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Marriage Preparation Coordinator, Barbara Conklin 
 

barbara.conklin@stpeter-douglas.org, 269-857-7951 ex. 6 
 

Barbara will aid in your preparation for the Sacrament of Matrimony through education about marriage in 

the Catholic Church, reviewing the Better Together Marriage Inventory, and planning your rehearsal and 

ceremony. She will meet with you in-person or via zoom regardless of where you choose to complete your 

marriage preparation.  

 

 

Director of Faith Formation, Alisha Giles 
 

alisha.giles@stpeter-douglas.org, 269-857-7951 ex. 4 
 

Alisha is your first point of contact in the parish office who will schedule your wedding date and time. She 

will assist with collecting and preparing the essential paperwork needed for your ceremony.  

 

 

Music Director, Caitlin Cusack 
 

caitlin.cusack@stpeter-douglas.org 
 

Caitlin will assist with planning the music for your ceremony. She may serve as vocalist and pianist. You 

are welcome to have guest musicians. Please communicate with Caitlin if you choose to do this, she will 

need to be in contact with them. **The Music Director is required on-site for ALL weddings.** 

 

 

Pastor, Fr. Evelio Ramirez 
 

fr.ramirez@stpeter-douglas.org 
 

Fr. Evelio will preside at your wedding if you choose. He will meet with you during your marriage  

preparation process to get to know you and offer spiritual guidance.  

 

 

 

 

NOTES 
 You are welcome to have a guest Presider. If so, please advise at your first meeting. 

 A guest Presider must meet the following conditions: 

  - A Roman Catholic Priest in good standing.  

  - Provide a “Letter of Suitability” from his bishop to the Diocese of Kalamazoo, at least 30 days 

    prior to your wedding.  

 If you hired an outside Wedding Planner, please inform Barbara and provide their contact information.   
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Preparing for the Sacrament of Matrimony 

Jesus said, “From the beginning of creation, God made them male and female. For this  

reason a man shall leave his father and mother and be joined to his wife, and the two  

shall become one flesh. So they are no longer two but one flesh. Therefore what God  

has joined together, no human being must separate.” Mark 10:6 -9 

TIMELINE 

 
12 to 6 MONTHS PRIOR TO YOUR DESIRED DATE 

 Contact the parish (Alisha) to confirm the date/time of your ceremony and 

rehearsal. 

 Read this packet carefully. 

 If you are preparing at another parish, provide their contact info. 

 If you are having a guest priest, provide his contact info. 

 If you have been previously married, an annulment must be completed 

before setting a wedding date. 

 Complete the Diocese Pre-Nuptial Questionnaire and Affidavits 

 Submit certificates of Baptism. Request an “original copy” of your Baptism     

certificate from the parish where you celebrated this sacrament. Usually, the Baptism 

certificate will also show the date and place of your Confirmation. (An “original copy” 

will include the seal of the issuing parish.) 
 Take the Better Together Marriage Inventory. It is a personal survey to 

help frame some important discussions during the period leading up to 

your ceremony and beyond. You will also receive a Better Together    

Couples Guide.  
 

6 TO 3 MONTHS PRIOR TO YOUR WEDDING 

 Set a date/time with Barbara to review your Better Together Marriage      

Inventory 

 Set a meeting with the pastor presiding at your ceremony. 

 Participate in Catechesis for Marriage and Natural Family Planning. 

 Contact the Music Director to plan the wedding ceremony.  
 

30 DAYS PRIOR TO YOUR WEDDING 

 Obtain your Marriage License from the county where you live in Michigan. 
If you live outside of Michigan, obtain your Marriage License from Allegan County, 

Michigan, the county were St. Peter is located. Two witnesses are required to sign 

the Marriage License on the day of your wedding. Usually, these are the Maid of 

Honor and Best Man. Both must be at least 18 years of age. 
 

REHEARSAL 

 Everyone in the Bridal Party must attend the rehearsal. This includes 

readers, flower girls, parents, etc. 

 Bring your marriage license and rings.  
 

DAY OF WEDDING 

 Arrive at least one hour before the start of your ceremony. 

 



IMPORTANT QUESTIONS 

 

Have either of you been married before? 
If so, and the ex-spouse still living, the previous marriage must be annulled before you may schedule 

a wedding date. If an annulment is needed, please advice and the parish staff will help facilitate.  

 

If your previous spouse is deceased, please provide copies of your marriage license and their death   

certificate.  

 

 

Are you planning to prepare for your marriage in the Diocese of Kalamazoo or  

another Diocese?  
If you are preparing outside the Diocese of Kalamazoo, contact your local parish and follow the process for 

your diocese. Your pastor will oversee and provide evidence of completion to the Diocese of Kalamazoo at 

least 30 days prior to your ceremony.  Please provide the contact information for the person you are 

working with from your home parish.  

 

 

 

 

PLANNING YOUR CEREMONY 
 You will receive the Planning a Great Wedding Ceremony booklet which includes the options for     

Catholic ceremonies. Spend some time reviewing it together.  
 You may include family or friends in your ceremony by inviting someone to do the first or second    

scripture readings, the Prayers of the Faithful, sing the Psalm, or present the Gifts (bread and wine) if 

you have a full Mass.  
 If you are both Catholic, the Sacrament normally takes place within Mass. Sharing Eucharist together 

for the first time is a powerful way to begin your marriage.  
 If one of you is not Catholic, the Sacrament usually occurs with the Liturgy of the Word (similar to the 

first part of the Mass, without Communion). 
 If one of you is unbaptized, the ceremony takes place within the Liturgy of the Word.  

 

 

HOLY COMMUNION 
“The Eucharist (Holy Communion) is the sum and summary of our faith,” according to the Catechism of the 

Catholic Church. We believe the true presence of Christ exists in the form of bread and wine, which is  

offered to those in full communion with the Church. Those who are not Catholic and do not have the same 

beliefs are welcome and encouraged to come forward for a blessing but are not able to receive Holy  

Communion.  
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DECORATIONS & ENVIRONMENT IN THE WORSHIP SPACE 
Please be aware of the liturgical season in which your wedding is scheduled. There may be specific  

liturgical colors and decorations in the worship space, which will remain for your wedding. Additional  

flowers or decorations are allowed but need to be respectful of the liturgy and the church. Nothing can be 

placed on the altar.  

 

 

THE REHEARSAL 
The Marriage Preparation Coordinator from St. Peter will facilitate your rehearsal. This is essential for a 

calm and beautiful ceremony. All members of the wedding party must attend, bridesmaids, groomsmen, 

readers, flower girls, parents, etc.   

 

 

PHOTOGRAPHY, VIDEOTAPING & LIVESTREAMING 
The wedding liturgy is a sacred ceremony. Anyone taking photographs, videos, or livestreaming needs to 

be inconspicuous and respectful. Posed photos may be taken before or after the ceremony, but not during. 

Photos may be taken inside the church and on church grounds. Photographers need to communicate with 

the Marriage Preparation Coordinator on the day of the wedding.  

 

 

MARRIAGE LICENSE 
It is necessary obtain your marriage license within 30 days of your wedding. The State of Michigan  

requires that the two witnesses signing the marriage license be at least 18 years old. Michigan residents 

must apply for a marriage license in the county where they reside. Out-of-state residents must apply for the 

license in Allegan County, where the ceremony will take place. 

Vital Records - MarriageLicenseApp (allegancounty.org) 
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http://cms.allegancounty.org/sites/Office/Clerk/VitalRecords/SitePages/MarriageLicenseApp.aspx


 

MARRIAGE PREPAPARATION COMPLETED AT ANOTHER CHURCH 
The priest or other minister who helps you prepare for marriage at your home parish must forward  
completed paperwork to your home Diocese who will then forward it to the Diocese of Kalamazoo, address 
below, at least two months before your wedding date.  The Diocese of Kalamazoo will review, approve, 
and forward your file to St. Peter. 
 

 

Diocese of Kalamazoo Pastoral Center 

Attn: Tribunal 

215 N. Westnedge Ave 

Kalamazoo, MI 49007 

269-349-8714 

 

 

Priest Presider: If the presiding priest or deacon is not from the Diocese of Kalamazoo, your wedding file 
must include a “Letter of Suitability” from the home diocese.  This also must be submitted to the Diocese of 
Kalamazoo at least two months before your wedding. Once the Letter of Suitability is received, Fr. Evelio 
will sign a Letter of Delegation to add to your marriage file.  
 
 
**The ceremony CANNOT take place if your Marriage Preparation Packet and/or Letter of Suitability 
for a visiting priest does not arrive at St. Peter Parish before the date of your ceremony.** 
 

 

*Provide St. Peter’s wedding coordinator the contact information of your home parish, priest and/or  

wedding coordinator so we can contact directly.  
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COST 
The Church does not charge fees for sacramental celebrations. At the same time, the Church’s physical 

and staff resources are provided and supported by the generosity of its members. In addition, St. Peter 

Parish welcomes those who are not regular members to worship and celebrate sacraments here.  

 

Every wedding ceremony requires the services of several professionals, and these are compensated ac-

cordingly for their work. The suggested donations for wedding are all-inclusive (use of the church, wedding 

coordinator, musician, and priest). 

 

 For members of the parish: $800.00. 

 Bride and groom or both are or have been registered in the parish for at least a year prior to the 

 scheduling of the wedding, attending regularly, and contributing financially. OR Bride or groom’s  

 parents are registered, attending, and contributing members. 

 

 For non-members of the parish, $1,800.00. 

 The added amount recognizes and appreciates that the parish exists and is available because of the 

 generosity of others. 

 

 An initial payment (suggested $300) will hold the scheduled date of your wedding.  Please bring or mail 

the balance of your offering to the parish about two weeks before the date of your wedding. You may 

also pay on our website (Marriage - St. Peter Parish - Douglas, MI (stpeter-douglas.org)), scroll down and click Make 

Wedding Deposits / Donations HERE.  

 

 

St. Peter Catholic Church 

Attn. Alisha Giles 

PO Box 248 

Douglas, MI 49406 

 

 

In case of financial hardship: any amount is gratefully accepted. In financial hardship, there would be no 

limousine, no professional photographer, and simple attire owned by the bride and groom.  

 

 

**If you bring additional musicians, you would offer each of them a stipend separately. Please let 

the Music Director know about this during your initial meeting.** 
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ON YOUR WEDDING DAY 

Arrive at least an hour ahead of time. If you are having photos beforehand, your photographer will  

advise you about timing. 

 

The Bride and Bridesmaids may use the restrooms for touch-ups and the chapel for a quiet waiting 

area. Please do not plan to dress in the chapel. 

 

The Groom and Groomsmen may use the restrooms and sacristy to freshen up, and then may use 

the Gathering Space for waiting.  

 

The Gathering Space is available for socializing before and after your wedding ceremony.  Please DO 

NOT bring or consume alcoholic beverages at any time or in any area of the church or the parish campus. 

 

 

RESPECT St. Peter Church 

 

Please Do:  
 Place trash in receptacles.  

 Take flower boxes, etc. with you when you leave (have someone who is not in the wedding party take 

care of this for you). 

 Find out from the Marriage Preparation Coordinator when the facilities will be available the day of the 

rehearsal and wedding.  

 Have photos or video taken, advising photographers and videographers that they may not step up onto 

the altar platform at any time during the ceremony.  

 Military honors may be done outside or in the Gathering Space.  

 

 

Please Do Not:  
 Scatter flower petals (real or artificial) anywhere inside or outside the church.  

 Throw rice, bird seed, confetti, balloons, or anything else as you arrive or leave the church.  

 Smoke anywhere indoors. 

 Hang or attach flowers, candles, or other decorative items on the pews.  

 Move any furnishings in the sanctuary or the body of the church.  

 

 

Remember that the church is a sacred space, and your wedding is a moment of grace and 

holiness in your life as well as the life of the parish and the larger Church. Enjoy this time, 

cherish it, revel in it, and be aware of God’s showering of love and blessings on you are 

your new life together.  
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MARRIAGE PREPARATION CHECKLIST FOR COUPLES 

 

12 to 6 MONTHS PRIOR TO YOUR DESIRED DATE 

____ Contact the parish (Alisha) to confirm the date/time of your ceremony and rehearsal. 

____ Read the St. Peter Marriage Preparation packet carefully. 

____ If you are preparing at another parish, please advise and provode their contact info. 

____ If you are having a guest priest, please advise and provide his contact info. 

____ If you have been previously married, an annulment must be completed before setting a wedding     

 date. 

____ Complete the Diocese Pre-Nuptial Questionnaire and Affidavits 

____ Submit certificates of Baptism. Request an “original copy” of your Baptism certificate from the parish 

 where you celebrated this sacrament. Usually, the Baptism certificate will also show the date and place of your 

 Confirmation. (An “original copy” will include the seal of the issuing parish.) 

____ Take the Better Together Marriage Inventory. It is a personal survey to help frame some important 

 discussions during the period leading up to your ceremony and beyond. You will also receive a 

 Better Together Couples Guide.  
 

 

6 TO 3 MONTHS PRIOR TO YOUR WEDDING 

____ Set a date/time with Barbara to review your Better Together Marriage Inventory 

____ Set a meeting with the pastor presiding at your ceremony. 

____ Participate in Catechesis for Marriage and Natural Family Planning. 

____ Contact the Music Director to choose music selections  

____ Chose the prayers and readings using the teal Planning a Great Wedding Ceremony guide.  
 

 

60 DAYS PRIOR TO YOUR WEDDING 

____ If you are having a guest priest, they must provide in your marriage preparation packet a Letter of 

 Suitability from his Diocese at least two months prior to your wedding date.  

____ If you are preparing outside of the Diocese of Kalamazoo, your marriage preparation packet must 

 be send at least two months prior to your wedding date.  
 

 

30 DAYS PRIOR TO YOUR WEDDING 

____ Obtain your Marriage License from the county where you live in Michigan. If you live outside of  

 Michigan, obtain your Marriage License from Allegan County, Michigan, the county were St. Peter is located. 

 Two witnesses are required to sign the Marriage License on the day of your wedding. Usually, these are the 

 Maid of Honor and Best Man. Both must be at least 18 years of age. 

____ It is suggested to celebrate the Sacrament of Reconciliation before the date of your wedding.  
 

 

REHEARSAL 

____ Everyone in the Bridal Party must attend the rehearsal. This includes readers, flower girls,  

 parents, etc. 

____ Bring your marriage license and rings.  

____ If using, bring unity candle, lazo, arras, etc.  
 

 

 

DAY OF WEDDING 

____ Arrive at least one hour before the start of your ceremony. 


