Position - Administrative Assistant (Full Time / Part Time)
St Anthony of Padua in Port Reading 

Job Description - Provide Administrative, Secretarial and Business Work for the Parish (Scheduling, Purchases, Records, Liturgical and Catechetical needs), and act as private confidential secretary to the Pastor / Administrator.

Pay - $35,000 $38,000 (negotiable based on qualification) plus Benefits.
Hours - Flexible (according to needs of the parish). Paid time off available.
 
Resumes may be sent to:
pastorofstanthonypr@gmail.com

