme dress days such as the Viking Spirit Days, students must wear acceptable clothing which

has predominance of the approved colors or theme. Often on these days a student donation is
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required in order to participate. This money is used for student programs and services offered by the
student council.

7. Students must wear closed-toed shoes that have a back.
8. Please note: all dress code variations will be announced the day before the event.

Failure to comply with dress down guidelines may
result in forfeiting privilege to participate in future dress downs.
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43



GIRLS
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DISCIPLINE

All VASJ students’ academic and behavior records are reviewed annually to determine their
eligibility to proceed to the next grade level. Students who do not pass this review will be notified in
June.

PHILOSOPHY

The Villa Angela-St. Joseph High School norms of conduct presuppose every student’s desire for
“excellence in all areas of life.” The underlying disciplinary code is one of a fundamental and abiding
respect for persons, respect for property, respect for authority, and respect for the academic, religious,
cultural and social environment within which every member of the High School must function.

The Villa Angela-St. Joseph disciplinary code is based on the following philosophies:
1. A high standard of behavior, in accordance with the VASJ Philosophy and Mission Statement, is

expected of all members of the community because all are “Ambassadors of Christ” (2 Corinthians
5:20). Behavior that does not publicly display this standard will warrant investigation and action on
the part of the Administration.

2. We are committed to providing a safe, positive learning and working environment for everyone in
the school.

3. We foster and demonstrate respect for one another.
4. We recognize the uniqueness and dignity of each person.
5. Each person assumes responsibilities for his/her actions.
6. Each person in the VASJ community (student, parent, faculty/staff member) is responsible for

maintaining respect, safety, order and Christian charity.

It is the responsibility of the Dean of Student Life to review the facts of disciplinary problems and to
recommend a consequence to the Principal. The discipline procedure below will serve as a guide to fair
administration of consequences.

When disciplinary problems arise, parents are strongly encouraged to confer with members of school staff
who may be of assistance in resolving the problem. Disciplinary action includes but is not limited to the
following procedures:
· Written or verbal warning / Teacher Detention
· Student and/or parent conference
· Administrative Detention
· Parent conferences with staff and/or administrators
· Suspension
· Referral and meeting with the school’s Disciplinary Review Board
· Recommendations from the Disciplinary Review Board
· Probationary Status:  Behavior and/or Attendance Contract and Probationary Status
· Dismissal
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Accumulation of Infraction Points

Infraction points are assigned for infractions of school rules, policies, and behaviors. Accumulation of
these points will result in the above Disciplinary Actions.

Accumulation of infraction points are subject to these disciplinary actions:

Points are cumulative and will only be erased at the end of the school year. In addition to the point
system; in and out-of-school suspensions, teacher detention and administrative detentions can be earned
automatically depending on the offense:
● Teacher Detentions are assigned by the classroom teacher for reasons, including but not limited to

one-point demerit violations. Parents are contacted by phone call or written message home by the
teachers in an effort to communicate issues shown and incidents may be logged and kept for the
student's discipline record. Teacher detentions take place after school from 3:05pm to 3:15pm at the
discretion of the teacher.

● Administrative Detentions are assigned by the Dean of Student life for reasons, including but not
limited to the accumulation of two-point demerit violations. Administrative Detentions are logged and
are a part of the student’s discipline record. Failure to serve Administrative detentions can result in
out of school suspension. Administrative detentions take place during the student’s lunch period.

● Out-of-School Suspension is assigned for continued disciplinary infractions, severe problems and/or
an alternative to expulsion. Reasons for out of school suspension may be, but are not limited to, the
following: fighting, argumentative and disruptive behavior, disrespect to faculty and staff and
repeated violations of code of conduct. During this type of suspension, a student may not attend
classes, be in or around the school community, attend or participate in any extracurricular activities or
privileges (school, social, athletic event or practice). This will reflect as days absent in the student’s
attendance record. Please note that major violations, including, but not limited to, fighting, can and
will result in immediate suspensions and/or expulsions without points being assigned.

● Expulsion: Some offenses warrant expulsion and will lead to the student’s immediate removal from
the school. A student dismissed from Villa Angela-St. Joseph High School [for disciplinary reasons]
will not be considered for readmission.

Infraction point guidelines with potential outcomes

● 5 points: student subject to phone call home/ conference with family. Teacher detentions given after
school.

● 15 points: student subject to receiving a 1 to 2 day out-of-school suspension (OSS).
● 25 points: student subject to receiving a 3 to 5 day out-of-school suspension (OSS).
● 35 points: student subjected to greater than 5-day suspension and referred to disciplinary review board

leading to possible dismissal from Villa Angela-St. Joseph High School.
● Repeat offenders will have their points doubled
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A stu dent who violates school regu la tions or engages in un-Chris tian be hav ior may be sus pen ded from
school. The Administ ration reserves the right to make the decision regarding the suspension.  In res ponse
to a vio la tion war rant ing sus pen sion, the parent will be con tac ted by phone or by let ter. Likewise, these
students may not be on campus to at tend or participate in any school, social or at h le tic event on the day of
suspension. All classwork, home work, quizzes, tests, etc., MUST BE MADE UP for cre dit.

Disciplinary Review Board (DRB):

The DRB is an advisory group of staff convened to interview students and offer input to the
administration concerning a student’s discipline, behavior, development, and status, which may result in
dismissal.

Failure to Serve an Assigned Detention:

Failure to serve the Teacher's detention will result in suspension. Parents will be contacted when a
suspension is assigned.

Off-Campus Conduct:

Off-cam pus con duct at all times, including vacations and summer, reflects on the good repu tation of
stu dents, parents, and faculty. Student per sonal res pon si bi lity does not end with the bell that con cludes the
last class for the day. Off-campus conduct that reflects negatively on the school will be handled in
accordance with the school’s conduct policy and values.

Zero-Tolerance Policy:

Villa Angela- S.t Joseph High School, in conjunction with and under the direction of the Diocese of
Cleveland, maintains a ZERO TOLERANCE POLICY regarding threats or physical harm to anyone,
including students, faculty, visitors, and staff.  Any form of false alarms such as fire, bomb, etc., or any
threat that could induce panic will result in immediate dismissal and notification of legal authorities. The
same policy applies to a student who has possession of a weapon or is selling or distributing illegal
substances.

Dismissal:

If a student is asked to withdraw from Villa Angela- St. Joseph for disciplinary reasons, he/she may not be
present on school grounds for any reason. This includes, but is not limited to athletic practices/events,
dances, or any other school-sponsored activity.

THE ADMINISTRATION RESERVES THE RIGHT TO ADOPT OTHER RULES
AND/OR CONSEQUENCES REGARDING INAPPROPRIATE BEHAVIORS AND ATTITUDES
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The following list includes, but is not limited to, acts of misconduct or inappropriate attitudes by a
student on school premises, off school premises, or at any school sponsored activity and shall

constitute cause for disciplinary action.

One-Infraction Point (handled by the teacher):

1.1     Being out of an assigned area without a hall pass/Student Planner
1.2     Littering anywhere
1.3     Tardy to class or an assigned activity/room
1.4     Correctable dress/appearance code violation - e.g., shirt un-tucked
1.5     Food outside the cafeteria (gum, candy, food, beverage), which should be discarded
1.6     Minor disruption of the learning process (e.g., excessive noise, loudness, passing notes) by student

in or outside the classroom
1.7     Simple disobedience and/or failure to comply with staff directive/policy sheet (e.g., failure to return

required forms, bring materials to class, bring academic materials to study hall/class, not sitting in
an assigned seat)

1.8     Inappropriate language for the school environment. ( Any language deemed inappropriate by staff
members of the school community)

Two-Infraction Points (handled by the administration):

2.1     Repeated documented violations of one-point infractions
2.2     Misbehavior/Disobedience/Disruption of learning process (e.g., after a warning and with boisterous

or rowdy behavior in the classroom or hallways)
2.3     Failure to report for teacher detention (the teacher will phone home to notify parents/guardians

about nature of detention and its failure to serve)
2.4     Improper use of locker (e.g., open-food/drink storage, using locker assigned to another student, no

school lock, etc.)
2.5     Uncorrectable uniform violation.
2.6     Defiant dress code violation (students who choose to be out of dress code but who have correct

dress code items in their lockers, cars, etc.)
2.7     Visible possession of a cell phone, earbuds/headphones, iPod/MP3 players, etc., during instruction

time.  Items may be confiscated, and a $5 fee is assigned with consequence. Refusal to hand over
the device constitutes insubordination (defiance), which may result in suspension. The cafeteria,
hallways and other common areas constitute a Phone Zone.

Three-or-More-Infraction Points to Possible Dismissal:

3.1 Academic dishonesty (including use of cell phone for text messaging test or quiz information,
violation of test-taking procedures, etc., possession of another student’s work)

3.2 Misrepresentation, lying, or changing any school-related forms or communications (verbal or
written).

3.3 Forgery or tampering with any signature
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3.4 Argumentative, or contemptuous behavior toward any person (e.g., re/staff member refusing to
hand over a cell phone or remove hat when requested and/or walking away from a teacher when
being corrected).

3.5 Disrespect, disrupting class, major disruption of the learning process, which shows disrespect to all
learners.

3.6 Major Verbal or written profanity, vulgarity, obscenity, or abusive language toward any person, in
or out of the classroom in traditional or cyber forms of communication (e.g., FaceBook, Twitter,
KIK, Blogs, etc.).

3.7 Verbal harassment or displaying physically abusive behavior toward another person, name calling,
mocking or making racial slurs or any behavior that resembles bullying, intimidation (bullying) or
harassment.

3.8 Provoking or encouraging a display of physical violence or a disruption of school order. The
response to a scene of school disruption and/or violence is to report it to a staff person. It is never
appropriate to be an encouraging spectator. Additionally, carrying tales or trash-talk between people
(in cyberspace or real space) is a form of encouragement (“he said, she said”) and is a violation of
the school’s good order and Christian values.

3.2     Failure to keep one’s hands to oneself, horseplay, or roughhousing.
3.3     Misbehavior on school transportation.
3.4 Misbehavior in church or chapel, which includes having food (gum) or the displaying a phone or

electronic devices.
3.5     Accessory to the simple or serious misconduct by another student(s)
3.6     Misuse of technology, which includes any inappropriate uses under a student’s login and/or

password.
3.7     Defacing or damaging school or pri vate pro perty, either in ten ded or unin ten ded (student pays the

cost to repair damage).
3.8     Cutting class or an assigned period/activity, which includes arriving more than 10 minutes late

without an appropriate note from a staff person.
3.9     Being in an unsupervised area without permission during or after the school day.
3.10 Leaving the school building/grounds without school approval and parental permission, which

includes failing to follow proper sign-out procedures in the Attendance Office. This will be
considered an UNEXCUSED absence for the whole day.

3.11 Allowing any unauthorized visitor into the school building.  Anyone requesting entry should be
directed to go to the main door and use the intercom system or to a staff person.

3.12 Inappropriate public displays of affection including kissing, hugging, hand-holding.
3.13 Possession, use, or distribution of tobacco or any look-alike products or paraphernalia inside the

building, on campus or its proximity, on school transportation, or at school-related functions.
Products will be confiscated and students may be referred to authorities for action.

3.14 Possession, use, or distribution of alcohol, drugs, or any look-alike products or paraphernalia inside
the building, on campus or its proximity, on school transportation, or at school-related functions.
Products will be confiscated and students may be referred to authorities for action.

3.15 Possession, use, or distribution of gambling paraphernalia, or any look-alike products or
paraphernalia inside the building, on campus or its proximity, on school transportation, or at
school-related functions. Products will be confiscated.
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3.16 Reckless/careless driving and/or blaring horns, radio, etc., in the school vicinity.
3.17 Failure to report for administrative detention
3.18 Any other offense judged inappropriate by the administ ration.
3.19 Insubordination (defiance):  refusal to follow a request or directive of a faculty or staff member.  In

instances when students are defiant, the teacher or staff member will present a clear choice to the
student: comply or choose suspension. Continued defiance will result in suspension.

Again, students who serve an out-of-school suspension may not attend classes, or participate in any social
or athletic events (practice or games) on that day. A day of suspension is counted as a day of unexcused
absence.

10-or-More-Infraction Points to Possible Dismissal:

It is the right of the Administ ration to remove from the school environ ment any stu dent who vio lates
beha vioral, aca de mic, or at ten dance expec tations or any stu dent who in any way seri ously dis cre dits Villa
Angela- St. Joseph High School.  Dismissal of a stu dent from school is a seri ous mat ter. In some cases,
the administration may deem an action by a stu dent so severe that it would result in im me diate dismissal
from the school. This deci sion is the right and res pon si bi lity of the administration.  The following are
some possible infractions:

4.1    Seri ous in ten tional damage to school or pri vate pro perty of faculty, staff, stu dents, or oth ers
legi ti mately on school pre m ises

4.2    Theft of school pro perty or per sonal pro perty
4.3    Pos ses sion of school or another’s per sonal pro perty with out auth ori za tion or know ledge
4.4    Possessing or distributing any pornographic, violent, or indecent digital or print materials
4.5    Provoking a fight/ Posturing
4.6    Assault or aggressive gestures toward faculty, staff, stu dents, or per sons legi ti mately on school

pro perty, whether pro voked or not.
4.7    Threats, extor tion, or in ti mi da tion of faculty, staff, other stu dents, or per sons legi ti mately on school

pre m ises
4.8    Sexual relations or activity.
4.9    Sexually-oriented miscon duct or harass ment (physical, verbal, technological, e.g., sexting, postings

on social media)
4.10   Seri ous mis con duct off-cam pus, even during non-school hours
4.11   Vio la tion of pro ba tion, or an un fa vor able res ponse to academic or behavioral pro ba tion.
4.12   Actions that publicly dissent from the teachings of the Catholic Church

Elastic Clause:  Faculty and administration may take disciplinary action for any behavior which
violates the spirit and philosophy of Villa Angela- St. Joseph High School even though it is not
specified in this Code of Conduct.
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CELL PHONE/ELECTRONIC/CONFISCATION POLICIES

Electronic devices, including but not limited to, cellular phones, radios, tv’s, ipods, headphones,
electronics games or toys, smart phones, smart watches, ipads, laptops, iphones, or lasers are not
permitted in areas of instruction.

Maintaining the integrity of the learning environment is our top priority and the use of cell phones has
deteriorated the quality of classroom instruction. We understand that the last few years have been tough
and students have gravitated to cell phone usage as a strong means of socialization. We need to get back
to the basics of in-class instruction and one way is the elimination of our top distraction - Our CELL
PHONE.

● Students will be permitted to have cell phones in their possession throughout the school day.
However, cell phone use will only be permitted before the first bell, during lunch, in hallways or
other common areas and after the last bell of the day. NOT IN THE CLASSROOM SETTING

● Students MUST have their cell phones placed on silent during the school day; cell phone use shall
cause no distraction or disruption.

● Cell phones will be out of sight during instructional time (inside and outside of classrooms) and
collected by instructional staff.

● Cell phone charging is not allowed in the classroom setting.
● The only exception to the above policies is as follows: cell phones and tablets, used for instructional

purposes will be permitted, with the teacher’s explicit permission and supervision. If a student is
caught using a cell phone during class unauthorized. the following consequences will apply:

First Offense:
● Confiscation, teacher contacts parent indicating an item was confiscated. Items returned by the

teacher at the end of the school day.
Second Offense:
● Confiscation, item turned into Dean of Student Life, logged with demerits and item not returned to

conclusion of the day and placed on out of school suspension.
Third Offense:
● Out of school suspension. Administration meets with the family to discuss expectations upon

return.

Any electronic device used in a classroom is under the discretion of the teacher.

* Emergency situations are to be reported to the main office, where conversations are to take place.

Note: Depending on the item confiscated, it may be destroyed or stored. VASJ is not responsible for
items not retrieved within one month after school’s conclusion in May. Likewise, VASJ is not responsible
for any item while being held in confiscation.
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OTHER MISCONDUCT NOT LISTED ABOVE THAT IN THE JUDGMENT OF AN
ADMINISTRATOR WARRANTS CORRECTION, MAY RESULT IN ADMINISTRATIVE

DISCIPLINARY ACTION.

VASJ POLICIES

VASJ seeks to create and to foster a Catholic school community in which all individuals are treated with
dignity, integrity, and respect. And in light of this, every person has a human dignity that VASJ is
committed to enhance and protect. We believe that all individuals are “created in the image and likeness
of God.” For these reasons, the VASJ community is one in which all faculty, students, and staff are
entitled to pursue their fullest spiritual, intellectual, physical, social, and emotional potential. Harassment
of any kind interferes with this development and, therefore, will not be tolerated.

AIDS POLICY
Children with Acquired Immune Deficiency Syndrome (AIDS), AIDS Related Complex (ARC), or other
illnesses caused by the Human Immune Deficiency Virus (HIV) are permitted enrollment provided that
their health will allow participation in regular academic school activities and that other students are not
placed at risk for exposure to HIV through open sores, skin eruptions or lack of control of bodily
secretions. The identity of HIV positive students will be kept confidential and known only to necessary
school personnel. The complete guidelines regarding students with AIDS are on file in the main office.

ALCOHOL, CHEMICAL AND SUBSTANCE ABUSE
Villa Angela-St. Joseph High School is concerned for the responsibility for the health, welfare, and safety
of all members of the student body, faculty, and staff. It also recognizes that alcoholism, substance abuse
and chemical dependency are illnesses, which are treatable. The school desires to aid in preventing the
development of such dependency and to avoid the accompanying disruption of a student’s educational
program. Villa Angela-St. Joseph High School believes very strongly in the prevention, intervention and
rehabilitation components necessary for comprehensive policies and procedures. We also believe that our
primary emphasis needs to be the educational component of intervention. The school encourages
voluntary rehabilitation of those dependent, while at the same time we uphold the appropriateness of our
policies and procedures and our need to refrain from enabling chemically dependent behavior.

Thus, Villa Angela-St. Joseph High School supports the enforcement of regulations that prohibit student
contact with alcoholic beverages, intoxicants, and drugs of abuse during the time the student is subject to
the authority of school officials.

If a student violates school regulations regarding drugs or alcohol or if it appears that chemical
dependency exists, Villa Angela-St. Joseph High School will share these concerns with the family and
student involved. The school’s intention is to create an atmosphere of openness and understanding. It is
the parents’ or guardians’ responsibility to seek qualified counsel and inform the school of what
corrective action is being taken.
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Disciplinary action resulting from the violation of a drug or alcohol regulation shall be determined
by the Administration. This includes vaping. If a student is caught vaping it will be an automatic
out-of-school suspension. In lieu of suspension, students may do 7hours of community service. The
service must be completed at an agreed upon time determined by the administration. This service
does not count toward service hours required by the school as a graduation requirement.

ALCOHOL, CHEMICAL AND SUBSTANCE ABUSE PROCEDURES
A student in school, on school grounds or at a school function (regardless of location), shall not possess,
use, handle, sell, transmit, consume or be under the influence of any hallucinogenic drug, amphetamine,
barbiturate, marijuana, alcoholic drink, stimulant or depressant of any kind. This includes counterfeit*, or
look-alike drugs, which a student believes, or believed at the time of sale, purchase or acquisition to be a
drug, narcotic or controlled substance. If a student provides illegal drugs or controlled substances,
including counterfeit substances to other students at school, parent(s) will be contacted immediately and
the student will be expelled. Law enforcement agencies will be notified.

If a student is found possessing, transmitting, and/or using drugs or alcohol at school or at a
school-sponsored activity, that student must be evaluated for chemical dependency use by an agency
agreed upon by the school Administration. A school consent form will be given to the parent for release
of information. If the agency indicates that the student is not chemically dependent, the student may
remain in school but must follow the recommendation(s) of the agency and school administration as
written in a behavior contract. (*Counterfeit controlled substance is defined as any substance which is
represented to be a controlled substance manufactured, processed, packaged, packed or distributed by
someone other than the person who manufactured, processed, packed, or distributed it.)

If the agency indicates that the student is chemically dependent, the student must participate in therapy
and aftercare if he/she wishes to remain at Villa Angela-St. Joseph High School. A behavior contract will
be written. If a student and/or his/her parents refuse to undergo evaluation and/or the recommended
assistance, then the student cannot continue at Villa Angela-St. Joseph High School.

A student who participates in an evaluation and/or therapy program will remain in school with a behavior
contract prepared by the Administration and the Counseling Department outlining services to the student,
ongoing support for academic work and appropriate student responsibilities for work and future behavior.
A student who returns to school after participating in chemical dependency evaluation and/or programs
will also be required to participate in appropriate support groups. If a student repeats a drug or alcohol
offense at school or a school-sponsored activity, he/she will be expelled.

The parent/guardian of any student entering/re-entering VASJ from any type of residential care facility
must complete a “shared release of information” form so that all parties participating in the student’s
academic/physical/psychosocial wellness can make appropriate arrangements for the student’s continued
success upon return to school. A parent meeting with Administration and the signed “shared release” form
are mandatory requirements before the student can attend/return to VASJ.
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A student suspected of drinking upon arrival at a school function or drinking at a school function, will be
removed from the function and detained. At that time, a trained member of the VASJ staff will administer
a Breathalyzer test. The test used simply confirms or refutes the presence of alcohol in the student; it does
not analyze the amount. Refusing to take the Breathalyzer test will be treated as an admission of guilt, and
the school’s administration will follow procedures. If the test turns out positive or the student refuses the
test, parents will be immediately contacted and must pick up the student from the function. Upon the
student’s return to school, procedures defined in the school’s policy for Chemical Dependence/Abuse will
then be followed.

If a student is found with drugs or alcohol “paraphernalia” at school or school-related activities,
paraphernalia will be confiscated, parents will be notified and appropriate follow-up will be determined
by the Administration. Disciplinary action resulting from the violation of a drug or alcohol regulation
shall be determined by the Administration.

CAFETERIA
It is the responsibility of all students to help keep the cafeteria clean. Each student is assigned a lunch
period as indicated on his/her schedule. All students are to eat in the cafeteria. Students may buy or bring
their lunch. FOOD ORDERS DELIVERED FROM OUTSIDE VENDORS ARE NOT ALLOWED.
Students are expected to cooperate with the school personnel in charge.

SPECIAL DIETARY NEEDS: VASJ prioritizes the safety and well-being of students and recognizes that
students may have special dietary needs. These needs can stem from disabilities, allergies, food
intolerances and/or medical dietary needs that impact eating and digestion. The nutrition department is
committed to making reasonable accommodations for all special dietary needs and requests to ensure
every student is properly nourished so they are better equipped to learn and achieve to their fullest
potential.

Parents/guardians should complete the Special Nutritional and/or Feeding Needs Form available on the
VASJ website to ensure your child is properly served and accommodated. Forms must be signed by an
authorized physician or medical authority.

MEAL POLICY: Villa Angela-St. Joseph High School’s Food Service Program recognizes that adequate
nutrition is essential to students’ mental, physical and academic growth. All Students participating in the
National School Lunch Program (NSLP), whether at a free, reduced or paid rate, will receive a breakfast
and/or lunch meal that meets USDA requirements, regardless of whether the students have sufficient
money in the meal-charge accounts or cash-in-hand to pay for the cost of the meal at the time of the
service.

Parents/Guardians are responsible for paying for all of their student’s meal charges. Uncollected meal
charges shall be handled the same as any other school debt. Repeated failure to address meal charges may
result in referral to an agency for collection. All meals eaten before a free or reduced-price meal
application is processed or approved are the responsibility of the parent and must be paid for in a timely
manner. Parents are encouraged to use PayForIt to pay for meals and/or to track purchases made by their
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student(s). Parents, who wish to prohibit their students from charging meals, can contact the Food Service
Department and request the student account be closed.

The Food Service Department is responsible for maintaining charge records and notifying the Treasurer’s
Office of outstanding balances. The Food Service Department will issue a notice to parent(s) whose
student(s) has a delinquent account. Twice a month, the Food Service Department will run a report
showing all student accounts with a negative food account balance. The Food Service Department will
email this notification letter to the parents along with sending a report to the school office for their record.

The School District is responsible for supporting the Food Service Department in debt collection
activities. Unpaid meal charges will be carried over at the end of the school year as a delinquent debt and
collection efforts may continue into next school year.

Federal guidelines prohibit the Food Service Department from writing off bad debts as a result of charged
meals. Every effort will be made to collect for unpaid meals. While not all inclusive, these measures may
include the following:
• An automated telephone call to the parent.
• An email sent to the parent.
• School meal/lunch coordinator contacts parent(s) by phone.
• School meal/lunch coordinator sends notices to place in teachers’ mailboxes for students.
• School meal/lunch coordinator sends letters home from the Food Service Department.

When a student repeatedly comes to school without a meal from home or money to participate in the
school meal program, such requests may indicate the family’s need for free or reduced-price meals.
School administrators should work with the family to apply for school meal benefits.

School meal status is treated as a confidential matter and should not be a consideration for families
considering applying for assistance. School administrators should consider if circumstances in the home
warrant contacting social workers or Child Protective Services.

This policy for unpaid meal charges is designed to ensure that all students, who want to eat a school meal,
receive a meal without impediment(s). This policy should be reviewed with all school-level staff,
including school nurses, school counselors, principals, assistant principals and other administrators.

STUDENT MEAL CHARGES AND PROCEDURES FOR COLLECTION OF DEFICIENT ACCOUNT
BALANCES: The ability for a student to charge his/her lunch is done so as a courtesy by the school
district to accommodate the student who upon occasion forgets to bring meal money. It is the parents and
student’s responsibility not to abuse this privilege and will proactively monitor the cash balance in the
student’s account to assure that sufficient funds are on hand to cover the cost of all meal purchases and to
deposit funds whenever it is determined that the student’s account balance is getting low. In that the
school district permits meal charges, controls must be established to limit the school district’s aggregate
exposure to losses resulting from an inability to collect deficient account balances.
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Negative balancing can be avoided by making payments in the form of cash, check, made out to
Villa Angela-St. Joseph Cafeteria Fund, or by credit card on the PayForIt website (Parent Portal).
And for any reason, if a parent/guardian has a question, or if you want to restrict your students
account to prohibit the sale of a la carte items, please call the Food Service Director.

Policies
1. Students may pay for meals or ala carte items each day with cash, or use the point-of-sale system to

purchase meals or ala carte.
2. In the event that a student does not have cash or sufficient funds in his/her account, students will be

permitted to charge up to three breakfasts and three lunches according to the following guidelines
below.

3. Students will not be permitted to charge or buy A La Carte items with a negative account balance.
4. Parent(s)/guardian(s) will be sent a letter by the Food Service Director when negative balance reach

-$5.
5. The school district designee will contact parent(s)/guardians by phone when negative balances

reach -$10.
6. When a student accumulates a negative account balance of at least -$10, the subsequent procedures

will be followed:
a. Students charging lunches will be provided with a National School Lunch Program alternative

meal (per building), which will include a cheese sandwich, vegetable, fruit, and milk. This will be
charged to the student lunch account at regular cost.

b. School reports may be withheld, including transcripts and report cards.
7. As part of the collection process, a NSLP free/reduced meal application will be sent home.
a. If the parent/guardian application for NSLP free meal status is approved, then the balance owed for

unpaid meals will not be forgiven.
b. Negative account balances at the end of the school year will be transferred over to the

following school year.
c. To help reduce negative balances at the end of the year, no charging is allowed starting May 15.
8. If a student has a negative account balance at the time of transfer to another LEA, the district will

not provide the receiving district transcripts and/or other academic reports, unless required by law,
until the negative balance is paid in full

9. All negative account balances will be collected prior to high school graduation or the student will
not be able to walk and/or attend the graduation ceremony

10. Any student requiring a lunch due to medical reasons will not be denied access to a reimbursable
lunch. The determination must be made and documented by a licensed physician or the district
nurse.

11. A processing fee shall be charged against a student account in the event a check is returned for
non-sufficient funds. If a family issues more than one (1) check per year that is returned for
insufficient funds, the district will only accept payments in cash.

12. The school district reserves the right to take legal action against parent(s)/guardian(s) with negative
account balances over $50.

a. Parent/guardian will not only be responsible for the outstanding balance, but there will be additional
fees assessed by the magistrate’s office for collection of the account.
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13. Families suffering financial hardships and struggling to satisfy cafeteria balances are strongly
encouraged to contact the school principal to establish a payment plan.

14. The Superintendent or designee, in cooperation with the Food Service Director, is authorized to
create regulations for implementation of this policy. Please call the Food Service Director with any
questions regarding this policy or cafeteria balances: 216-481-8414, ext. 149.

CONCUSSION POLICY
A concussion is a type of traumatic brain injury caused by a bump, blow, or jolt to the head or by a hit to
the body that causes the head and brain to move quickly back and forth. This fast movement can cause the
brain to bounce or twist within the skull, creating chemical changes in the brain and sometimes stretching
and damaging brain cells. No matter where a concussion occurs, it is important to properly recognize and
respond to a concussion to prevent further injury and to help with recovery.

1. Any student diagnosed with a concussion must see a licensed healthcare provider and provide
documentation to the school.

2. VASJ will have a Concussion Management Team (CMT) consisting of at least one healthcare
professional and one academic staff member including, but not limited to, the school counselor,
school nurse, and athletic trainer.

3. The Concussion Management Team will:
a. Work with the student’s healthcare provider, teacher, and parents to identify the type and length of

activities the student can handle.
b. Create a plan with the student’s teachers for addressing any missed schoolwork.
c. Tailor the plan to each student, taking into account the student’s age, types of symptoms, pre-injury

academic performance, and emotional state.
d. Coordinate classroom accommodations with the student’s teachers and other school professionals

so that the student can have the same level of support throughout the school day.
4. A Concussion Diagnosis Form will be completed by the CMT with the academic response and any

additional prescribed accommodations for the student. This plan will be shared with the student,
parent, and teachers.

5. Any student with a current Concussion Diagnosis Form should meet with a member of the
Concussion Management Team at least weekly for assessment.

6. The Concussion Management Team will determine what academic work/schoolwork a student may
move forward with. If symptoms do not worsen during an activity, then this activity is OK for the
student. If symptoms do worsen, the student should cut back on time spent engaging in that activity
and may need additional support at school.1

7. PE class participation will be determined by the physician’s recommendation and physician
documentation.

8. If there are any symptoms that concern the CMT or seem to be getting worse, parents/guardians
will be notified, and the student should be seen by a healthcare provider as soon as possible.

9. If a student fails to meet with the CMT as planned, accommodations will end at the time indicated
by their most recent physician documentation.

10. Accommodations will only be provided for the length of time indicated on physician
documentation.
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11. Parents/guardians are responsible for follow-up appointments with the student’s healthcare
provider.

https://www.cdc.gov/headsup/pdfs/schools/TBI_factsheet_NURSE-508-a.pdf

CONFIDENTIALITY POLICY
Student records and information are held confidential by all employees at Villa Angela-St. Joseph High
School at all times. Employees must comply with the Family Educational Rights and Privacy Act
(FERPA) at all times. Employees of Villa Angela-St. Joseph High School will discuss student situations
with the parents/guardians of those students only.

COMPUTER POLICY
Villa Angela-St. Joseph High School provides network access to enhance students’ technological
capabilities and to support achievements in academic courses. Student access of any network services is
strictly limited to educational purposes. All computer use must comply with local, state and federal laws
and with school policy. All Villa Angela-St. Joseph High School students are required to sign the
“Acceptable Use Policy” and follow the directives as it appears below. Access is a privilege - not a
right. Access entails responsibility.

A student who thinks that his computer activity might be interpreted as inappropriate should consult with
a member of the computer staff before applying for access. Ultimately, parents and guardians of our
students are responsible for setting and conveying the standards that their children should follow when
using media and information sources. To that end, Villa Angela-St. Joseph High School supports and
respects each family’s right to decide whether or not to apply for access.

Network storage areas may be treated like school lockers. Network administrators may review files and
communications to maintain system integrity and insure that users are using the system responsibly. Users
should not expect that files stored on any server or computer would be private. All schoolteachers
will advise students as to the appropriateness of materials. Outside of school, families bear the same
responsibility for such guidance as they exercise with information sources such as television, telephones,
movies, radio and other potentially offensive media.

Users have no privacy right to any data received or disseminated on the network and by utilizing these
Villa Angela - St. Joseph High School systems they consent to VASJ’s right to audit all communications,
files and documents. If a user acts inappropriately through the communications systems, Villa Angela - St.
Joseph High School reserves the right to report such actions to any outside authorities and/or take
appropriate internal disciplinary action.

Examples of inappropriate use and activity include, but are not limited to:
● Sending or displaying offensive messages or pictures
● Using violent, aggressive or obscene language
● Harassing, insulting or attacking others
● Damaging computers, computer systems or computer networks
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● Hacking or other unlawful activities
● Violating copyright laws
● Downloading information and files not relevant to curriculum-related activities
● Accessing inappropriate websites that have escaped Internet filtering
● Attempting to or overriding Internet filtering systems
● Violating privacy issues by:

- posting personal contact information about themselves or other people
- using another’s password
- trespassing in another’s folders, work or files

● Intentionally wasting limited resources
● Employing the network for commercial purposes
● Accessing personal email accounts during school hours
● Using social media for communications not related to classroom activities
● Any other activity, use or content deemed by VASJ administration to be unacceptable within the

school environment.

The preceding list is not an all-inclusive list of inappropriate uses and activities. Violations WILL result in
a loss of access as well as other applicable disciplinary or legal actions. Students shall be made aware of
designated school personnel to inform when reporting inappropriate activity or use of the computer
network or Internet. Proper school procedures will be followed for enforcement of policy and determining
ramifications of this acceptable use policy.

Acceptable Use Policy
1. The User shall only use the Internet and related technologies (the “Network”) in support of

education and research, consistent with the educational objectives of VASJ, and promote
educational excellence by facilitating resource sharing, innovation and communication. All use of
such technology is intended to promote the proclamation of the Gospel, to teach the doctrinal
traditions and moral standards of the Church and faith formation.

2. The User shall comply with the rules of other organizations, networks, or computing resources
when using other networks.

3. The User is responsible for his/her actions and activities involving the Network.
4. The User will sign in only under his/her accurate username and password.

The following activities are forbidden on the Villa Angela-St. Joseph High School Computer
Network:
1. Making any attempt to access the operating system or to circumvent or subvert system security.
2. Using the network or e-mail service to harass, threaten or inconvenience others.
3. Making any attempt to access sexually explicit material, material that promotes violence, threats,

racism, sexism, substance abuse, information on bombs or any other weapons and/or any other
topics inconsistent with Catholic Diocesan principles of the school.

4. Using the Network to play games, play music, and engage in unauthorized chats, chain letter
communication or flame letters.

5. Entering files and/or accounts of another person without specific permission of the computer staff.
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6. Abusing or damaging any computer equipment or removing equipment from the computer center or
classroom.

7. Attempting to introduce computer viruses or destructive or nuisance programs.
8. Making copies or using illegally copied software.
9. Accessing or copying another’s files or accessing any material that could be used in an

academically dishonest manner.
10. Downloading copyrighted material for other than personal use.
11. Using the Network for private financial or commercial gain.
12. Using the Network while access privileges are suspended or revoked.
13. Revealing the personal address or telephone numbers of students, staff, faculty members and

colleagues.
14. Publicly displaying information or images of any member of the Villa Angela–St. Joseph

community.
15. Posting anonymous messages.
16. Using obscene language.

*The preceding list is not an all-inclusive list of inappropriate uses and activities.
All computer files and accounts are subject to monitoring and review by the school. Internet accounts will
be revoked for those who violate the educational intent of Internet access. Any inappropriate use of the
school network will result in serious disciplinary action (Administrative detention, suspension and
suspension from the computer lab or use of computers in classrooms) and may be prosecuted under local,
state and federal laws.

HARASSMENT
Harassment occurs when an individual is intimidated, teased, bullied, threatened, or discriminated against
because of race, religion, age, gender, physical appearance, socioeconomic status, or sexual orientation.
Harassment creates an offensive, hostile, and intimidating environment. Examples of harassing behavior
include, but are not limited to, the following:
● Verbal Harassment: Derogatory or demeaning comments, jokes, threatening or intimidating words

spoken to or about another person or group.
● Physical Harassment: Unwanted physical contact, touch, impedance, blocking, assault, hazing, or

any intimidating interference with normal activity or movement.
● Visual Harassment: Derogatory, demeaning, or inflammatory drawings, written words (including

those on the Internet), cartoons, posters, gestures, or altered photographs physically produced or
posted.

● Sexual Harassment: Unwelcome insults and other verbal or physical conduct of a sexual nature.

Our school will treat all allegations of harassment seriously and will review and investigate such
allegations in a prompt, confidential, and thorough manner. As members of the VASJ family, we trust that
you will embrace and practice these principles both on our school campus and in your home. Students
who feel that they have been harassed should notify a member of the school’s personnel. The complete
policy regarding harassment and sexual violence is on file in the main office.
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HAZING/INTIMIDATION OF OTHERS
No form of hazing or initiation into any group is permitted. Violators of this policy are subject both to
serious disciplinary action and to civil prosecution under Ohio Law.

PRIVACY
Each person at VASJ has the reasonable expectation of privacy during the school day and at all school
related functions. Therefore, any and all personal information or images of the individual are prohibited
from being publicly dispensed without willing participation or prior knowledge by the individual.

STUDENT PREGNANCY AND PATERNITY
In accordance with the VASJ Pregnancy and Paternity policy, Villa Angela-St. Joseph High School is a
pro-life institution and all possible means will be employed in assisting a student, in respecting a student’s
dignity, assisting the student in completing the course of studies, graduating with her/his class and
continuing within the school setting in as normal a manner as possible. Each case will be handled
individually by the administration. Once the student seeks counsel with the administration, the guardian
will be contacted to assist the family in a strictly confidential manner (e.g. individual, professional
counseling).

STUDENT THREAT
Any and all verbal or written threats addressed to a student, staff, or faculty member will be taken
seriously. A threat is defined as any statement, which communicates intended harm, damage to personal
or family safety, or death. Statements “would kill”, “could kill” or “want to see others dead” and all other
threats to cause harm will all be acted upon with the following guidelines and action steps:
1. Any and all student’s threats to inflict any harm to self or others must be taken seriously

immediately.
2. Whoever hears the threat should report it immediately to the principal.
3. Police should be notified immediately.
4. The student should be kept in the principal’s office under supervision until the police arrive.
5. The parent/guardian of the student who has made the threat should be notified immediately.
6. Any adult or the parent/guardian of any students who have been verbally mentioned as potential

victims or listed in writing as potential victims shall be notified immediately.
7. The student should be suspended and not be considered for readmission to school until a

psychiatrist and/or Ph.D. or psychologist have conducted a comprehensive mental health
evaluation/risk assessment. If a psychiatrist performs the primary evaluation, he/she shall determine
the need for psychiatric consultation. The evaluation shall comply with the provisions of Ohio
Revised Code 2305.51.

8. The principal shall provide the mental health care professional (psychiatrist and/or Ph.D.
psychologist) with all relevant facts, including but not limited to aggressive behavior, details of the
threat as known to the principal, copies of any drawings or writings, disciplinary history of the
student, behavioral concerns, and the names of any known victims or potential victims.

9. The principal shall receive a written comprehensive, detailed evaluation and report and a
documented treatment plan in accordance with Ohio Revised Code 2305.51 from the mental health
care professionals stating the basis (factual and risk factors and testing results) upon which he/she

61



determined that the student is not /does not pose a danger to self or others. The report shall also
address the concerns raised by the principal to the mental health care professional. The evaluation
and report shall be made available to the principal who will share them with legal and/or mental
health care consultants and administration assisting the principal in his/her education regarding the
readmission of the student to school. The mental health care professional (psychiatrist and/or Ph.D.
psychologist) shall provide a follow-up assessment of the student within 30 days, if the student is
readmitted to school, and shall provide the principal with a copy of the follow-up assessment and/or
evaluation and shall inform the principal if therapy, counseling and/or treatment will be needed
and/or provided.

10. Counseling should be made available to children who are victims of the threatening behavior or
who observed the threatening behavior if it is determined that such counseling is needed and
parental permission is granted.

11. Documentation from the mental health care professionals concerning any student are to be placed in
a separate, confidential file and should not be a part of the student’s academic/disciplinary file with
access only by the principal and/or pastor. This documentation may be kept for a period of one year
beyond the time when the child leaves the school as a result of expulsion, withdrawal by
parent/guardian, graduation or non-readmission before being destroyed that the student is not/does
not pose a danger to self or others.

WEAPONS POLICY
The use, possession, sale or discharge of any weapons or dangerous ordinances and instruments or
explosive devices, or an object that is indistinguishable from a deadly weapon, in the school, on school
grounds, or at school-sponsored activities is expressly prohibited. An object that is indistinguishable from
a deadly weapon is prohibited if a person indicates that he or she possesses the object and further
indicates that it is a deadly weapon or the person brandishes or displays the object and indicates that it is a
deadly weapon.

WELLNESS POLICY: The schools of the Diocese of Cleveland are committed to the goal that all
students and staff shall possess lifelong knowledge and skills necessary to make nutritious food and
enjoyable physical activity choices through effective use of school and community resources and
attentiveness to student and staff needs and interests, taking into consideration differences in culture.

YOUTH GANGS AND VIOLENCE
Any non-school sponsored group, engaging in unlawful or antisocial behavior that threatens the safety or
welfare of others or substantially disrupts the orderly operation of the school is prohibited. All
gang-related paraphernalia and activities, including recruitment, initiation, clothing, and grooming are
also prohibited. The complete policy regarding youth gangs and violence is on file in the main office.
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GENERAL INFORMATION REGARDING SCHOOL PROCEDURES

ARRIVAL AND DISMISSAL
The school day begins with the first period at 8 a.m. Dismissal will follow the 3 o’clock prayer. The
building is open at 7:45 a.m. Students who arrive prior to 7:45 a.m. may wait in the cafeteria until their
classrooms are opened at 7:45 a.m. Unless students are involved in supervised after-school activities, they
are to leave the school and grounds by 3:30 p.m. Non-athletes, or athletes not in season, are not permitted
in the gym, gym lobby, gym entrance area, stairwells or locker room area after school. Students involved
in after school activities in the gym or away from school are to get their materials from their lockers
before they go to their activity. After school, students must leave the building or move to the supervised
tutoring room. They will not be allowed back in the building unless accompanied by a teacher/coach.
Refusal to comply with these directives could result in a suspension from school. STUDENTS ARE NOT
TO CONGREGATE IN HALLWAYS, STAIRWELLS, COMMON AREAS, ETC AFTER SCHOOL.
REPEATED VIOLATIONS OF STUDENTS NOT VACATING THE BUILDING AT APPROPRIATE
TIMES WILL RESULT IN DISCIPLINARY ACTION- PLEASE PLAN ACCORDINGLY.

ASSEMBLIES
A student assembly program is provided throughout the year as a further source of student educational,
cultural and spiritual enrichment. Attendance is required of all students, including those on early
dismissal. Appropriate conduct and the school dress code obligations are required for each assembly. At
all assemblies students are to take the places assigned to them according to the seating arrangement
announced.

Liturgical celebrations will be announced and special schedules will be followed. All students,
whether Catholic or non-Catholic, are to attend religious ceremonies and conduct themselves in a
respectful and reverent manner.

BOOKBAGS, BACKPACKS, DUFFEL BAGS, POUCHES, ETC.
Book bags, backpacks, duffel bags, pouches, etc. are prohibited during the school day. Any items of this
kind will be confiscated by the administration and returned at the end of the school year. A doctor’s
excuse will be the only permission granted to use these mentioned items during the school day.

BOOKSTORE
The Bookstore sells a variety of Viking items and spirit wear. Hours vary and will be posted. Parents,
alumni, and friends are encouraged to call or visit for gift ideas. *No backpacks, book bags, purses or
duffle bags are permitted in the bookstore.*

CAMPUS
Once a student reports to school in the morning, he/she is not permitted off campus until the end of the
school day unless the proper school authority and parent has given specific permission. At no time, either
during or outside of school hours, is any student to venture near Lake Erie unless under the direct
supervision of a teacher and/or coach of Villa Angela-St. Joseph High School. Any student leaving
campus without permission during the school day will be suspended out of school.
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CLASS RINGS
The Villa Angela-St. Joseph High School ring is a “college” design, which allows the student a variety of
stone and ring material choices. Students can choose a personalized design for one side of their ring.
Students choose from the list available from the school’s ring vendor.

CLINIC/HEALTH MATTERS
The school nurse is generally available Monday through Friday from 8 am – 3 pm and monitors the
students’ health in the school setting. It is the parent’s/guardian’s responsibility to keep the school nurse
informed of any change in the health status of their child and to update this information in FinalForms.
Parents/guardians should notify the nurse of any medications taken at home or changes in dosage that
could affect the safety or performance of the student at school. Students who do not have current
physicals and immunization records on file will not be permitted to attend school or participate in school
activities until records are updated.

Immunizations: Each student is required to be up-to-date on all state mandated immunizations. Students
who are not in compliance with state mandated immunizations may be excluded from school at a date
specified by the principal. Physician offices will no longer fax or share immunization information to the
schools without a release of information form signed by a parent/guardian -this is the parent’s
responsibility.
Medications: Students are not permitted to carry medication in school, including over-the-counter
medication, unless it is an Epi-Pen or rescue inhaler (appropriate forms must be signed by a parent and
physician in order for a student to carry emergency medications).
1. Prescription Medication -  A physician’s order and parent permission form (available from the

VASJ website or from the clinic) must be completed and kept on file in the clinic. The medication
must be brought to school in its original container, with the student’s name on it, by a
parent/guardian or delegated responsible person. The medication will be kept locked in the clinic
and administered by the school nurse.

2. Non-Prescription Medication – The school nurse will maintain a limited supply of acetaminophen
(Tylenol) and ibuprofen (Advil) in the nurse’s clinic. A parent must read and sign the appropriate
form on FinalForms in order for the nurse to administer Tylenol/Advil during the school day.

3. All medication administration forms expire at the end of the school year, and new forms must be
completed each school year.

4. Medications that are not picked up at the end of the school year will be discarded appropriately by
the school nurse.

Leaving School:
1. No student is released from school because of illness unless the parent/guardian is notified by the

nurse or designated school personnel.
2. Ill students are not sent home on public transportation. It is the parent’s/guardian’s responsibility to

provide transportation home. The person designated must come into the building to pick up the
student. (The medical emergency form should indicate an alternate person to contact in case of an
emergency.)
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3. If the parent /guardian goes out of town, the school should be notified in writing who has
guardianship in medical matters.

4. When emergency transportation to a hospital is needed, the parent/guardian is immediately notified
and the child is transferred to the nearest hospital.

Notification: It is the policy of the school to inform the faculty of medical issues noted on student health
records. Parents who do not wish such information to be distributed should notify the school nurse.
Parents must sign a waiver releasing the school of responsibility for non-notification.

CONDUCT AT GAMES AND OTHER EXTRACURRICULARS
Villa Angela-St. Joseph High School students must sit in their own stands. Good sportsmanship should be
exhibited at all times. Cheering should follow the cheerleaders’ direction. There is no place for booing,
name-calling, swearing, harassing players of the opposing team or disrespect toward officials.
Participating in any negative cheering during our games will result in dismissal from the contest. The
Administration reserves the right to determine additional consequences for repeated violations. Fans are
asked to support our teams’ effort, and to respect opponents and referees. Attendees are asked not to
throw any items including confetti, torn paper, cans, etc. Persons throwing any items will be requested to
leave the facility.

Any student under the influence of drugs or alcohol will receive a 5-day out-of-school suspension and be
required to attend a chemical dependency screening BEFORE returning to school, and follow through
with any recommended treatment or counseling.

When singing the National Anthem or the Alma Mater, ALL should stand and show their pride, respect,
spirit and unity, including specifically the last line that reads, “…and the home of the brave.” Gentlemen
should remove their headgear.

DELIVERIES TO CAMPUS
The school asks that balloons, cards, flowers, cakes, etc. not be delivered or brought to the student during
the school day, as this is disruptive to the learning environment.

STUDENTS ARE NOT PERMITTED TO ORDER FOOD DELIVERIES FOR LUNCH TO THE
SCHOOL OR AT ANY OTHER TIME.  PARENTS MAY DROP OFF A FORGOTTEN LUNCH TO
THE MAIN OFFICE.

DROP OFF/PICK UP PROCEDURES
Students dropped off at the front door will not have access to the building until 7:45 a.m. Students
dropped off at the rear canopy door will have access to the cafeteria beginning at 7 a.m.
Parents picking up students for appointments or health issues during the day must come to the front
entrance and sign in at the main office.
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ELEVATOR
The school elevator is provided for use by a student, parent, faculty, or staff with a disability. A student
needing permission to use the elevator makes the request at the Main Office. A note from a physician or
trainer must accompany the student’s request to use the elevator stating why the elevator is needed, and
for how long it is needed. No more than one other student may accompany that student on the elevator to
assist with carrying books. A lost key results in a $50 replacement fee. At no time is a student allowed to
use the elevator without permission.

EXTRA CURRICULAR ACTIVITIES
Students at VASJ are encouraged to participate in extracurricular activities as a means of enhancing their
educational, social or physical experience. All such activities must be authorized by the Administration
and must have faculty and/or other school-appointed supervision.

Students should consider membership in one or more of the following activity groups, as they are
eligible and when the activity is available: Academic Challenge, Academic Decathlon, Altar Servers,
Ambassadors, Audio Visual Club, Baseball, Basketball, Board Game Club, Bowling, Cheerleaders, Chefs
Club, Cross Country, Dance Team, Drama Club, Football, GEM, Golf, Indoor Track, Kairos, LIFE,
Literary Club (Ventures), National Honor Society, Peer Ministry, Red Cross, Snow Club, Softball, Soccer,
Sports Information Club, Swimming, Student Council, Track & Field, Volleyball, Wrestling, and
Yearbook, in addition to any new extracurricular clubs that will be open for students to participate in.

FIELD TRIPS
Throughout the year, teachers and other school officials request and authorize student educational trips
requiring the student to leave Villa Angela-St. Joseph High School campus. In order to participate in these
programs, students are required to have appropriate permission slips signed by parents or legal guardians.
Students can be denied the privilege of a field trip if that student’s academic program will suffer because
of the field trip or if the student’s behavior has proven him/her unworthy of the privilege of a field trip.
The school uniform is expected while on field trips, unless specifically stated otherwise. Field trip
permission slips must be signed by parent/guardian and returned to school. No verbal permission
will be accepted.

FINAL FORMS
FinalForms is the system VASJ uses to collect and manage information related to academic,
medical, and athletic paperwork. FinalForms will reduce and/or eliminate redundant information
and paperwork requests to families.

FinalForms will be used for mandatory Emergency Medical Authorization paperwork for all VASJ
students, even non-athletes.

Parents new to VASJ will be required to create an account and current students will be required to update
their existing account each year.
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FOOD AND DRINK
Food and beverages may be consumed only in the cafeteria. No open containers of food or beverage are to
be carried outside of the cafeteria or stored in lockers. Use of the vending machines is only permitted
before and after school. Bottled water and water bottles containing water only are permitted during the
school day.

THE HALL PASS
Any student moving through the hall during class time must carry a signed and dated note/pass from a
faculty or staff member. It is the responsibility of the student to secure a hall pass.Total travel time is
normally expected to be no more than three (3) to five (5) minutes. Only one student at a time may leave
the room. Any student in the hallway without a signed note from the stated staff members should be
brought to the main office immediately by a staff member to ascertain the proper location of the student.

Students moving to the cafeteria for lunch must be in the cafeteria within five (5) minutes after the
starting bell rings. If a student has a need to use the lavatory facilities for a longer duration the student
should obtain a note from the main office or nurse indicating the exception to the normal travel time to the
cafeteria.

At no time should a student in the hallway disrupt a class that is in session.

HALLS AND STEPS
Students may not sit or lie on hall floors or steps. In the interest of student safety, there should be no
running in the halls, or on steps, nor should students leave their textbooks unattended on steps or on hall
floors during school hours. There is absolutely no loitering in the halls or steps.

ID CARDS
All students will be supplied a VASJ ID card during the first month of school. If a student loses their ID
the Dean of Student Life can make a replacement for the student at a cost of $10.

Student ID’s are needed for free admission to home (non-tournament) sporting events, plays and other
special events.

JOBS/EMPLOYMENT OPPORTUNITIES
From time to time employers seeking part-time student help and/or summer help inform the school of
their needs. These jobs are advertised on the Counseling Department’s bulletin board.

LOCKERS AND COMBINATION LOCKS
The school will not accept responsibility for the theft of, or damage to, student’s articles, materials or
personal property. Books and other belongings are to be kept in the lockers. Students are encouraged to
keep lockers locked at all times. Lockers are to be kept neat and clean inside and outside, and free of
graffiti. Each student is assigned his/her own locker. Students must not share lockers or locker
combinations.

67



Each student must use a school issued lock. The lock will be given to the students at Freshman
Orientation. No other lock will be permitted to be used.

Any poster, sign, etc. determined by the school administration to be in some way offensive or conveying a
message or theme inconsistent with the Villa Angela-St. Joseph Community’s perception of the Gospel
and traditions of the Catholic Church will be confiscated.

To prevent disturbances to classes, students should not go to their lockers while classes are in session
except in the case of an emergency.

Students should immediately report broken lockers to the main office for repair or replacement.
Tampering or using another’s locker is a serious offense.

Gym Lockers: Students must bring an additional personal lock to secure the gym lockers on the days
of Physical Education class. All Physical Education regulations, particularly those dealing with personal
property, must be adhered to at all times. The gym locker room is off limits to all students except those
participating in gym class. All lockers in the school and gym are the property of the school, and the
administration reserves the right to search any locker and its contents with or without notification.
The school is not responsible for any stolen items.

School Locker Regulations Agreement: Villa Angela - St. Joseph High School is not responsible for the
theft of, or damage to, any student’s articles, materials or personal property including those articles,
materials or personal property stored in the student’s locker. Lockers are intended primarily for the
storage of books, personal school supplies and belongings.

1. Students must use a school-issued lock. Failure to do so will result in the lock being removed.
2. Lockers should be locked at all times. We strongly encourage using a lock purchased from the

VASJ bookstore; however use of a lock purchased elsewhere is permissible. Be advised that if a
lock is not purchased from VASJ and must be removed, VASJ is not responsible for replacement of
that lock.

3. Each student is assigned his/her own locker for use during the academic year. Lockers must be
cleaned out and locks removed on the last day of instruction each school year.

4. Lockers are not to be shared. Likewise, the lock combination numbers are not to be shared with any
other student.

5. The lock combination is not to be present in any way so the locker may be easily opened.
6. If any part of a student’s locker is broken or not working properly, the student must report it

immediately to the Main Office. VASJ will assign a new locker if immediate repair is not possible.
7. Lockers are to be kept neat and clean inside and outside, and free of graffiti. If the student discovers

any graffiti on the locker the student is to report it immediately to the main office.
8. Gym locker room lockers that are not assigned to the school athletes are for the use of students in

gym class. No valuables are to be put into these lockers. Students should bring a temporary lock to
put on their gym locker during gym class and remove it at the end of that gym class.
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9. Lockers may be opened and locker contents reviewed by VASJ administration at any time and
without notice.

LOST AND FOUND
The lost and found is located in the main office. When found, all lost articles should be turned into the
main office. It is important that students correctly mark their name on all personal belongings, books,
calculators, laptop computers and notebooks. Students should inquire in the main office about lost items.
Unclaimed articles will be disposed of periodically.

MESSAGES
Students will not be called to the phone during the day. Messages will be given at the end of the day,
except in the case of an emergency.

PARENT/GUARDIAN SIGNATURES
All students are expected to be living with a parent or guardian. Even after a student turns 18 years of age,
he/she is to live with a parent/guardian and have their signature on all required forms.

PARKING
Parking of student vehicles on school property is a privilege granted by the Administration and is under
the coordination of the Transportation Coordinator. All regulations for parking on school property must be
met whether or not the student drives regularly or just on occasion. Any effort to circumvent these
regulations will be considered a serious disciplinary matter. Courtesy and observance of traffic and safety
laws are expected of any student who operates a motor vehicle on school property. All students who drive
to school and park at school must obtain a parking permit. Applications are available in the principal’s
office and the cost per permit for the school year is $100. Any student who parks in the school lot
without a permit will be subject to having their car towed at the student’s expense. The school has the
right to issue administrative referrals and/or revoke parking privileges to students who:
● speed
● drive recklessly
● ride with their peers on the exterior of the car
● drive with car doors open
● threaten to use their vehicle as a weapon on school property or the school vicinity
● spin their tires
● continually park in restricted areas
● shout obscenities and profanity from the vehicle
● play music from the vehicle at an improper decibel level

Students are not permitted to go to their vehicle or any other vehicle during the day. All vehicles must be
locked while they are parked on school property. Valuable articles should not be kept in cars. The school
is not responsible for the articles removed from vehicles or damage to student vehicles parked on school
property.
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PARTIES
Villa Angela-St. Joseph High School will not participate in, or facilitate the planning of any non-school
sponsored event. Students are expected to maintain proper decorum even at such non-school events, and
may be held accountable with disciplinary action for improper and/or illegal activities in which they
partake on such occasions.

PRAYER AND PLEDGE OF ALLEGIANCE
In keeping with the spirit of Villa Angela-St. Joseph High School as a faith community, each school day
begins with prayer and the Pledge of Allegiance. Students are to stand and remain standing for both
the morning prayer and Pledge of Allegiance. Student volunteers lead the prayer and the pledge. In
addition, each class period is to begin with prayer and/or reflection. Likewise, each day ends with the
closing 3:00 prayer and brief announcements. Students are to remain in their seats and maintain silence
during these announcements. Students are not to congregate at the doorway of the classroom during these
announcements.

PUBLIC DISPLAYS OF AFFECTION
Public displays of affection during the school day are never appropriate. These expressions would include
kissing, groping, prolonged hugs, etc. (See Sexual Harassment Policy)

RALLIES
The purpose of all rallies is to promote school spirit and unity, good sportsmanship, and to give visible
support and inspiration to our athletic teams. A rally should be an educational experience and conducted
in good taste.

SCHOOL CLOSINGS/INDEPENDENT STUDY DAYS
In the event that school is closed unexpectedly due to weather or other unforeseen circumstances, families
will be notified via the Swift K12 system as well as your local radio and/or television station under the
name of Villa Angela-St. Joseph High School. If the building has been closed unexpectedly, an
Independent Study Day will be in place. Teachers will post assignments on Google Classroom for
students to complete at home. There will be no practices or student activities allowed in the school
facilities during the regular school hours. After school practices and meetings will be allowed based on
the discretion of the building principal or his/her designee based on safety and supervision.

SCHOOL DANCES
The Student Council of Villa Angela-St. Joseph High School sponsors dances throughout the school year.
The Student Council provides these dances, and other social events as community building activities,
which add to the general school spirit. At Villa Angela-St. Joseph High School students may attend the
dances provided they are not serving some disciplinary suspension and have attended at least a half a day
of school on that day.

In addition to being under the control of the normal school regulation, the student dances are also under
the supervision of the Student Council Moderator, and/or the faculty representative(s).
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The Student Council Moderator will provide a dance contract for each dance. VASJ students and
their guests must sign the contract. Parents of VASJ students and guests must also sign this
contract. Non-VASJ guests must have an administrator of their high school validate the contract.
The contract must be turned in when buying tickets. Guests must be in ninth grade or higher.

SEMI-FORMALS, FORMALS AND PROMS:

It is a matter of record that no male student is obligated to wear a tuxedo to the Prom. While social
pressure may indicate otherwise, the school will do all it can to protect the student’s rights with respect to
this expense.

The school expects that the female student’s dress be in keeping with modesty, good taste and school
policy. No extreme cutouts, low-cut necklines, open sides, open midriffs, extreme see through or
transparent material gowns are permitted. Students who violate this policy can be asked to leave the dance
and/or will receive other disciplinary consequences. Any questions regarding appropriate dress attire
should be directed to the Student Council Moderator at least one week prior to the event.

In addition to being under the control of the normal school regulations, the semi-formals and formals are
also under the supervision of the School Administration, the Student Council Moderator, and/or the
faculty representative, and thus, other local regulations are also in effect to insure the proper conduct and
atmosphere of our formal dances. In a support role to the person(s) in charge of the dance, other
chaperones are present. All participants at the dance are subject to the school’s non-smoking and all other
substance abuse policies.

The school is aware of the fact that the students and/or parents often plan some events after the Prom.
Villa Angela-St. Joseph is NOT a sponsor of these activities and therefore, the school is in no way legally
responsible. Responsibility must be borne by the student and his/her parents. Students are expected to
maintain proper decorum even at such non-school events, and may be held accountable with disciplinary
action for improper and/or illegal activities in which they partake on such occasions.

When students purchase a semi-formal or formal dance ticket or bid, their names are recorded. Students
may not resell their tickets to other students without the permission of the original seller. This recording
ensures the safety of our students.
If a student is expected at a semi-formal or formal dance, he/she must come to the dance by the
announced time. Failure to do so will result in non-admittance and/or a call to the parents. Students may
not leave the dance before the announced departure time. Parents will be notified if students leave the
supervised activity before they are expected to do so. Failure to comply with this rule results in
disciplinary action at school.

When making dance plans students should be aware that they will not be allowed to arrive late to the
dance or to leave early unless specifically granted by the school administration (such as players arriving
from or leaving for athletic tournaments, etc.)
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Dance Rules
1. All dancing will be in accord with our Christian values of modesty and respect for each person. The

Administration reserves the right to control the Christian atmosphere of any dance or, if necessary,
terminate a dance if student behavior deliberately violates the virtues promoted by Villa Angela-St.
Joseph High School.

2. Physical contact, other than hands together or hands around a partner’s neck or waist, will be
considered objectionable. Couples are asked to maintain a moderate distance between partners.

3. Slam or provocative dancing, which communicates any gestures that convey sexual innuendos or
imitate sexual acts, is prohibited. Students engaging in this kind of activity may be asked to leave
the dance, and/or face disciplinary consequences.

SELLING OF MERCHANDISE AND GOODS
The selling of any goods or merchandise by any student, on school property, or at any school activity is
prohibited. Any student violating this regulation will have the goods or merchandise confiscated and it
will not be returned. All fundraising items for sale by classes, entire divisions or any organization must be
approved by the Administration.

SOCIAL MEDIA
Student participation in social media across the Internet should be appropriate and held to high standards
of behavior, as each member of the Villa Angela-St. Joseph community is always an ambassador of the
school. Therefore, any and all behaviors and communications, regardless if they are made on or
off-campus, are directly reflective of the school. Students are prohibited from posting images or messages
that cast VASJ in a negative connotation, specifically immoral or illegal acts, whether they occur during
or outside of a school function. Students are responsible for all content on accounts registered to their
name, including but not limited to, threads, inappropriate language and messages contrary to VASJ’s
mission and values. Disciplinary consequences will be applied for anything deemed to violate this
ordinance for unacceptable behavior seen or transmissions made through email, websites, social networks,
instant messaging, blogs, message boards, cell phone messaging, and/or any other electronic
communication.

SWIFT K12 NOTIFICATION SYSTEM
Villa Angela-St. Joseph High School uses the Swift Alert (SwiftK12) Notification System for messages of
both an emergent and non-emergent nature.Contact information will be taken from data entered by the
parent/guardian in FinalForms. Changes in phone or email addresses can be changed directly through
your FinalForms account or by contacting VASJ. It is the responsibility of the parent/guardian to keep this
information current.

TELEPHONE
Students will not be called to the phone during the day nor will phone messages be delivered to them
except in the case of an emergency. The office phones are not to be used by the students. Cell phones
seen, heard, used or appeared to be in use by students anywhere on campus during school hours
from 8 a.m. to dismissal will be confiscated. When a parent/guardian has a need to contact the student
during the school day, please contact the Main Office Secretary (extension 0) to leave a message.
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TEXTBOOKS
Teachers will assign books and digitally record the number of the book that the student was assigned.  If a
student should receive a damaged text, he/she is to inform the teacher immediately to avoid being charged
for incurring the damage. The student is to sign his/her name in the appropriate place in every textbook
they receive. No report cards or transcripts will be provided at the end of the year until all textbooks have
been returned.

VISITORS ON CAMPUS
Upon arrival, all visitors must enter the front door and go to the main office. We strongly discourage
student visitors from other schools to our campus during the school day. Visitors are restricted to those
who are considering the possibility of attending Villa Angela-St. Joseph High School. The host of any
special visitor (approved by the Administration) must bring a letter from his/her parents at least two days
prior to the planned visit. The note must state the VASJ student’s name, the visitor’s name, the date of the
visit, the relationship of the visitor to the student and the reason for the visit. The visitor must carry a
visitor pass issued on the day of the visit by the Administration. No visitor passes will be issued during
the last week of each quarter or on any days prior to holidays.

WORK PERMITS
Students residing in all school districts may secure applications for part-time work permits in the Main
Office before and after school. Turn-around time for processing of work permits is one (1) day.
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STUDENT SAFETY INFORMATION

FIRE AND TORNADO EMERGENCIES
The safety of the students, staff and teachers of Villa Angela-St. Joseph High School depends on the
understanding and following of the guideline procedures for fire and tornado emergencies.
Each student should know the procedures and understand any specific directions given by faculty or staff.

FIRE DRILLS AND FIRE EMERGENCIES
1. Students must follow directions. Teachers indicate exit.
2. Students should walk rapidly in a single file; the teacher leads the line.
3. Last students out of the rooms close the doors and windows.
4. COMPLETE SILENCE must be maintained. Refer to discipline code for consequences.
5. Students should stay close to the walls of the hallways and stairwells; leaving the centers open for

emergency purposes. Classes moving out of rooms and down the stairs have priority.
6. Auditorium: a) Assembly: Remain seated and follow the directions given. b) Gym: Stop; wait for

the instructor to escort you single file to the nearest exit.
7. Cafeteria and Band Room: a) complete silence b) stop; remain seated or standing as the case may

be c) supervising teachers or staff will direct students to the nearest exits - double file, no mass
movements to exit.

8. Locker Room: a) complete silence b) teacher will direct student’s single file to exit
9. Athletic Building: The alarm boxes are in the main corridor. Lines from the Tech building move

straight out across the track toward the practice field.
10. The teacher will take attendance once the group has reached its proper distance from the building.
11. No cell phones are to be used at ANY time while in transit or in the staging areas.

LOCK-DOWN DRILLS
In the event that students need to remain in their classrooms and hallways need to be vacated, a
Lock-Down Drill will be utilized.

A “Lock-Down Drill” will be announced over the PA system. The command will direct all faculty to
secure their room. The following directions are to be followed:
● Students remain in the classroom and maintain total silence.
● Teachers check the hallway and any adjacent lavatory for students.
● Any student in the hallway is directed into the classroom. The doors are then closed. They should

be locked when closed.
● Students are moved to non-visible areas in the room, if possible.
● Administrators and maintenance staff secure all entrances and contact or return to the central

command office.
● Teachers permit nobody to leave the classroom until the all clear has been announced via the PA

system.
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TORNADO DRILL AND EMERGENCY ALERT PROCEDURES
1. Students are to remain completely silent.
2. All windows are to be closed and the shades drawn.
3. All doors are to be closed.
4. Students should stay away from all window areas.

Students will move quickly to the following locations:
● Band Room - move to hall immediately outside of the Band Room
● Cafeteria - move to the hallway immediately outside the Cafeteria
● Athletic Building - move to the center hallway of the Athletic building
● Main Building - move to the hallway following directions of the teacher

Students are to sit on the floor in silence facing away from all doorways. In areas where there is more than
one class in the immediate area, students are to sit double-file on each side of the hallway. Students
should be prepared to cover faces with their arms and hands. All should remain in designated areas until
the all clear is announced.

******************************************************************************

Please check VASJ website for up-to-date calendar.

******************************************************************************

OARSMEN MEETINGS

Last Wednesday of each month
7:30 p.m. – Cafeteria

******************************************************************************
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