
 

 

Annunciation Catholic Church 

Guidelines for Lectors 
 

General Information 
 

Lectors should always dress modestly and appropriately for the celebration of 
Holy Mass.  
 
Hold the base of the microphone with one hand while the other hand moves the 
microphone (if needed) to prevent a loud noise.   
 
There is a white binder in the sacristy that contains the welcome message, the 
Intercessory Prayers, and the final announcements each week.   
 
When reading do not say 1st reading, 2nd reading, etc.  Do not read what is in 
red in the book.  Simply begin with - “A reading from the book of Isaiah, or 
Exodus” or “A reading from the 2nd letter of Corinthians” (for example).   
 
End of mass- When Father says “The Lord be with you…..”, both lectors move to 
the front of the first pews, at the center aisle, one on each side, and wait to join 
the procession out of the church. 
 
It is desirable to have two lectors at each mass.  Sometimes this is not possible.  
But, many times there are lectors that are not scheduled for a particular mass but 
are sitting out in the pews.  If you arrive at church and realize for some reason 
the other lector is not able to be there, you can try to text the group to see if 
someone else may be attending that mass and can substitute.  If that isn’t 
successful (sometimes if one is in church they are not paying attention to the 
phone) about 5 minutes before mass starts, look out in the pews to see if there is 
another lector at mass and ask him/her to help.  In those times, Father suggests 
that the one filling in takes the role of the 2nd lector, not the first.  That person 
may not have had a chance to review the readings for mass that day and will 
only have the 2nd reading to review quickly before mass.   
 
1st Lector-  
 
Be sure the book with the readings is on the ambo and open to the readings for 
that day.  If the priest or deacon is not present, use the Ordo (small, white book 
always located in the sacristy to check the readings for the day). 
 



 

 

The welcome announcements are to be read at the exact time of the start of 
mass, 4:00, 8:30, 10:30 etc. Do not rely on the church bells to determine when 
you are to begin as the church bells sometimes do not ring at all or they ring 
early or late.  Rely on your phone for the correct time or the clocks in the church 
and begin promptly to read the welcome based on the correct time, not the bells. 
When finished, the 1st lector does not join the procession. Instead remain on the 
altar behind the ambo, near the door to the sacristy.  Only the 2nd lector will join 
the procession to the altar.   
 
If there is no choir, after the welcome announcements, the 1st lector will need to 
indicate the beginning of mass by saying “Please stand to greet our celebrant Fr. 
Angel Diaz and Deacon Ed Kelly (if the deacon is present at that mass).  
However, before saying this, look to Father at the back of church for his 
signal that he is ready to begin the procession.   
 
If there is only one lector at mass, the lector will remain on the altar ( to the side 
of the ambo near the door to the sacristy) and NOT go to the back of church to 
process.   
 
The 1st lector will not leave the altar until all the readings are complete. See the 
section under 2nd lector for details.  
 
2nd Lector -  
 
The 2nd lector will join the procession up to the altar at the beginning of mass.  If 
there is no deacon at the mass, the 2nd lector will carry one of the books from 
the altar, holding it out in front of him/her.  Note, the book can be a smaller book 
so it is not too heavy while processing to the altar.  When the deacon is present,  
the deacon carries the book in the procession. When the 2nd lector is not 
carrying a book, his/her hands should be folded together as in prayer.  Also note, 
when carrying the book in the procession, do not bow when you reach the altar. 
Before going up the steps onto the altar, stop and wait 2 seconds then ascend 
the steps and go to the left to joint the 1st lector. If you are not carrying the book 
because the deacon is present, bow when you reach the bottom of the altar 
before ascending the steps to the altar.  Note, if the cross is being carried in the 
procession by altar servers, and the deacon is present, each will stop at the 
bottom of the altar and wait that two seconds before going up the steps. The 
lectors will do the same. The procession should not seem rushed in any way.   
 
If there are no altar servers to process to the altar, the 2nd lector will lead the 
procession, but wait until the choir begins to sing before beginning the 
procession.  Do not begin to walk up when the music begins, but wait for the 
choir to begin singing.  Then look back to Father for his signal to walk.  If there is 



 

 

no choir, Father will indicate when it is time to begin the procession.  Note, when 
leading the procession, walk calmly and reverently. There is no reason to rush.   
 
After the 2nd reading, if there is no choir, the 2nd lector is to say “Alleluia, 
Alleluia” and read the Gospel Acclamation.  If you have a voice for singing, you 
may sing, but if not, simply say it. This is for the 2nd lector only when the choir is 
not present for mass.  (Even if the deacon is present, if the choir is not, the 2nd 
lector must read this).  
 
Once the readings are complete, both the 1st and 2nd lector will move to the 
front of the altar and bow together, facing the altar before leaving the altar.  
 
If there is no deacon at mass, the 2nd lector will need to read the Intercessory 
Prayers. (If the deacon is present, it is his responsibility). After the Creed we will 
say the Family Prayer.  When the Family Prayer begins, the 2nd lector will return 
to the altar to read the Intercessory Prayers.  There is an introduction to those 
prayers, read by Father, so wait until that prayer is complete to begin reading. 
There is also a concluding prayer said by Father (after the prayers you have just 
read), so wait until Father completes that prayer before leaving the altar to return 
to your seat.   
 
After the communion prayers are completed, Father will ask everyone to have a 
seat for the announcements. At this time the 2nd lector will walk back to the altar 
to read the announcements in the white binder.  If there is a second collection at 
the mass, before the actual announcements are read, the 2nd lector must say 
“We have a 2nd collection today.”  Say this even if Father has already said it.  
This is the ushers’ cue to begin the 2nd collection.  
 
All-  Always look to Father Angel for the sign to begin mass, the 
procession, etc.   
 
Thank you,  
Dianne Brumfield - Leader 
Donna Scheuermann - Secretary 
 
 
 
 
 
 


