CATHOLIC SCHOOLS OF GREATER KALAMAZOO
JOB DESCRIPTION


School:  Hackett Catholic Prep High School
Job Title:  Bus Driver
Position Information 


Reports to: 

   Principal/Assistant Principal/Athletic Director
Terms of Employment:  Refer to benefit addendum

Hours of Employment:  As needed – during school and after school activities
Job Summary


This position is responsible for the safe transportation of students and operation of the bus to ensure a safe and hazard free environment for all students. 
Education, Experience, Skills Knowledge, Qualifications and Abilities


· High school diploma or equivalent

· Commercial Driver’s License appropriate for pupil transportation (will provide training if needed)
· Current certification in child and adult cardiopulmonary resuscitation (CPR)/Automated external defibrillator (AED) and first aid training
· Must pass a criminal record check and drug and alcohol testing

· Excellent driving record

· Ability to meet Department of Transportation physical examination requirements
· VIRTUS training
Performance Responsibilities


1. To meet the requirements and follow the rules and regulations as established by the Michigan Department of Education and the Catholic Schools of Greater Kalamazoo.

2. To obey all laws governing the operation of a school bus.

3. Drive a school bus according to a designated route and schedule. Determine the safest and most appropriate route and alternate route when necessary.

4. Operate a bus in various traffic, weather, and road conditions with the safety of the students as the priority. 

5. Supervise the students while driving, maintaining a safe and orderly atmosphere on the bus. 

6. Maintain confidentiality of all student, family, and staff information. 

7. Maintain a positive, appropriate attitude around students at all times

8. Communicate with the building principal, assistant principal and/or athletic director regarding student behavior or medical and safety issues.

9. Maintain the bus in a clean and orderly condition.

10. Refuel the bus when necessary.

11. Complete daily pre-trip and post-trip inspections.

12. Assist physically handicap students if necessary.  
13. Prepare and accident report after any accident involving the bus and report to the principal, assistant principal, and/or athletic director 

14. Performs such duties as may be assigned by the principal, assistant principal, and/or athletic director.
Physical Requirements and Work Environment


This position requires physical exertion and lifting up to 50 pounds.  Individuals must be capable of working in all conditions.
Evaluation  

Job performance will be ongoing and evaluated annually.  Written feedback will be given on job strengths and areas of improvement. Evaluation will be performed by school administrator.
Employee Signature: _______________________________________       Date: _______________

Principal Signature: _________________________________________     Date: _______________

This job description is for informational purposes only and does not constitute an offer of employment
