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  Planning Your Wedding     
 

A church wedding is a special joy. In the marriage ceremony, a man and a woman come 
together, promising to love each other faithfully all their days.  As the bride and groom 
exchange vows, family and friends join them in praying for God's help as they keep their 
marriage covenant in the years to come. 
 
There are many traditions, sacred and secular, associated with weddings.  Few of these 
traditional practices are required by the church; most are secular customs and 
traditions.  We have prepared this handbook to help you understand which wedding 
traditions are necessary for the church ceremony, which are optional, and which are 
permitted. 
 
We are committed to making your wedding a very special day, one you will remember 
always.  Within the bounds of good taste and the church's understanding of the wedding 
ceremony, we will work with you to make your wedding as individual and as meaningful 
as we possibly can. 
 
It's your wedding.  Family members or friends will be eager to share their own ideas 
about what is necessary or proper, but you and your fiancé(e) are the ones who must 
decide.  Our goal is to work with you so you may understand the full range of choices 
available, and so together we may plan a ceremony that you will remember with joy for 
many years to come. 
 
Please read this handbook carefully, noting the various details. Please do not hesitate to 
consult the priest/rectory about any questions or difficulties that may arise. 
 

Who May Be Married In the Church? 
 
The pastor will determine whether a couple may be married in the church. This decision is 
generally made after an initial consultation with the couple, at which they share something of 
their Christian faith, the seriousness of their commitment to each other and their 
understanding of Christian marriage.            

 
At least one member of the couple must be a baptized pract icing Catholic.  He/she must 
be free to marry both civilly and canonically. 
 
A Catholic who is not a member of our parish is very welcome to approach the parish 
office about a church wedding.  In cases where neither bride nor groom are  active 
members of the parish, an additional fee is charged for use of the church building. 



Scheduling Your Wedding 
 

Contact the parish to tentatively reserve the church for the date and time of your 
ceremony and to schedule your first appointment with the priest.  The church should be 
notified of your desired wedding date AT LEAST SIX (6) MONTHS in advance of the 
ceremony. (PLEASE NOTE: Arrangements for weddings will be made ONLY with the bride 
and groom, not with parents or any other third party.) 
 

In general, the purpose of these meetings is to enable the pastor to become acquainted 
with you, and to discuss: 
 
➢ The nature of your Christian commitment 

➢ The legal requirements of the state 

➢ The privileges & responsibilities of Christian marriage  

➢ The nature and form of the marriage service 

➢ The vows and commitments you will make 

➢ The relationship of these commitments to your lives of discipleship  

➢ The resources of faith and the Christian community that are   

  available to assist you in fulfilling your marriage commitments 

 

Availability of Church Buildings 
 

In general, the Churches are available for weddings on weekday and Saturday 
afternoon.  (Weddings may not be celebrated on Sundays, Solemnities or Holy Days of 
Obligation.) 
 

Please note: There is no Receiving Line in the vestibule of church following the 
wedding no matter what time the wedding takes place.  The Receiving Line is part of 
your Dinner Reception and not part of the Wedding Ceremony. 
 

Alternate Locations 
 

It is the policy of the Diocese of Pittsburgh that any wedding of two Catholics or a 
Catholic and a baptized Christian must take place within the Church.  No outside 
weddings are permitted nor may alternate sites may be used. 
 

Church Facilities 

Remember that all Church Property is considered Smoke Free & Alcohol Free. Smoking & 
Alcohol are prohibited.  We reserve the right to ask your guests to leave if they are found 
doing either.  Please keep in mind the priest cannot marry a bride or groom who has been 
drinking.  We respectfully ask you to keep the sacred space clean and neat. All pew 
decorations used programs and flower boxes, or debris must be promptly removed after 
the ceremony. Please ask those who helped you to decorate for your wedding to help you 
clean-up. 

 

   
 



Honorarium and Fees  
 

⚫ Use of the Church ~ Member: $250            ⚫ Use of the Church ~ Non-Member:  $500 
⚫   Music Minister $150                               ⚫   Wedding Coordinator (2) $50 each (cash) 
⚫   Honorarium to Priest (see below)   ⚫   Altar Servers (2) $20 each (cash) 
 

For the sake of definition, an active registered “member” is understood to be a practicing Catholic 
who has been a registered, involved and contributing member of the parish for at least one year 
prior to the reservation of a date for a wedding.  
        
PAYMENT OF FEES (Fees subject to change)  

Church Fees for Parishioners 
If one of the parties is a registered parishioner of one of the four New Castle city parishes we 
ask a $250.00 offering for the use of the church. A non-returnable deposit of $100.00 is 
required before the wedding can be entered in the parish Mass book.  The balance ($150.00) 
is due a month prior to the actual wedding date. Checks for the “use of church fee” should be 
made out to the parish where the wedding is taking place.  This is a contribution to the 
maintenance and utilities of the church. 
     

Church Fees for Non-Parishioners 
If neither party is a registered parishioner of one of the four New Castle city parishes a 
$500.00 non-parishioner offering for the use of the church.  A non-returnable deposit of 
$100.00 is required before the wedding can be entered in the parish Mass book.  The balance 
($400.00) is due a month prior to the actual wedding date. Checks for the “use of church fee” 
should be made out to the parish where the wedding is taking place. 
 

Other Considerations 
It is customary for couples to present an honorarium to the priest.  Your gift is left to 
your discretion and sense of gratitude. This honorarium should be given to the 
priest at the wedding rehearsal. (Checks should be written out to the priest.) 
 

The Music Minister fee should be paid directly to them one month prior to the 
wedding. (Checks should be written out to the Music Minister.)  
 

 
 

The Marriage License 
A wedding is both a religious and a civil ceremony.  The pastor acts on behalf of the 
state, as well as the church, in conducting the ceremony.  Because of the civil nature of 
the proceedings, couples must obtain a marriage license ahead of time -- usually from 
the Clerk of the County Court. A marriage license obtained in any county in the 
Commonwealth of Pennsylvania is acceptable for your wedding here in New Castle.  
 

Please note that a marriage license is good for thirty days; therefore, do not obtain your 
license more than thirty days in advance of your wedding day (or it will have expired by 
the time that day arrives).  Also note: that there is a mandatory 72-hour waiting period 
(or longer, if a weekend or holiday is involved), before you can obtain your license.    DO 
NOT WAIT UNTIL THE LAST MINUTE to obtain your license. Without a valid license, the 
wedding cannot take place. 
 
 

http://license.do/


Please bring the Marriage License with you to the rehearsal.   The pastor will keep 
the marriage license between the rehearsal and the wedding and will file it with the 
appropriate county authorities following the wedding.  The pastor will give you your copy 
of the Marriage License following the ceremony. 

 

 

 
Director of Music Ministries:  

 

Brenda Kostial 724.622.2827   

Vickie Onufrak 724.652.5829 x 8 

 

The parish Music Minister plays for all weddings.  If you desire another organist, please 
notify the Music Minister at the time of your first premarital counseling appointment.  Only 
an organist who is, in the Music Minister’s judgment, trained and experienced may be 
considered.  Please note that if you choose to bring in another organist, you are still 
obligated to pay the required fee to the parish Music Minister. 
                                                                                                                                

Most weddings include the following organ pieces: 

➢ Prelude 

➢ Processional 

➢ Recessional and Postlude 

 
The processional and recessional are usually single musical pieces, while the prelude 
and postlude may be composed of several.  The prelude usually begins fifteen minutes 
before the service, and the postlude usually continues until the worshippers have left the 
sanctuary.  You may make arrangements to have an instrumentalist or vocal soloist at 
your wedding.  Please discuss this with the Music Minister as far in advance as 
possible.  If organ or piano accompaniment is needed, the soloist must make 
arrangements with the church organist for a rehearsal. 

 
All musical selections must be appropriate for a service of worship.  The church 
organist has a wide repertoire of appropriate musical pieces and will be happy to help 
you select the pieces for your wedding.  

 
 
 
 



Reception of the Eucharist 
 

It is the direction of the Catholic Church that only Catholics may approach the table of 
the Lord to receive Holy Communion.  If mass is being celebrated as part of your 
wedding ceremony, please make this directive known to non-Catholics who may be 
attending.  
 

Confession 
 

The bride, groom and wedding party should celebrate the Sacrament of Reconciliation 
(confession) before the wedding.  The priest is always willing to hear confessions after 
the rehearsal. Confessions are also available at the following times:  

 
St. Joseph the Worker – Monday from 5:15pm till 5:45pm 
St. Vincent de Paul – Saturday from 4:00pm till 4:30pm  

St. Camillus – Saturday from 11:00am till Noon 
St. Vitus - Saturday from 11:30am till 12:30pm 

 
Wedding Bulletin or Worship Aid  

 

Some couples arrange for a wedding bulletin -- a printed order of the ceremony, including 
personal greetings, announcements and the names of the wedding party.  The priest or 
Music Minister will gladly consult with you about bulletin design, but it is your 
responsibility to arrange for typing and photocopying. Local Christian Book Stores 
usually have suitable papers in stock. 
 

It is advisable to show a final version of the bulletin to the Music Minister at 
least two weeks prior to the wedding to check for accuracy of your selections. 
 

The Entrance Procession 
 

Brides are most often escorted down the aisle by their father and/or mother.  This is one 
of several decisions you will need to make before the rehearsal.  Please decide who  
(groomsmen/usher) will be escorting the Mother of the Bride, Mother of the Groom and 
any step-mothers down the aisle.  Next, think about how you would like your 
bridesmaids to come down the aisle.  They can come down the aisle alone and their 
partners will meet them part of the way to escort them to their seat.  Or you can have 
the couples come down the aisle together (with the exception of the Best Man & Maid of 
Honor).  One advantage of the second option is your photographer will have a better 
shot of getting a picture of each couple as they slowly walk down the aisle.  

 
Lectors & Gift Bearers  

 

If you are having a Wedding Mass the Lector must be a practicing Catholic, able to receive 
Holy Communion and have had the experience of reading at Mass prior to the Wedding. 
Reading the Scriptures is more than just public speaking; it is a ministry in the church that 
must not be treated casually. They should be part of the wedding rehearsal so that they can 
have a chance to practice the reading. 
 
If you are having only the Wedding Ceremony without the Mass a Non-Catholic practicing 



Christian can be permitted to read the Scriptures. This person should be of good reputation, 
single or married but not divorced.  A Protestant Minister or Rabbi is welcome to read the Old 
Testament reading.  Whoever you choose to Lector at the Wedding Ceremony should be part 
of the wedding rehearsal so that they can have a chance to practice the reading. 
 
Gift Bearers must be practicing Catholics who have at least received their First Holy 
Communion. Children under the age of 8 are not to be Gift Bearers. 

 
Additional Aspects 
 

If you would like to include any other features in your wedding, please contact the 
rectory as soon as possible so it can be approved by a priest beforehand. 

 
Flowers and Decorations 

 

Arrangements for flowers and other decorations for the sanctuary may be made with the 
florist of your choice. Flowers and other special decorations are not necessary for a 
wedding, but most couples find they add to the celebratory atmosphere. Extravagant and 
wasteful floral displays are discouraged. 
 

Flowers have traditionally been a part of the wedding ceremony.  They are however, 
OPTIONAL. If you choose to have live floral arrangements, your florist must provide the 
flower stands to hold them.  The parish does not provide these stands.  It is customary to 
leave the live flower arrangements in the church, for use in Sunday morning worship as 
your gift to all the parishioners on your happy day. 

 

Delivery: Please call your rectory to arrange a time for flowers to be delivered. 
 

Unity Candle: Some couples follow the tradition of lighting a marriage or ‘unity'  candle.  
This involves a special three candle holder that rests on the communion rail.  If you 
would like to do this, please discuss your wishes with the priest, and then consult your 
florist about obtaining the necessary candle-holder, candles and tapers. 

 

At no time may Adhesive Tape, Scotch Tape, Duct Tape, C-Clamps – (metal or 
plastic), Wire, Tacks, etc., be used to fasten bows to the ends of the pews.  A strong 
rubber band or ribbon can be obtained from your florist for this purpose.  
 

No candle lamps, whether free standing or clamped to the ends of the pews, are 
permitted.     
 

Aisle Runner & Flower Petals, ETC. 
 

Due to liability concerns and safety issues, the use of a crash/runner on the aisle is not 
permitted in any of our churches.  In light of the clean-up efforts and time constraints, the 
throwing of rice, birdseed, flower petals or anything else of that nature as well as the release 
of balloons, butterflies, doves etc. IS NOT PERMITTED. 
 



Photography 

Most couples wish to commemorate their special day with photographs.  We are happy to 
accommodate photography in the church sanctuary, but only at appropriate times, so as not 
to disrupt the worshipful nature of the occasion.   

Video cameras, on fixed tripods, may be used unobtrusively without artificial lighting.  The 
pastor will indicate the most appropriate position for the video camera.  Video photographers 
are not permitted to move around the sanctuary during the ceremony.   

Following the recessional, you and the wedding party may re-enter the sanctuary for a few 
moments, so scenes of the service may be re-enacted, and group photographs can be taken.   

It is recommended that if you have a Wedding Bulletin or Worship Aid, you include a note to 
inform your guests that they may take pictures during the ceremony but only from their pews.  
They are not permitted to freely walk around the church during the wedding.   

It is your responsibility to notify the photographer of these requirements: 

➢Photographers should dress appropriately.  
 

➢Photographers or family members taking photos are NOT PERMITTED in the     
   sanctuary or in the sacristy during the ceremony.                                                                                

➢Parish florals and sanctuary furniture CANNOT be moved or rearranged. 

➢Photographs taken in the church after the ceremony must completed within 30 minutes.                  

➢Photos may be taken on the lawn. 

 
The Wedding Rehearsal 
 

The wedding rehearsal, ordinarily held the evening before the wedding, is an opportunity 
for members of the wedding party to practice their roles in the ceremony.  At the rehearsal, 
the focus is on the movement and physical placement of participants.  It ordinarily lasts 
about one hour.                                                   

The following people should be present at the rehearsal:                                              

➢ Bride and Groom                                                                                    

➢ Best Man & Maid or Matron of Honor                                                                           

➢ Bridesmaids & Ushers                                                                             

➢ Parents or others accompanying the bride down the aisle                                  

➢ Anyone else participating in the ceremony (Lector, Flower Girl Gift Bearers etc.)                                     

➢ Wedding planner      



 
Other Matters 

Since the wedding is a service of worship, we expect that appropriate clothing will be 
worn at the ceremony.  
 
It is possible for children to be included in the ceremony as ring-bearers or flower girls. 
Please consider, however, that most children under the age of five do not have the 
maturity to fill this role and may react to the emotional pressures of the day with 
unpredictable behavior. No child is permitted to be carried down the aisle in the 
bridal procession. 
 
The wedding ceremony itself normally lasts 60 minutes. 
  

No rice, birdseed, confetti, balloons, artificial snow, bubbles, etc. may be thrown before or 
after the wedding.  In addition to being a safety hazard, it is a superstition, ill bef itting the 
celebration of a Christian marriage. 
 

No smoking is permitted in or around the church yards. No smoking in the restrooms. 
 

No alcoholic beverages are permitted in or around the church. 
 

No chewing of gum is permitted in the church, especially by members of the bridal party. 

 
Your Last Responsibilities 
 

You are responsible to keep the church clean.  Have one of your Ushers collect the empty 
flower boxes from the vestibule. If a Unity Candle is used please see that it is taken from the 
church after the wedding. Items left in the church will be discarded.  
 

The parish is not responsible for articles left in the vestibules during the wedding or church 
after the wedding.  Please be careful about personal items.   

 

Prayer for Engaged Couples 
 

Thank You Lord, for this wonderful gift of our love, which already has brought us so 
much joy. Grant that we may continue to love; reverently, patiently, generously --- seeing 

you in each other.  
         Guide us to continue to discover each other, that our understanding and compassion 

may deepen and mature. Teach us to forget ourselves and live for and in each other, that 
we may truly become one.  

         In the hurried days of final preparation, grant us the calmness to reflect upon the 
sacramental moment when you will seal and sanctify our promises, binding us together in 

profound intimacy forever.  
        Grant us the insight to realize that soon our unique love will be caught up and 

transformed into your boundless love. Then we will no longer be merely a young man or 
woman in love---but husband and wife, an image of Christ and His Church, with a special 

right to supernatural help, and special commission to create love in each other, in our 
children, and in the family of God. In joy or sorrow, in richness or poverty, in sickness and 
in health---may our love grow into your Divine Love till death do us part. Amen.    

             1/2020 


