
 FIRE DRILL/SHELTER IN PLACE DRILL 
 According  to  archdiocesan  policy,  each  school  is  required  to  hold  a  fire  drill  each 
 month.  Our  students  are  required  to  leave  the  school  building  in  silence  and  report 
 to  their  designated  fire  drill  locations.  In  addition,  each  school  is  to  practice  a 
 shelter in place drill annually. 
 Saint  Anselm  School  has  a  Shelter  in  Place  Plan.  “Shelter  in  Place”  means  that  our 
 school  will  be  called  either  by  the  Police  Department,  Fire  Department,  or  the 
 Office  of  Catholic  Education  to  alert  us  to  begin  a  Shelter  in  Place  plan.  This  plan 
 means  that  our  school  will  be  in  a  lock  down  mode--no  one  in,  no  one  out. 
 The  police  department  will  be  on  site  to  enforce  this  regulation.  This  plan  is  not 
 meant  to  last  more  than  three  hours  at  which  time  the  police  department  will  have 
 buses  on  site  to  remove  our  students  to  a  safe  location  which  would  be  announced 
 through  the  media  and  the  emergency  alert  system  to  the  community  at  large  so 
 that  parents  must  go  to  the  designated  evacuation  site,  not  to  the  school,  to  pick 
 up their children. 

 CRISIS MANAGEMENT PLAN--SHELTER IN PLACE PLAN 
 Saint  Anselm  School  has  a  Crisis  Management  Plan  in  place.  If,  for  any  reason, 
 the  school  must  be  evacuated,  our  plan  calls  for  us  to  walk  the  students  to 
 the  District  Council  21  Painters  and  Allied  Trades  Hall  at  2980 
 Southampton  Road  where  parents/guardians  may  come  to  pick  up 
 students  .  In  case  of  emergency  where  evacuation  is  necessary,  do  not  call 
 the  school  or  the  union  hall.  Our  plan  is  to  leave  the  building  immediately  and 
 meet  parents/guardians  at  this  union  hall.  In  this  type  of  emergency  evacuation, 
 there  will  not  be  time  or  personnel  to  answer  telephones,  instead  go  immediately 
 to  the  union  hall.  Saint  Anselm  School  Community  is  most  grateful  to  the 
 members  of  District  Council  21  for  their  immediate  and  enthusiastic  response  to 
 opening their union hall to us. 

 EMERGENCY CLOSING OF SCHOOL 
 In  the  event  of  any  emergency  holidays  due  to  inclement  weather,  consult  the  local 
 media  for  the  announcement  of  “All  Philadelphia  Archdiocesan  Schools  will  be 
 closed.”  An  Option  C  Parent  Alert  will  be  sent  via  email,  text,  and  voice  message. 
 Please  do  not  call  the  school  or  parish  center  since  we  do  not  receive  advance 
 information.  If  our  school  is  in  session  during  inclement  weather  when  road 
 conditions  may  be  dangerous  in  certain  areas,  we  ask  parents  to  use  their  parental 
 judgment  in  sending  their  children  to  school.  In  the  case  of  an  early  dismissal  due 
 to  a  snow  or  any  other  emergency,  each  student  must  know  their  information  for 
 an  emergency  dismissal.  Parents  should  discuss  this  emergency  plan  with  their 
 children. 



 VISITORS/VOLUNTEERS TO THE SCHOOL 
 For  the  safety  of  your  child,  all  visitors  and  volunteers,  except  at  times  of  public 
 functions,  are  to  report  first  to  the  main  office  to  sign  in  and  receive  a 
 visitor/volunteer  badge  to  wear.  At  the  end  of  their  visit,  visitors/volunteers  are  to 
 sign  out  at  the  main  office.  All  staff  members  have  been  instructed  to  question  any 
 visitor/volunteer  who  is  not  wearing  the  appropriate  badge.  Parents  or  visitors  are 
 not  permitted  to  meet  with  teachers  or  do  any  school  business  without  signing  in 
 at  the  office  first.  Family  members  are  not  permitted  to  visit  children  during 
 school hours. This includes lunch time or recess time in the schoolyard. 


