
 ADMISSION 

 Grades PK3 to 8 
 ●  The  following  requirements  have  been  established  by  the  State  of  Pennsylvania 

 for admission: 
 ■  Entering PK3  :  years old by September 1. 
 ■  Entering PK4  : 4 years old by September 1. 
 ■  Entering kindergarten  : 5 years old by September 1. 
 ■  Entering grade 1  : 6 years old by September 1. 

 ●  Parents  of  all  new  students  for  Grades  4  to  8  will  meet  with  the  principal  at  the 
 time of registration for a pre-admission interview. 

 ●  Children  entering  Grades  6-8  are  received  on  a  probationary  basis  until  the  end 
 of  the  first  trimester.  Then,  they  may  be  formally  accepted  if  conditions  warrant 
 acceptance. 

 ●  Non-Catholic  children  are  admitted  to  Saint  Anselm  School  as  space  becomes 
 available.  These  students  are  required  to  take  classes  in  all  academic  areas 
 including Religion. These children attend all liturgical celebrations. 

 Required for Registration of New Students Grades  PK3 to 8 
 The  following  documents  and  records  must  be  presented  at  the  time  of  registration 
 finalization: 

 1.  Birth certificate 
 2.  Baptismal certificate if baptized in a parish other than Saint Anselm 
 3.  Immunization records from the doctor 
 4.  Child’s Social Security Card 
 5.  A  copy  of  the  child’s  most  recent  report  card  from  the  school  in  which  the  child  is 

 currently enrolled. 
 6.  Copies  of  standardized  testing,  psychological  and/or  special  education 

 testing/evaluations. 
 7.  Any  other  pertinent  information  that  may  relate  to  the  child’s  achievement  in  a 

 school setting 
 8.  Whenever  there  is  a  family  situation  involving  either  divorce  or  separation,  a 

 copy of the court order must be presented for the office file. 
 9.  The published non refundable registration fee per child 
 10.  At  the  end  of  the  academic  year,  a  transfer  document  must  be  presented  to 

 Saint Anselm School from the student’s former school (If applicable). 

 Please note: 
 1.  No  student  is  fully  registered  until  all  necessary  documentation  has  been 

 received and placement has been decided by school administration. 
 2.  Saint  Anselm  School  reserves  the  right  to  deny  admission  to  any  student  who 

 has  previously  been  asked  to  leave  or  has  been  dismissed  from  this  or  any  other 
 Cahtolic, public, charter, or private school for any reason. 

 3.  Saint  Anselm  School  reserves  the  right  to  revoke  admission  to  any  student  who 
 has gained admission through falsified information, whether written or verbal. 



 RE-REGISTRATION 
 We  utilize  a  “Continuous  Enrollment”  model  for  students  enrolled  in  our  school. 
 Continuous  Enrollment  assumes  that  once  enrolled,  a  child  will  continue  his/her 
 education  until  graduation  from  eighth  grade.  Students  will  be  automatically 
 re-enrolled  for  the  next  school  year  following  the  published  announcement  of  the 
 re-enrollment  period.  The  school  must  be  notified  prior  to  the  opening  of 
 re-enrollment  if  a  student  will  not  be  returning  to  Saint  Anselm  School  for  the 
 next academic year. 

 TUITION, REGISTRATION FEE, ACTIVITY FEE 
 Registration, activity, and other fees are non-refundable and non-transferable. 
 The pastor and his finance committee issue the tuition rate in the spring of each 
 year for the following academic year. No student may re-register for the 
 following academic year unless all accounts of the present academic year are 
 paid in full. Grade 8 students will not receive diplomas unless their accounts 
 are paid in full by May 1 of the present academic year. No school records of 
 students who transfer will be released unless account payments are up-to-date. 
 While recognizing the possibility of special financial arrangements between 
 single, separated, and divorced parents either through mutual agreement or 
 court order, the parent/guardian signing this contract assumes full 
 responsibility for the payment of all tuition according to the timetable listed on 
 the tuition letter as published. 
 Tuition for Grades PK3 to 8 is paid through FACTS Tuition Management 
 System or at the parish center. Parents/Guardians are expected to keep their 
 tuition and fee payments up-to-date. The school reserves the right to withhold 
 academic records, including report cards and interim progress reports, if 
 accounts are not current. 

 CHANGES IN CONTACT INFORMATION 
 It  is  necessary  for  parents/guardians  to  notify  the  homeroom  teacher  and  school 
 office  concerning  any  change  in  address,  email  and/or  telephone  number 
 whether  it  be  a  change  at  home  or  place  of  employment.  This  should  be  done  as 
 soon  as  changes  are  made  to  ensure.  This  is  very  important  both  in  case  of 
 emergency and in maintaining continuous home-school communication. 

 TRANSFER 
 A  parent  or  guardian  of  a  student  who  transfers  from  Saint  Anselm  School  to 
 another  school  must  complete  a  transfer  request  in  the  main  office.  A  transfer 
 form  for  the  new  school  will  be  presented  to  parents  at  this  time  if  all  fees  and 
 tuition  have  been  paid  in  full.  When  the  parent  or  guardian  presents  the 
 transfer  to  the  receiving  school  and  registers  his/her  child,  the  receiving  school 
 will  request  student  records  from  our  school.  Due  to  the  integrity  of  student 
 records, all records are mailed to receiving schools. 

 CONFIDENTIALITY OF STUDENT RECORDS 
 Unless  for  health,  life,  or  safety  reasons,  student  information  will  be  considered 
 confidential.  The  contents  of  student  files  are  released  only  to  authorized 
 persons.  A  parental/guardian  signature  is  required  before  records  are  sent  to 
 any  agency.  Divorced/separated  parents  are  required  to  file  a  copy  of  the  custody 



 section  of  the  divorce/separation  decree  with  the  school.  This  procedure  helps  to 
 protect the rights of everyone in the family. 

 Without  a  court  order,  it  is  assumed  that  both  parents  are  entitled  to  all 
 information  pertaining  to  a  student’s  academics.  School  employees  are 
 permitted to discuss student progress only with a parent/guardian. 

 CUSTODY POLICY 
 It  is  the  policy  of  Saint  Anselm  School  not  to  become  involved  in  the 
 adjudicating  of  the  rights  of  parents  in  relation  to  the  custody  of  their  children. 
 Parents  who  are  separated,  divorced,  or  unmarried  MUST  provide  the 
 school  with  proper  documentation  concerning  custody  and  visitation 
 rights  of  their  children.  This  documentation  will  be  kept  on  file  in  the 
 main office. 
 Custodia  parents  are  likewise  asked  to  supply  the  school  with  certified  copies  of 
 retaining  orders  if  the  need  should  arise.  In  the  absence  of  this 
 documentation,  the  school  ASSUMES  that  parents  share  custody.  The 
 school  building  is  not  the  pace  to  settle  disputes  of  this  nature.  It  is  the 
 responsibility  of  the  parents  to  notify  the  school  of  any  change  in  custody 
 arrangements.  Parents  have  the  responsibility  to  communicate  school 
 information to the non-custodial parent. 
 Only  those  individuals  who  have  legal  custody  of  the  student  may 
 attend  school  meetings,  participate  in  educational  decisions,  and 
 review  educational  records  regarding  the  student.  Persons  who  do  not 
 have  legal  custody  are  not  permitted  to  participate  in  these  matters. 
 Thai  includes  grandparents,  aunts,  uncles,  ste-parents,  brothers, 
 sisters, etc. 

 The school cannot conduct separate conferences for custodial and non-custodial 
 parents. The school requests that the custodial parent inform the non-custodial 
 parent of all school information including weekly communications, calendars, 
 etc. The school will not produce a separate set of documents for the 
 non-custodial parent. 

 Persons who do not have legal custody (including those with visitation rights 
 but not legal custody) have no such educational rights and may not 
 participate in these matters. 


