School Accountant
Location: Holy Savior Academy, 149 South Plainfield Ave, South Plainfield, NJ 07080
Position Type: Part-Time / Year-Round
Reports To: Principal

Job Description:
Holy Savior Academy is seeking a School Accountant to oversee and support the financial management of the school. This position is responsible for performing day-to-day activities of accounts payable, cash disbursements, billing and payroll processing.  In addition, the accountant provides financial reports to the principal and the school board as needed.  The role also includes diocesan budget preparation and variance analysis. 
This is a hands-on role that requires strong accounting knowledge and excellent communication skills.  The position requires proficiency in Quickbooks accounting software.   Word and Excel skills are also a plus.   This is a 12 month position requiring approximately 15 hours per week.   Salary range is $17k-$19K per year, commensurate with experience.    
