
 

NCJLS Photography Division Photo Uploading Instructions 2022-23 

DEADLINE FOR UPLOAD   JAN 6, 2023 AT MIDNIGHT 

1. Check with your club manager if you need to confirm the number of entries for which you registered. 

2. Go to NCJLS.org   Quick Links and at the bottom of the page you will see a Photo Upload Link  

3. You will be taken to the Home Page.  

4. At the top of the Home Page, you will see 5 circles numbered 1-5 that will guide you thru the steps. 

____________________________________________________________________________________ 

Circle 1- REGISTER- Create an account on this page OR sign in using the blue button in the far upper right 

corner. If you are signing in, be sure to confirm your registration information then click the blue button that 

says “Information is correct, continue”. Click on the blue “Create Entries” button to continue. 

_____________________________________________________________________________________ 

Circle 2- ENTRIES- You will see two drop down boxes.  

For the first one, under Department, click the arrow on the right, then select Homemaking. 

For the second one, under division, click the arrow on the right, then select Photography.  

Go to the next page. It will show a message in a yellow box about special instructions. This message 

reads that are a maximum of 8 possible entries in any combination. You are not allowed to enter more entries 

than you registered for, confirm with club manager if needed.   (Ignore Homemaking Sweepstakes ask)   

You’ll see a blue box  “upload attachments needed” message. Do not upload photos yet. There will be 

a place for that later.    

The department should say Homemaking. The division should say Photography. 

For Class, you should choose a class based on your age group and the category for the photo. They are 
listed in alpha order and not in order of age, so make sure you put your photos in the correct class.    

  Jr= Grades 3-5   Int= Grades 6-8  Sr= Grade 9-12    
 
Next, choose your club. Click “Add Entry to Cart”. 
You will see your entry in the cart. Repeat the steps above for each entry. The cart will give you a 

balance due- ignore that- but you should see all of your entries in the cart after you enter them. If you have 

any changes, make them here. Click the blue box to continue.  

__________________________________________________________________________________ 

Circle 3- REVIEW- You will need to type the word YES in the red dotted box that you agree with and will abide 
by the NCJLS Photography Show Rules. Click the blue box “submit”. 
____________________________________________________________________________________ 

Circle 4- CONFIRM- THIS IS WHERE YOU WILL UPLOAD PHOTO FILES.  

There will be a pale green box that reads “Upload of files needed” and an orange banner that says “Click the 

upload files button to be taken to a location to upload your files”.  Look at the bottom of the screen on the 

right, and click that blue button to be taken to a page to upload photos. 

Each entry needs to be tagged the same as what is put on your Photo Entry Card that you will get at 

Homemaking Check-In, so make a note for yourself (maybe in the notes page of your phone?). Write the Entry 

# that is given with your description then click Upload. When it says “upload complete”, you can go to the next 

photo, etc until you are finished uploading photos. That’s it! ☺      


