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Divine Mercy Parish CCD Program Handbook 
 
In a very special way, parents share in the office of sanctifying "by leading a conjugal life in the Christian 
spirit and by seeing to the Christian education of their children." CCC 902 
 
Introduction 
We are happy to partner with you in bringing your child to Christ and in sharing the riches of our Catholic faith 
with you and your child.  The General directory for catechesis reminds us that parents are the primary source of 
faith in their children’s lives (227).  Cannon law 226 2 puts it this way, “Because they have given life to their 
children, parents have a most serious obligation and enjoy the right to educate them; therefore, Christian parents 
are especially to care for the Christian education of their children according to the teaching handed on by the 

Church.” 
 
Our role is then is supplemental, to be a resource and to assist you in faith sharing. We are very excited to partner with you in this 
process. A number of volunteers are giving of their time, talent, treasure and of their hearts to our parish CCD program in order to 
serve your child and your family.  
 
The Prologue of the Catechism (CCC) says, “Father...this is eternal life, that they may know you, the only true God, and Jesus 
Christ whom you have sent.”  "God our Saviour desires all men to be saved and to come to the knowledge of the truth." 
 
As the reason of man’s existence is “to know and love God” and one day to share his glory, we (parents, students and 
teachers) are encouraged to study the catechism so as to grow in the identity of Jesus Christ who is the image of the invisible God 
for we are all created in the likeness of our Creator. Through the maternal guidance of our parish vision-mission and by active 
participation in Christ’s priestly, prophetic and kingly ministries, together we build a true Catholic Christian family (a heaven here 
on Earth). 
 
The Importance of Mass 
Our meeting day is Sunday. Our hope is to facilitate families taking part in that which Jesus lovingly left for us to remember him 
by…The Mass. As Catholics, the Mass is our greatest form of prayer.  Participation in Mass is central to Catholics. It is where we 
gather together to worship, praise and thank God.  It is also where we pray as a community, not just for ourselves, but also for the 
universal church as well as the church of the past, present and future. The Mass is where we are nourished by both the Word and 
Eucharist. We are Eucharist centered. We partake of the body of Christ. In that most intimate encounter of God’s sacrificial love, 
we are strengthened by being in communion with Him so that we can better love and serve those we encounter in our homes, 
communities and world.   
 
With these things in mind, we encourage all to participate in the Mass. Whatever has kept you away, we pray that you can let 
go of that and open the door to your heart and come to Mass.  We know it is not the only place to encounter Christ, but we also 
recall his words “to do this in remembrance of me” (Luke 22:19). We look forward to serving your child in class and worshiping 
with you and your family in Mass.  
 
Commencement and Dismissal 
Sunday Class begins at 9:30 AM sharp and continues through the 11 AM Mass, concluding at noon. We ask that no child(ren) 
be dropped off before 9:20 AM, as our volunteers arrive at 9:15 AM. Please utilize the rear parking lot and escort your child(ren) 
to their class. Watch for children and issue great care when driving and transporting children when on the premises.  
 
Do not leave your car unattended or double-parked in front of the school or church as this is hazardous to the community 
at large in case of an emergency. Minors should always be escorted to their class by a parent or guardian (P/G).  
 
Dismissal is after the 11 AM Mass. If you would like to sit with your child(ren) at Mass or plan to attend a different Mass, please 
sign your child(ren) out with the teacher by 10:45 AM in class, or in church before Mass begins. Otherwise, once Mass begins, 
children will be released after the Mass concludes, after the priest processes out. We ask that you not walk up to collect your child 
while Mass is in session as this is disruptive, unless it’s an emergency. If you are late to pick up your child after Mass, they will be 
in the CCD office or placed in an adjacent classroom. All children must be picked up no later than 12:15 PM in the office as 
volunteers will be attending the Spanish Mass. 
 
Tuesday Confirmation Class starts at 7 PM through 8:30 PM. Front door opens at 6:45 PM. 

 
Please note:  
● No student can be released to a minor or anyone other than the P/G without prior written consent from the P/G.  
● If a P/G needs to pick up their child(ren) early, they must sign them out with the teacher. 
● No student leaves on their own to walk home, etc., unless authorized by a P/G in writing.    
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Safety 
We want everyone to be safe. The safety of the children is as much our concern as is their spiritual development and faith 
formation.  
● Catechists and volunteers are required to complete an application, background check, and Protecting God’s Children (PGC) 

Certification.  
● For the safety of our children, all doors will be locked at all times. Hall monitors are present to assure safety and monitor 

entrances. Any adult who enters the building other than to drop off or pick up a child at the usual times must report to the 
office before proceeding to the child(ren)’s class.   

● A fire/evacuation/shelter-in-place drill will be practiced during the school year. P/Gs will be informed before this occurs.  
● Please share any medical issues or health concerns with us. This includes any allergies or sensitivities, inhalers or epi-pens, 

and/or any other special needs that we should be aware of so we can take appropriate care of your child(ren). Your privacy 
will be respected and we will be better able to serve your child(ren). 

 
Inclement Weather & Other Emergencies 
CCD classes may be cancelled due to inclement weather or other unsafe conditions. Teachers will contact you directly and updates 
will be posted on the parish’s website and/or Facebook. Note that the CCD office phone is manned only during CCD office hours, 
during class time. 
 
Student Responsibilities 
Be on time, attend and participate in class and Mass regularly, attend workshops and retreats (as applicable), adhere to behavioral 
policy, dress appropriately for church, complete homework assignments, come prepared, respect yourself, fellow students, all 
volunteers and all property; and turn off cellphones and take off hats during class and Mass. Please note: Confirmation and RCIA 
students must attend Sunday service, in addition to their regular class on Tuesday. Attendance is mandatory for parish retreats. 
 

Absentee Policy 
Students are allowed three (3) excused absences. Regular attendance is important, but if a child is sick, they should stay 
home. Absences due to sports activities are not excused. Excessive absences will result in a make-up assignment, additional 
classes or community service, as assigned by the teacher and approved by the office.  
 
Behavior Policy 
We are followers of Christ, the way we treat each other is key. Respect for the dignity of every person is expected at all times. 
We are called to do even greater than this, to love all, even our enemy. Therefore, there is to be no profanity, bullying, fighting 
or violence. Failure to comply with classroom and or program rules and other behavioral issues will be addressed as follows: 
teacher will redirect the student with a series of 3 warnings, should the problem continue, the student will be sent to the office 
and the P/G will be contacted so that together, an appropriate course of action can be developed. 

 
Parent/Guardian (P/G) Responsibilities 
Bring your child to CCD and Mass regularly and on time, continue to work with your child at home, discussing the gospel and 
teachings, complete all necessary forms, attend faith formation parent workshops, notify your child(ren)’s teacher in writing of any 
absence, support and comply with attendance and behavioral policies, support the CCD program with your prayers and voluntary 
service, and attend to fees as able.  
 
Be sure to obtain your child(ren)’s CCD teacher’s contact information and share your contact information with him/her. They are 
your first point of contact when it comes to any questions relating to your child’s spiritual education. 
  
Please note: If your child(ren) loses their book, the cost of a replacement book is $13. Please help your child.  

 
Faith Formation Workshops 
P/G are required to attend these workshops on a monthly basis during the CCD school year to assist you in further developing 
your child(ren)’s spiritual education at home, as well as your own. Attendance is mandatory and excessive absences may 
cause a delay in your child(ren)’s sacramental schedule.    
 

Right to Amend 
Divine Mercy Parish reserves the right to amend this handbook as necessary. Any changes that are made will be notified in writing. 
 
Closing 
Please refer to this Handbook as needed. We hope it assists us all in serving our children and families. Please keep the CCD 
Program in your prayers and know that you are being prayed for. May you be profoundly blessed as you and your child(ren) 
journey closer to Christ! Should you have any questions, please contact the CCD Office at ccd@divinemercyrahway.church.  

 
 

Divine Mercy Parish 
Parent/Guardian Acknowledgement  

and Child Release Form 
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(Use more than one form per child if necessary) 

 
 
My signature below acknowledges that I have received and will review the Divine Mercy CCD Program 
Handbook with my child(ren).  I understand and agree to cooperate with the parish policies set forth.  
 
 
Child’s Name: _______________________________________________________________ 
 
Parent(s) Name(s): _________________________________________________________________ 
 
Parent/Guardian Signature: __________________________________________________________ 
 
Date: ____________________________ 
 
 
 

 
Please select: 
 

☐ My child can walk home alone. 

 

☐ I will pick-up my child. 

 

☐ My child can be released to the following people only: (list below) 

 
1. 

 2.  

 3.  

 

 

PLEASE RETURN THIS FORM TO YOUR CHILD’S CCD TEACHER.  
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PARENT FORM FOR CATECHIST 

Please PRINT legibly. 

  

Name of child: ___________________________________________________________________ 

Public school grade: ________________ 

 

Parent Full Name: ________________________________________________________________ 

Parent Email: ____________________________________________________________________ 

Parent Cellphone: ________________________________________________________________ 

   

Has your child already received the following sacraments? (circle Yes or No)  
 

● Baptism / Bautiso:  Yes / No      

(If ""No"", you must schedule your child's baptism with the CCD Office ASAP.) 
 

● Penance/Confession: Yes / No     

● Communion: Yes / No      

 
Does your child have any special needs?  Yes / No  
 
 


