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Saint Anthony Parish 
Minutes 

Finance Council Meeting 
September 15, 2020 

5:30 PM 
 

 
 The Finance Council met at McNamara Hall at St. Anthony’s Church in Groton, N.Y. on 

Tuesday, September 15, 2020 at 5:30 PM for its regularly scheduled meeting. The following 

members were in attendance: Father Daniel Ruiz, pastor, David Zellinger, finance director, 

Chuck Rankin, chair, Pam Senter, cemetery chair, Gabriel Petrella, secretary, Marie Pollack, and 

Keith Randolph. The following member was absent: Linda Bonavia, lay trustee. The Pastor held 

a meeting with her over the phone at a later date.  

 

 The Chair, began the meeting by going over the agenda. Council members were asked to 

disclose any conflicts of interest. Members declare to have no conflicts of interests to disclose 

regarding the agenda items.  

 

 The Finance Director, then discussed the Church’s financial situation for the year 2020. 

He noted on the balance sheet trends report that assets were up approximately $28K and that 

the liabilities went down slightly, which resulted in a net benefit of $29K. He also stated that 

the accounts payable was at approximately $2,500, but that they were all current. He also 

noted that Mass intentions were fluctuating. A council member asked if the Diocesan second 

collections have a set goal (similar to the CMA) that would come out of the parish’s money if 

not meet. Father Daniel stated that there is no set goal, whatever is given goes directly to the 

diocese, no parish money is affected. A different council member asked about what the 

‘restricted funds’ were.  The Finance Director explained that to classify the Church’s assets 

according to the donor intentions. He mentioned that this restricted donations can fall into 

three different classifications: savings, checking and investments. He also went into detail of 

what the Communus fund is. He explained that it was a sort of diocesan sponsored hedge 

account that the Church has access to as needed, but requires the signatures of both the Pastor 

and Bishop in order to access any funds.  
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 The Finance Director, then went through the Statement of Revenue and Expense. He 

mentioned the variances in collections that were due to COVID19. He explained that the ‘plate’ 

and ‘envelope’ collections were down, but that the electronic payments were up, which 

resulted in a net increase in collections. With fewer people going physically to church, the 

envelope and plate collections were down.  He further clarified that the electronic collections 

accounted for more than the decrease in plate and envelope collections combined. Father 

Daniel said that the plate collections are expected to continue to decrease. Anyone who mails 

in an offering has their names attached to the funds in some way, which means the collection 

gets classified as an envelope collection not plate. The pastor said that the trust income did 

come in, it was probably incorrectly put into the Gifts and Donations account. He says this 

income gets received twice a year. A member then asked about the variance in the utilities 

collection. Pastor explained that it is because the Church no longer has a collection for utilities. 

All parish second collections were eliminated.  

  

 The Finance Director, then went over the Expense Report. He mentioned that 

employees and insurance is the biggest expense. He also noted that the Church works on a July 

– June fiscal year. He mentioned that he conservatively budgeted for a 15% increase in 

insurance premiums, but that it only went up 5%, which was a nice surprise. He then 

mentioned that the investments accounts had a negative impact due to COVID19 and the 

overall economy. The pastor then mentioned that the $1,700 in capital improvements was a 

50% down payment for fixing the windows and the cross. He said that the other 50% will be 

booked in 2021. The Finance Director said he will increase that budget item accordingly. He 

then mentioned that the figures on both the Revenue report and the Balance sheet displays 

integrity and accuracy across multiple reports.  

 

 Finance Director, then went through the Cemetery financials. He stated that the 

finances ended positive $4K at year end. He then went through the revenue and expense for 



Page 3 
 

the Cemetery. He asked if the Cemetery was big enough for a “Green Section”. Pastor, said that 

it is not big enough for that.  

 

 The Finance Director then presented the budget. He explained that he compiles a mix of 

historical and analytical to arrive at the figures for the budget. He mentioned the difficulty of 

forecasting collections because of the virus, and that there is still no clear time table of when 

things might go back to normal. He said that some figures on the balance sheet are not subject 

to change, since he already knows ahead of time what they will be. For the figures that are 

open to change, he budgeted conservatively because of the unknown landscape of the virus 

and the overall economy. Chuck then asked about how the PPP loans work. It was explained 

that it is a government subsidized loan through the SBA that is meant to fund payroll for small 

businesses. This loan is forgivable. Finance Director, then mentioned that it is difficult to 

foresee figures for the cemetery budget because it depends greatly on plot sales, and these 

tend to be up and down.  

 

 A motion was made by a council member to approve and amend the budget and the 

financial reports. Another council member seconded, and all were in favor.  

 

 The pastor, then mentioned that the Diocese scheduled to have external auditors 

perform an independent audit of the operations of the Parish in August of next year. The 

Bonadio Group performs this audits, they are scheduled every 3 years, last Audit was 2017. 

David mentioned that the audit will be primarily focused on policy and procedures. They will 

look for dual control as needed, and ensure that the procedures are properly being followed as 

needed.  

 

 The pastor then presented a report of the credit cards that the Church has. The list 

includes the following cards: 

• NET Catholic credit card through Tompkins Trust held by Father Daniel with a 

credit limit of $3,000 
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• Two Wegmans credit cards; one held by Father, another by Dawn Burdick with 

credit limits of $1,100 

• Lowes credit card which is a ‘general’ card with a limit of $2,500 

• Tractor Supply credit card held by Gary Cornelius (grounds keeper) with a limit of 

$2,000 

• United Refining Company (Red Apple) credit card held by Gary Cornelius with a 

credit limit of $800 

 

The pastor, mentioned that the list of credit cards will need further revision, but 

suggested the council make a motion to accept the cards that were presented at the meeting.  

 

The list also contained a listing of house accounts that the Church utilizes. The Finance 

Director, mentioned that the Church should obtain written agreements from each vendor for 

these accounts that are held for billing and payment.  

 

It will be the Finance Director’s responsibility to present a complete disclosure of house 

accounts and credit cards at the next meeting along with written agreements mentioned above 

for each vendor. 

 

A motion was made to approve the current list of credit cards and vendors. The motion 

was seconded, and all were in favor.  

 

The pastor, mentioned that there is currently money to be used for the poor that has 

not been touched yet. He would like to put this money to use rather than letting it sit. The 

council advised to disburse this money to local charities this fiscal year.  

 

Father Daniel and the rest of the council would like to offer a special thanks to Fran 

Sovocool, Gary Cornelius and Virginia Schaefer for their continued hard work and service over 
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the years. Their dedication has been greatly appreciated. Likewise we thank and welcome our 

new members: Gabriel Petrella, Marie Pollack and Keith Randolph. 

 

The council adjourned at 7:50 PM.  


