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Thank you for your patience as Fr. Sill, teachers, parents, staff and I have 
worked and prayed together over these last several weeks, in building a School Plan for our children, your children, that gives them back their school 
day and allows them to thrive this year at St. Matthew the Apostle Catholic School…even despite the unique learning environment!

Our plan has been developed with the safety of students, families, teachers, and support staff as our number one priority.  And we are blessed, and 
pleased, to be able to offer 2 learning models for families…An “On Campus 5 Days” option and a Distance Learning option, called “Connected Classroom 
at Home” or CCaH.

As a Catholic School, we know that we offer so much more than a rigorous education. We provide opportunities for spiritual growth, emotional growth, 
social interactions with trusted adults and peers, extracurricular activities, and numerous opportunities to grow in our Catholic faith and identity.  And 
it’s our Catholic identity that binds us together as a family.  Like any family, we’re committed to helping each other grow and learn…be happy and 
healthy…and want what’s best for our children and ourselves, through good times and challenging times.  We need each other!  And our St. Matthew 
family is ready to welcome your kids back to school with full hearts and…safe distancing! 

There is still more planning to do and decisions to be made before the start of school and I need your help.  I will need each family to complete a short 
survey indicating your preference for either the On Campus 5 Days Learning Model or the Connected Classroom at Home (Distance Learning) Model.  
Please keep in mind you’re committing to the first quarter.  Near the end of first quarter, you will have the option to change your preference for the 2nd

quarter.  The survey will be sent out this weekend.  Responses are due no later than Monday, August 10, 2020 at 9:00 a.m. Please make your decision 
by the deadline on August 10th.

Thank you, and may God Bless you,
John R. Rathburn, Principal
Saint Matthew the Apostle Catholic School

Message from our Principal . . .



SCHOOL PLAN 2020-2021
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“Dear Lord, we ask for patience and flexibility in 
the coming months.”
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This plan is “at this moment” and subject to change, based on 
recommendations and guidelines provided by the Ohio 

Department of Health, Franklin County Health Department, 
the American Academy of Pediatrics, the Diocese of Columbus, 

and other governing bodies. 



Our Mission
As a Catholic school community of believers who know, love, and serve Jesus 

Christ, we celebrate the sacramental life of the Church, proclaim the saving 

message of Christ, and share the love of the Lord through academic rigor,  

self-discipline, and service to others.



OUR BELIEFS
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Our Catholic identity is realized through a Christ-centered environment 
where the growth and knowledge of our entire school community is built 
on the Gospel message and the traditions of the Catholic Church.

A Christ-centered education is committed to academic excellence and 
challenges all students to reach their full potential –
spiritually, intellectually, physically, emotionally, socially, and 
morally. Every student in our school is a child of God whose unique 
abilities and needs are appreciated and respected.

Our community nurtures and sustains the God-given gifts of every person, 
and helps them grow into faithful and faith-filled disciples who joyfully 
practice the charity of the Lord in all circumstances of life, especially with 
their classmates, teachers, family, as well as the least, the poor and the 
suffering.

Within the parish community, students, staff and parents participate fully 
in the liturgical and sacramental life of the Church.

As primary educators, parents are expected to take an active role in the 
educational and sacramental formation of their child.

St. Matthew the Apostle Catholic School strives for effective 
communication to ensure a safe environment, positive relationships, 
and mutual respect among parents, students, teachers, staff, and pastor.



“We know that each school system, 

and perhaps each school building,  

will likely look different in the fall.  

We also know that Ohio has a long 

history of local control and that 

school administrators and teachers 

know their schools best.”

-Governor DeWine



"The American Academy of Pediatrics (AAP) strongly 
advocates that all policy considerations for the coming 
school year should start with a goal of having students 

physically present in school.” 

 “Schools are fundamental to child and adolescent 
development and well-being and provide our children with 
academic instruction, social and emotional skills, safety, 
reliable nutrition, physical/speech and mental health 
therapy, and opportunities for physical activity, among 
other benefits.”

 “No child or adolescents should be excluded from 
school…unless due to unique medical needs…. 
pediatricians, families and schools should partner   
together to identify and develop accommodations,      
when needed.” 



TWO OPTIONS: ON CAMPUS OR AT HOME
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On Campus*   
5 days

Homeroom 
3 days

At Home**     
5 days

**Families choosing the Connected at Home option 
are enrolled in this plan on a quarterly basis.  

*Students will be in Group A or B and alternate 
between 3/2 model every other week.

2 days



OUR PLAN ADDRESSES THE FOLLOWING PRIORITIES: 9

 Recognizes that the school day supports not only academic goals, but also the social, emotional, and spiritual development needs of 
all our students.  As a result, the “On Campus 5 days” plan will include Art, Music, Mass, P.E., Technology, Library, Recess, (and lunch).

 Understands the importance of our community coming together to celebrate and grow in our faith as a scheduled practice.

 Allows for every student to attend in-person, every day, providing the most robust learning experience for students. (82% of families 
surveyed preferred 5 days of in-person learning over other learning models).

 Makes the best use of all available learning space on our St. Matthew campus, to accommodate all school families. 

 Provides a distance learning option “Connected Classroom at Home” to accommodate students/families unable to attend in person at 
any point in time.

 Keeps all students “connected” as a whole – whether learning in their homeroom, their “connected classroom” or their “connected 
classroom at home” (distance learning).

 Prioritizes the safety of our students, teachers, staff, and guests at all times. 

 Allows for teaching and learning to continue should campus be closed for extended emergencies.



SAFETY BENCHMARKS FOR ON CAMPUS LEARNING
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Assess health and take 
temperature at home 

before coming to 
school (students/staff)

2

Wash hands; 
consistent good 

hygiene

3

Thorough 
cleaning/sanitizing 

of campus on a 
regular basis

10

6 ft. social 
distancing 

throughout campus

5

Face masks worn by 
students in grades   

K – 8

4



We want the students to have some flexibility with 
regard to the masks they choose.  

Here are guidelines we’re asking you to follow:
 Masks can be any color or pattern.

 Masks can have sports logos, team names, etc.

 Masks can be over the ear, or something that slides up 
from around the neck, provided it stays in place.

 Masks may NOT have messaging/words that are political 
statements or offensive language; nor have any political 
affiliation associated with them.

 It is strongly recommended you have more than one 
mask for each child, and provide a back up mask in their 
backpack.

 If a mask is found to be inappropriate, we will ask you to 
purchase a different mask for your child. 

What Kind of 
Mask Can Your 

Child Wear?
*Per the CDC, face shields are not a substitute 
for face masks. They can be worn with a mask 
or in place of a mask only with a doctor’s note.



On Campus 
Social Distancing 

Procedures

VISITORS

 Students will learn in their Homeroom classroom and in their 
assigned “Connected Classroom” and teachers will bring instruction 
to them.  

 Lockers will not be used; students will carry some school supplies and 
books in their backpack, and will keep some books at their desk.

 Students may keep a water bottle with them; all water fountains will 
be turned off, except water bottle filling dispensers.

 Cafeteria lunches will be available individually packaged, and 
students will eat lunch in their classroom.  

 Students will use an assigned personal chromebook.

 Visitors will be kept to a minimum and must wear a face 
covering/mask.

 Parents will not be allowed into the building to dropoff or pickup 
students.  Visitors/parents may use the intercom at the main 
entrance or call the office when picking up their children.  

STUDENTS

The following measures are being taken 
to keep your children, our staff, and all 
St. Matthew the Apostle school and 
church families safe and healthy, so that 
we may continue learning in the best 
possible environment for your children’s  
development and well being. 

In order to limit student movement throughout the building, 
we will adhere to the following:



 Students will be assigned their own desk and it will not be 
shared; desks will be disinfected nightly.

 Students will be assigned to Group A or Group B and will 
rotate on a 3/2 schedule every other week.
 Week 1:  Group A will work in their Homeroom 3 days, 

and in their Connected Classroom 2 days.  
 Week 2:  Group B will work in their Homeroom 3 days and 

in their Connected Classroom 2 days. 

 Every other desk is occupied at any given time, with 6 ft. 
distance between desks. 
 (in photo, purple sheets are Group A; yellow sheets are 

Group B)

 Masks are to be worn in both Homeroom and Connected 
Classroom.  

Traditional Classroom

“Homeroom”
(Ex: 8B, 8F) 

Kindergarten and Pre-K Students will be in self-contained 
classrooms, with 6 ft. social distancing in these rooms. 



ST. ANTHONY ROOM 
LEARNING SPACE 

HUTTA GYM/
CAFETERIA

ST. MICHAEL 
ROOM 

LEARNING 
SPACE

REAR PAC PARKING LOT 
(Weather permitting)

 Students will continue learning in connected 
classrooms to include, but not limited to:
additional academic instruction, individual 
work completion, Specials classes                  
(Art, Music, PE, Tech, Library).

 Teacher/Teacher Aides/Liasons in the    
Connected Classrooms at all times.

 Connected classrooms are designated by 
grade level and individual seats will be 
assigned.

PAC Layout – photo 1

PAC Layout – photo 2

LIBRARY/ 
TECH CENTER

ST. GABRIEL 
ROOM 

LEARNING 
SPACE

ST. RAPHAEL 
ROOM 

LEARNING 
SPACE



(Distance Learning)

Connected Classroom at Home is designed for the 
following scenarios:

1. Students that need to remain at home due to 
medical reasons and/or whose families opt out of 
the “On Campus 5 Days” Option.

2. Students that are ill/ not feeling well, show 
symptoms of COVID-19 or have tested positive for 
COVID-19 and must quarantine at home for any 
length of time.

The “Connected Classroom at Home” model, just as the 
On Campus Model, also recognizes that the school day 
supports not only academic goals, but also the social, 
emotional, and spiritual development needs of all of our 
students.  However, with 2 distinct contrasts: 

1. Consistent, ongoing parent engagement in 
supervising the learning environment for their 
child(ren).

2. Limitations of teachers in providing the same level of 
engagement, activities and pace as the On Campus
learning model.

* In the event the State of Ohio, CDC, or other local 
governing body mandates that our school returns to ALL 
students in a distance learning model, St. Matthew will 

communicate the Connected Classroom at Home 
expectations and additional resources/plans dedicated to 

an ALL STUDENT scenario.



16Expectations and Procedures

 Digital Academy is our new, online Classroom Management System (designed to replace Google Classroom) and will be 
utilized by all students, but will be instrumental to a successful distance learning environment.

 Parents will be asked to become proficient with using Digital Academy and we will provide training sessions prior to 
the start of school. 

 Each week assignments, activities, links to videos and documents, etc. will be provided electronically, via Digital 
Academy. Packets will be available in digital format. Hard copies will be available by special request.

 Live, direct instruction will be recorded and available through Digital Academy at the conclusion of class time.

 Student accountability will be monitored by means of attendance and participation in online learning.

 Follow up with students will take place each week by teachers, aides and/or classroom liaisons.

Students will commit to Connected Classroom at Home (CCaH) 
for 1 academic quarter at a time.



17Expectations and Procedures

Grades 3 through 8:   
 New content will be delivered weekly via pre-

recorded classroom instruction.
 Students will be required to meet established 

deadlines
 Art, Music, PE, and Technology will be integrated 

with classroom instruction. 
 Science Lab and Library will integrate with Science 

and ELA instruction. 

Students will commit to Connected Classroom at Home (CCaH) 
for 1 academic quarter at a time.

Grades K through 2:
 Teacher communications to deliver new content and explain 

weekly assignments.
 Pre-recorded classroom instruction to review content.
 Regular sessions for student assessment.

 Specials teachers will communicate virtually and will provide additional activities each week.
 Reinforce Catholic identity with weekly Mass (live stream) service projects, prayer journals, and discussions centered 

around faith-based topics when possible.
 Efforts will be made to stay connected socially with students who are learning On Campus and CCaH students, with 

parent support.



Aug 31st – Sept 4th:
“On Campus 5 days” students       

will attend 1 assigned day; 
CCaH students do not attend.

*this is also school supply dropoff day

First Day of School 
for All Students:

Tuesday, Sept. 8th

The school year will begin with a staggered start 
the week of August 31st thru Sept 4th with smaller 
groups of students in attendance each 
day. Students will learn new procedures including, 
but not limited to:

 hand washing
 hand sanitizing
 wearing masks
 coughing and sneezing etiquette
 importance of staying home when sick
 going to the nurse’s office
 social distancing in classrooms, 

restrooms, and hallways 

*Signs will be placed throughout the building as a 
reminder of these new procedures.



Transportation 
and 

Facilities Plan
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 Whether bus or car rider, all students will arrive and depart at staggered times.  Families will choose a 15 min. time 
slot for dropoff and pickup.

 Parents will remain in their car when dropping off/picking up in the carlines; our car tag system will be used as in 
previous years.

 There will be three (3) carlines utilizing two (2) different street entrances.  Families will choose the carline they 
prefer to use for the year.
 2 carlines off Havens Corners Road
 1 carline off Helmbright Drive

 Students will be assigned 1 of 6 designated entrances to enter/exit the building.  For older students, they will use 
a different entrance for “Homeroom” days and for “Connected Classroom days.”

Arrival and Dismissal Procedures

Pre-K Students:
 Parents park in the lower rectory lot and walk their student(s) through the playground to meet Pre-K staff at 

the latchkey door.
*Families not wanting to use a carline in the morning can park in the lower Rectory lot (see map) where two                  
staff members will lead students into the school once all cars are through the carlines.
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Drop 
off/Pickup 
Routes for 
Cars and 

Buses



HEALTH CLINIC & NURSE PROTOCOLS. . . 22

The Health Clinic (Nurse’s office) has been expanded to accommodate regular student health 
concerns, as well as providing an isolation area for any student exhibiting symptoms of COVID-19.  

The following protocols and procedures will be followed by the Nursing staff:

 The clinic and all equipment will be sanitized after each use.

 There will be a limited supply of masks available to students should they forget, lose or damage their mask 
while on campus.

 If a student is not feeling well and/or exhibits symptoms of COVID-19, the teacher will notify the clinic and 
the student will be evaluated in an isolated area of the health clinic. 

 If the student is evaluated and does display COVID-19 symptoms while on campus, a parent/guardian will 
be contacted immediately and asked to promptly pick up their child. We will bring your child outside        
to you when you arrive.  The student will be asked to wait for their parent/guardian in a supervised, 
isolated area of the health clinic.  



ADDITIONAL CONSIDERATIONS: 23

 A student, teacher or administrator within the school that is symptomatic and/or 
tests positive for COVID-19 will not be permitted to return to school until they are 
cleared by a medical provider.

 We will continue to follow all Emergency Communication protocols. 

 St. Matthew will have emergency medical PPE on site in response to any COVID-19 
outbreak or contamination. 



ADDITIONAL CONSIDERATIONS: 24

 St. Matthew the Apostle Catholic School will continue to evaluate and/or build plans that 
foster a safe and healthy school community before, during and after any emergencies. 

 We will continue to abide by and follow all recommendations set forth by the State of 
Ohio, local health officials and the Diocese of Columbus. 

 It is imperative that all students, staff, families and volunteers understand that, at any 
point, an event or incident which could cause physical harm, serious physical harm or even 
death, the safety and well-being of all involved supersedes the COVID-19 
recommendations and protocols. 



O Mary, Mother of God and our Mother, intercede for us
that we may know the protection of our guardian angels, 
So all our families and loved ones may be spared the 
effects of this disease.

For those afflicted, we ask for the grace of healing.
Increase their trust in you for deliverance.

During this time of trial and testing,
Help us to show loving concern for each other 
And to be patient, persevering and kind.

Increase the peace of your Son, Jesus, within our hearts 
and make us generous in sharing that peace with others
Through Christ our Lord. AMEN

Father Sill, Adapted from Archbishop Jose H. Gomez
President of the United States Conference of Catholic Bishops
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