
At your Home screen in ParishSOFT Family Suite, choose “Development” on the left side of 
the screen

Then, choose Contributions from the menu on the left side of the screen

Searching Offertory by DUID Number
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Now, working from the menu on the right side of your screen, fill in the “to” and “from” 
dates to set your date range parameters

Next, select the fund you want to search in. For this scenario, we are searching the 
“Offertory” fund

Page 2



Next, you will see a search box at the top of your screen. This is where you will enter your 
search criteria (we are using the DUID number)

When you have entered the DUID, you can use your mouse to click the magnifying class 
icon, or hit ENTER
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WooHoo!!  Your screen will populate with your search results!
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