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STUDENTS, PARENTS/GUARDIANS,

After careful review, please sign and detach the

Parental Agreement at the back of the handbook

and have your child return it

to his/her homeroom teacher

no later than Wednesday, August 31, 2022.

*Please note that the Contents in this handbook are subject to change*
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Preface
Students:

St. Francis Catholic School (SFCS) extends to all our new and returning students a true “Welcome.” This
handbook offers guidelines to serve as a way to grow as Positive Thinkers, Effective Communicators, Academic
Achievers, Committed Christians, and Exemplary Citizens. Please carefully read and review this document.
Hopefully, it will allow you to experience the best school years here at St. Francis Catholic School.

Parents:

St. Francis Catholic School recognizes our parents and guardians of a child as the primary educators of that
child. Our school is here to assist you as you seek an education which allows your child to foster apostolic
spirituality and to pursue academic excellence. This may be a daunting task, however with your support and
diligence, working as partners, this goal can be achieved. It requires a great deal of trust and mutual
cooperation. The registration of a child is deemed acceptance on his / her part and of the student’s parents or
guardians part of the regulations of the school, including the decisions of the administration concerning
infractions of school regulations. Please familiarize yourself with the school’s daily routine, various
regulations, and assist wholeheartedly in their fulfillment.

The very heart of our school’s mission is religious formation. Students who are not Catholic should know that
they will be required to participate fully in SFCS’s educational program, which includes Catholic doctrine and
liturgical prayer.

The parents and guardians must be willing to demonstrate compliance with school policy described in this
handbook. The Archdiocese of Agana and the school principal reserves the right to ask any student to
withdraw or to refuse admission if a student or parent/guardian deliberately or persistently disregards,
whether stated or demonstrated, the school policy and practices.

Accreditation:

St. Francis Catholic School is fully accredited by the Western Association of Schools and Colleges and by the
Western Catholic Educational Association.
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St. Francis Catholic School

The Vision of the School

Rooted in the person of Jesus Christ, students will use their gifts and talents, to
know, love and serve God, and neighbor, according to his divine plan.

The Philosophy and Mission Statement

We, the faith community of St. Francis Catholic School, believe that we are called in mind and heart to foster
the apostolic spirituality of Jesus Christ, our Lord. We also believe that the integration of this same
apostolic spirit into the educational process is both vital and necessary. This belief has become the school’s
Philosophy and, to ensure that this Philosophy is imbued in every aspect of the school life community, it
has become the school’s Mission to – proclaim the Gospel of Christ through our words and actions, to
continue to develop and to nurture our school faith community, and to educate, for the intention of service
to humanity by integrating the Catholic Faith with the entire learning process, so that our ultimate goal is
the attainment of the Kingdom of God.

St. Francis Catholic School fulfills this Mission by continually striving for excellence in education with the
intention of attaining the highest form of academia through the knowledge and wisdom of God our Father;
by developing and nurturing the character of the human person whom God created; by forming the values
and traditions the human person brings to school; by living out and practicing the Catholic Faith; and by
promoting and nurturing good discipline. These educational opportunities are extended to all our students
regardless of their linguistic, cultural, and socio-economic background.

The Mission of St. Francis Catholic School is achieved through the collaborative efforts of the Archdiocese
of Agana, St. Francis Catholic School, Saint Francis Church, and the wider community. It is also achieved
through the imitation of the examples and teaching set by Saint Francis of Assisi, the school’s patron Saint.
Saint Francis affirmed God’s presence in all of creation and he attested that each follower of Christ must
become an instrument of God’s peace, in order to exude peace in the world.

Therefore, the word PEACE is used as the acronym to best describe and summarize the Mission Statement
of the school.

PEACE: Preparing Everyone for Academic and Christian Excellence
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Educational Goals
● To build positive self-identity, self-worth,

self-discipline and a sense of responsibility;
● To have the students acquire knowledge of the

doctrine, tradition, and changes in the Catholic
Church and to apply these Christian values in their
daily lives;

● To develop a concept of social justice according to
the Catholic teachings of the church;

● To instill appreciation of the uniqueness of diverse
cultural backgrounds and to encourage the use of
individual talents for the good of the broader
community, the church, and the entire world; and

● To teach clear, logical and critical thinking.

Educational Objectives
● St. Francis Catholic School strives to have students

think critically; to pursue academic excellence in
order to attain the Holy Spirit’s gift of Wisdom, and
to apply the Christian values learned in school to
their daily living.

● In students’ daily interaction, teachers endeavor to
foster recognition of the God-given rights of every
individual and to teach respect for the gift of life.

● In order to foster the daily application of Christian
doctrine and gospel values, especially through the
teachings of the Corporal and Spiritual Works of
Mercy, our students are given the opportunity and
encouragement to participate in: daily prayers,
Eucharistic celebrations, faith-sharing experiences,
outreach programs, and gatherings, functions or
events requiring community service.

● Members of the faculty and staff are encouraged to
participate in workshops and in-service programs
offered by the Archdiocese of Agana, Department of
Education, Guam Community College, University of
Guam and school-based and in-house staff
development.

The Curricular Structure

St. Francis Catholic School implements a unique curricular
structure that focuses on uniting and integrating the
curricular, co-curricular and Christian spirituality of each
student. This will be attained through a three-step
spiritual dimension process, which will ideally foster in all
students the thirst for “holiness”. In order to acquire these
three dimensions, students will be provided lessons that
will foster learning experiences of the Catholic Faith and
the academic world.  The steps are as follows:

1. The Call to Spiritual Formation. This step provides
students with a spiritual direction that will foster the
desire to know and love our Lord, Jesus Christ, and to
know and love who they are as children of God.
Students will then develop a better understanding of
who Jesus is, who we are to Him and what He expects
from each of us. Included in this step is the question,

“Who Am I?” or “Haåyi Yu’?” This question will lead
students to the discovery of LOVE OF GOD and LOVE
OF SELF.

2. The Call to Holiness. This step is to foster in all
students the understanding that God dwells in each
one of us and because of this realization, we are
called to know, love and serve one another. Included
in this step is the question, “Who Are You?” or “Håyi
Hao?” This question will lead students to the
discovery of LOVE OF NEIGHBOR.

3. The Call to Evangelization. This step is to foster in
all students the realization that each of us is called to
proclaim the Word of God, to share His love with our
neighbors and all that He has created for us, and to
live as Christ did - regardless of who we are, so that
we can, in turn, build a world that focuses on the
peace, love and joy that our God has given us.
Included in this step is the question, “Who Are We?”
or “Håyi Hit?” This question will lead students to the
discovery of LOVE OF OUR FAITH AND LOVE OF ALL
CREATION.

Archdiocesan Catholic Schools
Vision, Mission Statement

Vision Statement

The Catholic Schools of the Archdiocese of Agaña are a vital
part of the church’s mission to teach as Jesus did.

Mission Statement

The Catholic Schools of the Archdiocese of Agaña will:

● Educate the whole child through Gospel values
and traditions of the Catholic Church.

● Foster a personal relationship with Jesus Christ.
● Guide its members to encounter the living God

through service.

Western Catholic Educational Association
The Catholic Identity of the School

The school is Catholic, approved by the Local Ordinary
(Canon 803), providing authentic Catholic teaching,
opportunities for community worship and participation in
the Sacraments, and promoting evangelization and service
to the community.

The Standards are:

● A Mission Statement and a Philosophy Statement
which indicates the integration of the Roman
Catholic Faith into all aspects of school life.

● Provisions of regular opportunities for the school
community to experience prayer and the
Sacraments.
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● A Religion curriculum and instruction that is
faithful to Roman Catholic Church teachings and
meets the requirements set forth by the USCCB.

● The Local Ordinary approves those who teach the
Catholic Faith (Canon 805) and their formation for
catechetical and instructional competence is
ongoing.

● Maintenance of an active partnership with parents
whose fundamental concern is the spiritual and
academic education of their children (Canon 796).

● A service-oriented outreach to Church and the
civic community after the examples of Jesus Christ
who said, “I have given you an example so that you
may copy what I have done to you.” (John 13:15)

● The use of signs, sacramentals, traditions, and
rituals of the Roman Catholic Church.

● All school personnel are actively engaged in
bringing the Good News of Jesus into the total
educational experience.

SAFE ENVIRONMENT MISSION
Our mission is to protect children in all
environments, so that parents will be confident in
their children’s participation in their parishes,
schools, and in interactions with others in the
Catholic Church. We believe it is our responsibility
to strive to provide a loving, secure environment
for the children by establishing clearly defined
safeguards, procedures, and policies for their care
and protection.

Schoolwide Learning Expectations

The Mission of the school is achieved when each student
meets the required learning expectations set forth by the
school. These Schoolwide Learning Expectations (SLEs) go
hand in hand with the Vision, Philosophy and Mission
Statements of the school. Once again the word PEACE is
used as an acronym to best describe and summarize the
school’s SLEs.

THE SCHOOL’S MISSION STATEMENT:

Preparing Everyone for Academic and Christian
Excellence

THE SCHOOLWIDE LEARNING EXPECTATIONS:

Students will become

Positive Thinkers, Effective Communicators,
Academic Achievers, Committed Christians and
Exemplary Citizens

The School strives to continue the work of Saint Francis of
Assisi in spreading the Word of God through Francis’
message of peace. St. Francis believed that, “Peace comes

from God.” This message of peace is a crucial component
of the school’s Mission and the SLEs of each student. Thus,
the school endeavors to follow Francis’ teachings and
convey God’s love and peace in every function and aspect
of the school’s learning process. To further reinforce St.
Francis’ teachings, the entire school community strives to
become God’s “Instruments of Peace”. Therefore, upon
completion of St. Francis Catholic School, all students will
be filled with God’s PEACE and are expected to become:

Positive Thinkers by:

● Accepting and understanding that developing a
personal relationship with Jesus Christ and
experiencing God’s unconditional love will ultimately
bring each of us to our fullest human potential. “Hayi
Si Yu’os” Or “Who is God?”

● Demonstrating self-esteem with confidence and
perseverance through Christ. “Håyi Yu?” Or “Who Am
I?”

● Acknowledging and praising God’s goodness in every
person and in everything. “Håyi Hao?” Or “Who Are
You?”

● Utilizing and sharing our God-given gifts and talents
and faith-growing experiences, in order to bring
others closer to Christ, and to nurture, love and
respect all of God’s creation. “Håyi Hit?” Or “Who Are
We?”

Effective Communicators by:

● Demonstrating self-expression, critically, and in a
dignified and Christian manner, through listening,
speaking, reading, writing, and/or through the use of
visual and performing arts;

● Graciously respecting the varying viewpoints of
others despite their opinions and beliefs;

● Sharing the Gospel message of Christ through our
actions, thoughts, and words.

Academic Achievers by:

● Developing the desire to continuously seek the
wisdom of God and His truth;

● Building proficiency in academic and co-curricular
areas of education relevant to the content standards
and practices prescribed by the Archdiocese of
Agana;

● Recognizing that parents/guardians are the first
teachers in the educational process and that the
collaborative efforts between home and school, is
necessary, in order to attain the school’s educational
goals;

● Becoming critical thinkers and self-learners who will
make sound decisions based on Gospel values, in
order to transform and enlighten our community and
the world.

Committed Christians by:
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● Proclaiming the Gospel of Christ and the love of God
through our words and actions;

● Answering the call to holiness, and continuously
seeking God’s Wisdom and Truth;

● Building communities that are grounded in the
teachings of Jesus Christ and the love of God and
neighbor;

● Serving humanity as Christ served others through the
Corporal and Spiritual Works of Mercy as
“Instruments of Peace”.

Exemplary Citizens by:

● Learning to make ethical decisions, based on Gospel
values that will help transform and enrich our society
and world;

● Respecting and protecting all of God’s creation and
upholding and defending the dignity of the human
person in all its stages of development;

● Providing, as Christ demonstrated, loving service to
all humankind, especially the poor and marginalized.

STUDENT ENROLLMENT

St. Francis Catholic School admits students of any race,
color, national and ethnic origin to all rights, privileges and
activities generally accorded or made available to students
in these schools.
St. Francis Catholic School does not discriminate on the
basis of gender, race, color or national and ethnic origin in
administration of educational policies, financial issues,
athletic or other school-administered programs.
St. Francis Catholic School may admit students who are not
Catholic provided that these students do not displace
Catholic students and that both students and parents
clearly understand that participation in Catholic religious
instruction and school activities, related to Catholic
identity of the school, are required.

Class Size

At St. Francis Catholic School, the teacher-pupil ratio on an
average is less than one to twenty-eight. This ratio allows
each teacher to make a better assessment of each child’s
educational needs. To maintain quality education for the
students attending St. Francis Catholic School, class size is
limited.

For Pre-K3 and Pre-K4, class size will not normally exceed
18 students. If there is an exceptional situation where a
class must exceed 18, a teacher will have the assistance of a
part-time aide. However, class size will not exceed 30
students.

For grades Kindergarten to five, class size will not normally
exceed 28 students, but may extend up to 30 students per
class.

For grades six through eight, class size will not exceed 30
students.

*Due to the COVID-19 pandemic, class sizes have been
reduced to accommodate physical distancing guidelines, as
provided by the Department of Public Health & Social
Services (DPHSS). Please see the school’s COVID-19 Driven
Protocols for up-to-date information.

Admissions and Enrollment Process

New Student Admissions Process

Before a new student is admitted to St. Francis

Catholic School, the prospective student, and their
parent(s) are encouraged to meet with the principal. The
student’s most recent report card should be presented at
this meeting.

After this initial meeting, the parent must meet the
following requirements for formal consideration for
admission to St. Francis Catholic School.

1. Submit a completed Student Enrollment Packet along
with the full payment of the Enrollment Fees
(non-refundable).
2. Submit a copy of your child’s most recent grade report.
3. Submit a completed Emergency Information
Card with signed medical release statement.
4. Meet with a Finance Office Personnel to sign and submit
a Tuition Enrollment Packet.
5. Submit a copy of the prospective student’s birth
certificate.
6. Submit a copy of any court custody documents.
7. Submit a copy of the prospective student’s sacrament
certificate for all Sacraments of Initiation (that is, Baptism,
Holy Communion, & Confirmation) received.
8. Submit verification of proper and current immunization
of the prospective student.
9. Have the prospective student complete a Physical
Examination or submit a valid Physical Examination.
Submit all Medical documentation that SFCS is required to
know for the health, safety and well-being of the student.
For more information, please see the “Health & Safety”
policy in this handbook.

Admission for Pre-K3, the student must be three (3) years
of age on or before December 31st of the year they are
enrolling. Student must be fully toilet trained prior to the
beginning of classes.

Admission for Pre-K4, the student must be four (4) years of
age before December 31st of the year they are enrolling.
Student must be fully toilet trained prior to beginning of
classes.
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Admission to Kindergarten, the student must be five (5)
years of age before December 31st of the year they are
enrolling. Student must be fully toilet trained prior to the
beginning of classes.

Re-Enrollment Process for Present Students

Presently enrolled students are not automatically
re-enrolled from one year to the next. Re-enrollment must
be done on an annual basis by completing an Enrollment
Packet for each school year.

Presently enrolled students, whose
parents/guardians have completed the following steps, will
be considered as re-enrolled for the next school year.

● Be current in all financial obligations of prior school
year;

● Submit a completed Enrollment Packet;
● Sign and submit the Tuition Enrollment Agreement

for the next school year;
● Pay the Enrollment Fees in full (non-refundable);

and
● After School Registration: Please refer to the current

school year Enrollment Packet.
Paying the enrollment fees are considered a commitment
by the parent that the child enrolled will indeed be a
student at St. Francis Catholic School for the following
school year.

Re-Admission Process for Former Students

Students who transfer out of St. Francis Catholic School
and who later desire to return must reapply as a new
student. Student Enrollment Packets and other
information are available at the Main Office.

Tuition Policy and Other Fees

Registration/Instructional Fees, Building Fee,
Archdiocesan of Agana Assessment Fee, Archdiocesan
Catholic Schools (ACS) Fee, FACTS SIS Fee, Textbook Fee,
Health Room Fee, and Technology Fee are charged per
child each school year, and are non-refundable. Please see
the current student enrollment packet for further details of
fees and dates of payments. Any unpaid school fees,
prevents your child from attending further classes and
your child will not be allowed to be administered his/her
exams, and all costs and attorney’s fees for such default
will be incurred by the Parent/Guardian. Please refer to
the current “Fee Schedule” found in the school registration
packet.

The Tuition Enrollment Agreement must be signed by the
Parent/Guardian and Principal or Designee before the first
day of class. Non-compliance of the agreement prohibits
your child from attending class, and all costs and attorney’s
fees for such default will be incurred by the
Parent/Guardian. Please refer to your current “Fee
Schedule” for further details. In addition, please, take note
of the following details regarding tuition and fees:

● A five percent (5%) discount will be applied on a
full-tuition payment made on or before the 1st day
of classes for the school year.

● A full month’s tuition payment will be charged to
any student who registers on any day during the
month.

● Tuition payments must be paid on or before the
15th day of each month. A late fee of $30.00 will be
added to your child’s tuition account for each
month the account is overdue, this fee is also due
upon payment for the month in which the account
is overdue. If the account is overdue two or more
months, the late fee will be charged consecutively
for each month that it is overdue until tuition is
paid up-to-date. Please refer to the Tuition
Agreement.

● A $75.00 fee will be charged for any returned
check or returned items.

● Defaults to the Tuition Agreement may be
submitted to the school’s collection agency or
attorney and their Fees will be applied.

● Other fees (if applicable):
● Graduation Fees are due in February of the current

school year: $225.00 for Diploma, Awards,
Flowers, Programs, Mass Stipend, Processing of
Report Cards and Transcript Records. For
students graduating, remaining tuition balance
and all other financial obligations are due by the
15th of May for SY22-23.

● Early/Late Exam/Test:  $10.00 per subject
● Lost Textbook:  Replacement Cost
● Transcript Request:  $10.00 per request
● Student Lunch:  $4.00 / Adult Lunch: $7.00
● Special Student Lunch:  $6.00 / Adult: $10.00
● Additional Copy of Grade Report/SAT Results:

$10.00 each copy
● Sports Participation: Officiating and Organization
● Bi-Annual  School Production: Costumes, Props

and sets, Sound and Lighting
● NJHS Membership Fees: Returning members:

$20.00 (due by the 1st of November); New
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Members $25.00 (due upon confirmation of
membership)

● First Holy Communion:  $50.00 for flowers,
certificates, Priest’s stipend, candles and booklet

● Buy-Your-Change: $3.00 per scheduled day
● Library late or damaged books: see Library Tech
● Student Store Financial Obligations

Outstanding Debt Policy

● Should a family want to re-enroll their
child/children, all previous account balances must
be paid in full prior to the first day of school.

● The school shall have the right to not admit the
Student and/or dis-enroll the Student after two
(2) months of a delinquent account(s) status.

● The school reserves the right to send any
delinquent tuition account and other accounts to
an outside collection agency. The
Parent/Guardian will incur all costs and attorney’s
fees for such default.

Official student transcript/diploma will not be provided
until all outstanding accounts are paid in full.

Archdiocesan Catholic School (ACS) /
Archdiocese of Agana (AOA) Fee Policy

The Archdiocese of Agana Chancery Office,
beginning SY 2017-2018, assessed all Catholic Schools an
Archdiocesan Catholic School / Archdiocese of Agana Fee
of $169.00 per student enrolled at their respective schools.

These fees will be re-evaluated yearly to accommodate
and strengthen the financial accountability of the
Archdiocese of Agana.

The establishment of the fee is to fund the operations,
the administrative support of the Chancery and programs
of the Office of Catholic Education (OCE). The fee will
assist the OCE in continuing to provide high quality
standards of education as well as a safe environment of our
schools.

FACTS SIS Fee

The FACTS SIS fee is assessed each school year, per child
for the maintenance and utilization of the school’s
management system, which provides parents/legal
guardians with access to report cards, progress reports,
attendance, latest newsletters, school calendar, and other
important information regarding the child.

Convenience Fee Policy

A convenience fee will be charged to each
credit/debit card transaction. This is a bank fee that
defrays the bank cost of credit/debit card processing. This
fee will not apply to cash or check payments. Credit/Debit
cards accepted are Visa, MasterCard, and Discover. No
others will be accepted.

Amount of Payment Convenience Fee
$0.01 to $50.00 $2.50

$50.01 to $100.00 $3.25
$100.01 to $125.00 $3.75
$125.01 to $150.00 $4.50

Greater than $150.00 2.75%

Transfer/Withdrawal

Before a student transfers to another school, it is
necessary for the parent/legal guardian to request for a
Transfer/Withdrawal Application Form from the Office.
The principal may also request an exit interview with the
parent(s) to inquire about their experience at St. Francis
Catholic School and to ascertain the reason for the transfer.
The Transcript Fee of $10 per student/application will
need to be paid prior to the issuance of the document.
Processing of the Transfer/Withdrawal document may
take up to 3-5 business days.

At any time a student transfers out of St. Francis
Catholic School, all outstanding school fees/accounts must
be cleared with the Business Office and School Office.
Tuition is based on the amount of the school year that has
lapsed, and a full month’s tuition is charged if the student
attends three (3) full days of school within the month. All
accounts with the school Office must be settled before a
transfer is complete. Delinquent accounts will delay the
transfer process. Students who seek readmission are
advised that this will only be undertaken after consultation
and at the discretion of the principal. Former students
applying for re-admission must do so, following the
procedures of a new student.

Change of Contact Information

It is essential that parents notify the school
immediately of any change/s in address or telephone
numbers. Each family must also submit the names and
contact information of three people to act as emergency
contacts in case the parents or legal guardians cannot be
reached.

Age Requirements

In accordance with the Archdiocese of Agaña
Catholic school policy, by December 31st of the year of
entrance, students shall be three (3) years old on entering
Pre-K 3, four (4) years old on entering Pre-K4, five (5)

11



years old on entering Kindergarten, six (6) years old for
each successive grade. An exemption is made for students
transferring from off-island who have successfully
completed Kindergarten or subsequent grades. Students
entering our Pre-K3 and Pre-K4 levels must be fully
toilet-trained before entering this grade level. This
will be determined within two weeks of observation at
the discretion of the teacher for this level. If the
teacher determines the child is not fully toilet-trained
a meeting with Administration will be arranged and
the parent/guardian may be requested to withdraw
the child until he/she is fully toilet-trained.

Participation in Religion Curriculum

When a student enrolls in a Catholic school, that
student automatically commits him or herself to
participate in the school’s religion program. Although
Catholic schools do not compel students to profess any
religious ideology, it is expected that all students,
regardless of their beliefs, will participate fully in the
religious education program at the school. Students will
attend all religious classes and worship services. Students
are expected to conduct themselves respectfully and
reverently during prayer, worship and religion class.

ATTENDANCE

The School Day

The St. Francis Catholic School instructional day
begins at 7:45 AM and ends at 2:45 PM. Parents must
ensure students are prompt in arriving to school on time.
Students are encouraged to be prepared to learn, and
demonstrate a positive, cooperative attitude.

The school campus is open at 7:00 AM and closes
at 4:00 PM. Students are not allowed on campus outside of
these times, unless engaged in a supervised school activity,
or with the After-School Program. A designated school
employee will be present to supervise students beginning
at 7:30 AM with the tardy bell ringing at 8:00 AM. Every
first school day of the week (usually Mondays), the school
community assembles at 8:00 AM in the Multi-Purpose
Building for prayer service and announcements.

After School Program

The After School Program (ASP) is made available for
students Pre-K3 through 8th grade who may need after
school care from 3:00 PM - 5:30 PM, and current fees do
apply (see ASP registration fee schedule). A late pick-up

fee of $5.00 per child will be assessed for students who are
not picked up by 5:35 PM. An additional $1.00 per minute
after 5:35 PM will also be applied up until the student is
picked-up by the authorized person(s). In the event a
student is not picked up by 6:00 PM and after all attempts
to contact the student’s parent or authorized emergency
contact, the ASP Teacher will be compelled to contact the
Guam Police Department for the safety and concern of the
student.

For the safety and welfare of students, any student not
picked up by 3:15 PM will be placed in the After-School
Program and a fee of $15.00 per child will be assessed. A
school representative will attempt to contact you to ensure
that arrangements have been made to pick up your child.

Attendance Marks

It is the educational philosophy of St. Francis
Catholic School that regular attendance at school by all
students is essential and lost instructional time cannot be
fully replicated by any other means. Only through regular
attendance at scheduled classes and activities, can
students obtain the maximum opportunity from the
educational program offered at St. Francis Catholic School.

Students are expected to be present for homeroom
and all classes on all school days except when ill, for
appointments, or other emergencies. St. Francis Catholic
School uses four types of categories to keep track of
student attendance. Every school day a student will
receive one of the following marks:
1. Present means the student is on time and ready to

begin class before the ringing of the tardy bell (8:00
AM). Furthermore, the student did not leave early. A
student who leaves early due to a medical or dental
appointment only, missing no more than ½ of the
school day will be still marked present. The student
must submit a verification of the medical or dental
appointment to the office. This grace will be granted
only twice during the school year.

2. Tardy means the student is not present when the late
bell rings at 8:00 AM, but subsequently arrives to
school within one (1) hour of the start of the day
(before 9:00 AM). Every five (5) unexcused tardies will
be recorded as one (1) unexcused absence in the
student’s permanent record.

3. Absent means the student missed more than ½ of the
school day (after 11:22 AM). There are two types of
absences, Excused Absence and Unexcused Absence.
Only for the purpose of identifying cases of truancy
does the school make a distinction between excused
and unexcused absences and tardiness.
● Parent/Doctor’s notes will be accepted until the

second day after the child returns to school, failure
to meet the deadline will result in an unexcused
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absence.

Excused Absences and tardiness shall include, but is not
limited to the following:
● The student has a medical or dental appointment that

cannot otherwise be scheduled outside of the school
day. (A doctor’s note of verification is required.) It is
advised to schedule such appointments during
non-school hours if possible.

● The student is ill (For an extended illness of three or
more days of absence, a health care professional’s
note of verification or official COVID-19 positive  test
result  is required.)

● The student is seriously injured, preventing him or
her from concentrating or learning.

● The occurrence of death of an immediate family
member of the student (parents/guardians, siblings,
grandparents).

● The student is participating in a school sponsored or
approved activity.

● The student’s bus is late.
● The student is in conference with the Administration

or a teacher.
● The student is in the health room because of an

illness or injury.
● Pre-Arranged or Emergency Off-island Trips that are

Medical or School related.
Due to the significance of the instructional hours,
unexcused absences and tardiness shall include, but is
not limited to the following:
● Attending to personal errands
● No parent/doctor’s note is given within the two-day

period)
● Baby-sitting
● Oversleeping due to lack of rest
● Missing the bus
● Off Island trips used for vacation
● Non-medical/legal appointments
● Haircut appointment
● Parent/Guardian late in dropping student, traffic,

car trouble
● Being unprepared for school (e.g. studying, unclean

uniform, other personal matters)
● The occurrence of death of a non-immediate family

member of the student (aunt, uncle, cousin,
godparent, etc.)

4. Truancy is the act of being absent from school or class
for 12 or more unexcused absences within the school
year. The Principal or designee will call a conference
with the parents and the student for truancy cases. A
possible consequence is suspension/expulsion. The
Principal or school administrator has the discretion to
decide whether an absence is considered excused.
Please also refer to Guam Code Annotated (GCA)
Chapter 17 § 6102 ‘Duty to send Children to School’ and
GCA Chapter 17 § 6402 ‘Habitual Truant’.

Students Leaving School Early (Early Dismissal)

A student who leaves early due to a medical or
dental appointment only, missing no more than ½ of the
school day will still be marked present. The student must
submit a verification of the medical or dental appointment
to the office. Any ½ day absent will disqualify the student
from receiving a “Perfect Attendance Award” for the
quarter. Parents are encouraged to inform the school at
least one (1) hour in advance prior to the early dismissal
pick up time, with the exception of an emergency. Students
will be issued an “Early Dismissal” slip and must notify the
teacher before the start of class. The teacher will send the
student to report to the main office at the pick-up time
specified. Students will submit the slip to the office and
wait to be picked up.

Absence/Tardy Procedures

The safe arrival of our students remains a high
concern of our school. To ensure that the child who has not
arrived to school is in safe care, the school adheres to the
following procedures:
● If your child is going to be late or absent due to an

appointment, illness, or any other cause, parents
are encouraged to contact the school before
8:30AM at 789-1270. A staff member will be present
in the office by 7:15 AM Monday to Friday to receive
your call. The school realizes that these phone calls
can be a nuisance to parents who commute early in the
day, but we believe it is worth the effort to know that
all of our children have either arrived at school or are
safe in your care.

● When your child returns to school after an absence, a
note is required- giving the reasons for your child’s
absence or of a pattern of absences exists to include
tardiness. When absent or tardy, the child must report
to the Main Office before going to class. For students
arriving to school after 8:00AM, parents/guardians
are required to accompany the child/ren to the
office to ensure their safety. Parents/Guardians
must sign the child in at the Main Office before
proceeding to class. A note of verification from a
healthcare professional is required for absences due to
medical/dental appointments or extended absences
(three or more days) due to illness. Without such
verification, the absences may be counted as
unexcused.

No more than ten (10) days per semester of absences
are allowed; no credit will be given when the
maximum limit is exceeded, unless special
circumstances exist under the full cognizance of the
Administration.

Note: Excessive tardies and or absences may warrant a
referral to Child Protective Services for educational neglect
after all attempts to correct the situation have been made
with parents.
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Off-Island Trip

Students are allowed a maximum of ten excused
absences for off-island travel per school year. Parents are
highly encouraged to limit off-island travel during class
sessions as it may affect student learning and grades. In the
event the student exceeds the maximum number allotted
for excused absences, the request may be subject to
unexcused absences.

Parents must complete and submit the
Pre-Arranged Absence Form. The form must be given to
the Main Office at least one week prior to the departure
date for Principal approval. The Main Office will be
responsible to give a copy of the letter to the respective
teacher(s) to prepare the assignments for the student.

If the student’s absences take place during
scheduled quarter exams, a fee of $10 will be assessed per
exam that will be taken outside of the exam schedule.

Failure to submit a Pre-Arranged Absence Form in
a timely manner may result in an Incomplete Grade and
unexcused absences. The school will not be responsible to
provide homework for those who do not submit requests
in a timely manner. However, all requests are dependent
on a case-to-case basis with the approval of the Principal.

Makeup Work for Absences and Tardiness

Students whose absences are excused must make
up the work missed to receive credit for the assignments.
It is the responsibility of the student to ask his or her
teacher for any missed assignments and to complete the
work. Students will usually be given the same number of
days they were absent to complete makeup assignments.
For example, if a student is absent two days, he or she is
normally given two days to makeup all work, and the
school work must be turned in by the third day the student
returns to school.

Work or tests that have been previously assigned
before the student was absent will be due the day the
student returns from being absent.

Missed assignments, tests, quizzes and projects
due to an unexcused absence cannot be made-up (i.e.
homework due, homework assigned, class work, tests and
quizzes of that day will be marked as zero “0”).

Whether excused or unexcused, all instances of
missed instructional time are recorded.

About allowing a student to make up his/her
missed assignments, tests, quizzes, homework, class work
and projects is at the discretion of the teacher.

ACADEMICS

Academic Honesty Policy

Honesty is expected of students in the
performance of all academic work. Cheating, plagiarism
(such as, but not limited to, copying or sharing the work of
another and submitting it as one’s own), or doing another
person’s homework assignments, are all forms of academic
dishonesty.

Anyone who violates the policy of academic
honesty will immediately receive a failing grade on that
exam, test or assignment. Academic dishonesty may lead
to other disciplinary procedures, which include a
conference between the Administration and the student’s
parents.

Conferences Scheduled by School

Parent/Teacher Conferences are held for 5-minute periods
during the fall and spring semesters. Conferences may be
held in-person, or due to the pandemic, may also be held
by phone or video conference.

Conferences Requested by Parent or Teacher

Conferences scheduled by a parent or teacher,
outside of those identified as Parent/Teacher Conference
Day, do not need to be limited to 5 minutes. Please feel free
to contact your child’s teacher through the school office at
any time, especially if you have a concern about your
child’s progress, or if there is special information about
your child that you feel the teacher should know.

Teachers will similarly contact you at various
times throughout the year to share information about your
child’s progress or concerns.

Conference Guidelines

Please be as courteous to the teacher as you would
expect him or her to be to you. Questioning the teacher’s
authority is not helpful in front of the child. If you have
such a disagreement, please request a meeting with the
teacher privately. Please try to be open to both sides of the
situation if a problem arises. Discuss concerns or
difficulties in the classroom, with the teacher first, before
bringing them to the vice principal or principal.

Curriculum

Students at St. Francis Catholic School are
provided the opportunity to excel with a curriculum that
promotes a well-rounded educational experience. The
core curricular subjects include: Theology, Language Arts
(English Grammar/Composition, Reading, Literature)
Math, Science, and Social Studies. The co-curricular
subjects as available include, but are not limited to, Music,
Art, Chamorro Studies, and Physical Education/Health.

St. Francis Catholic School follows the standards of
learning issued by the Archdiocese of Agaña Office of
Catholic Education.
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Standardized Testing

St. Francis Catholic School will administer
standardized tests or (standards-based tests) annually.
The 5th and 8th grade are administered the religion ACRE
test and are taken once during the academic year. Budget
constraints may impact the ability to conduct yearly ACRE
testing. Each student’s test scores will be sent home after
the results are received. These scores become part of the
permanent record of the student. St. Francis Catholic
School will not authorize Pre-Arranged Absences during
testing dates. However, such requests are considered on a
case-to-case basis. If your child is absent during testing
dates, he/she is only allowed to make-up tests during the
testing window period determined by GDOE’s Curriculum
and Instruction Division and the Late Test Fee of $10.00
per subject will be assessed to your tuition account.

Field Trips

Field trips and excursions serve the instructional
program by utilizing those educational resources of the
community, which cannot be brought into the classroom.
Field trips are a privilege. A student may be refused
participation in a field trip for an educational or
disciplinary reason. Parents are asked to sign a
“Permission to Participate in Off-campus Activity” to
indicate their permission for their child to join in the class
trip. Some field trips may require students to pay a fee but
the school tries to keep costs to a minimum.

Participation in such excursions is always a
parental decision. If you are asked to provide
transportation for a school trip it is important that you
contact your insurance company regarding liability
insurance for your passengers. Parent drivers may be
asked to provide a valid driver’s license, adequate
insurance and a clean driving record. This policy is to
ensure the safety of our students. If your child becomes ill
during the field trip, you will be called to pick him/her up
at the location of the field trip.

Volunteers

Volunteers for an extended service are an
extension of the teaching staff throughout the year or as
needed. Volunteers must complete a Volunteer Application
as required by the Archdiocese of Agana, submit a current
Tuberculosis (TB) Clearance. The school administrator has
the right to request for a recent Police and or Court
Clearance dated within 6 months or less. Volunteers must
be willing to abide by the Archdiocese of Agana (AOA)
Code of Ethics, AOA Safe Environment Program, and AOA
Policy on the Protection of Children and Young People from
Sexual Abuse Program. The volunteer must register for the
VIRTUS Online Program, which will then be subject to a
global criminal arrest/conviction background check
following the required course(s) for the AOA. Volunteer is

responsible for the cost of the global background check
and is to be paid to the school finance office. (See Finance
Office for the current cost of the background check). The
Volunteer must also consent to a background check in the
Child Abuse Registry with the Guam DPHSS Bureau of
Social Services. Volunteer involvement is dependent upon
the cleared results of all background checks. The
Volunteer must submit a copy of the Certificate of
Completion for the course(s) required by the AOA each
year.

The following guidelines are to assist volunteers:

● Volunteers are responsible for monitoring all
students. Specific instructions will be assigned to
small group volunteers.

● Siblings should not be allowed on field trips.
● Volunteers will not remove students from the

group unless the teacher has given specific
instructions.

● Volunteers are responsible for their own
admission fees.

● Cell phone use should be limited to emergency use
only.

GRADING AND RELATED TOPICS

Report cards are issued via FACT SIS four times
per year. No grade in excess of 100% in a grading period
shall be recorded on the report card. Progress Reports and
report cards will be sent to the parents’ emails via the
FACTS SIS Portal by Administrative Personnel. Please refer
to the SY22-23 School Calendar for Progress Report and
Report Card Days.

Student achievement is evaluated and marked
according to the following scale:

GRADING SCALE

Grade Equivalent for Pre-Kindergarten
Letter Percentage Description

O 93% to 100% Outstanding
E 85% to 92% Excellent
S 78% to 84% Satisfactory
N 70% to 77% Needs improvement
U Below 70% Unsatisfactory

Grade Equivalent for Kindergarten to Fifth Grade
Letter Percentage Description

A 93% to 100% Excellent Progress
B 85% to 92% Better than Average
C 78% to 84% Average

15



D 70% to 77% Lower than Average

F Below 70%
Unsatisfactory/ No Credit

Given
I 0.0% * No Credit Given

Letter Description

O
Outstanding Work Habits and/or Social

Attitude
S Satisfactory Work Habits and/or Social Attitude

N
Needs Improvement in Work Habits and/or

Social Attitude

Grade Equivalent for Middle School
Letter Percentage Description

A 93% to 100%
Exceptional & Superior

Achievement
B 85% to 92% Above Average Work
C 78% to 84% Average Achievement

D 70% to 77%
Below Average but Passing

Minimally
F Below 70% Failure/ No Credit Given
I 0.0% *No Credit Given

Letter Description
O Outstanding Conduct
S Satisfactory Conduct
N Needs Improvement

*Incomplete Coursework:

In extraordinary circumstances, such as
hospitalization or family emergency that requires a
prolonged absence, a teacher will assign a quarter grade of
“I” (incomplete). It is the responsibility of the student and
parent to make sure that the missing assignments are
made up within the allotted time given by the teacher but
not to exceed the end of the new quarter.

If an Incomplete grade has not been made up
within the allotted time, it will be recalculated based on the
student’s actual grade for the quarter in which he or she
received an Incomplete. The school principal or designee
has the final decision on the course of action in any grading

of Incomplete.

QUARTERLY HONORS -
( Kindergarten - 7th Grade)

(a) “Principal’s List Honor” are awarded to students whose
quarter Grade Point Average (GPA) is 4.0 in each core

subject area of Theology, Language Arts, Math, Science, and
Social Studies. (Electives not included)*
(b) “A Honor” is awarded to students whose quarter GPA is
within a 3.5 to 3.9.
(c) “B Honor” is awarded to students whose quarter GPA is
within 3.0 to 3.4.
(d) Christian Honors are awarded to students who
effectively display and practice the “Schoolwide Learning
Expectations”.
(e) Perfect Attendance is awarded to students who
attended classes for the whole quarter with no tardies, or
early dismissals before 11:22AM.

END OF THE YEAR AWARDS
Pre-K3/Pre-K4: Please see your child’s teacher.
Kindergarten through 7th Grade:

(a) Overall Top Student per Homeroom
(b) Overall Christian Honors Award per Homeroom
(c) Overall Perfect Attendance per Homeroom for the

whole school year

END OF THE YEAR 8th GRADE AWARDS

Top 10 Awards

To determine the Top 10 student awards for
graduating students in the middle school, the following is
done:

1) In order to be considered for Top 10 Awards,
an Official Quarterly Grade Report from the
student’s 6th and 7th grade must be submitted
by the first day of the 8th grade school year.

2) Theology is a core course for all middle school
grades. Therefore, cumulative grade point
averages for each year must include Catholic
Theology, and no other elective obtained from
another institution can be substituted for it.

3) Valedictorian and Salutatorian awards for
SFCS, at the end of the 8th grade year, must
include three years of graded Catholic
Theology courses.

4) Each graduating student’s three academic
school years of cumulative grades are factored
in the calculation to determine the final
average of the three years of attendance in
middle school. These grades are obtained
from the student’s cumulative file of the
school.

5) The final average for all four quarters of each
academic school year is determined.

6) Once the final average for each academic
school year is determined, the three final
averages are calculated to determine the final
average of the three academic middle school
years.
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7) After the average of the three academic school
years is determined, the ranking of each score
is determined. The ranking of these averages
provide the school in determining the top 10
awardees.

8) To ensure the accuracy of the ranking for the
Top 10 students, the averages are recalculated
twice and reviewed by the Vice Principal and
approved by the School Principal.

Top Subject Awards
These awards are given to students who have

achieved the highest academic average in each subject area
for that academic year. The awards are given in the
following subject areas: Mathematics, Science, Language
Arts, Social Studies, Theology, and Physical
Education/Health. Example: Language Arts Middle School
Teacher will calculate using the procedures below to
determine the awardee for the L.A. top subject for 8th

graders.
To determine the Top Subject Award for each subject area,
the following is done:
1) The four quarters of that academic year for each
subject area are factored into the calculation to determine
the average scores for each student.
2) Once the average of the four quarters has been
determined which score is the highest for that subject area,
3) The highest average in the ranking is then
awarded the Top Subject Awardee. (Note: The four quarter
grades are compiled and calculated by the classroom
teacher. The School Administration reviews and approves
the awards.)

Christian Award

The Christian Award recognizes students who effectively
display and practice the “Schoolwide Learning
Expectations” of being a committed Christian. These
students display Christian values in the way they uphold
themselves and the way they interact with their classmates
and teachers. These students clearly endeavor to put
Christ as the center of their lives and proclaim the Gospel
through their words and actions. These awards are given
by the respective teachers and approved by the School
Principal.

Outstanding Service Learning

This award celebrates our school’s commitment to service
learning in and beyond the classroom. The recipient of this
award is noted for building relationships of love, respect,
justice, and solidarity as compassionate human beings.
This recipient displays cultural sensitivity, promotes love
of neighbor, and creates the desire for social, religious and
civic service responsibility. This award is given by the
respective 8th grade teachers and approved by the School
Principal.

Perfect Attendance Award

This award recognizes students who, in accordance with
the Parent/Student Handbook, have never failed to attend
school since the very first day of the school year (ref. to the
Attendance portion of the Parent Student Handbook). The
Office of the Principal verifies the attendance.

Crusader Life Award

This award recognizes students who have been
with St. Francis Catholic School since the beginning of their
education. These students have been Crusaders since
PreK3 and have completed all their years of elementary
and middle school here at St. Francis Catholic School.

STUDENT RECORDS

St. Francis Catholic School maintains a cumulative
record file for each student attending its schools. The
cumulative record contains all the written records
concerning a student that are kept by the school, except
records kept by teachers, counselors, health aides or
administrative personnel that are in the sole possession of
the maker and are not revealed to any other person except
a substitute. The following types of documents are kept as
cumulative records:

1. Identification information, including name, sex, race,
birthplace, and birth date;

2. Family data;
3. Attendance record;
4. Scholastic records;
5. Standardized test scores;
6. Records of interests, activities, and honors;
7. Teacher evaluations, if shared with anyone else;
8. Counselor evaluations, if shared with anyone else;
9. Information pertaining to special services provided for

students;
10. Special placement data;
11. Verification of address.

Medical health records and emergency medical
information are held in a separate file.

Homework

Homework is a necessary part of each student’s
education. Research shows that homework assignments
are a constructive supplement to classroom work and
serve the following purposes:

• Additional practice and reinforcement in skill
areas;

• Remedial work in weak areas; and
• Development of self-discipline and study habits.
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For long-term projects (assignments due one week
or longer from assignment date), teachers will provide a
time-line indicating when certain portions of the
assignment are due and the amount of credit to be given to
each portion.

There may, however, be a few occasions when an
individual child is unable to finish work assigned in class
and completed by the majority of his/her classmates, or
work that needs to be made up because of an excused
absence. The student will be expected to take home and
complete such work. Due date is to be determined by the
respective teacher.

Homework varies with each teacher, according to
student needs. Often, homework can be completed during
class time and study periods, if time is used wisely.
Homework will be assigned at the discretion of the
respective teacher/s. However, assigned reading and
reading-for-enjoyment may be requested and is highly
encouraged during weekends, holidays and vacations. The
school believes and promotes Reading as an integral part
of a child’s educational development. Any questions
regarding homework should be directed to your child’s
teacher.

Promotion and Retention

Students are regularly promoted at the end of the
year upon the successful completion of their course work.
When there is evidence that a student is not performing at
the required level, parents will be asked to attend one or
more conferences to discuss the situation and procedures
will be established to address the situation.

To be promoted, a student in grades Kindergarten
through 8th grade must have a cumulative grade point
average of 70% or better in each core subject. A failing
grade in any core subject will result in a recommendation
for the student to be retained in the current grade level. A
case-by-case basis request by a parent to transfer a student
to the next grade level against the advice of the
Administration requires that a parent sign a statement to
that effect. If at the end of the following quarter, grades are
70% and below, the student shall be disenrolled.

Special Needs

Students who are considered by teachers or parents to
have special needs that warrant referral, may apply for
services through a private agency or request services
through the Department of Education. Requests for
services should be made by the parent. The school will
complete the necessary forms in order to assist with an
application to the Department of Education or other
agency. Teachers may evaluate, discuss, and make
recommendations to parents about the need for further
assessment if this is deemed appropriate. It is understood
that the result of any referral will be shared with parents,

relevant school personnel, and the school administration.
If SFCS is not able to make accommodations as required,
the parent will be asked to withdraw the student.

Library

The Library is an important part of the educational needs
here at St. Francis Catholic School. Students will develop
literacy by checking out books for reading at home, for
silent student reading in the classroom, and for research.
Students will benefit from utilizing all the library material
available. The Parent/Student Library Agreement must be
signed by the parent and student, before access to library
resources.

Computer and Internet Use Policy
Use of the Internet and related technologies by all students
is a privilege. Inappropriate use may result in the
cancellation of those privileges and further disciplinary
action. Transmission of any material in violation of Federal
or State regulation is prohibited. This includes:
Copyrighted material, obscene material, violent material
and Cyber bullying. Vandalism is defined as any malicious
attempt to harm or destroy data of another user or to
damage hardware and software. Deletion or alteration of
computer software is considered vandalism. Unauthorized
use of another’s file or account is prohibited.

CO-CURRICULAR ACTIVITIES

Co-Curricular Activity Expectations

Students who choose to participate in
co-curricular activities, accept the responsibilities and
rules associated with each activity. St. Francis Catholic
School regards participation in any of the co-curricular
activities as a privilege. Parents should make sure that
students balance their time and energy so that
participation in co-curricular activities does not become a
detriment to students’ education. Students who wish to
participate may only be an Officer in one Co-Curricular
Activity.

Students must be progressing satisfactorily (2.0
grade point average or higher with no failing grades) in the
core curriculum in order to be allowed to participate in
interscholastic sports or in other Co-Curricular Activities.
Students participating in interscholastic sports are
required to submit parental consent and an updated
physical examination.

Students who are not present in school, due to
illness by 11:22 am, on the day of an activity, will not be
permitted to compete, practice, perform, or participate in
the activity that day. Students who are not present in
school on the day of activity because of an excused absence
other than illness will be permitted to participate in the
activity, while those with an unexcused absence, will not.
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Students who miss scheduled classes or seatwork
because of their participation in activities are required to
personally inform their teachers at least one day in
advance. Students who fail to do so, are subject to the
penalties for missed class work.

There will be no activities or practices scheduled
for the evening of Holy Thursday and during the entire day
of Good Friday, Holy Saturday, and Easter Sunday.

National Junior Honor Society (NJHS)

The purpose of this organization is to create
enthusiasm for scholarship, to stimulate a desire to render
service, to promote leadership, to develop character, and to
encourage citizenship. St. Francis Catholic School is a
charter member of this organization and will abide by the
rules of this organization.

Membership in a local chapter is an honor
bestowed upon a student. The candidate must be a
member of the seventh or eighth grade and designated as
eligible by the chapter bylaws. Candidates must have a
cumulative scholastic average of at least 93 percent or
the equivalent standard of excellence in CORE
academic classes. Candidates shall then be evaluated on
the basis of academic, service, leadership, character, and
citizenship.

The selection procedure shall be determined by
the school faculty council and shall be consistent with the
rules and regulations of the National Junior Honor Society.
All decisions made regarding the selection of a student for
induction by the faculty council are final. Present members
who fall below the standards shall be promptly warned in
writing by the chapter adviser and given a reasonable
amount of time to correct the deficiency. In case of flagrant
violation of school rules or civil laws a member does not
necessarily have to be warned and may be dismissed from
membership.

This chapter will determine one or more service
projects for a year. All members may be required to
participate in these projects. The Annual Membership Fee
of $20.00 is required from each active member.
Membership Fees are due by November 1st. An Induction
Fee for new members is $25.00. The induction fee is due 3
days before the induction date of the current year.

Student Council Members (STUCO)

Membership is by student vote and members are
required to participate in Youth Month Activities, Island
Leadership, and School Sponsored Activities. In case of
flagrant violation of school rules or civil laws a member
does not necessarily have to be warned and may be
dismissed from membership. Student Council members
and a description of their respective duties are as follows:

• President – takes charge of monthly or emergency
meetings for student activities, and is accountable
to the Teacher Advisor.

• Vice President – takes charge or is responsible
when the President is absent especially during
school activities.

• Recording Secretary – takes notes and keeps

records of all Student Council meetings.

• Corresponding Secretary – disseminates
information and bulletins in regards to the Student
Council.

• Treasurer – takes an account of all the money
raised and or donated by benefactors and is
accountable to give a report at all the Student
Council meetings.

• Sergeant at Arms – takes charge of reminding
students about following school rules in and
outside of the classroom and maintains order at all
Student Council meetings and functions.

Academic Challenge Bowl (ACB)

The Academic Challenge Bowl (ACB) is a question
and answer competition. The questions are random and
cover all subjects and current events. This is a fast-paced
program; eligibility is that the student must be in middle
school. Meets vary from a variety of locations and start at
4:30- 6:30pm (may extend due to draw, additional rounds
may happen until a team wins). This program offers the
opportunity for students to represent our school in an
educational and interscholastic setting. Parents are
responsible to provide transportation to and from the
games and practices. In case of flagrant violation of school
rules or civil laws a member does not necessarily have to
be warned and may be dismissed from membership.
Student Eligibility is as follows:

● Must be a middle school student
● Must maintain at least a 3.0 grade point average
● Must not have more than two disciplinary actions

within the current school year.

Spelling Bee

This activity demonstrates students’ Language Arts skills
and gives students the opportunity to compete in Spelling
with students from other schools, both on and off-island.

Science Fair

Students who participate in the Science Fair are challenged
academically to hypothesize, create, devise, invent and test
experiments and provide workable solutions to help prove
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their intellectual scientific guesses. Participation in the
Fair also helps students with personal growth by affirming
self-esteem and leadership capabilities.

Safe School Ambassadors

The goal of this national program is to create a positive,
caring culture in schools by working to harness the power
of positive student influence to make campuses more safe
and nurturing. Students are trained to notice, act and
support their fellow students during the course of the day.
They try to connect those in need with existing sources of
help, without taking on the responsibility of solving the
problem themselves. Students involved in this activity
build on their personal growth through their selfless giving
and continued desire to help others in the school
environment.

Other Potential Co-Curricular Activities &
Ministries:

● Box Tops for Education
● Recycle Cans Project
● Young Authors/Illustrators and Storytellers
● St. Francis Choir Ensemble
● Community Sponsored Contests

INTERSCHOLASTIC SPORTS

St. Francis Catholic School Athletic Program

Participation in the St. Francis Catholic School
Athletic Program is a privilege and not a right. Student
athletes, coaches, and parents are expected to conduct
themselves in a manner that brings credit to their school
and bears witness to our school Mission Statement of
Preparing Everyone for Academic and Christian Excellence.

The following process is required to coach at SFCS:

● Coaches must complete an Employment
Application as required by the Archdiocese of
Agana

● Submit a current Tuberculosis (TB) Clearance

● The school administrator may request for recent
Police and Court Clearances dated no more than 6
months

● Coaches must be willing to abide by the
Archdiocese of Agana (AOA) Code of Ethics, AOA
Safe Environment Program, and AOA Policy on the
Protection of Children and Young People from
Sexual Abuse Program

● Coaches must register for the VIRTUS Online
Program, which will then be subject to a global

criminal arrest/conviction background check
following the required course(s) for the AOA.
Coaches are responsible for the cost of the global
background check and is to be paid to the school
finance office. (See Finance Office for the current
cost of the background check)

● Coaches must also consent to a background check
in the Child Abuse Registry with the Guam DPHSS
Bureau of Social Services. Coaching involvement is
dependent upon the cleared results of all
background checks

● Coaches must submit a copy of the Certificate of
Completion for the course(s) required

Parent, Coach, & Student Conduct Expectations

All players, coaches, parents, spectators, and staff are
required to act in accordance with the intent of the
program, which emphasizes the importance of learning
and growth for all people associated with the program, a
commitment to good moral, ethical, and social values, deep
respect for the human dignity and uniqueness of every
individual, and the determination to do what is right and
what is just in all situations. All people affiliated with St.
Francis Catholic School Athletics are expected to cooperate
with the spirit and policies of the school. This requires
courtesy in all relationships, promptness in fulfilling
obligations, concern for the environment, and many other
factors that the participant’s sense of appropriateness will
indicate to them. The Athletic Director reserves the right to
determine the appropriateness of an action if any doubt
arises.

All St. Francis Catholic School coaches, parents,
participants, and spectators are required and expected
to:

● Be polite and courteous to all.
● Avoid engaging in any situation that could result in

a negative representation of the program.
● Support all teams with equal respect and courtesy,

regardless of their level of skill.

Student Athlete Code of Conduct

The basic principle of conduct under which we will operate
at St. Francis Catholic School is to conduct yourself in such
a manner that you bring credit to yourself, your
teammates, your family, and your school. Never engage in
any activity that can be construed as inappropriate. In case
of flagrant violation of school rules or civil laws a team
member does not necessarily have to be warned and may
be dismissed from membership. To maintain membership,
the student must comply with the rules stated below:

● Maintain a 2.0 grade point average per quarter.
Failure to maintain the grade point average will
result in an academic probation.
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● Must complete and submit the Game Day
Clearance Form.

Health Requirements

A complete Physical Examination conducted within one
calendar year of a scheduled sport is required to
participate in that sport. Physical Examination forms are
available in the school's main office or you may use the
form provided by your child’s physician.

School Attendance

If a student is absent on a game or practice day then that
student will not be permitted to participate in the game or
practice. According to school policy, an absence also
counts if a student has an early dismissal before 11:22AM
during the school day or arrives at school after 11:22AM
during the school day.

Practice

The Head Coach will assign practice days and
times. Athletes will be expected to attend all practices.
Practice is essential to improving both individually and as a
team. Being a part of a team requires commitment and we
will expect our athletes to fully commit to the team.

When circumstances dictate that missing practice
is unavoidable, the athlete is responsible for notifying the
Head Coach before the practice occurs. The athlete or
parent must communicate the absence to the Head Coach
via calling the school and leaving a message, or calling the
Head Coach directly. Passing word of mouth through a
teammate or friend is unacceptable.

Head Coaches or Assistant Coaches are required to
attend any and all practices which they schedule. The
coaches are responsible for all athletes from the start of
practice until the last athlete has been picked up at the end
of practice.

Transportation

The Independent Interscholastic Athletic Association of
Guam (IIAAG) schedules all games for the school year. The
games take place at different schools, gyms, and fields
around the island. Parents or guardians must arrange
transportation to these games. If your child is to ride with
another player or any other persons not authorized to take
your child, a written consent must be provided to the
school.  Phone authorizations will not be accepted.

Athletic Fees

A Sports Fee of $80.00 (subject to change based on IIAAG
guidelines) is required to participate in a sport per quarter.
Uniform fees will be determined during practice sessions.
The basketball uniform will also be used for the sport of
volleyball, and the soccer uniform will be used for the
sport of rugby. If an athlete would like to play volleyball or

rugby but did not participate in basketball or soccer, then a
new uniform would have to be purchased in order to
participate. The Sports Fee must be paid only to the
school Finance Office prior to the first day of practice
and as well as the uniform fee. These fees must be paid
only by parents or guardians prior to participation in
each sport. Payments via students will not be accepted.
Please note these fees are non-refundable.

Disciplinary Action

Student Athletes are subject to the St. Francis Catholic
School Student Athlete Code of Conduct. Disciplinary
actions may include, but are not limited to, additional
workouts, suspension from a game or games, and possible
dismissal from the team or athletic program. The rules and
the consequences described below are examples of the
expectations and disciplinary measures that are specific to
the St. Francis Catholic School athletic program:

● Alcohol consumption, tobacco usage,
vaping/e-cigarettes or drug usage will result in
automatic dismissal from the athletic program and
further disciplinary action from the school
administration.

● Fighting in practice, games, or in school will result
in automatic dismissal from the athletic program
and further disciplinary action from the school
administration.

● Conduct detrimental to the team, inappropriate
gestures, words, or actions, unsportsmanlike
conduct, stealing, and vandalism are all subject to
different forms of disciplinary action depending
on the severity of the infraction by the Athletic
Director and the school administration.

● Repeat offenders will be dealt with more severely.

The school athletic program plays an integral part in
Preparing Everyone for Academic and Christian Excellence.

COMMUNICATION

School Phone

The office telephone is a business phone. It cannot
be used to relay personal messages to students during the
school day.

Except in the case of an emergency, parents are
requested not to ask school personnel to deliver messages
to their child during the course of the day. Arrangements
for after school pick-up is not considered an emergency
and such arrangements should be made before the student
arrives to school.

Parent-Teacher
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School related parent/teacher chat groups on social media,
cellular applications, or other forms of communications
are not sanctioned by SFCS. If one is formed by
parents/teachers please ensure comments made are
indirect responses to discussion. Irresponsible comments
made toward another parent, student, teacher, or staff at
SFCS will result in the immediate termination of the chat
group.

Letters and Memos

The administration and faculty will keep you up-to-date
through newsletters, emails, or letters sent home through
the students as needed.

Custody of Children

If your family has any particular circumstances
concerning custody of children, please ensure that our
office staff and classroom teachers are made aware of the
legal agreements between separated and divorced parents.

We are best able to serve and protect the child
when we are aware of:
● custody arrangements
● visitation rights
● other special instructions

In the absence of a court order, the school will allow the
non-custodial parent, access to the child’s academic
records and other related information regarding the child
in school. However, should a court order state the
contrary, the custodial parent needs to provide the school
with an official copy of such court order.

Crisis at Home

If there is a crisis at home, such as a death, or illness of a
family member or friend who is close to your child, we ask
that you please inform the school, so that we can provide
support for your child upon his or her return to school.
Any type of crisis in your child’s life can also be upsetting
to a child and may affect his or her ability to learn.

DISCIPLINE & CONDUCT

Gospel Values

The infusion of gospel values and the expression

of our Catholic faith are important in the development of
our curriculum. The following Gospel values are upheld
and developed throughout all subject areas and activities:
● Community
● Faith
● Hope
● Reconciliation
● Courage

● Service
● Justice
● Love
● Peace
● Respect for Life
● Trust

Character Formation and Moral Development

The formation of character is a key component of the St.

Francis Catholic School curriculum. Students are taught
and held accountable for the following:
Fairness
● Play by the rules.
● Take turns and share.
● Be open-minded, listen to others.
● Don’t take advantage of others.
● Don’t blame others carelessly.

Caring
● Be kind.
● Be compassionate and show you care.
● Express gratitude.
● Forgive others.
● Help people in need.

Citizenship
● Do your share to make your school and community a

better place.
● Cooperate.
● Stay informed; vote.
● Be a good neighbor.
● Obey laws and rules.
● Use good manners, not bad language
● Protect the environment.

Responsibility
● Do what you are supposed to do.
● Persevere; keep on trying.
● Always do your best.
● Use self-control; be self-disciplined.
● Think before you act – consider the consequences.
● Be accountable for your choices.

Trustworthiness
● Be honest.
● Don’t deceive, cheat or steal.
● Be reliable – do what you say you’ll do.
● Have the courage to do the right thing.
● Build a good reputation.
● Be loyal – stand by your family, friends, country, and

church.
Respect
● Treat others with respect, follow the Golden Rule.
● Be tolerant of differences.
● Be considerate of the feelings of others.
● Don’t threaten, hit or hurt anyone.
● Deal peacefully with anger, insults and

disagreements.
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Expectations for Students

The school is dedicated to providing and enhancing a
Catholic community of learning in which students will be
afforded equal opportunities to achieve their potential in
spiritual, moral, intellectual, physical and social
development. It is the expectation of the school that
students will respond positively to the policies in this
handbook and act accordingly. The school acknowledges
the rights and responsibilities of each student:

a) Be respected as a child of God in order to learn
and to be instructed in a safe, orderly, and
stimulating environment.

b) Have appropriate access to the facilities and
equipment of the school.

c) Participate fully in the religious life of the school,
including the celebration of the Eucharist,
religious education courses, and related activities.

d) Develop personal skills and talents to serve God,
and thereby his/her neighbor. Treat others the
way you want to be treated.

e) Contribute positively to the Catholic climate of the
school. Do not prevent, hinder, or harm others
from learning.

f) Comply with all school expectations and
regulations respecting student behavior.

g) Use respectable language that is appropriate to
the dignity as Catholics.

h) Adhere to the school dress code.
i) Respect the property of the school and others at

all times. (Building, grounds, equipment, and
materials).

j) Be in attendance and punctual at all classes and
scheduled activities, with the materials required
for full participation.

k) Respect, obey, and cooperate with all adults in
positions of responsibility in the school
community.

Basic School Rules

a) Respect the property of others.
b) Fighting is not allowed.
c) Romantic public display of affection and dating are

prohibited.
d) Execute Self Control in and out of the classroom.
e) Only appropriate language is acceptable.
f) No running in and out of the classroom, hallways,

or other areas as specified unless given

permission to
do otherwise by faculty or staff (PE class).

g) A written permission is needed from the principal
to leave campus.

h) Gum chewing and possession of it is prohibited.

i) Students are not allowed in the classroom
without the presence of a teacher or staff
member authorized by the principal

j) Smoking or chewing tobacco, vape/E-Cigarette
devices, alcoholic beverages, or any other types of
controlled or illegal substances (drugs) are not
allowed on campus.

k) Weapons, explosives, combustible vapor products
or other dangerous materials are prohibited.

l) Materials or clothing of any form displaying
negative messages or images are unacceptable.

m) Motorcycles, mopeds, scooters, bicycles, skates,
skateboards, shoe skates, or other similar and
other recreational transportation devices are
prohibited.

n) Cassette or disc players, radios, or any other
electronic instruments such as I-pods, I-pads,
cameras and cell phones are permissible only for
educational purposes, with the principal’s
authorization.

o) Any electronic media must be submitted to the
Main Office upon arrival on school campus. The
student’s name must be visible on all devices
to show proof of ownership. (Refer to “Electronic
Devices” for detailed policy)

Electronic Devices

Students shall not possess or operate heating element
devices, cellular phones, electronic nicotine device system,
I-pods, I-pads, ESP players, MP3 players, beepers, pagers,
CD players, headsets, electronic games, laser pointers, or
any other forms of electronic entertainment or
communication devices. These items are a distraction and
are prohibited in the school during school hours. For
educational purposes or because of special circumstances,
the principal or designee may give permission for certain
electronic devices to be used in school. All devices must be
turned in to the Main Office or the student’s homeroom
teacher upon arrival to school and be picked up at the end
of the school day at the designated pick up location. The
student’s name must be visible on all devices to show
proof of ownership. St. Francis Catholic School is not
responsible for any items lost or stolen before, during, or
after school hours.

Students, Parents, Guardians, and Visitors are
NOT allowed to take pictures of other students on
school campus, during school functions or activities.
Any texting or posting on the Internet of media where
the student is on campus or at a school related
function is prohibited. For students, disciplinary
actions will apply as needed by the school
Administration.

Harassment and Bullying

It is the policy of St. Francis Catholic School to
maintain an environment conducive to learning and
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working that is free from any forms of harassment and
bullying.

Each school employee shall be responsible for
promoting the understanding and acceptance of, and
assuring compliance with state and federal laws
governing harassment within the school setting.

Harassment of students by other students will not
be tolerated in the school. This will be in effect while
students are on school grounds, property, or within the
jurisdiction of the school; while attending or engaged in
school activities; and while away from school grounds if
the misconduct directly affects the good order, efficient
management and welfare of the school.

Harassment prohibited by the school includes, but
is not limited to, harassment on the basis of race, sex,
creed, color, national origin, religion, or disability. Students
whose behavior is found to be in violation of this policy
will be subject to the investigation procedure; which will
result in discipline, up to, and including, suspension and
expulsion.
Harassment on the basis of race, creed, color, religion,
national origin, or disability means conduct of a verbal or
physical nature that is designed to embarrass, distress,
agitate, disturb, or trouble students. Harassment may
include, but is not limited to the following:
● verbal, physical or written harassment or abuse;
● repeated remarks of a demeaning nature
● implied or explicit threats;
● demeaning jokes, stories, or activities directed at the

student.
● Engaging in offenses against the dignity of others via

text or Internet.
Sexual harassment means unwelcome sexual

advances and other verbal or physical conduct of a sexual
nature. Sexual harassment may include, but is not limited
to the following:
● verbal or written harassment or abuse;
● pressure for sexual activity;
● repeated remarks to a person with sexual or

demeaning implications;
● Un-welcome talking, touching, or seeing the private

body parts of others.
In fulfilling their obligation to maintain a positive

and productive environment, the principal, staff and
teachers are expected to immediately halt any harassment
of which they become aware by emphasizing the school
policy and when necessary, by more direct disciplinary
action described in the Harassment Procedure Plan.

Harassment Procedure Plan

St. Francis Catholic School is committed to
providing a learning environment that is free from
harassment/bullying in any form. Harassment/bullying of
any student by another student or employee are
prohibited. St. Francis Catholic School will treat allegations
of harassment/bullying seriously and will review and

investigate such allegations in a prompt, confidential and
thorough manner. A charge of harassment/bullying shall
not create the presumption of wrongdoing. However,
substantiated acts of harassment/bullying will result in
disciplinary action, up to and including expulsion.
Students found to have filed false or frivolous charges will
also be subject to disciplinary action.

Harassment/bullying occurs when an individual is
subjected to treatment or to an environment that is hostile
or intimidating because of the individual’s race, social
affiliations, gender or sexual orientation. St. Francis
Catholic School will address allegations of
harassment/bullying that occur on school grounds and at
school-sponsored or school-related events.

Harassment/bullying include but are not limited
to, any or all of the following:

a. Verbal Harassment/bullying – Derogatory
comments and jokes, threatening words spoken to another
person;

b. Physical Harassment/bullying – Unwanted
physical touching, contact, assault, deliberate or impeding
blocking movement, or any intimidating interference with
normal work or movement;

c. Visual Harassment/bullying – Derogatory,
demeaning or inflammatory posters, cartoons, written
words, drawings, gestures, photos, video;

d. Sexual Harassment – Unwelcome sexual
advances, requests for sexual favors, and other verbal or
physical conduct of a sexual nature when such conduct has
the purpose or effect of creating an intimidating, hostile or
offensive school environment;

e. Inappropriate Posting to the Internet,
Texting, or Cyberbullying - Texting of or posting of
inappropriate, vulgar, threatening, or demeaning
statements or images on the Internet.

Minor or Major Violations

Students at St. Francis Catholic School are
expected to conduct themselves in a manner indicative of
young Christians. School discipline is intended to
complement discipline at home and is not a substitute for
it.

It is impossible to enumerate all the possible
infractions that could be classified as minor or major
violations. The circumstances of any violation and its
frequency may also influence its category.

Nevertheless, as a general guide, the school
considers minor violations as infractions of class rules
(talking, getting out of seat, etc.) neglect of homework, not
wearing the appropriate uniform, not having required
materials for class, failure to return signed papers, and
chewing gum.

Major violations may include but are not limited to
the gross lack of respect for others, extreme teasing or
harassment, bullying, kicking, insubordination, conduct
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that endangers others, such as physical aggression, hitting,
and biting. Physical harm by one student to another is a
serious offense and will not be tolerated. Major violations
may also include possession and/or in contradiction to the
school philosophy, bringing in or partaking in any chemical
substance (alcohol, drugs, and tobacco), violation of
federal, state, local law, and intentional damage to any
school property.

Disciplinary Procedures

In a timely manner, the Vice-Principal will deal
with minor discipline problems. The nature of the offense,
the frequency of occurrence, and the response of the
student.
A student may receive a warning at the classroom level
about the unacceptable conduct; this may be followed by a
more serious warning, such as the child’s name being
written on the board, restriction from recess, or “time out.”
Successive violations may result in a conduct referral to the
Principal’s Office. All major violations of the school policy
are to be referred to the School Administrator. Depending
on the nature of the referral, the School Administrator may
warn the student, assign lunch or recess service learning,
send a note home to the parents to be signed and returned,
talk to the student’s parent over the phone, and/or require
the parents to attend a conference in order to address the
student’s behavior or “Parent Shadow”. A single conduct
referral to the Principal’s office may be grounds for a
teacher to give a student an unsatisfactory mark for
conduct and/or social attitude on his or her report card.

In cases of inappropriate Internet, Texting, or
Cyberbullying: Any student engaging in false statements,
detraction, or other offenses against the dignity of others
via text message or on the Internet in or out of school, will
be disciplined accordingly. Also, the school has the right to
demand that a student remove such postings as a condition
of his or her continued enrollment in our school. No
student is allowed to access social networking sites such as
Facebook, Instagram, Twitter, Snapchat, Vine, etc. while on
school campus or during school related activities outside
of school i.e. sport games, field trips, AOA functions and
retreats

Any user violating the Texting or Internet policies
is subject to loss of Internet privileges and subject to other
school disciplinary actions. The Administration will make
the final determination as to what constitutes
unacceptable use.

The school reserves the right to bar access to the
Internet in order to prevent unauthorized activity.

The school will not be responsible for any
damages a user may suffer, including loss of data.
The school is not responsible for the accuracy or quality of
information obtained through the Internet.

It is imperative that parents uphold the
disciplinary decisions of the school. It should be
remembered that these measures are administered for the
good of all students.

Classroom Regulations and Procedures

● The bell rings for every class period. There is a
two-minute period for exchanging classes and then a
tardy bell will sound. Students who are consistently
tardy without an excuse will be issued a Disciplinary
Notice.

● All students must have a good and sound
educational age-appropriate book to read after the
daily lesson is finished and if there is extra time
available before class ends.

● All students are required to line up outside their
respective classes and wait for the teacher to let
them enter the classroom.

● At the end of each class period, students are to line
up inside the classroom by the door and wait for the
teacher to dismiss them before exiting.

● Students will be assigned a desk space to sit at in the
class. During class, students are not allowed to get
up or move to another seat at any time, unless
directed by the teacher.

● The teacher will call students who are causing a
distraction in class, once. Should a student be called
a second time, his/her name will be noted and
written down. Parents will be informed that a
Referral Notice has been issued to the student and
that the Notice should be reviewed, signed, and
returned by the parent.

● Any student who leaves and walks out of the
classroom without permission will result in being
issued a Disciplinary Notice. Parents will then be
called immediately to pick up their child.

● A student, who receives three Disciplinary Notices,
will be given suspension.

● These school guidelines and their resulting
consequences should be reviewed by all parents and
guardians with their child/children who attend this
school.

● Use of the Internet and related technologies by all
students is a privilege. Inappropriate use may result
in the cancellation of those privileges and further
disciplinary action
.

Suspensions

Causes for suspension

Conduct that disrupts or has the potential for affecting the
educational process negatively and endangers the health
and safety of the student and fellow students (i.e, leaving
the campus without permission, fighting, vandalism etc.),
to include conduct that endangers school personnel, will
result in suspension. Repeated behavior may result in
expulsion as a final remedy.

Procedures:
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The School Administrator may impose a suspension for up
to ten school days after the informal due process
requirements have been followed and after documentation
has been provided, showing suspension is necessary. The
reasons for and length of the suspension shall be given to
the student in writing.

The School Administrator shall make and document every
reasonable attempt to immediately inform the student's
parents/guardians to immediately remove their children
from the school grounds providing the parents/guardians
can be contacted to do so. If parents/guardians cannot be
contacted, the administrator will request the Guam Police
Department to effect the removal.

A conference between the School Administrator and the
parent/guardian will be required prior to the
re-admittance of the student to the school. The student
must be readmitted to school at the end of the suspension
period regardless of whether the parent/guardian attends
the conference. Parents/guardians shall be informed of
the consequences of their refusal or failure to attend
disciplinary conferences.

Procedural notes on suspensions:

1. The student must be given notice in writing of the
charges against him/her.

2. If the student denies the charges, an explanation of the
evidence will be given.

3. Thus, a student must also be given an opportunity to
present his/her side of the story regarding the
offense, regardless of whether he/she accepts or denies
the charges.

4. A student whose presence is a continued danger to
person(s) or property or an ongoing threat of
disrupting the academic process may be immediately
suspended and removed from the school. In these
cases, provision of notice of the charges against
him/her and an informal hearing to continue the
suspension must follow as soon as possible.

5. A student who is suspended will incur suspension
absences. A student shall not be allowed to make-up
assignments.

6.  Suspension may be in school or out of school.

Parents or guardians who fail to attend
disciplinary conferences:

Parents are encouraged to be actively involved in
all decisions that concern the well-being of their
child/children in school. Parents who fail to attend
disciplinary conferences regarding their child shall be
considered, in neglect of the education of their child, and
may have a petition filed against them with Child
Protective Services. This will occur after documentation, in
the form of writing, has indicated that the parent has failed

to attend two (2) disciplinary conferences, regarding their
child.

It is imperative that parents uphold the
disciplinary decisions of the school. It should be
remembered that these measures are administered for the
good of all students.

Parental Concerns and Rights:

The following procedures are to be followed by parents or
guardians whenever they have concerns regarding the
manner in which their children have been disciplined.
These procedures are designed to assist parents in
resolving their concerns at the lowest possible
administrative level so as to expedite the resolution of
these concerns.

Procedures:

Parents/guardians who have concerns
regarding how their children have been disciplined in
the classroom should first discuss the matter directly
with the child’s teacher. Similarly, parents who have a
concern with the manner in which a School Administrator
has disciplined their child/children, these parents should
first discuss the matter with the Administrator who
administered the discipline.

Should parents/guardians not be satisfied with
the outcome of such discussions, they should bring the
matter to the attention of the School Principal and file a
grievance. Should parents/guardians not be satisfied with
the outcome of such discussions, they should bring the
matter to the attention of the Superintendent of Catholic
Schools. Should parents/guardians not be satisfied with
the outcome of such discussions, they should next bring
the matter to the attention of the Vicar General. Should
parents/guardians not be satisfied with the outcome of
such discussions, they should next bring the matter to the
attention of the Archbishop of Agana.

Note: Any student who has been suspended or expelled
and returns to campus without permission, will be
considered a person deemed ‘unauthorized entry’ or
‘criminal trespass’, hence contacting the Guam Police
Department for removal and legal action.

Search and Seizure

School authorities may, without notice or a search warrant,
search a student, cubby space, desks, work areas, book and
school bags, or clothing, based on a reasonable suspicion
under the circumstances and in a manner reasonable in
scope to maintain order and discipline in the school,
promote the educational environment, and protect the
safety and welfare of students and school personnel.
School authorities may also seize illegal, unauthorized or
contraband materials discovered in the search. Items of
contraband may include but are not limited to
nonprescription controlled substances, alcoholic
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beverages, tobacco, weapons, explosives, poisons, and
stolen property. Possession of such items will be grounds
for disciplinary action including suspension and expulsion.

DRESS CODE

Uniforms for all students are required to be properly fitted
and kept in a clean presentable manner at all times.
Uniforms must not be baggy, loose/tight fitted, too
short/long, faded, ripped or stained in color. Furthermore,
we recommend the uniforms be monitored by parents and
guardians for school uniform compliance.

8th Grade Graduation

Graduation is a time for celebration. SFCS remains
committed to a graduation that is filled with modesty and
humility. Thus, one’s natural appearance is embraced. In
keeping with this natural authenticity, students are
prohibited to wear makeup, face paint, high heels, and/or
stilettos for the Graduation Mass and Ceremony. Female
students are allowed to wear one (1) pair of simple
earrings. The graduates are required to wear full-dress
uniform (FDU) with black or white shoes, and socks.
Students are prohibited to wear any item or symbol which
depicts evil, violence, or inappropriate graphics. If the
student does not comply with the dress code guidelines,
he/she will not be allowed to participate in the graduation

ceremony.

Confirmation

Similarly to Graduation, students must maintain a
natural and modest appearance. Students may be required
to wear their full-dress uniform (FDU). Otherwise, female
students will be required to wear a modest, white dress.
Sleeveless and strapless dresses may not be worn without
a proper shawl that covers their shoulders. Dresses must
be at the knee or below. Female students will be allowed to
wear one (1) peair of simple earrings. High heels are not
permitted for this event. Male students may be required to
wear a long-sleeve button down and black slacks. Parents,
guardians, and students will be informed on what the
proper attire will be.

Picture Day

Students are prohibited from wearing make-up, face paint,
excessive jewelry, or shades to take school pictures. Curling
irons, hair straighteners or other heating elements are
prohibited and are considered contraband. Should a
student be caught wearing makeup, personnel will ask the

student to have it removed prior to taking their photos. See
“Buy-Your-Change/ Dress-Out Days” on page 25 for dress
code.

Boys Daily Uniforms

● The SFCS white short-sleeved shirt, SFCS approved
trousers or shorts shall be worn daily except when
the school calls for “Full Dress Uniform.”

● Shoes must be properly fitted (closed heel; closed
toe) and must be majority black, brown or white in
color.  Boots are not permitted.

● Socks must be solid white, black, or brown (at least 2
inches above the ankle but not higher than mid-calf).

● A black or brown belt must also be worn with the
SFCS trousers/shorts.

● Only plain white t-shirts (sleeves must not be longer
than uniform sleeves) are allowed if the students
desire to wear it as an undershirt.

Boys Full Dress Uniform

● A white short sleeved buttoned down shirt with a
plain white undershirt must be used and tucked in.

● Polo shirts cannot be used as part of the Full-Dress
Uniform attire.

● SFCS approved trousers with a brown or black belt
must be worn.

● Shorts shall not be worn when the school calls for
“Full Dress Uniform.”

● Shoes must be properly fitted (closed heel; closed
toe) and must be majority black, brown or white in
color.  Boots are not permitted.

● Socks must be solid white, black, or brown (at least 2
inches above the ankle but not higher than mid-calf).

● The SFCS necktie is to be used on “Full Dress
Uniform” days.

Girls Daily Uniform

● Elementary girls (Kinder thru 5th grade) must wear
the brown or maroon and SFCS approved jumper
with a white short-sleeved blouse. PreK 3/4 must
wear the SFCS approved jumper with a white
short-sleeved blouse.

● Middle School girls (6th thru 8th grade) must wear
the SFCS approved pleated skirt and a white
short-sleeved blouse.

● Undergarments should be strictly white or nude
toned.

● The length of the jumpers and skirts must be no
higher than the knee and to be strictly enforced.
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● All blouses must be tucked in at all times.
● Shoes must be properly fitted (closed heel; closed

toe) and must be majority black, brown or white in
color. Boots are not permitted.

● Socks must be solid white, black, or brown (at least 2
inches above the ankle but not higher than mid-calf).

Girls Full Dress Uniform

● All girls must wear the daily uniform skirt or jumper
as stated in the Dress Code section and a white
short-sleeved blouse with the SFCS bow tie.

● Shoes must be properly fitted (closed heel; closed
toe) and must be majority black, brown or white in
color.  Boots are not permitted.

Physical Education (P.E.) Attire

P.E. attire in class and personal hygiene such as showering
after activities are required. (See Health and Safety)

Backpacks

PreK3-Kindergarten should not have roller-backpacks due
to safety reasons. Grades PreK3 – 8th, backpacks should
not depict gang related images, evil/negative images or
messages, drugs, tobacco and alcohol.

Buy-Your-Change/Dress-Out Days

The following dress-out attire will not be allowed:
● Bandanas, hats, leggings, mini-skirts, halter tops,

spaghetti straps, sleeveless shirts/blouses, short
shorts, torn jeans, any shirt/s depicting gang related
images/symbols, evil/negative images or messages,
drugs, tobacco and alcohol. Blouses or shirts should
be long enough to cover the middle part of the body
(torso).  Footwear must be closed heel/closed toe.

● Zippered/Button-down jackets are only to be worn
outdoors on rainy days or in cold classrooms.
Jackets may not be worn to hide/cover
uniform/dress-out infractions or to hide/cover any
object/s not allowed on campus. Hoodies or
Pullover Jackets/Sweaters are prohibited.

Modesty and Simplicity

Our standards of dress and appearance are an
important element in creating an atmosphere of
self-respect and seriousness about learning. We look
primarily to parents to make certain that their children
come to school in appropriate attire, guided by principles
of simplicity and modesty. Active parental involvement in
this matter usually eliminates the need for the school to

play the undesirable role of censor, having to make
sensitive judgments about propriety.

Please keep in mind the following policies and
guidelines regarding your child’s appearance.
● The uniform includes not only the items that should

be worn, but also the manner in which the items are
worn. Neatness and modesty are overriding
considerations.

● All student hairstyles are to be neat, clean, and
combed so as to not impair vision. Girls with long
hair are encouraged to ponytail their hair for health
and safety reasons. Boys’ hair length must not touch
the top of the uniform collar.

● Use of dyes and bleach is not permitted. Extreme
hairstyles such as but not limited to; undercuts,
designs, mohawk/fauxhawk, mullets, etc. are not
acceptable.

● Makeup, nail polish, false eyelashes or nails, and all
types of tattoos are not permitted. Henna tattoos are
not permitted.

● Bracelets or any jewelry worn with inappropriate
messages call for disciplinary action. Boys may not
wear earrings. Girls may wear a one (1) pair of
simple earrings; they may not wear looped or
dangling earrings.

When necessary, the Administration will make the final
determination of acceptable attire and or hairstyles.
Students who violate the above uniform policy will face the
following consequences.

First Offense: Warning
Second Offense: Parents/Guardians contacted by

phone or email
Third Offense: Service Detail

Dress Code Inspection

Uniform inspection will be conducted at random
throughout the school year to ensure dress code policy is
in compliance. Multiple offenses of the dress code may
result in disciplinary action.

ADDITIONAL INFORMATION

Textbooks and School Property

The Archdiocese of Agana Office of Catholic
Education and the Government of Guam Department of
Education determines the list of approved textbooks from
which the school may select for each subject of the
curriculum.

The school requests that all textbooks should be
covered at all times. Lost or damaged textbooks must be
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reported to the teacher. The current price of the textbook,
including the shipping and handling costs must be paid
before a replacement can be issued.

Students are expected to respect the school
building and facilities as well as all school property and
equipment.

Classroom Rules

Invitations to birthday parties, or other unrelated school
events, are to be done outside of class time. Each teacher
may have additional classroom rules that summarize or
expound on these conduct guidelines. The teacher will
work to make sure these rules are understood and the
reasons for the rules are taught. It is the responsibility of
each student to know and follow the rules of the
classroom.

Candy and Snack Favors

Due to student allergies and our mission to provide a safe

school environment; candy and snack favors will be closely
monitored. We suggest these favor substitutes: stickers,
pencils, school supplies, etc. Please contact Main Office
personnel prior to providing candy / snack favors.

Snack and Lunch Breaks

Lunch, snacks, and drinks are available for
purchase at the school’s facility. Students may also bring a
packed lunch, snack, and drink from home. The lunch
menu is provided in the Parent and Student Newsletter.
The lunch menu is subject to change based on availability
from the suppliers.

Outside food provided to a student’s class or group
during the instructional day may only be consumed after
the student has eaten lunch. If outside food is delivered by
the parent/guardian before the student’s lunch time, Main
Office Personnel will hold the food until after the students
have eaten their lunch. Please contact the Main Office prior
to delivering any outside food.

Planned Socials – Parental Responsibility

Holiday planned classroom snack and birthday
snack parties are at the discretion of the respective
teacher. Due to the teacher’s daily planned schedule, such
requests must be done at least one week prior to the event.
Time limit/allotments, designated areas will be
determined by the teacher and must be adhered to.
Furthermore, due to allergies, parents are to communicate
with the teacher in the planning of such events. All
students are required to eat lunch prior to the snack party.
Snack parties are to be held during the afternoon break

period and must not enter into instructional time. Due
to instructional time, the request of other family members
to join such events will not be allowed. Healthy snack
parties are encouraged to promote a healthy lifestyle.

Recess Rules

Safety of our students is a most important concern
during recess time. Organized games are encouraged.
Activities that threaten the health and safety of students
will not be permitted. Activities that are not allowed
include, but are not limited to: pushing, kicking, tripping,
wrestling, fighting, tackling, punching, kicking, horse
playing, head locking, or the throwing of any objects other
than soft sport balls or Frisbees.

Students are to remain within the designated
boundaries during recess and are to enter the classroom
only when properly supervised.

Note that activities may be limited due to
COVID-19 restrictions.

Lost and Found

Items that are found during the school year will be kept in
the Main Office. If you have lost an item please come by the
Main Office to check if any lost items have been submitted.
At intervals throughout the year, they will be displayed for
perusal by all the students. Articles remaining after such
inspections will be donated to a charitable organization.
To help avoid losses, please label your child’s clothes and
accessories.

Valuables

Students and personnel alike are discouraged from
bringing valuable objects, jewelry or large sums of money
(more than $10.00) to school. If something is so valuable,
either for sentimental or monetary reasons, that its loss
would entail hardship, please do not permit your child to
bring it to school. St. Francis Catholic School is not
responsible for any items lost or stolen before, during, or
after school hours.

Alcohol, Tobacco, Vapes, and Drugs

St. Francis Catholic School is committed to fostering a
healthy Christian lifestyle for its students. Therefore, the
use, possession, distribution or selling of alcohol, tobacco
(chewing or smoking), or illicit drugs is prohibited on
school grounds, facilities, school buses and at
school-sponsored activities.

Students found in possession of alcohol, electronic
nicotine devices, drugs or drug paraphernalia will be
considered a suspect and will be subject to the St. Francis
Catholic School discipline policy guidelines. St. Francis
Catholic School will report to parents/guardians and
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appropriate legal authorities, any student suspected of
being under the influence of drugs and/or alcohol.

Smoking or chewing tobacco is prohibited on the
school campus and at all school-sponsored activities.
Students discovered with tobacco (including e-cigarettes)
on school grounds or at school activities may be subject to
suspension or expulsion. Others will be asked to leave
school grounds.

St. Francis Catholic School will take positive action
through education, parental involvement, and police
referrals, in the handling of incidents in the school or at
school-related events that involve the possession, safe, use
and/or abuse of behavior-affecting substances or
articles/devices.

In the administering of medication prescribed by a
physician, parents must inform the Main Office first and
then provide a note from the physician regarding the
medical situation and the proper dispensing of said
medication for that student. Parents will then hand over
the needed medication for monitored dispensing by the
school’s Health Coordinator. If these steps are not taken,
the Heath Coordinator will not dispense any medication to
your child.  (See “Health & Safety – Medication” section.)

Weapons

The possession, distribution, use and/or sale of any
firearm, knife, weapon, or other dangerous article, are
strictly prohibited on school grounds, facilities, school
buses, the bus interchange, and at school-sponsored
activities. Any student found with a weapon will be
subjected to the St. Francis Catholic School’s discipline
policy guidelines and potential referral to law enforcement.

Visitors

All visitors are required to sign in with the main office and
present a valid identification card or no entry. Individuals,
who fail to do so, will be considered a Criminal Trespasser
and the Guam Police Department will be contacted.
Parents dropping-off items for a student must be dropped
to the Main Office and will be delivered at an appropriate
time. Instructional time will not be interrupted for such
reasons. Due to COVID-19 protocols, non-essential visitors
are not permitted onto campus during school hours, unless
approved by the Administration. Please see the COVID-19
Driven Protocols on current protocols for Visitors.

Bus Rules

When riding on Government of Guam school buses, St.
Francis Catholic School students must follow all of Public
Works bus rules and regulations as follows:

At All Times:

1. Exercise caution, good manners and consideration for
other people.
2. Obey the driver; his first concern is for your safety.
Waiting for the Bus:
1. Be at your stop five (5) minutes ahead of time.
2. Stay a safe distance from the curb (road).
3. When the bus approaches, get in line.
4. Stay clear of the bus until it has come to a complete stop.
Boarding the Bus:
1. Always use the handrail.
2. Go up the steps one at a time.
3. Don’t push or crowd others.
4. Go directly to your seat.  The bus will not move until all
passengers are seated.
Conduct on the Bus:
1. Place books on the rack or your lap, keep the aisle clear.
2. Avoid loud talking and confusion that might distract
your bus driver.
3. Close the window, if open.
4. Keep arms and head inside the bus.
5. Do not throw objects inside or out of the bus.
6. The emergency exit doors and windows may be used
only during supervised drills or actual emergencies.
7. No horse playing in the bus.
8. Absolutely no smoking, eating, drinking, and chewing
gum inside the bus.
9. Remain seated until the bus has come to a complete
stop.
Help your bus driver keep the bus clean and in good shape.
Don’t write on or cut the bus seats and walls.  Don’t throw
things on the floor.

Getting off the Bus:
1. Use the handle and take one step at a time.
2. Pushing or crowding could cause an accident.
3. After you leave the bus, go directly to your assigned
place or home.
You must bring a note from your parents for the school
administrator any time you are to get off at a bus stop
other than your own.

Those in violation of the Department of Public
Works bus rules and regulations listed in the section may
be subject to the following disciplinary actions:
● First Offense – Warning issued by the bus driver.

The principal and bus supervisor are informed.
● Second Offense – Conference with parents and

administration.
● Third Offense – The student is denied bussing

privileges.

EMERGENCY PROCEDURES
AND DRILLS

Fire Drills, earthquake/tsunami, nuclear biological
chemical, intruder lock down and bomb-threat drills will
be held at regular intervals throughout the year, with at
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least one practice each month. Children will be instructed
as to the proper procedures for evacuation.

When the island is placed under Typhoon
Condition II, school personnel will concentrate on security
preparations and classes will be cancelled. Upon
notification from the Superintendent of Catholic Schools,
students will be released by bus or private transportation.
Parents are advised to listen to the radio for public service
announcements and information.

In the event of an earthquake or natural disaster,
students are advised to remain calm and listen for
instructions. Teachers will assess the situation and
instruct students accordingly, keeping in mind the safety
and well-being of everyone. Parents are asked to listen to
the radio for public service announcements and
information.

In case of a devastating earthquake/tsunami
where communication and transportation are cut off, all
students must be kept at the school site. No student will be
released to go home without a parent (or parent’s
authorized representative) providing transportation. The
school is responsible for the students’ well-being and
safety during the school day and beyond, in the case of a
catastrophe; it therefore must be accountable for the
whereabouts of each student during the disaster.

Power Outage and/or No Water at School

In the event of a power outage or lack of water during the
course of the school day, students will be released by bus
or private transportation. A power outage or lack of water
in the early morning may also be reason for school to be
cancelled. Parents are advised to listen to the radio for
public service announcements and information.

HEALTH & SAFETY

Health Services

Health room services are available for sick or
injured students during the school day. St. Francis Catholic
School’s Health Coordinator can provide minimal First aid
to students. Should students need medical attention the
parent will be notified. In cases of emergency where
parents cannot be reached, 911 will be called for medical
attendance.

Students should report to the office for assistance.
First-aid will be provided to any student with minor
injuries such as small cuts or scrapes. If any student is
injured or becomes ill at school, the parent will be notified
by phone and a report will be sent home. Students who
have a temperature of 99 degrees and above or vomiting
must be picked up by the parent or authorized person(s).
In any case, the Health Coordinator will determine in the
best interest and care for the child, if he/she will need to
go home. (See the COVID-19 Driven Protocols for
additional information.

To lessen the chances of sickness and to promote a
healthy lifestyle, students enrolled in Physical Education
(P.E.) are required to conduct personal hygiene (shower)
should certain activities call for it.

Information Regarding Physical Health

Parents are held responsible for informing teachers and
the school about their child’s physical disabilities, such as
impaired vision or hearing and conditions that would
prevent participation in physical and educational activities.
A student, who needs to be excused from participating in
Physical Education activities, must provide a doctor’s note.

Medication
● All medications must be brought to the office and a

“Medication Consent Form” must be completed by a
parent or guardian before medication can be
administered.

● Only prescription medication can be brought to
school and it must be stored in the school health
office. No over-the-counter medication is allowed
unless a written authorization is submitted from the
prescriber.

● Prescription must be in the original bottle with the
student’s name on it and written parental
permission must be submitted.

● The school uses variations based on these
statements.

Responsibility for administering the medications is with
the parents until the completed form is returned to school.
Only the Health Coordinator or appointed personnel will
administer the medication.

Pregnancy

A student who is found to be pregnant will be allowed to
finish school through home study. The school will provide
and grade all assignments. The school will also record all
final grades in the student’s cumulative file. The school
retains the rights to charge for any administrative cost and
tuition incurred in providing and grading all assignments
and recording of final grades in the cumulative file.

Child Abuse

The law requires all teachers and other
professionals to report any reasonable suspicion that a
child has been abused at home or elsewhere. While some
observations may cause suspicion, it is everyone’s duty to
pay close attention to such a situation. It is the role of the
Child Protective Services, to whom we report, to
investigate such a report. If your child is badly bruised or
marked from an accident, please provide a written
statement or the doctor’s examination to the health
coordinator and your child’s teacher of the circumstances.

Furthermore, other reports may be filed in the
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best interest of the child’s educational safety and welfare
needs.

GRIEVANCE POLICY

Students, parents, guardians, teachers and other school
employees who feel that they have a legitimate grievance
resulting from an alleged violation of either archdiocesan
or school policy and procedures shall be expected to
adhere to the following process.  The purpose of this
procedure is to support, at the lowest possible
administrative level, equitable solutions to grievances in a
spirit of justice and charity.

Archdiocese of Agaña Catholic Schools’
Grievance Procedures

Discussion with Concerned Parties
Discuss the grievance or complaint with the parties
concerned at an informal meeting, as soon as possible,
after the incident.

Joint Meetings
If the matter cannot be settled informally by the parties
concerned, they must request a joint meeting with the
principal.

Appeal to the Superintendent of Catholic Schools
If after this meeting, the aggrieved feels that the matter is
not resolved, he or she shall submit the grievance in
writing (within 10 days) to the Superintendent of Catholic
Schools. The superintendent shall have five (5) work days
after the receipt of the written grievance in which to
reconsider the matter to render a decision in writing.

Appeal to the Archbishop
If after a written appeal has been made to the
superintendent, a satisfactory solution to the problem
cannot be reached, the aggrieved may submit an appeal in
writing to the Archbishop.
The grievance will be heard by the Archbishop at a regular
meeting of the Archdiocesan Board of Education or at a
special meeting to be held within ten (10) working days
after receipt of the report of appeal. The Superintendent of
Catholic Schools will facilitate the appeal process and will
notify all persons involved in the dispute.
All parties to the dispute shall be entitled to a personal
hearing before the Archbishop and the Archdiocesan Board
of Education. At this hearing, discussions must be limited
to the points contained in the written appeal or complaint.
All concerned parties shall be responsible to have their
appeal or statement in written form and presented to the
Archbishop and the Board at least ten (10) days before the
hearing.
Within ten (10) days of the hearing, the Archbishop shall
notify both parties in writing of his decision.

Right of Representation
At any step of the grievance procedure, the aggrieved may
be accompanied by a representative of his or her choice
and witnesses, if any.

Steps of the Grievance Procedure
A) Archbishop of Agaña
B) Vicar General
C) Superintendent of Catholic Schools
D) Principal
E) Faculty
F) Student/Parent

School Address
St. Francis Catholic School

P.O. Box 21297
Barrigada, Guam 96921

Telephone: (671)789-1270  Fax: (671)789-3900

Fundraising Policy

Fundraising is any activity directed at raising
money or other resources, in consultation and approved by
the school’s administration. All monies or resources
received in fundraising endeavors are raised in the name of
St. Francis Catholic School and, for accountability, must be
submitted to the School’s Finance Office immediately after
the event.

Note that Theology is a required course at SFCS.
Therefore, cumulative grade point averages for each year
must include Theology, and no other elective obtained
from another institution can be substituted for it.
The Valedictorian and Salutatorian Awards at the end of
the 8th grade must include three years of graded Catholic
theology courses.

School related parent/teacher chat groups on
social media, cellular applications, or other forms of
communication are not sanctioned by SFCS. If one is
formed between parents and teacher, please ensure that all
comments made are in response to discussion.
Irresponsible comments made toward another parent,
student, teacher, or staff at SFCS will result in the
termination of the chat group, etc.
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Prayer to Saint Francis of Assisi

Lord, make me an Instrument of your Peace,
Where there is hatred, let me sow Love;
Where there is injury, Pardon;
Where there is doubt, Faith;
Where there is despair, Hope;
Where there is darkness, Light;
and where there is sadness, Joy.
O Divine Master,
Grant that I may not so much seek to be
Consoled as to console.
To be understood as to understand.
To be loved, as to Love.
For it is in Giving that we receive,
It is in pardoning that we are pardoned,
And it is in dying that we are born to Eternal life.



PARENT-STUDENT HANDBOOK PARENTAL AGREEMENT

Full Agreement with this Handbook is necessary for a child’s enrollment in St. Francis Catholic School.  If you have
any questions about this Handbook or if you would like to discuss any specific policy that has caused you to be

concerned, please feel free to call or visit with the Principal.

Parents and Guardians must sign the Agreement below and return it to their child’s homeroom teacher

NO LATER THAN WEDNESDAY, AUGUST 31, 2022.

TO: Principal of St. Francis Catholic School
I, (we), the Parent(s) or Guardian(s) of

Names of Children (Oldest to Youngest) Attending SFCS Current Grade

have carefully read and understood the contents of the St. Francis Catholic School Parent-Student Handbook.

I (we) fully and freely agree, without reservation, to its contents.

--------------------------------------------------------------
Signature of Father or Legal Guardian

------------------------------
Date of Signature

-------------------------------------------------------------
Signature of Mother or Legal Guardian

------------------------------
Date of Signature

-------------------------------------------------------------
Signature of Student

------------------------------
Date of Signature


