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WELCOME 

Dear Parents and Students, 

Welcome to Visitation Catholic School!  In choosing Visitation Catholic School, you have 
demonstrated a commitment to the values and philosophy of a Catholic education. 

The Parent/Student Handbook reflects the policies of Visitation Catholic School for the 2022-2023 
school year.  Please read this document carefully and sign the agreement on SchoolSpeak.  This 
agreement states that you intend to abide by the policies of Visitation Catholic School during the 
2022-2023 school year. 

The faculty and staff of Visitation Catholic School look forward to working with you to promote 
academic excellence and spiritual development in the context of the teachings of the Catholic 
Church. 

Together let us pray that God, who has begun this good work in us, may carry it through to 
completion. 

Yours in the ministry of Catholic education,  

The Staff of Visitation Catholic School 

HISTORY 

Visitation of the Blessed Virgin Mary Catholic School traces its roots back to six Catholic families 
who traveled from Holland to Wisconsin and then finally settled in Oregon in 1875. In the same year, 
Father William Verboort transferred from the diocese of Milwaukee to the Archdiocese of Oregon 
City. After arriving, Father Verboort and the community built an informal school and a church, which 
was consecrated as St. Francis Xavier Chapel. In 1876, Father Verboort and his parents died of 
fever. The community was named Verboort that same year. In 1883, a new church was built and 
named Our Lady of the Visitation. The old church was converted into a two-room schoolhouse. The 
parish employed lay teachers and the Dominican Sisters from San Jose, California to run the school. 
The Sisters of Saint Mary of Oregon came to Visitation Parish in 1891 to operate the school. In fact, 
there was a sister from the Sisters of Saint Mary of Oregon teaching and assisting at VCS for over a 
century. 
 
Today, the school continues to provide a tradition of academic excellence, serving culturally diverse 
students ages Preschool to 8th grade from Visitation and other parishes in the Tualatin Valley. Fully 
accredited by the Western Catholic Education Association, Visitation Catholic School prepares 
students for success in high school and in today's world with solid academic and spiritual 
foundations. 
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PHILOSOPHY 

Visitation Catholic School is dedicated to the four-fold principles of Catholic education: message, 
service, community and worship. In accordance to these purposes, we are committed to the building 
of a Christ centered community of students. We believe all who participate in the process have vital 
and distinct roles.   
 

 We honor the rights and responsibilities of parents as primary educators and aim to build upon 
their foundation of religious and moral teachings. 

 

 We provide opportunities for worship, prayer, reflection, and service in celebration of our Catholic 
faith and traditions. 

 

 We are committed to an environment where respect for each child is demonstrated in words and 
actions. 

 

 We maintain a rigorous curriculum that motivates students to achieve academic and personal ex-
cellence. 

 

 We value the professional development of our staff to ensure challenging programs which inspire 
student success. 

MISSION STATEMENT 

Visitation is a Catholic Parish School  
that promotes life-long learning,  

responsible citizenship, academic excellence,  
and sharing the Good News and love of Jesus Christ. 
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SCHOOLWIDE LEARNING EXPECTATIONS  

 
As a student of Visitation Catholic School, I will continue to grow as a… 
 
CHRIST CENTERED INDIVIDUAL 

 

 I know my Catholic faith.  

 I pray every day.  

 I know, love and serve God.  

 I learn about God’s creation.  

 I live each day as Jesus did.  

 I recognize that everyone is equal in God’s eyes. 

 
LIFE LONG LEARNER 
 

 I work well in groups.  

 I do my best work.  

 I think about and solve problems.  

 I understand the tools of technology and use them responsibly.  

 I learn about the arts and different cultures.  

 I listen carefully and communicate clearly. 

 
RESPONSIBLE CITIZEN 
 

 I respect myself, others, and the environment.  

 I follow my classroom and school rules.  

 I accept responsibility for my actions.  

 I am a peacemaker.  

 I use my God given talents to serve others.  

 I exercise self-control.  
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SCHOOL STAFF 

ADMINISTRATORS  school: 503.357.6990              

     Pastor Father Michael Vuky 503-357-3860 

     Principal Mrs. Carol Funk ext. 202 cfunk@vcsknights.org 

TEACHERS AND AIDES school: 503.357.6990              

     Preschool Mrs. Lisa Fletcher ext. 112 lfletcher@vcsknights.org 

     Preschool Assistant  Mrs. Sandy Sinner  

     Kindergarten Ms. Rochelle Bottema ext. 100 rbottema@vcsknights.org 

     Kindergarten Assistant Mrs. Teri Friedl/Ms. Alicia Wheeler  

     First  Mrs. Marcie Solheim ext. 101 msolheim@vcsknights.org 

     First Grade Assistant Mrs. Elise Rodemack  

     Second Mrs. Monica Hardisty ext. 102 mhardisty@vcsknights.org 

     Second Grade Assistant Mrs. Sarah Clyde Mrs. Donna Heesacker 

     Third  Ms. Lacie Perras ext. 103 lperras@vcsknights.org 

     Third Grade Assistant TBD  

     Fourth  Mrs. Michelle Stone ext. 104 mstone@vcsknights.org 

     Fourth Grade Assistant Mrs. Tami Albertine  

     Fifth  Mrs. Linda Hobart ext. 105 lhobart@vcsknights.org 

     Fifth Grade Assistant Mrs. Kristie Vanderzanden  

     Sixth Homeroom, Math Mrs. Jilla Mansouri ext. 106 jmansouri@vcsknights.org 

     Sixth Grade Assistant Mr. Erik Meharry  

     Seventh Homeroom, ELA Miss Jessica Crenshaw jcrenshaw@vcsknights.org 

     Seventh Grade Assistant TBD  

     Eighth Homeroom, Science Mrs. Allison DeCofano ext. 108 adecofano@vcsknights.org 

     Eighth Grade Assistant Mrs. Taylor Carlton  

     Library/Media Specialist Mrs. Kristie Vanderzanden ext. 109 kvanderzanden@vcsknights.org 

     Spanish Mrs. Cermaliz Ruiz  cruiz@vcsknights.org 

     Music / PE Mr. Paul Elison ext. 111 pelison@vcsknights.org 

SUPPORT STAFF   

     Secretary Mrs. Kay Lucas ext. 201 secretary@vcsknights.org 

     Bookkeeper Mrs. Joyce Vanderzanden ext. 203 bookkeeper@vcsknights.org 

     Hot Lunch Supervisor 
     Hot Lunch Cook/Assistant 

Mrs. Robin Baggenstos 
Mrs. Amy Duyck 

Mrs. Melissa Vandecoevering 
Mrs. Kristin Vance      

Before and After School Care Mrs. Amy Hermance ext. 206 deandamy@comcast.net 

     Custodian Mr. Ted Spidal/Mr. Peter Safran  

 Marketing  Mrs. Sara Marshall marketing@vcsknights.org 

It is a matter of school policy that staff members’ home phone numbers are not given out. Please call the  
office for an appointment or leave a message on their voice mail. 
 
school office: 503.357.6990                   school fax: 503.359.0819 
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SCHOOL ADVISORY COUNCIL MEMBERS (SAC) 

The purpose of the School Advisory Council is to develop and define policies, which govern the operations of Visitation 
Catholic School. The Council helps draft the operational budget and is advisory to the principal. The Advisory Council 
meets monthly. Please contact the chair if you wish to be a part of the agenda. However, the normal channel for parent 
concerns is the teacher and/or the principal. 

Fr. Michael Vuky, Pastor    
Carol Funk, Principal     
Daniel Vandehey, Chair 
Amy Duyck          
Lisa Lederbrand     
Hallie Puncochar      
Mike Marshall 
Jill Verboort 
Angie Christopherson, Parents Club President     
Sara Marshall, Marketing Advisor  
 

 
The School Advisory Council meets on Thursday of the fourth week of each month at 7:00 pm during the school year. 

 

PARENTS’ CLUB 

All parents of students attending Visitation Catholic School are members of the Parents’ Club. The primary purpose of 
the Parents’ Club, in cooperation with the School Advisory Council, is to support a Catholic  
education, help build a sense of community and assist the school financially through various fund-raising  
activities.  

PARENT’S CLUB EXECUTIVE BOARD 

Angie Christopherson, President 
Nick Jones, Vice President 
Amy Patton, Treasurer 
Michael Weber, Secretary 
  
  

The Parents’ Club meets in the school cafeteria at least 3 times a year during the school year. 

FINANCE COUNCIL 

The Financial Council serves in an advisory capacity to the pastor. 
 
The Catholic Church recognizes the extent of the responsibility that goes with the fiscal management of the various  
operations that constitute the business of a typical parish and school. It also recognizes that fiscal management is not 
the primary focus of most pastors’ education and formation. For this reason, the Church has made provision in Canon 
Law (Canon 537) for every parish to maintain a Finance Council to assist the pastor in his duties in administering the 
temporal goods of the parish. 

 

FINANCE COUNCIL EXECUTIVE BOARD 

Fr. Michael Vuky, Pastor 
Carol Funk, Principal   
Joyce Vanderzanden     
Andy Duyck, Chair    
Judy Verboort     
Gary Hammond   
David Plep     
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PARENT VOLUNTEER HOURS or VISITATION INVOLVEMENT PROGRAM (VIP) 

The purpose of the Visitation Involvement Program (VIP) is to involve parents in their children's  
education and to build community. It is each parent's opportunity to participate in their children’s  
education and to insure that their children receive a quality educational program at Visitation. The  
success of school activities and fundraising is dependent on each family's participation and commitment. 
Hopefully, this obligation will be fun as well as supportive of our school.  
 
Each single-parent family and new family is required to contribute 20 hours per school year. Each two-
parent family, kindergarten through eighth grade, are required to contribute 40 hours. If you find you are 
unable to contribute the required time or talent, you will be billed and have the responsibility of 
paying un-worked hours billed at a rate of $100 an hour for required and $50 an hour for general. 
Any hours unpaid by the start of the next school year shall be added to the next school year’s  
tuition, or may result in discontinued enrollment. 

 
 There are THREE school fundraisers in which ALL FAMILIES ARE REQUIRED to participate by      

giving time, talent and financial resources. These hours are part of the required hours above. 
 
 1.) Verboort Sausage and Kraut Dinner (Date of this fundraiser: 1st Saturday of November) 

Working at the Verboort Dinner is required for all families. Each two parent family must work a total of ten 
hours on the day of the dinner, excluding hours worked by children. Single parent families must work a 
total of five hours, excluding hours worked by children. **(see pages 14 and 15 for the 82nd Verboort Din-
ner Work Party Dates Schedule)**  

 
 If you are unable to work the Dinner, you will be billed for your required number of hours: two parent family 

$1000.00; one parent family $500.00. Please inform the office 503-357-6990 well in advance if you are 
unable to participate in the fundraiser. 

 
 (If you need to be added to the dinner list, contact the school office.) 
 
 2.) Visitation Dinner/Auction and Community Family Auction (Date of this fundraiser: 2nd 

Saturday of May and the Friday before it) 
All families are required to spend a minimum of four hours working on activities for the Visitation Dinner/
Auction (three of which must be from Thursday to Sunday of the weekend of the auction). We also require 
a $100 donation from each family.  

 

 Parents, if you are unable to fulfill your Visitation Dinner/Auction obligation, please contact the office in 
advance  
503-357-6990.  

 
 

 
3.) Rummage Sale (Dates of this fundraiser: 1st Friday and Saturday of March)  

 All families are required to spend a minimum of four hours working on the preparation for the sale or        
at the sale itself. (relatives, friends, or children 12 years and older can work with you.) The Rummage Sale 
will be held in the Parish Center.  

 
IMPORTANT RUMMAGE SALE DATES: 
 
 MOVE IN   please see the school bulletin (your help IS needed) 
 
 Sorting work parties to be announced-check school bulletins 
 
 SALE   1st Friday, Saturday and Sunday of March (cashiers will be needed) 

 

Parents, if you are unable to fulfill your Rummage Sale obligation, please contact the office in advance 
503-357-6990.  
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Annual Verboort Dinner 
Pre-Dinner Activities that Need Help 

Applesauce Making 
When: Saturday, September TBA 
Time: 9 am  
Where: Parish Center Kitchen 
What to bring: Paring Knife 
Note: 30+ volunteers needed           
(lunch provided) 
 

Sauerkraut Making 
When: Saturday, September TBA 
Time: 7:30 am 
Where: Play Shed behind Parish Center 
What to bring: Knife to core cabbage 
Note: 40+ volunteers needed                    
(lunch provided) 
 

Sausage Making – 2 shifts 
When: Saturday, one week before the dinner 
Time: 7am - Noon OR Noon – 5pm 
Where: Smokehouse behind church 
What to bring: Old shoes/boots and warm work 
clothes 
Note: 30+ volunteers needed per shift  
(lunch provided) 
Questions: Call Ed Senz (Smoke house chair) (503) 
357-5982 
  
Parish Grounds Clean-Up 
When: Saturday, one week before the dinner 
Time: 9 am 
Where: Meet in front of Parish Center 
What to bring: Rakes, Hoes, Gloves, Wheelbarrows, 
etc. 
Note: 30+ volunteers needed (school age children 
are welcome - lunch provided) 
 

Sausage Pre-Sale Orders  
Parishioners, Parents, Staff Only 
When: TBA see school bulletin 
Time: 4-6 pm 
Call Dana Vandecoevering at 503-357-1203 or email 
orders starting October 1 through Oct. 30 to: da-
na.vandecoevering@intel.com 
 One order/package per family 
 Must order 10 lb. minimum 
 Please do not show up at Sausage Pick Up un-

less you have placed an order in advance. 
 

 

Salad Making 
When: Friday before dinner 
Time: 9:00 am 
Where: Parish Center Kitchen 
Note: 20+ volunteers needed 

 
Potato Peeling 
When: Friday before dinner 
Time: Noon-3 pm 
Where: Play Shed behind Parish Center 
Note: 10+ volunteers needed 
Required Event for 7th & 8th grade 

 
Sausage Pre-Sale Pick-up 
When: Friday before the dinner 
Time: 3-6 pm 
Where: Smokehouse 
Note: Orders not picked up by 6 pm will go into Sat-
urday’s sales 

 
Post Dinner Kitchen and  
Grounds Clean-Up 
When: Sunday day after the dinner 
Time: 8:30 am 
Where: Parish Center (and Gym) 
Note: 40+ volunteers needed (lunch provided) **No 
left over items will be sold until after the kitchen, 
etc., has been cleaned and put back in order. 
 

 
 
 

This is the Major Fundraiser for our school. We 
need your help to continue its success. All Visita-
tion School parents are required to work the day 
of the dinner and highly encouraged to help with 
pre-dinner events and activities. It's a great way to 
meet parishioners and earn VIP hours.  
 
Key Contacts:  
♦ Dinner Chair:  Scott Stewart 
♦ Dinner Co-Chair:  Jill Verboort 
 

mailto:dana.vandecoevering@intel.com
mailto:dana.vandecoevering@intel.com
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Annual Verboort Dinner 
Pre-Dinner Activities that Need Help 

Items to Make/Donate for Dinner 
 
Baked Goods Booth – Gym  
Home baked: cookies, pies, cakes, breads, 
jellies, jams, etc,  
Donations accepted Friday before dinner in 
the gym. 

Bazaar Booth – Gym 
Fancy work, quilts, and religious articles  
Donations accepted through Friday before 
dinner 

Candy Booth – Gym 
Homemade only: Almond Roca, fudge,  
divinity, etc.  
Donations accepted Thursday before dinner 
in the convent. 

Christmas Ornaments – Gym  
All types of home/handmade ornaments and 
holiday items, etc,  
Donations accepted through Friday before 
dinner 

Pot Holder Booth – Gym  
Every family is requested to donate 18  
potholders (homemade or store bought)  
Donations accepted NOW (Box in back of 
church & school office)  

Produce - Father’s Garage  
Walnut’s, filberts, prunes, squash, apples, etc, 
Donations accepted Wednesday to Friday be-
fore dinner 

 

 

2021 Dinner Ticket Prices 
 

Adult = $17 
Seniors (62+) = $16 

Children (12 and under) = $9 
(Dining Room only) 

All “Dinners to Go” = $17 
 

 

Please help spread the word about 
our annual dinner. Not only is it a 
great event to attend, but there are 
numerous volunteer opportunities. 
Thank you for your support! 

 

The dinner committee requests that 
all parish and school families donate 
$25 to help cover the cost of pies 
that are purchased. Please place 
your donation in the church offering 
or bring to the office and mark as 
“dinner donation.”  

 
 

 Dinner Chair:  
Scott Stewart 

 
 Dinner Co-Chair:  

Jill Verboort 
 

 Dinner List Coordinator:  
Dana Vandecoevering  
(If you need to be added to the  
dinner list, contact the school office.) 
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PARENT VOLUNTEER HOURS or VISITATION INVOLVEMENT PROGRAM (VIP) 

 Your Verboort Dinner, Visitation Dinner/Auction, and Rummage Sale hours count toward your total 40/20 
hours worked. 

 
 The Parents’ Club computes donated time twice a year from the information provided. Monthly parents 

shall record hours worked by logging on to their parent portal on SchoolSpeak and using the VIP 
Reporting Form to record hours.  The school will bill families who fall short of their commitment,  and 
parents have the responsibility of paying $100.00 per remaining required hour and $50 per remaining 
general hour. Any hours unpaid by the start of the next school year shall be added to the next school 
year’s tuition, or may result in discontinued enrollment. 

 
 There are two ways to contribute to the Visitation Involvement Program. One hour of labor equals one 

Volunteer Hour.  
 

TIME : 
Any way that you spend time helping Visitation School, such as:  
Working on fundraisers (i.e., Verboort Dinner, Rummage Sale, School Dinner Auction) 
Assisting in classroom, library or on field trips, room parents, playground monitors, cafeteria helpers,  
attending Parents’ Club meetings, Back to School Night (just to name a few)  

 TALENT: 
Any donated professional service, such as:    

 Painting, plumbing, electrical, yard work, repairing, and secretarial.  
 

 PARENT RESPONSIBILITIES INCLUDE:  
 1. Fulfilling the assessed number of Volunteer Hours by the end of May.  
 2. Recording volunteer hours in VIP Reporting Form on SchoolSpeak  
 3. Checking in at the office when volunteering at school.  
 4. Watching for ways you can help through newsletters and fliers.  

Each family is required to purchase enough SCRIP to make the school $100.00 in profit for the 
school year.  Any amount earned over the $100.00 profit is split with 50% remaining with the 
school and 50% returned to parents in the form of tuition or additional scrip cards. 

 
What is SCRIP? The concept is simple: Visitation School purchases gift certificates, or scrip, from  
popular retailers (see next page) at a discount, which the retailers are pleased to give because they're 
guaranteeing themselves customers and some goodwill advertising. Parents then buy the gift certificates 
from us at face value. The difference in price is kept by Visitation. Parents, you spend the scrip at the  
retailer, where it's worth the full face value! The money earned from scrip sales goes back into the school 
to pay for school programs that benefit your child. Any amount earned by a family over the $100 profit is 
shared with 50% returning to parents in the form of tuition or additional scrip cards. 
 
Scrip is a mandatory program for all families with students enrolled at Visitation School. Many families 
currently purchase scrip from the school on a regular basis (thank you!). For them, it has become a  
routine to purchase scrip. School earnings can really add up. Typical schools with modest programs can 
earn $3,000 to $10,000 without an undue amount of effort.  

Of course, you can always decide to opt out of the scrip program by paying Visitation School a mere $100. 
If you have concerns about participating in this beneficial program, please contact the office.  

 
How do I buy SCRIP? SCRIP can be purchased every school day from 8:10 to 8:40 AM in the convent. 
At church, SCRIP can be purchased at the Saturday evening Mass and Sunday after the 8:00 AM and 
10:00 AM Mass in the church entrance. You may pay by either cash or check.  

SCRIP PROGRAM 
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DAILY SCHEDULE 

GRADES KINDERGARTEN THROUGH EIGHTH 
 

Classes begin: 8:15 AM 
Classes end:  3:15 PM 
Early dismissal: Every Wednesday at 2:30 PM 
1/2 day dismissal: 12:00 Noon 
 
-Mass: The last day of the school week at 8:30 AM 
 
-Before School Care every school day from 7:00 AM to 8:00 AM (No Before School Care on late start 
days) 
 
-After School Care every school day (unless posted otherwise) from dismissal until 6:00 PM 
 
-Please refer to the school calendar for additional early dismissal days. 

LUNCH AND LUNCH RECESS SCHEDULES 
 
  Lunch  Lunch Recess 
       PK 11:15 - 11:35 

K - 4 11:35 - 11:55  12:00 - 12:15 
5 - 8      12:10 - 12:30  12:35 - 12:50 
 
 
 
 

UNIFORM FOR PE CLASS 
 
 Students in Kindergarten through third grade should wear their daily uniform for physical education. It is 

suggested that on Physical Education Day skirts or jumpers not be worn. Fourth through Eighth graders 
may bring appropriate shorts and shirt from home. Students dressing inappropriately will be asked to put 
the school uniform back on. Further, student may lose privilege of dressing down for PE and will be re-
quired to wear school uniform. A change of shoes is required. Shoes are stored in the gymnasium locked 
shoe cubbies. Black-soled shoes that could mark the floor or sport shoes are not allowed. 

 
 
UNIFORM POLICY 
 
 
     The Visitation uniform was designed to foster school pride, be workable by parents and be enforceable by 

the school. Students, parents, and faculty should become familiar with the uniform code and follow it 
closely. Parents are responsible for making sure their children come to school in dress code. Cloth-
ing should as closely as possible match the color swatches which are located in the school office. All uni-
form clothing should fit in a neat and tidy manner. All faculty and administrators have the right to judge 
what is and isn’t appropriate regarding student dress code and enforce consequences for inappropriate 
dress.  

 
      In the interest of keeping uniforms as affordable as possible, uniform pants, skirts, shorts etc. may be  

purchased through any of the following: Land’s End, Back on the Rack, Old Navy, GAP, Sears, J.C. Pen-
ny, Target or any store as long as the policy is followed. 
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UNIFORM POLICY 

 
PANTS: 

 Only navy, khaki, and black twill dress pants (Docker Style) 
  Dress pants must: 
   -Match the color swatches of fabric as closely as possible (located in the school office) 
   -Rear flap and hip pockets are acceptable 
   -Have slight flare, boot cut, or straight legs 
   -Have plain/flat or pleated front 
 Twill pants cannot have rivets or contrast stitching 
 *NO bellbottoms, cargoes, carpenters, capris, corduroys, hip-huggers, stretch fabrics, nylon, or any denim  
 
LEGGINGS: 

 Leggings may be worn by girls only under dress code length dresses or skirts. Leggings must fit correctly, 
be full length reaching to the ankle, and be worn with socks that cover the ankle bone. Leggings are to be 
solid navy, black, white, red, or khaki with no frills or adornments. Leggings may not be worn as a substi-
tute for pants. 

 
WALKING SHORTS: 

 Navy, khaki, and black shorts that follow the color, style and pockets of the dress pants 
 Length is to be no more than 2” above or below the knee, (when kneeling the shorts will touch the calf)  
 
POLO SHIRTS/TURTLENECKS/T-SHIRTS: 

Short or long-sleeved solid colored polo shirts that are navy, red, or white: *No color or embroidery on col-
lars or shirt itself. No logos except Visitation logo.  
Non-ribbed, long-sleeved turtlenecks in navy, red, or white:  may be worn alone or under polo if tucked in, 
*No color or embroidery on turtleneck. No logos.  
*No brand logo on shirts; only Visitation logos or non-logo polo shirts are acceptable 
Shirts tucked in on Mass days is encouraged. 
White or matching solid color short-sleeve undershirts may be worn under polo shirts, must be tucked in, 
and must not show other than at the neck 
 

BLOUSE/DRESS SHIRTS: 

White, Peter Pan (rounded) or pointed collar. Short or long sleeve, button up with white or clear buttons  
 
JUMPERS: (K-8) 

Bib and shift front in Classic Navy Plaid, navy or khaki, no more than 2” above or below knee 
 

DRESSES: (K-8) 

Polo style, solid color of navy, red or khaki, no more than 2” above or below knee, (when kneeling the skirt 
will touch the calf)   

 
SKIRT/SKORTS: (K-8) 

Pleated or plain in Classic Navy Plaid, or solid color of navy, khaki, or black, no more than 2” above or be-

low knee   
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UNIFORM POLICY continued 

SWEATSHIRTS: 

Uniform shirts are required to be worn under all sweatshirts  
Navy blue or red, solid color, zip front, pull over, and hooded sweatshirts with no logo or school logo 
Navy blue or red, solid color, crew-neck sweatshirt w/o logo 
*No other sweatshirts are to be worn in the classroom or at Church  
(The black school logo sweatshirt sold by the school is the only black allowed on top.) 

 

FLEECE: 

Solid color navy blue or red fleece vest and jacket sweatshirt with no logo or school logo   
 

SWEATERS: 

Solid colored navy, white or red long-sleeve, button or pull-over, crew neck and v-neck sweaters or v-neck 
vests  

 
JACKETS: 

Jackets are NOT to be worn during class time 

Jackets are NOT to be worn during Mass 
Jackets are OKAY on the playground before and after school and during recess 

 

 
HATS: 

No hats worn in the school building or Parish Center (cafeteria) during lunch by any student 
*Hats are OKAY on the playground before and after school and during recess  

 
BELTS: 

Students may wear a plain leather, black, brown, or navy belt. 
*No decorations on belts; belts should have plain buckles  

 
SOCKS: 

Socks must cover the ankle bone 
Socks must be worn, be solid color, navy, white, red, khaki, black, or gray  
Tights must be solid navy, black, white, red or khaki 

 
SHOES: 

Closed-toe only, flats or low heels, must have backs 
Slip on or lace-up with backs, laces should match (coordinate with) shoe color 
Dress boots should be no higher than mid-calf and follow the heel requirement 
Dress boots must have a firm, solid sole that provides support for play. 
*NO sandals, flip-flops, platforms or heels above 1½”, Heelys (shoes with wheels), Crocs style 

       shoes, clogs, outside boots, slipper style boots  
 

JEWELRY/Boys: 

    No jewelry is to be worn except an inexpensive wristwatch and one modest religious symbol on a  
     simple necklace. This should be worn under the shirt. Boys may wear one ring or one simple brace-   
     let, but may not wear earrings, ankle bracelets or toe rings. No body piercing and no tattoos. 
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UNIFORM POLICY continued 

JEWELRY/Girls: 

    For the safety of all students, girls with pierced ears may wear ONE pair of small stud-type earrings. Girls 
     may wear a modest necklace with a religious symbol and an inexpensive wristwatch. Girls may wear one 
     ring or one simple bracelet. *No ankle bracelets or toe rings. No body piercing, and no tattoos. 
 
HAIR: 

    Hair must be neat, clean, well groomed, and out of the eyes at all times. Boys' hair is not to exceed beyond  
the top of the collared shirt. Color of hair must be a natural color and appearance. *No exotic hair color-
ing, striping, streaking, or glitter. *No spiked hair, no gelled hair, tails or exotic hairstyles. *No 
shaved heads. *No beards,   moustaches or sideburns.  

 
BANDANAS:  

     Bandanas are not to be worn with the school uniform. 

NAILS/NAIL POLISH (Girls only) 

 Fingernails must be neat, clean, well groomed, and not overly long. Fingernail polish should not distract 
from classroom learning and should be primarily solid colors. No glitter. Students will be asked to remove 
fingernail polish that is not school appropriate or that has been determined by the teacher to be distracting 
to learning. 

 No fake fingernails.  
 

MAKEUP/ Girls in the 7th and 8th grade only: 

Lightly applied (no glitter); 7th/8th grade girls may wear makeup that is light and of natural appearance. 

Only lighter colors (such as pastels) should be used at school. 
 

 Clothing should be in good repair. No frayed, torn, or clothing with holes. This includes pant edges that 

drag on the ground. 

 Being “in uniform” is expected to be a cooperative effort among parents, students and staff. 

 **Please note: The color ‘black’, a school color, has been reserved for uniform bottoms, the school 

logoed sweatshirt, Spirit Day, and 8th grade student sweatshirts. 

 8th graders only may have there last name placed on their school logoed sweatshirt, this is an 8th 

grade privilege.  

 
DRESS CODE VIOLATIONS 

Students who are out of uniform will call parents to bring the appropriate clothing to school or borrow clothing 
from the uniform exchange. Clothing borrowed from the uniform exchange must be clean when returned to 
school. The above will occur on the first offense and each additional offence. On the second repeat of-
fense in a month, the student will lose privileges for the next non-uniform day. On the third repeat offense 
in a month, the student will lose privileges for the next non-uniform day and a conference will be held with 
the parents.  

FREE DRESS AND SPIRIT DAY 

Spirit Day is the second Tuesday of each month. Students may wear clothing that is predominately the school 
colors of black and red, or clothing of other colors with the school logo on them. 
 

Free dress day is the last Thursday of each month.  
 

Here are examples of clothing that would be unacceptable for either Free Dress or Spirit Day: sleeveless 
shirts or tank tops, flip flops, cut-offs, crop tops (belly shirts), white undershirts worn as an outer garment, 
oversized or tight clothing, mini-skirts, severely faded or ragged jeans, spandex, shirts advertising alcoholic 
beverages, drugs, and/or cigarettes, or t-shirts which contain inappropriate designs, language or suggestions.  
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COMMUNICATION 

TEACHER TO PARENT  

Generally, information sent home from the school office is sent on Wednesday. Teachers may also send 
classroom information once a week in a folder or by email. 

PARENT TO TEACHER  

If a parent wishes to communicate with a teacher, an appointment may be made either by telephone, 
email or letter. Teachers are available one half hour before school and one half hour after school. Un-
scheduled visits to the classroom during school hours are discouraged.  

ADMINISTRATION  

Should a parent wish to contact the principal, an appointment is suggested.  

 
 

AVENUES OF COMMUNICATION - at a glance 

School  
Newsletters 

Our weekly school newsletter is sent home on Wednesday and is also available on 
SchoolSpeak. 

Email School newsletters are also emailed weekly. All staff have an email address for 
regular communication with parents. Parents may email staff to request a confer-
ence. 

School Website The school will relate information via www.vcsknights.org 

SchoolSpeak 
 

SchoolSpeak is a website that provides a secure database with personal logins so 
that students and parents can receive current information from teachers and  
administrators.  
 
Teachers can post current grades for students' and parents' eyes only.  Teachers 
can also provide information about their classes as well as links to other useful  
resources.   
 
To login to your child’s data via SchoolSpeak, a link will be provide on the school’s 
website. Please see the school administrator for your secure username and pass-
word. 

Standardized 
Testing 

The Archdiocesan program mandates testing in grades kindergarten through  
eighth in the areas of reading and math. The Renaissance Learning testing dates 
for the school year will be September, December, and April. The results of the test-
ing will be made available to parents. These scores provide an indication of the 
child's academic achievement as compared to the national norm. It also gives an 
indication of the child's relative strengths and weaknesses. 

Parents Club All school parents are members of the Parents Club and are encouraged to attend 
meetings. Parents Club meetings are held at least three times a year during the 
school year in the Parish Center. Dates will be posted in the School Newsletter. 

School Advisory 
Council (SAC) 

School Advisory Council meetings, and similar activities are used to involve and 
inform parents of information pertaining to the school.  

Conferences Conferences are by phone or in person. Required Parent - Teacher conferences  
for the school year are scheduled in October and by request of Teacher or Parent  
in April. 
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ACADEMIC 

GENERAL  

Visitation Catholic School provides a challenging academic program in solid basic studies in a traditional 
graded structure from kindergarten through eighth grades. Grades kindergarten through fifth are self-
contained classrooms. Sixth, seventh and eighth grades operate in a middle school model. These grades 
utilize teacher talents in a departmental structure, which, in turn, helps ready students for high school. A 
certified professional teaches Music, Spanish, and Physical Education to all students. Washington County 
ESD collaborates with Visitation Catholic School to provide the Outdoor School experience for our sixth 

grade students.  

CURRICULUM  

Religious education is the primary reason for Visitation Catholic School’s existence. Formal religious  
instruction is given each day. Students attending Visitation Catholic School are required to participate in 
all religious activities and class service projects. Religious practices in the family are encouraged.  
Visitation Catholic School teaches a varied and appropriate curriculum in all subject areas at all levels. 
English, math, reading, science, social studies, music, art, physical education and computer are taught on 
a regular basis. Texts and materials used in each area are updated on a rotation basis under the direction 
of the Department of Catholic Schools. Visitation Catholic School  has a homework policy for grades first 
through eighth.  

ACADEMIC PROBATION  

A student receiving two or more failing grades during a grading period shall be placed on academic  
probation. Students on academic probation are ineligible for participation in extracurricular activities.  
Students on academic probation for two or more grading periods in one school year shall be subject to 
administrative review and possible dismissal. All students new to Visitation Catholic School in  
kindergarten through eighth grade are on probation for the first trimester in which they are in attendance.  

COMPLIANCE WITH THE BUCKLEY AMENDMENT (Family and Education Privacy Act) 

      This school complies with the provisions of the Buckley Amendment which enables parents to view their 
children’s files upon request. No more than forty-eight hours may elapse between request and review.  
Parents will be given copies of their children’s files upon request. 

 It is the responsibility of the parents to share any official custodial information determined through the 
courts.  Official custodial agreements will be kept in a confidential file in the office of the principal.  
 

PROMOTION AND RETENTION 

 Promotion. A student satisfactorily completing each grade’s work will be promoted to the next grade, 
granted they have complied with school attendance requirements. 

 
 Guidelines for Students Who Need to Revisit Their Grade Level. Recommendation for retention of 

students is made by the teacher in consultation with the Principal, parents and—if appropriate—other  
advisory staff. Such decisions are based on the total evaluation of a student’s growth in all areas of  
development. In all cases, the decision for retention rests with the Principal. 

 

TESTING 

Catholic school students in grades Kindergarten through eight throughout the Archdiocese take the Re-
naissance Learning Test three times a year in the subjects of reading and math. Each student’s scores 
are sent home.  

Upon request, the public school district provides academic and psychological testing.  
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FIELD TRIPS  

Students who go on field trips scheduled by the school must have written permission from their parents. 
No student traveling in a private car should be assigned to the front seat of a car in which there are air 
bags. All cars used to transport students must have adequate seatbelts for the number of riders. Parent 
drivers must file appropriate driver information forms, which are kept on file in the school office.  

Field trips are privileges afforded to students; no student has an absolute right to a field trip. Students may 
be denied participation if they fail to meet academic or behavioral requirements.  

Students who are restricted from participating in the field trip will be expected to complete daily lessons 
under the supervision of a fellow teacher in that teacher's classroom.  

Students are required to be in school uniform and follow the school uniform policy when on field trips or 
retreat. 

Parents driving or chaperoning for a fieldtrip should stay with the route and schedule provided by the 
teacher. At no time should a parent driver make an unscheduled stop without the teacher’s permission. 

 

GRADING / CONFERENCES  

Parent-teacher conferences: If a parent or teacher wishes, he/she may schedule a conference at any 
time. Parents may do this by sending a note or email to the child’s teacher or calling the school. Students 
shall be evaluated by formal report card no fewer than three times a year. The first student evaluation of 
the school year shall be conducted in a parent-teacher conference. Students shall be evaluated on the 
basis of stated objectives concerning their academic performance and behavior. Report cards are given 
three  times each year at the end of each twelve week grading period (trimester). Parents may view their 
child’s grades at any time using SchoolSpeak. Parent conferences are scheduled once each year in Octo-
ber and by request of parent or teacher in April.  

 

HOMEWORK  

Visitation Catholic School has a homework policy for grades first through eighth.  

Homework is a non-negotiable task. Studies show that students who consistently do their homework 
achieve higher test scores and receive better grades. Homework allows our students to practice what is 
being taught at school, and many times, allows preparation for what will be covered the next day.  
Completing work on time prepares students for the heavier homework given in high school and college. 
Failure to complete homework assignments hinders the learning process and establishes poor academic 
habits and skills that may lead to lower grades. In order to hold students accountable for their own learn-
ing, teachers may keep students in at recess, after school, or from special events, for example, if home-
work is not completed. 

It is the student’s responsibility to complete assigned work. If the work cannot be completed at school, it is 
expected that the student finish the work at home. When homework is assigned, parents should:  

 Provide the student with a quiet, well-lighted place to study.  
 Observe, encourage, and assist if needed.  
 Resist the temptation to give too much help as this will defeat one of the major purposes of 

homework: self-direction.  

 
We ask that students be absent two or more days due to illness before a request is made to  
obtain assignments.  

Parents need to call the office before 9:00 a.m. to give teachers time to gather the books and assignments 
from each teacher. Assignments will be in the office after 3:15 p.m. for pick up. Class time will not be  
interrupted so teachers can gather homework. Teachers are not required to prepare homework in  
advance for students who will be absent due to vacation.   

ACADEMIC cont’d 
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HOMEWORK ALLOTMENT TIMES 

 The purpose of homework is to reinforce material already taught and to foster habits of independent 
study. Kinds of home study assignments will vary with the age of the students and the types of learning  
opportunities with which they are familiar. The Archdiocesan general guideline for homework assignments 
is as follows:  

 

 

  

 

 

 

 

 

 

 

 

GRADING SCALE 

 Kindergarten 
E = Excellent 

 S = Satisfactory 

 N = Needs Improvement 

 

 Grades 1-3 
E = Excellent 

 S = Satisfactory 

 N = Needs Improvement 

 U = Grade Level Requirements not met 

 * = the letter ‘M’ refers to a modified grade 

 

Grades 4-8 

A = Excellent      (100% - 92%) 

B = Above Average     (91% - 81%) 

C = Average      (80% - 70%) 

D = Below Average Achievement   (69% - 60%) 

F = Below Grade Level Achievement  (59% - 0%) 

 

ACADEMIC cont’d 

Primary 1st 20-30 minutes 

 2nd 20-40 minutes 

 3rd 30-45 minutes 

 4th 40-60 minutes 

 5th 50-70 minutes 

   

Middle School 6th 60-90 minutes 

 7th 60-90 minutes 

 8th 60-90 minutes 
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GRADING NORMS 

“A” = Excellent 
 

1. Consistently does more than is required. 
2. Has wide vocabulary at his/her command. 
3. Is always alert and takes an active part in discussions. 
4. Has unusual dependability. 
5. Is prompt, neat and thorough in all work. 
6. Knows how to select books, tools and materials. 
7. Has initiative to associate and re-think the problems and can adapt to new situations. 
8. Has initiative and originality in attacking problems. 
9. Has enthusiasm and interest in work. 

10.  Has ability to apply ideas gained in study to everyday life. 
 

“B” = Above Average 
 

1. Frequently does more than is required. 
2. Has good vocabulary and speaks with conviction. 
3. Usually alert in meeting the situation at hand. 
4. Careful in complying with assignments. 
5. Prompt, neat, thorough and usually accurate in all work. 
6. Has ability to apply general principles of the course. 

 
“C” = Average 
 

1. Does what is required. 
2. Possesses a moderate vocabulary. 
3. Willing to apply him/herself during class hour. 
4. Does daily preparation with comparative freedom from carelessness. 
5. Attentive to assignments. 
6. Has ability and willingness to comply with instructions. 
7. Reasonably thorough and prompt in all work. 
8. Has average neatness and accuracy. 
9. Has the ability to retain the general principles of the course. 

 
“D” = Below Average Achievement 
 

1. Usually does what is required. 
2. Attention is irregular. 
3. Frequently misunderstands the assignments. 
4. Willing but slow in complying with instructions. 
5. Careless in preparation of assignments. 
6. Lacking in thoroughness. 
7. Careless in presentation of work. 

 
“F” = Below Grade Level Achievement 
 

1. Usually does less than is required. 
2. Listless and inattentive in class. 
3. Tools and equipment for work usually lacking. 
4. Usually tardy with work. 
5. Seldom knows anything outside the lesson. 
6. Retains only fragments of the general principles of the lessons. 
7. Cannot or will not do the work. 

 

ACADEMIC cont’d 
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HONOR ROLL 

High Honors:  
Student must receive an ‘A’ in all core subject areas (Religion, Mathematics, English, Science, and Social 
Studies) including Physical Education, Music, Art, and Spanish while displaying superior Christian social  
qualities and work study habits. The student must also receive ‘Satisfactory’ in Computers. 
 

 Honors:  
Student must receive an ‘A’ with no more than two ‘B’ grades in all core subject areas including Physical 
Education, Music, Art, and Spanish while displaying superior Christian social qualities and work study 
habits. The student must also receive ‘Satisfactory’ in Computers. 

SUPPLIES 

Students are responsible for obtaining and maintaining their own basic school supplies. This includes but 
is not limited to items such as pencils, paper, and pens. Refer to the grade level supply list published each 
summer by the office staff. 
 

TEXTBOOKS 

     The Department of Catholic Schools and the Oregon State Department of Education determines the list of 
approved textbooks from which the Visitation Faculty may select for each subject of the curriculum. 

 
     Students are assigned a set of textbooks at the beginning of the school year with the condition of the 

books noted. Students are responsible for the care and proper use of their texts. Because of Oregon 
weather, a waterproof bag for protecting books and school supplies is essential. Lost books will be re-
placed at the parent’s expense and there will be no refund if the book is then found. Individual damages 
will be assessed at the end of the year and appropriate charges made. 

 

STANDARDIZED TESTING 

The Renaissance Learning Early Literacy, Reading and Math Assessments are administered three times 
a year to students in kindergarten through eighth grade. The results of these tests help students assess 
how well they have mastered skills in reading, vocabulary, comprehension, and mathematics. They also 
provide data from which the faculty and administration can assess how well Visitation Catholic School 
teaches these skills. Individual test results will be mailed home to the parents.  
 
Parents, teachers or the principal may request other types of testing, such as academic or psychological 
testing, from the local public school district. Copies of results must be provided to the school. 

 

HIGH SCHOOL PLACEMENT  

The Catholic high schools review students’ records especially seventh and eighth grade academic  
performance, principal and teacher recommendations, and entrance exams to determine admission and 
placement. Attendance at a Catholic elementary school does not guarantee admission into a Catholic high 
school.  

 

ACADEMIC cont’d 
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TECHNOLOGY AND INTERNET ACCEPTABLE USE POLICY 

 Telecommunications, electronic information sources, and networked services significantly alter the  
information landscape for schools by opening classrooms to a broader array of resources.  Electronic  
information research skills are now fundamental to preparation of citizens and future employees. 

 
 Access to telecommunications will enable students to explore thousands of libraries, databases, and  

bulletin boards while exchanging messages with people throughout the world.  The school believes that 
the benefit to students from access, in the form of information resources and opportunities for collabora-
tion, is critically important for learning. 

 
 Visitation Catholic School offers a broad range of technological opportunities. It is exciting that we are 

able to empower children to meet the challenges that lie ahead as they acquire computer and Internet-
related skills. Our expectation is that students acquire essential knowledge, progress in skill, and achieve 
an understanding of the appropriate ethical and moral use of technologies for their own benefit and that of 
this changing world. Since even our faculty need family time, please do not e-mail teachers at their home. 

 
  

SACRED LITURGY 

Children have the opportunity to participate at the celebration of the sacred liturgy on the last day of the 
school week at 8:30 AM. Individual classes will have the opportunity to host the liturgy. 
 
Religious classes are held regularly at each grade level. Classes pray together daily and participate in 
school wide prayer services. 

 
SACRAMENT PREPARATION 

Growing in one's faith is a gradual process and takes time. The church directs us to model our sacrament 
programs on that of the catechumenate, the process by which adults prepare for entry into the church. 
Our programs presume, as does the national catechetical directory that religious education is not simply a 
matter of handing on a well-organized set of religious facts, but of initiating people into the faith, attitudes 
and values of the Christian community. The sacramental programs are the parish's responsibility and are 
supported by the school. Parents are asked to purchase the workbooks used during their child’s prepara-
tion for First Reconciliation and First Eucharist. (usually about $10 each) 

 
FIRST RECONCILIATION 

This is a several month program that begins in the fall. We are asked to model this preparation after the 
gradual reflective process of adult initiation.  
PLEASE NOTE: All children anticipating reception of First Eucharist in the spring MUST COMPLETE 
preparation for First Reconciliation PRIOR to being accepted into the Eucharist program. 

 
FIRST EUCHARIST 

Parents and children of Visitation Parish attend a several month preparation program. Again, we are 
asked to allow time for gradual development. Participation includes parents, child and family. Celebration 
of First Eucharist takes place during the Easter season. 

 
ALTAR SERVERS 

Every boy and girl in Visitation Parish is invited to take his/her turn serving at the various parish liturgical 
functions. Boys and girls are invited to begin to serve in the fourth grade. 

ACADEMIC cont’d 
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TECHNOLOGY AND INTERNET ACCEPTABLE USE POLICY continued 

Because of the largely unregulated nature of the Internet, some of the material available on the Internet is 
offensive or inappropriate for our students. To keep our students safe, we are subscribing to a filtering 
system that has been set up to block access to sites containing the following text or graphics: violence/
profanity; full or partial nudity; sexual acts; gross depictions; intolerance; satanic or cult; drugs/drug  
culture; militant/extremist; sex education; questionable/illegal gambling; alcohol and tobacco. 

 
 We believe that the use of the computer, iPads, and electronic devices is a privilege, not a right. 

Intentional violation of any rules have consequences which may include loss of computer and iPad use or, 
if more serious, suspension. 

 
 1. Use the Computers, iPads, and Internet for Educational Uses Only 
  Do not visit chat rooms, game sites or do personal e-mails or financial transactions on a school      

 computer or iPad. Do not use the computer or iPad for social networking such as Facebook.  
 

2. Respect Other Users’ Work and Files 
 Do not change screen backgrounds, settings, file names, locations, or other people’s work while on a 
 school computer or iPad without permission. 
   Please do not touch another’s keyboard, mouse, or iPad screen without permission. 
 
 3. Respect and Care for Equipment and Network 
 Please use computer and iPad resources with care. 
 Follow appropriate file management and shut down procedures. 
  Keep food, drink, gum and magnets out of the library and lab and away from classroom computers 

 and iPads. 
  Parents shall be financially responsible for purposeful student damage to an iPad or computer. 
 
 4. Respect Ethical Computer and iPad Use 
 Because of copyright law, only programs properly licensed to the school may be used on school  
 machines; therefore, software from home may not be used. Do not install ANY software on the  
 computers or make illegal copies. 
 School software may not be taken home by students unless specifically licensed for this use. 
 Resource information taken from electronic sources (whether CD or on-line) must be cited as a  
 reference -- plagiarism is not tolerated. 
 Please download only the information you need. 
 
 5. Net Etiquette and Privacy 
 Be polite -- Visitation Catholic School does not tolerate profanity, obscenity, or any  
 language that degrades others. 
 Do not attempt to search for inappropriate materials. Conducting an Internet search for inappropriate 
 topics (e.g. sex, nudity) is in direct violation of the acceptable use policy. 
 Never give out your own or anyone else’s personal information (such as address or phone) or post 
 false or anonymous information. 
 Do not use the network in any way that would disrupt the use of the network by others. 
 Report anything that makes you feel uncomfortable to your teacher IMMEDIATELY. 
  Students are responsible for appropriate behavior on the school's computer network just as they are in 

 a classroom or on a school playground. General school rules for behavior and communications apply 
 when using the school’s technology. 

Engagement in online blogs such as, but not limited to Facebook®, Twitter®, 
Instagram®, Snapchat®, TikTok®, etc. may result in disciplinary actions if the 
content of the student or parent’s blog includes defamatory comments regarding the 
school, the faculty, other students, other parents, or the parish. No parent should 
open a Facebook®, Twitter®, Instagram®, Snapchat®, TikTok®, etc. account under 
the name of the school or a particular grade or school organization. The only official 
Visitation Facebook® or Twitter®, Instagram® page is the one created and monitored 
by the Visitation Marketing Advisor. 

ACADEMIC cont’d 
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STATE AND FEDERAL BENEFITS 

Federal Title I funds are provided to Visitation Catholic School. Those children who meet qualifications as 
established by Forest Grove School District will receive services.  

GENERAL DISCIPLINE STATEMENT 

The Visitation Catholic School staff, in order to aid in the growth and development of our students, has 
developed guidelines for acceptable behavior. The school’s expectations include respect for individual 
students, teachers and staff members as well as compliance with school regulations and policies, which 
are established to ensure good order for school operation. Each student has a right to learn in a Christian 
environment. Teachers have the right to expect student behavior that allows teachers to teach and  
students to learn. Students and teachers share the responsibility to maintain such an environment.  
 

Teachers and students work together to develop a set of classroom rules, procedures, and  
consequences. These are periodically reviewed with the students. Parents share the responsibility for 
guiding their children toward responsible behavior and providing Christian examples. Occasionally  
students do not live up to the expectations described above and disciplinary steps must be taken  
according to individual circumstances.  
 

Students shall comply with the written rules of  Visitation Catholic School, pursue the prescribed courses 
of study, submit to the lawful authority of teachers, principal, and staff, and conduct themselves in an  
orderly fashion.  

  
 
 

RECORDS / HEALTH AND EMERGENCY CARDS 

It is the responsibility of the Parents to update the Immunization records on a yearly basis.  

Parents of students currently in attendance at Visitation Catholic School may review their child’s  
education records. Parents wishing to review student records should make written request to the principal 
to do so. No more than forty-eight hours may elapse between request and review. Parents will be given 
copies of their children’s files upon request. An amendment to the student’s education records may be 
requested, if the student’s parents believe the contents are inaccurate. If the principal concludes that the 
record(s) need not be amended, the parent may place a statement with the record commenting on the 
disputed information.  

      Upon withdrawal, the student’s education records will be forwarded to the requesting school within ten 
business days.  (Archdiocese Policy 3370)  

      Visitation Catholic School is required by law to disclose personally identifiable information from a student’s 
education record to law enforcement, child protective services, health care professionals, and other  
appropriate parties in connection with a health and safety emergency if knowledge of the information is 
necessary to protect the health and safety of the student or other individuals.  

 Student Change of Name  In the event a student or his/her parent requests a name change on school 
records, legal documentation will be required before processing any request. (Archdiocese Policy 3380)  
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 GENERAL DISCIPLINE STATEMENT cont’d 

VISITATION CATHOLIC SCHOOL ADHERES TO A STRICT DISCIPLINE POLICY  

Students shall be liable to discipline, suspension, or expulsion for misconduct, including but not limited to:  

1) Assault or the threat of violence to the person of another, willful injury to the property of others, or  
intentional misconduct, criminal or otherwise.  

2) Possession or use of weapons or dangerous instruments; students shall not possess a pocket knife at 
any school function including evening events with the exception as required by their teacher or group 
event such as Boy Scouts; 

3) Use, sale, distribution, or possession of any alcoholic beverages, tobacco, controlled substances, or 
illegal drugs on or near school premises;  

4) Cheating, (i.e. copying schoolwork, plagiarizing, communicating during tests, knowingly enabling  
another student to cheat, violating test procedures);  

5) Open or persistent defiance of the authority of the Visitation staff;  
6) Habitual truancy or tardiness;  
7) Leaving school grounds without permission;  
8) Profanity or vulgarity;  
9) Public scandal while under school jurisdiction (to and from school sports activities, field trips, etc.); or  
10) Actions gravely detrimental to the moral, physical, or spiritual welfare of other pupils;  
11) Any other behavior detrimental to the reputation of Visitation Catholic School.  

Discipline shall be applied reasonably and fairly, and shall be commensurate with the offense. Examples 
of appropriate discipline include but are not limited to detention, in-house suspension, and exclusion from 
participation in extracurricular activities.  

 
The following are approved measures of discipline:  

 

1) Verbal communication:  
The teacher will discuss inappropriate behavior with the student, encouraging the student to  
understand the consequences of the behavior and to explore more acceptable choices for future  
behavior.  

2) Denial of privileges  
3) Assignment of special tasks such as playground cleanup, helping teacher after school  
4) Communication with parents  

A teacher will communicate with the parent describing the inappropriate behavior and the  
consequence. In some cases, parents will be asked to conference with the teacher and/or Principal to 
problem solve together.  

5) Detention  
Detention is a disciplinary procedure taken as a result of continued irresponsible or inappropriate  
behavior. Detention may result after alternative disciplinary actions have proven ineffective, or when 
the severity of the offense warrants such a consequence.  

6) Suspension  
Students who commit serious offenses under the jurisdiction of the school give reason for suspension 
from school.  

7) Probation  
Students who are suspended from school for any reason will be readmitted to school on probation  
after meeting with the principal. Any further disciplinary problems during the period of probation may 
be considered grounds for dismissal from Visitation Catholic School.  

In the case of suspension, the parents or guardians shall be notified by telephone of the suspension 
and the reason for the action(s). When parents cannot be contacted, the student shall be suspended 
in house for the remainder of the school day or until the parents can be contacted. A letter shall be 
mailed to the parents or guardians - with a copy to the pastor - specifying the conduct that is the basis 
for the suspension, and the conditions for reinstatement. The parents or guardians must attend a  
conference with the Principal before reinstatement. A suspension shall not last longer than 5 school 
days. Students shall be expected to complete schoolwork during their suspension. However, teachers 
shall not be required to spend additional time in helping a student prepare his homework because of 
the student’s misconduct.  
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BULLYING POLICY 

 All that happens at Visitation Catholic School is within the context of the School Mission Statement. 
 

 To learn and grow require a secure environment free from: 
 * prejudice 
 * harassment 
 * intimidation 
 

At Visitation Catholic School, bullying is defined as any physically or verbally abusive behavior, directed from 
one individual to another, that is intentional, malicious, and repeated over time. Per our code of conduct, this 
type of behavior is not tolerated at Visitation Catholic School. We require students to report immediately to an 
adult staff member on duty if such behavior is occurring, either to them or someone else. Our teachers take 
time on a regular basis throughout the year to educate students about the appropriate ways in which to deal 
with bullying behavior and the importance of reporting it to an adult.  
 

 This can take the form of: 
 * persistent name calling 
 * persistent humiliation 
 * physical aggression 
 * threatened violence or isolation 
 

Bullying under any circumstance will not be tolerated at Visitation Catholic School. All reports of such  
behavior will be dealt with immediately. (see above Discipline Policy) 
 
 

How do we prevent bullying at Visitation Catholic School? 
    Strategies to prevent bullying will only be effective when placed within the context of a culture in which 

respect for others is consistently taught and demonstrated across all facets of school life. The Christian 
values, which represent the antitheses of bullying, must be continually affirmed in words and actions.  

 
 The role of Teachers: 
 * Act as role models of caring and tolerant behavior 
 * Listen to reports of bullying 
 * Protect the victim from further harm 
 * Act to stop the behavior recurring 
 * Raising awareness through the curriculum 
 
 The Role of Students: 

* Students who are being bullied must speak to their teacher and give him/her full details of the event 
* Students who witness the bullying will intervene if they are able or immediately seek teacher assistance 
   if they can’t intervene 

 

 
8) Expulsion  
 In some circumstances, the behaviors previously listed may result in immediate expulsion with due 

process. Students will be treated with respect and concern. Discipline will promote the growth and  
development of students.  

Expulsion is the permanent exclusion of a student from the school. The expulsion of a student is a 
most serious matter and shall be invoked rarely and only as a last resort. The principal shall notify the 
pastor and the Department of Catholic Schools when an expulsion is contemplated.  

In no case may a teacher on his own authority expel a student. The principal shall determine  
expulsion after consultation with the pastor. Parents or guardian shall be notified of the reason in  
writing by certified mail. A written copy of the decision shall be kept on file. Full credit shall be given for 
all work accomplished by the student up to the date of expulsion.  

In the case of an expulsion, parents or guardians are entitled to a conference with the principal and 
pastor. The school administration reserves the right to make the final decision.  

GENERAL DISCIPLINE STATEMENT cont’d 
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TEEN DATING VIOLENCE AND DOMESTIC VIOLENCE POLICY  
Pursuant to ORS 339.366 and 339.368 
  
Teen dating violence is unacceptable and prohibited at Visitation Catholic School. Each student has the right 
to a safe learning environment. Visitation will comply with all current requirements (including those in Oregon 
law) for educating its students, personnel, and others on the prevention, recognition of, and reporting require-
ments for teen dating violence and domestic violence. This policy applies to behavior on school grounds, at 
school-sponsored activities, on school-provided transportation. 
  
 
 
 
Education and Training: 
 
Students in grades 7 and 8 will receive age-appropriate education about teen dating violence and domestic 
violence in the curricular program at Visitation Catholic School annually. This training will occur through the 
use of the Second Step program taught during health instruction. 
  
  
School faculty and staff, including agents, contractors, and volunteers at Visitation will receive training on the 
topic of teen dating violence and domestic violence annually. This training will occur through staff meetings, 
CASE trainings, and the school newsletter. 
 
 
Visitation Catholic School will adopt a poster that contains information, in both English and Spanish, regarding 
domestic violence, including at least one toll-free hotline number that a student may call to obtain information 
and help regarding domestic violence. Posting of posters must be in clearly visible locations on the school 
campus.  

  
The Role of Parents: 
   Parents play a key role in support of both the victims and perpetrators of bullying.  The school must 
work in partnership with parents in the disciplinary process.  Parents can assist in the following ways: 
 
 * Let your child know that bullying in any form is never acceptable.  Listen to your child and take their  

  feelings and fears seriously. 
 * Make sure your child knows that being bullied is not their fault. 
 * Avoid calling your child names, like “weak”.  Don’t tell them “not to worry, to forget it, to toughen up.” 
 * Avoid bullying tactics around your child, so they don’t get mixed messages. 
 * If bullying is verbal, help your child develop the skills to ignore it so that the bully does not get the  

  satisfaction of a reaction.  Practice a supply of quick (not insulting) responses – for example: ‘that’s 
 your opinion’, ‘talk to someone who cares’. 

 * Avoid the urge to take everything into your own hands unless absolutely necessary, as this will make  
         your child feel less in control. 
 * Help your child feel good about the other things in his life.  Feed their self-esteem. 
 * When it is clear that your own child is the bully, recognize the seriousness of the issue and support the  
         school in implementing this policy. 

BULLYING POLICY cont’d 
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TEEN DATING VIOLENCE AND DOMESTIC VIOLENCE POLICY  
Pursuant to ORS 339.366 and 339.368 (cont.) 
 
 
 
Response and Reporting Procedures: 
 
Any violation of this policy must be reported immediately to the school principal or designee in absence of the 
school principal. 
  
Procedures for reporting incidents of teen dating violence that takes place on school grounds, at school-
sponsored activities, on school-provided transportation includes: 
  

 Email to the principal or pastor 

 Written letter to the principal or pastor 

 In-person conversation with the principal or pastor who will take documentation of the incident 
  
The principal and pastor have responsibility for investigations concerning incidents of teen dating violence. 
 
 
 
  
Notification of Policies: 
 
At a minimum, Visitation Catholic School shall make the policy: 
 

 Annually available to parents, guardians, school employees, and students in a student or employee hand-
book; and 
 

 Readily available to parents, guardians, school employees, volunteers, students, administrators, agents, 
contractors, and community representatives at the Visitation office and on the school website. 

 

 The school principal at Visitation Catholic School is responsible for ensuring the policy is implemented. 
 
 
 
 
Definitions: 
 
“Dating” or “dating relationship” means an ongoing social relationship of a romantic or intimate nature be-
tween two persons. “Dating” or “dating relationship” does not include a casual relationship or ordinary 
fraternization between two persons in a business or social context. 
  
“Domestic violence” means abuse as defined in ORS 107.705 (Definitions for ORS 107.700 to 107.735) 
between family and household members, as those terms are defined in ORS 107.705 (Definitions for ORS 
107.700 to 107.735). 
  
“Teen dating violence” means a pattern of behavior in which a person uses or threatens to use physical, 
mental, or emotional abuse to control another person who is in a dating relationship with the person, where 
one or both persons are 13 to 19 years of age; or behavior by which a person uses or threatens to use sexu-
al violence against another person who is in a dating relationship with the person, where one or both persons 
are 13 to 19 years of age.  
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HEALTH SERVICES 

MEDICATION  

Ideally, all medication should be given at home. However, there are students with chronic illnesses,  
long-term health conditions, as well as students recovering from temporary illnesses who need to have 
medication at school. Medication means any prescription or over-the-counter medication including, but not 
limited to, vitamins and food or herbal supplements; eye, ear and nose drops; inhalants; medicated oint-
ments or lotions; aspirins; cough drops; and antacids. In all cases, written parental permission 
must be on file. Forms are available in the school office.  
 

In response to the state medication law, the Archdiocese has added an addendum to the current 
Archdiocesan medication policy for the administration of prescription and nonprescription (over 
the counter) medication. Only medication that is required for the student to remain in school will be 
administered. The Principal’s signature is required for self-administration of any medication and 
physician signature for self-administration of prescription medication.  

 

 

 

CURRENT POLICY:  

1. If prescription medication is required to be given, the following must be submitted to the school office:  

 Written, signed permission, and instruction from student’s parent/guardian to include: name of 
student, name of medication, route, dosage and frequency or time medication is to be given.  

 Written instructions from the physician to include: name of student, name of medication, dos-
age, route and frequency or time medication is to be given and any special instruction. These 
instructions may be included on a prescription label or in separate written directions from the 
doctor.  

 Medication must be in the original prescription bottle.  

 

2. All medication is to be brought to and returned from the school by the parent. Children are not  
allowed to transport medication to school.  

 
 
 

3. If nonprescription medication is required to be given, the following must be submitted to the school 
office.  

 Written signed permission and instruction from student’s parent/guardian.  

 Written instructions from the parent to include: name of student, name of medication, route, 
dosage, and frequency or time medication is to be given and any special instructions.  

 Nonprescription medication must have the student’s name affixed to the original container.  

 Medication must be in the original bottle with manufacturer’s label.  
 

It is the parent’s responsibility to ensure that the school is informed in writing of any changes in  
medication instructions.  
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HEALTH SERVICES continued 

Sunscreen is known to contain PABA, a substance that causes allergic reactions in many people 
and should be applied by a parent before a child leaves for school in the morning as needed.  
Students are not allowed to bring sunscreen to school as this is treated in the same manner as 
prescription or over the counter medications.  

 

ADDENDUM TO CURRENT POLICY:  

4. Self-medication of prescription and nonprescription medication is not allowed except in cases 
where a student must carry such medication on his/her person for immediate access. An example 
would be a student who has asthma and needs immediate access to their inhaler.  

Self-administration of prescription medication requires written permission for self-administration from 
the parent/guardian, school administrator and physician. Physician consent can be on the prescription 
label.  

 

 

PEDICULOSIS 

All students are susceptible to head lice. When this occurs parents and school personnel must work to-
gether to control the situation. The following outlines procedures to be followed: 
 
1. If you should find head lice in your family, the school must be notified immediately. 
2. School personnel will notify all school families of the presence of lice, and will provide all families with 

treatment procedures. All school families must check their children for lice upon receiving the 
notification.  

3. Students with live lice and nits shall be excluded from school until the lice have been treated. 
4. Parents shall return to the school office with the student for re-admittance and to verify with school 

personnel that no live lice are present.  
5. Parents should follow treatment procedures and check students daily for the presence of lice. At 7 

days parent and school personnel will recheck the student to verify live lice have not returned.  
6. If lice do not seem to be affected by the treatment or return repeatedly, parents should suspect Rid 

resistant lice and should consult their health care professional.  
7. Three non-related cases of head lice in a classroom within ten consecutive school days will require 

that all children in the classroom be screened by the following school day. 
8. Whenever possible, parents will be notified prior to an all class screening. All screenings for head lice 

will be done in a confidential manner, to respect the student’s right to privacy and, to the extent possi-
ble, to avoid embarrassment. 

 
Preventing the spread of head lice requires the involvement of both parents and school personnel. Par-
ents need to watch for the signs of head lice, persistent itching or scratching, and report cases of head 
lice immediately to the school. Educating students on ways to prevent the spread of head lice is important. 
Students should be reminded not to share combs, hats, helmets, or headphones. 
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ILLNESS DURING THE SCHOOL DAY 

School age children occasionally have signs and symptoms that may be related to communicable  
diseases. Only a licensed health practitioner can determine a diagnosis and/or prescribe treatment and 
provide instructions regarding the students’ return to school. Very few illnesses mandate exclusion from 
school. However, students should be excluded from school participation if:  

 Illness prevents student from participating in school activities  
 Student requires more care than the school staff can provide  
 Any of the symptoms listed below are observed:  

◊ Fever greater than 99.9° (Students need to be fever free, without medication, for 24 hours 

before returning to school.)  
 COVID positive test or symptoms   
◊ Vomiting  
◊ Stiff neck or headache with fever  
◊ Rash – with or without fever  
◊ Behavior change — irritability or lethargy  
◊ Jaundice (yellow color to skin or eyes)  
◊ Diarrhea  
◊ Skin lesions that are “weepy” or pus filled  
◊ Colored drainage from eyes, nose, ears  
◊ Difficulty breathing  

 

 
If a child becomes ill during the day, it’s always in his/her best interest to go home. It is the responsibility 
of the parent to provide transportation for this purpose. We will make every attempt to reach the parents 
first and then move on to the emergency contacts located on the back registration forms.  

ILLNESS AND RECESS  

If a child is too sick to go outside for recess, he or she is considered too sick to be in school. No  
supervision is provided in the classroom (unless it is rainy day recess) during outdoor recess.  

IMMUNIZATIONS 

 Students entering Archdiocese schools must provide a signed Certificate of Immunization Status (CIS) 
form documenting either evidence of immunization or a religious and/or medical exemption prior to initial  
attendance. 

 
 Oregon law requires that every child between the ages of five and fourteen entering into any Oregon  

public, private, or parochial school for the first time must have all of the required immunizations, or meet 
one of the requirements listed on the form supplied by the school or family physician. All immunization 
forms must be up-to-date, and a copy of this record must be in the school office by October 1st for  
continued matriculation at Visitation Catholic School. 

 

 

HEALTH SERVICES continued 
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RELEASE OF EMERGENCY INFORMATION 

 In emergencies, information (such as emergency information) may be released to appropriate persons if it 
is necessary in the judgment of the Principal or his/her designee to protect the health or safety of the  
student or other persons. 

 
EMERGENCY CARE 

Each student must have current emergency procedure information on file by the first day of school indicat-
ing persons to be called in case of illness or emergency. Specific requests from parents can be provided 
in the information. It is important that we be informed of changed home or work phone numbers or of 
changes in other contact numbers. Families not in compliance will be given ten days to comply. After this 
ten-day period, the child will not be able to continue matriculation (stay registered) at Visitation until they 
are in compliance. 
 
In case of extreme medical emergency when parent(s) cannot be reached, the student will be taken to the 
hospital advised by medical personnel for treatment. All efforts will be made to reach the parent(s) and 
inform them of the nature of the emergency and the action taken. In the event that parent(s) cannot be 
reached, a medical authorization form is on file for each child. 
 

SEVERE ALLERGIC REACTION 
 
The school should be informed of any situation that would warrant particular attention; i.e., high allergy to 
bee stings, possibility of seizures, etc. Bee kits, insulin, seizure medications, etc. should be left in the front 
office with specific instructions. 
 
1. It is the parents’ responsibility to notify the school of a child’s severe allergic reaction. The school re-

lies on the family physician to provide a safety plan, which the school will then implement or notify par-
ents if any aspects of the plan are not possible to put into place. These steps must be completed and 
the safety plan put into place before the child attends school. 

2. Safety practices will be put into place whenever there is a student in the school who requires them as 
part of their safety plan. Examples of safety practices include providing nut-free lunch tables, or elimi-
nating latex products from the school. 

3. Designated school staff members have received training on how to safely administer physician pre-
scribed epinephrine using an EpiPen. It is the family’s responsibility to provide the EpiPen for use at 
school according to the doctor’s prescription. EpiPens will be kept in a locked cabinet with other pre-
scription medications. 

4. Following state law, the EpiPen will be administered by trained personnel, and the student will be 
transported to the hospital by ambulance as a precaution. The school will attempt to contact parents 
immediately, but will not delay transportation to the hospital if parents cannot be reached. 

 
FIRE DRILLS 
 Fire drills are practiced monthly. Students should take the procedures seriously, and remain quiet during 

the drill. 
 

EARTHQUAKES 
 Twice a year, Visitation Catholic School practices an earthquake drill. Students should follow the proce-

dures as outlined by the teachers and remain quiet during the drill. All students at Visitation Catholic 
School have an earthquake pack. The cost of this pack is included in your registration fees. 

 

 
SCHOOL CANCELLATION PROCEDURE 

 In the event of an emergency closing due to weather or unforeseen circumstances, Visitation will use 

SchoolSpeak an automated text and email system to announce any closure, delays or other announce-

ments. Parents will receive a text if any change is made to the school’s regular schedule. A two hour de-

layed opening would result in a school start time of 10:15 am. There is no before school care during a two 

hour delayed late start. 

EMERGENCY INFORMATION 
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STUDENT SERVICES 

INSURANCE  
Student accident insurance is included for students. Parents may purchase additional coverage if desired. Applica-
tions will be sent home with the registration packet. Those opting for additional coverage must complete and return 
the form to the office. 
 

HOT LUNCH  
Visitation Catholic School is dedicated to providing students and faculty with healthy, affordable, and enjoyable hot 
lunch. To reach this mark of excellence, Visitation Catholic School works together with the hot lunch director and 
school cook in structuring our hot lunch program.  
 
Choice 
Students have a choice of choosing between three hot lunch options per day. Parents may also elect to order an 
extra entree for their child for an additional fee. 
 
Ordering Hot Lunch 
Hot lunch menus for the next month are available to families on the 1st of the month on SchoolSpeak. Parents have 
until the 15th of the month to order and make payments for the next month. All hot lunches must be ordered and paid 
a month in advance.  
 
Cost (Prices may be subject to change.) 
Hot Lunch: $3.75 per student hot lunch (hot lunch includes the price of 1/2 pint 2% white or chocolate milk) 
Extra Entree: $1.50 per entree  
Bottled Water: (purchased separately from hot lunch) .35 per bottle 
Milk: (purchased separately from hot lunch) .50 per 1/2 pint 
 
The United States Department of Agriculture (USDA) and the State of Oregon, prohibit discrimination in all 
USDA programs and activities on the basis of race, color, national origin, sex, religion, age, or disability. 
 

COLD LUNCH AND DRINKS 
Students are welcome to bring cold lunch at any time. Students may purchase milk or water to go with their cold 
lunch. If bringing a drink from home, it should be a healthy drink. Pop and energy drinks should not be brought to 
school for lunch or snacks other than on special occasions such as fieldtrips.   
 

LUNCH SUBSIDY  
 Applications are available in the school office for free and reduced-price lunch. Each parent is required to complete 

the reduced price lunch application form (provided by the Federal Lunch Program). Proof of  
income may also be requested. This information is used to determine our federal grants allocation. This will also be 
used to determine the numbers of students eligible for the Title 1 program. The forms will be kept completely confi-
dential.  

 
NON-DISCRIMINATION STATEMENT: This explains what to do if you believe you have been treated unfairly. 

“In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and 
policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA pro-
grams are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retal-
iation for prior civil rights activity in any program or activity conducted or funded by USDA.   

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large 
print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied for 
benefits.  Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Fed-
eral Relay Service at (800) 877-8339.  Additionally, program information may be made available in languages other 
than English. 

SCHOOL LOCKDOWNS 

 In some situations it may be necessary to have a school lockdown. As per police recommendations, the 
following procedures will be implemented for a school lockdown: 

 1) Doors and/or windows will be closed; 
 2) Drapes and/or blinds will be closed; 
 3) No one will be permitted to enter or leave the buildings unless it is determined the intruder is inside; 
 4) Lockdown will continue until the school receives an “all clear” signal from emergency personal. 
  

Parents should not call the school so the phone will be available to emergency personnel. 
 

EMERGENCY INFORMATION continued 
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STUDENT SERVICES cont’d 

LIBRARY  
 Parents are invited to help through the school's VIP program. 
 Students are encouraged to use the ever-growing collection of books, periodicals, and reference materials 

in the library. Each student is responsible for materials checked out in his/her name: 
  1) Books are loaned for a two-week period. 
  2) Students may not check out books when books are overdue. 
  3) All fines are to be cleared by the end of each grading period, and students will be asked to pay for  

     lost or damaged materials. 
 
BEFORE AND AFTER SCHOOL CARE (KNIGHT’S CLUB 3-12 YRS.) 

REGISTRATION FEE  
      Participation in the program can begin once registration is complete. A yearly, non-refundable fee of     
      $20.00 is required for each child. Registration fees will be used to purchase art and craft supplies, board 
      games, books, miscellaneous supplies for the program and any special activity items.  
 
ATTENDANCE SHEET 

There is an attendance sheet for parents/guardians to sign each day. It is in the best interest of the  
child/ren to require a parent/guardian to sign this sheet upon arrival or departure. The Knight's Club care-
giver will check the child in each day when they arrive. Children will not be released to parties, meetings, 
sports or other activities without prior written authorization from a parent/guardian that is signed and dat-
ed.  

 
PAYMENT 

All Knight's Club charges will be billed by the school bookkeeper. Charges will be billed on the 1st and will 
be due on the 15th of each month.  

 
 Payments received after the 15th of the month will be subject to a $10 late fee. All checks returned for  

non-sufficient funds will result in a $20 added NSF amount. Delinquency in payment will be cause for  
students to be dismissed from the program.  

 
 Charges for the before school care will be a flat fee of $4.00 for any part of the hour from 7:00 a.m. to 8:00 

a.m. Charges for the afternoon care will be calculated to the nearest half hour after the initial hour. The 
hourly rate will be $4.00 per child.  

 
 If a child is not picked up by 6:00 PM, a $10 fee will be charged for each additional 15 minute period. This 

will be in addition to regular hourly fees. Habitual tardy pick up may result in non-participation in the  
program. 

 
CURRICULUM 
 There will be an established schedule of programs and activities during the session to include homework 

time, arts and crafts, snack and free and structured play.  
 
DISCIPLINE POLICY 
 Knight's Club will follow Visitation Catholic School’s discipline policy.  
 
EMERGENCY CLOSING 
 Knight's Club will follow Visitation Catholic School's closings due to a weather emergency. In the event of 
      an emergency closing due to unforeseen weather, please listen to and follow the radio updates. There will 
 be no Before School Care on late start days due to weather.  
 
HOURS 
 The Knight's Club will follow Visitation Catholic School’s calendar to determine days in session. The 

Knight's Club will open from 7:00 AM to 8:00 AM and from school dismissal time until 6:00 PM. Children 
that are not picked up by 3:30 PM will be taken to Knight's Club and need to be picked up from there.  
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GENERAL POLICIES 

CLASS LOADS  

There is a preferred 25-student limit in grades Kindergarten through Eighth. On occasion the Pastor or 
Principal of Visitation may grant a hardship exception to another student allowing a 26th student to join a 
class. Preschool and Pre-K is limited to 20 students per class. 

GAMES AND TOYS  

Toys brought from home are not allowed. In some cases, classroom teachers of students in younger 
grades may allow students to bring items for classroom sharing. The toys must be kept in backpacks until 
Sharing Time or checked in with the classroom teacher.  

LOST AND FOUND  

Every article of clothing is to be marked with the student’s name. Lost and found articles will be stored at 
the school for a short while. If articles are not claimed within a reasonable time, they are donated to  
charity.  

DISCLOSURE OF DIRECTORY INFORMATION  

The school may disclose directory information, which means those items of personally identifiable  
information contained in an education record of a student that would not generally be considered harmful 
or an invasion of privacy if disclosed. Directory information may include, and is not limited to, the student’s 
name, address, telephone listing, photograph, date and place of birth, dates of attendance, awards  
received, and the most recent previous school attended by the student. The parent has the right to refuse 
to let the school designate any or all of those types of information about the student as directory  
information. (Archdiocese Policy 3360B)  

The registration packet includes a section for a parent to note if they do not want the directory  
information made available. Unlisted student phone numbers shall be given only to the school designated 
emergency contact and to other personnel at the discretion of the principal.  

The Visitation Family Directory is published for the use of our currently enrolled families. The directory 
should not be distributed in part or whole for purposes other than for what it is intended.  

 
SUPERVISION AND SAFETY  

Classroom supervision is provided from 7:50 AM to 3:15 PM.  
 
For safety reasons, students should not be dropped off too early or picked up late after school. A real  
danger could exist for children arriving too early or loitering after school. 
 
Students arriving before 7:50 AM or remaining after 3:30 PM will be asked to call home and will be sent to 
a classroom for supervision. Please note that due to on-site Extended Care (Knight’s Club), which is  
under the State requirements, the playground is reserved for Extended Care use Monday through Friday 
until 6:00 PM. 
 
If a student continues to come or stay during the Extended Care hours, he/she will be required to enroll in 
the program (Knight’s Club) and the family will be expected to pay for this service. 
 
Safety for your child and every child in our school is of utmost importance. The school and parish  
community, therefore, need your cooperation and support in upholding this safety and liability issue.  
 
When children are on the playground during recess or noon hour, no child is allowed to go into the  
building without permission from the teacher in charge of the group. If a child is too ill to go outdoors, he/
she should remain at home. 
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GENERAL POLICIES cont’d 

STUDENT DROP-OFF AND PICK-UP PROCEDURE 

 DROP-OFF PROCEDURE 
 A valet style morning drop-off will be available between the front of the school and the school mail-

box  
 Parents wishing to park and/or to get out of their car during drop-off time should park north of the 

school mailbox between the mailbox and the parish center. 
 All students should avoid crossing the street during high traffic times from 8:00 a.m. to 8:15 a.m. 

 
PICK-UP PROCEDURE 
 Cars will drive in a ‘valet’ style. 

 No double parking allowed on either side of the street. 

 Please pull forward to avoid gaps. No cutting in line is permitted for safety reasons. 

 Students will be escorted by the teacher to cars waiting in line.  

 Students will load into cars from sidewalk in front of school. 

 Parking across the street to pick up a student is not allowed. 

 Parents who would like to pick up their child out of their car, will need to park behind the church 

and walk to the flagpole area. Do not park across the street or in the parking lot in front of the 

school. 

 Staff will not allow any student, even with a parent, to cross the street until 15 minutes after dis-

missal for safety reasons. 

 Students are to be advised to walk on sidewalks ONLY. They are not to approach moving 

cars. 
 Please be kind and courteous by not blocking the entrance to the neighbors’ driveways. 

 
  RESERVED PARKING SPOTS 

 Fire Lane: NO parking or dropping-off allowed at anytime. 

 Reserved parking signs: One of these has been purchased from our yearly Auction bid and one is 

for our current Parents’ Club President. These are not to be used for pick-up or drop-off at anytime 

from anyone other then current names assigned to these spots. 

 Handicap Parking: NO parking or dropping-off allowed at anytime unless with a permit. 
 
 

EMERGENCY CLOSING  

In the event of an emergency closing due to weather or unforeseen circumstances, Visitation will use 
SchoolSpeak an automated text and email system to announce any closure, delays or other announce-
ments. Parents will receive a text if any change is made to the school’s regular schedule. A two hour de-
layed opening would result in a school start time of 10:15 am. There is no before school care during a 
two hour delayed late start.  
 
If school is closed due to weather or a public health concern, parents/guardians will still be responsible 
for payment of tuition.  The education of each student will continue with virtual/remote/e-learning if the 
closure is for an extended period of time.  Teachers will continue to plan standards- based lessons and 
evaluate student work.  Report cards will be distributed at the end of each grading period.  If a parent/
guardian cannot make the regular tuition payment, the principal should be notified as soon as possible to 
create a payment plan.  
 

 
PHONE USE  

Students may not use the school phone except for emergencies. This includes phoning home for  
homework assignments, forgotten sports clothes, and whether or not someone may come over to play 
after school. Phone messages for students (unless for an emergency) will be taken by the secretary and 
given to the students if the call comes within a reasonable time to transmit the message. Please call at 
least 30 minutes before school is dismissed.  
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GENERAL POLICIES cont’d 

ELECTRONIC DEVICES  

The use of electronic devices by students during school hours, including but not limited to CD 
players, mp3 players, hand held games, pagers, beepers, cell phones and other  
communication devices is prohibited. If brought to school, these devices will be confiscated with the ex-
ception of cell phones. Cell phones must be kept in the student’s backpack and must be turned off. If a student 
misuses a cell phone, the teacher or the principal will keep the cell phone until the end of the day when it will 
be returned to the student. Parents will be called if a student repeatedly misuses their phone, and the parent 
will be asked to pick up the phone from the office.  Students are discouraged from bringing calculators from 
home unless directed by the classroom teacher; see the student school supply list. Visitation School will 
not be responsible for lost or stolen electronic devices.  

VACATION LEAVE DURING SCHOOL TIME  

Absence from school for vacation is NOT recommended as it disrupts the student's learning sequence and 
undermines the perception that each school day is important. We are also aware of the value of family  
activities and of the educational value of some trips. We ask you to coordinate these times with the school 
calendar to avoid missing school days. Extended absence may affect the student’s standing in the class. 
 

A student absent from school is required to make up the work missed as designated by his/her teacher. 
Parents and students are responsible for making these arrangements. No teacher is obligated to have 
work prepared for the student beforehand, because this interferes with teaching responsibilities and is of-
ten not possible due to the nature and content of the subject. When requesting the pick-up of assign-
ments, please give several hours advance notice.  Notice of absences for vacation and appointments 
should be given to the teacher in written form and be signed by the parent. 
 

BIRTHDAYS  

Only invitations for parties where all the boys and/or all the girls in a class are invited may be  
distributed at school. We highly encourage parents to invite all the boys and/or all the girls in the 
class so that no one is excluded. If for some reason not all the girls and/or not all the boys can be  
invited, invitations must be sent through the mail and we ask that your child not talk about the party at 
school. Children can feel deeply hurt when their other classmates are invited to a party, but they are not. 
  

If you wish to send treats for the class on the birthday of your child, please check with the teacher first 
about the best time of day for a little party to take place. All treats should be individually wrapped for  
serving unless you plan to serve them yourself. In consideration of our Wellness Policy, please also send 
a healthy option with the treat. All treats must be store bought.  

BOOK DAMAGE  

A fee will be charged for replacement of books due to student negligence, writing on books, tearing, etc. 
Books should be covered to extend their wear.  

SCHOOL VISITATION  

All visitors, including parents, who are in the school building between the hours of 8:15 AM and 3:15 PM. 
longer than to drop off a lunch or forgotten homework, to buy scrip, or to collect a child due to illness or for 
an appointment, are required to check in and sign in at the school office. A visitor’s badge, or a name 
badge issued by the school, must be worn during the duration of their visit. At the end of the visit, the  
visitor must sign out in the office and return the visitor’s badge. This procedure is in place to help insure 
the safety of the children so we know who is in the building and that visitors have been cleared to enter. 
During school hours, all messages, lunches, etc., are to be taken to the office. Unless it’s an emergency 
or arranged with a teacher, classrooms may not be disturbed by visiting parents as it proves very  
disruptive to classes. If a message needs to be delivered, the office staff will do it at a time so as not to 
disturb the class.  

Classroom Observation: A parent may come to observe a classroom by making an appointment with 
the teacher and principal a day in advance. A parent who wishes to visit should make arrangements 
through the teacher and inform the office of the time and date.  
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STUDENT RESPONSIBILITIES 

In order to provide an atmosphere suitable to learning, the TEACHERS and ADMINISTRATOR must 
maintain an environment, which will facilitate the education program. The CHILD is responsible for  
attending school, applying him/herself to the learning process and adherence to all applicable policies, 
rules, and regulations of the school.  

Continual misconduct of a student or negligence in responsibility toward the rules of the school will result 
in a phone call to parents of the student. Corrective measures shall be exercised with firmness. All  
disciplinary measures, while exercised with fairness and consistency in all cases, shall be flexible enough 
to allow for individual difference among the students. However, exhaustive efforts of the school expended 
on the individual shall end when these efforts fail to produce acceptable results.  

Students at Visitation Catholic School are expected to comply with following STUDENT  
RESPONSIBILITIES AND LIMITATIONS. Those who consistently do not comply with these policies will 
be referred to the principal who shall take appropriate administrative action.  

ATTENDANCE  

Attendance policies and procedures are based upon Oregon State Law and the premise that there is a 
high correlation between good attendance and academic success. All students enrolled in Visitation Cath-
olic School are expected to be punctual and regular in attendance. Students attend school every sched-
uled school day for the entire day and are expected to be in assigned areas at assigned times unless offi-
cially excused. Absence from school will be excused if:  

  Absence was caused by illness.  
  It is a case of an emergency.  
  Satisfactory arrangements have been made with the principal in advance.  

 

GENERAL POLICIES cont’d 

REMOVAL OF STUDENTS RESULTING FROM PARENTAL ATTITUDE  

Under normal circumstances a student should not be deprived of a Catholic education on grounds relating 
to the attitude of the parents. Nevertheless, a situation may arise in which the uncooperative or  
destructive attitude of parents so diminishes the effectiveness of the school that the family may be asked 
to withdraw from the school. (Archdiocese Policy 3550)  

SEARCH AND SEIZURE  

Lockers, desks, and personal belongings are subject to search at any time by school administration or 
teachers. The school reserves the right to search anything brought on school property.  This includes cell 
phones and other electronic devices. This is for the protection of students and school employees. Lock-
ers, desks, and any other storage areas at the school remain in the possession and control of the school 
even though they are made available or assigned for student use. (Archdiocese Policy 3590)  

STUDENT GUESTS  

Occasionally, a student may wish to have a friend visit school and attend classes. In general, guests are 
allowed only when they are prospective students seriously considering attending Visitation. Arrangements 
for prospective students to visit must be made at least twenty-four hours in advance of the visit with the  
approval of the principal. In addition, requests for visits by students who are not prospective students must 
be made at least twenty-four hours in advance with the approval of the principal. The principal reserves 
the right to deny visitation.  

PARENT TOURS AND STUDENT VISITS 
 

To schedule your child's visit during school hours, call the School Office at 503.357.6990. Applicants who 
are unable to visit while school is in session should contact the School Office to arrange a student  
interview. 
Kindergarten- Applicants visit for a half-day in the morning from 8:15 am - 12 noon 
Grades 1-8 - Applicants visit all day from 8:15 am - 3:15 pm 
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STUDENT RESPONSIBILITIES cont’d 

ATTENDANCE (cont.) 

Parents are expected to notify the school office by 9:00 a.m. if the student will be absent from school. Ab-
sences may be “excused” with the prior approval of the administration, or if they are due to illness. Illness-
es that result in an absence for more than four days may require a doctor's note.  

The Principal shall notify in writing the parents of any student who has been absent from school on ten 
school days in a single grading period. With any additional unexcused absence, the principal may  
require the parents to attend a conference, wherein the consequences of future absence will be  
discussed. At the principal's discretion, such consequences may include in-house detention, academic 
probation, or expulsion.  

According to ORS 339.065 excused absences are: 

Personal illness; including medical, psychological, and dental care 

Illness or death in the family 

Family emergencies or other compelling circumstances as determined by the administration 

Parents are expected to give their full support to the school’s attendance polices. In the event a student or 
parent repeatedly fails to comply with the attendance policies, the principal may require the parent to  
attend a conference with the Principal to discuss the matter. A student’s repeated failure to comply with 
the school’s attendance policies may result in the student’s suspension or expulsion at the discretion of 
the principal.  

BEFORE & AFTER AN ABSENCE  

Please call the office to report your child’s absence from school by 9:00 a.m. Parents may call before 
school hours and leave a message on the school’s voice mail. A written note or email is also acceptable 
to report an absence. Reports of absences whether a call or written should state the reason for the 
absence. 

LEAVING SCHOOL  

Leaving school before regular dismissal time requires a written request or phone call from the parents 
stating date, time, and reason for early dismissal request. Early dismissal for, and/or late arrival from 
lunch off campus are not acceptable.  

No student may leave the school grounds, without prior permission from a parent or guardian, and some-
one here to pickup the child(ren). Parents must sign out students in the office. If a student returns to 
school during the day, a parent must sign in the student.  

TARDINESS  

Students who enter a class late create a disruption and interfere with the learning of others. Being on time 
is a necessary part of a student’s development. A student is tardy if he or she is not present in the  
classroom at the time of the opening of school at 8:15 AM. Students who are late must report to the 
school office before going to class. They will be given a tardy slip, which shall be presented to the teacher.  
 

The teacher shall notify in writing the parents of any student who is late for school 5 times in a single  
grading period. If the student is late a sixth time, the student will be subject to consequences such as de-
tention for future tardiness.  
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STUDENT RESPONSIBILITIES cont’d 

ASSIGNMENTS  

A student is responsible for completing all assigned work on time. See Homework Policy under  

ACADEMIC.  

Make-up Assignment: If a student has missed school, he/she is responsible to find out the missing 
assignment(s) as well as the time frame in which to have them completed and turned into the attending 
teacher. Some circumstances or extended absences may warrant a decision on the part of the teacher(s) 
to excuse a student from a portion of assignments missed. This will only occur in exceptional cases after 
consultation with parents and teachers.  

LANGUAGE POLICY  

The following states the kind of language that is considered unacceptable and the consequences for its 
use:  

  Use of the Lord’s name in vain.  
  Any language or gesture that incites or threatens violence.  
  Any racial or slur against a person’s nationality.  
  Name calling and personal insults or comments.  
  Swearing.  
  Use of socially offensive language.  
  Use of sexually suggestive language.  

 
Violation of the language policy will be handled as outlined under section “General Discipline Policy”.  

HARASSMENT  

Visitation Catholic School is committed to providing a learning environment that is free from harassment in 
any form, such as verbal, physical, visual or sexual. Harassment by a student, parent, or school employee 
is prohibited. The school will treat allegations of harassment seriously and will review and investigate such 
allegations in a prompt, confidential and thorough manner and may result in suspension and/or expulsion.  

ACADEMIC AND PERSONAL INTEGRITY  

Cheating, copying another person’s work, plagiarizing, violating test procedures or knowingly helping 
someone else cheat, damages a student’s creditability and integrity as well as the classroom community. 
Violations of policies regarding academic and personal integrity will be handled as outlined under the  
section “General Discipline Policy.”  

VIOLENCE  

Visitation School does not tolerate violence in any form.  

Any sort of violence, bullying, or behavior that puts others down is detrimental to the class and community 
in fostering a trusting and respectful environment. Students involved in fighting, physical abuse, verbal or 
nonverbal abuse of others, or bullying shall be removed from the classroom and may be subject to disci-
pline, suspension and or expulsion from school.  

LOCKERS 

Based on our school’s mission, there should be no need for locks on lockers. No inappropriate pin-ups or 
open containers should be in your locker. Only magnets, no tape, should be used on lockers. Students are 
not to post pictures and objects on the outside of the lockers. 
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STUDENT RESPONSIBILITIES cont’d 

PLAYGROUND BEHAVIOR 

 Students are to remain on playground within the eyesight of playground supervisor at all times, not 
playing behind buildings or on ramps.  

 If a ball goes into the street, students must ask teacher permission to retrieve it. 
 The front of the church, convent, and rectory are not part of the playground. 
 Keep a safe distance from people using play equipment. 
 In order to avoid slivers in clothes and dirt in eyes, the bark chips are not to be thrown.  Children 

should not lie down in the bark chips. 
 Children are to be on the blacktop and bark chip areas during the rainy season. 
 Balls and jump ropes are to be used on the blacktop, not in the play structure areas. 
 Chasing games are not allowed on the play structure. 
 Students should avoid playing on the play structures when they are wet. 
 On inclement weather days, supervising staff will determine safety of play on the play structure. 
 The slides are for downhill traffic only.  Students should be seated and go down the slide feet first. 
 Students are not to jump from the top of the play structure. 
 Students may sit on or hang by knees from the lower bars on the play structure, but may not stand on 

any of the bars. Students should not sit on top of monkey bars if they are disrupting others’ use of the 
bars. 

 “Play fighting” and “pretend” martial arts are not acceptable playground activities. 
 Students are never to lift or pick up other students. 
 Students are not to jump off swings or perform any “tricks.” 
 Lunch boxes are to be in designated areas, clear of games and equipment. 
 Candy and food may only be eaten in the designated areas of the playground. 
 Gum is not allowed on the playground during school hours. 
 Squirt bottles, play guns, knives, or any article considered potentially dangerous, destructive, or 
     distracting (remote control toys, radio, walkman, etc.) are not permitted on the school grounds. 
 Skateboards, scooters and roller blades may not be used on the school grounds. 
 Frisbees, basketballs, footballs, nerf balls, and tennis balls are allowed on the playground. These 

properly labeled items may be brought from home. No hardballs such as softballs, baseballs, or golf 
balls are allowed. Wooden and metal bats are also not permitted. 

 All students must be accepted and allowed to play. No exclusive games or groups. 
 No wrestling, tripping, pushing, hitting, fighting, or pulling on clothing. 
 Inappropriate language, name-calling, and gestures are not allowed. 
 The walls of buildings other than the gym are off limits to ball games of any sort. 
 Students will respect other people's play areas by not interfering with other people's games. 
 Students must ask permission to enter the building during recess. 
 Students are NOT allowed to play under redwood trees. 
 Stop play and line up when the recess had ended. 

 
PLAYGROUND EQUIPMENT USE 

PLEASE, DO NOT USE EQUIPMENT WHEN WET. NO JUMPING FROM ANY EQUIPMENT. 
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CLOSED CAMPUS  

Visitation Catholic School has a closed campus requiring all students to remain on the school grounds 
from the time of arrival until school is closed or until students are officially excused.  

BIKE RIDING/SKATEBOARDING/SCOOTERS 

Students are to walk bikes and scooters to and from the driveway onto the grounds. The use of skate-
boards and roller blades is not allowed on the school grounds. Students must remove roller blades and 
pick up skateboards and walk from the sidewalk onto the school grounds. This is a matter of safety for the 
large number of children on the playground before and after school. Bikes must be locked during the day. 
Students must wear protective helmets and other safety gear deemed appropriate.  

LOITERING  

Students may not loiter about the school or on school grounds before or after school hours. Students 
dropped off early will be sent to Before School Care. Students not picked up after school will be sent to 
After School Care. After the first warning, all applicable fees will apply. Please note that due to on-site Ex-
tended Care (Knight’s Club), which is under the State requirements, the playground is reserved for Ex-
tended Care use Monday through Friday until 6:00 PM. 

OFF CAMPUS EVENTS  

Students at school-sponsored, off campus events shall be governed by school rules and regulations and 
are subject to the authority of the school officials.  

GUM CHEWING  

Gum chewing is not allowed while attending school.  

SPITTING  

Spitting is not allowed while attending school.  

DANCES OFF CAMPUS  

Students attending other dances do so at their parents’ discretion. Generally, students are required to pay 
a fee, present a student body card, and sometimes insure that at least two parent chaperones from our 
school are present at the dance. A class list of those attending from Visitation School may be required. 
While dances at other schools are under the supervision and responsibility of the school hosting the 
dance, parents have the primary responsibility for their child traveling to and from the dance and for  
behavior during the dance.  

DANCES ON CAMPUS 
The fifth, sixth, seventh, and eighth grade students may be allowed to have school dances at the discre-
tion of the principal. Staff members and parents must be present to chaperone dances. 
 

SCHOOL GROUNDS 
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**SPECIAL NOTICES** 

BACKGROUND CHECKS - VOLUNTEERS 

Visitation Catholic School believes that volunteers assist the school in providing for the development 
and education of the students and help the institution to thrive. 
 

If a volunteer background check reveals a criminal conviction that disqualifies the applicant from service, 
the volunteer applicant will be given an opportunity to verify the accuracy of the criminal record obtained. 
If the information is accurate and the applicant believes he/she should nonetheless be permitted to serve 
as a volunteer, the applicant will be asked to submit a written statement explaining why a request from 
exception to the Archdiocesan policy is warranted. The request will be reviewed and a decision made by 
designated staff at the school and at the Pastoral Center. Criminal records are public records.  
Nonetheless, the Archdiocese treats background check with a high degree of confidentiality and shares 
information only with those who have a legitimate need to know. Visitation Catholic School will treat the 
information as confidential as well, storing original criminal history request forms and criminal history  
reports in a locked file cabinet. The information provided on the Volunteer Background Check Request 
form is not used for any other purpose. The background check is good for three years.  

REPORTING OF SUSPECTED CHILD ABUSE  

Any school employee, who has reasonable cause or reasonable suspicion to believe that any child, with 
whom he/she has come in contact has suffered abuse or neglect, as defined in state law, or that any adult 
with whom he/she is in contact has abused a child, will immediately notify the Child Protective  
Services of the local law enforcement agency. The school employee shall also immediately inform the 
principal, who will contact the Superintendent of Catholic Schools for the Archdiocese of Portland in  
Oregon.  

The Archdiocese of Portland requires criminal history checks for all volunteers who come in direct contact 
with children. This means volunteers who drive on field trips, work in classrooms, tutor individual or small 
groups of children, and volunteer in the kitchen and/or playground. If you plan to volunteer in the school in 
any capacity you must have a criminal history check on file with the Archdiocese. The school will create a 
database of parents who have submitted this form and received a clear history report. This database will 
be used to cross reference individuals who will be allowed to volunteer in our school. You will not be  
allowed to volunteer unless your background check has been completed.  

CREATING A SAFE ENVIRONMENT (C.A.S.E.) 

All school volunteers who come into contact with students are REQUIRED to go through Creating a Safe 
Environment (C.A.S.E.) training.  

 
To assist us in becoming aware of child abuse, the Archdiocese of Portland has mandated that all  
Catholic schools and parishes undergo, Creating a Safe Environment training. The archdiocese recogniz-
es this program as the most up-to-date, comprehensive safe environments program available today. This 
four-part multi-media series reaches a specific audience—parents, employees and volunteers, teens, and 
young children—and teaches them exactly what they need to know. 
 
The secretary and principal have gone through training provided by the creators of Creating a Safe Envi-
ronment, Praesidium, Inc. (www.praesidiuminc.com) or 1.800.743.6354.  Training opportunities will be 
made available to school volunteers throughout the school year.  

http://www.praesidiuminc.com/
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Catholic Youth Organization SPORTS  

Catholic Youth Organization (CYO) offers after school sports for students in grades 3-8; volleyball in the 
fall, basketball in the winter, and track and field in the spring. CYO, through athletic activities, attempts to 
instill in youth, Christian attitudes and characteristics that will make them better adjusted youth today, and 
adults in the years ahead. Bringing youth together from different schools and social backgrounds in an 
atmosphere that fosters friendship with opponents and teaches principles of sportsmanship is an im-
portant aspect of the program. The following guidelines reinforce that the behavior of anyone involved in 
the CYO should not detract from the child’s enjoyment of the sport.  

PARENT AND SPECTATOR GUIDELINES.  

  Remain seated in the appropriate area during the game.  
  Do not yell instructions or criticism to the players.  
  Make only positive comments to players, coaches, parents and officials. There is no place in  

   CYO sports for booing and criticizing judgments made by the officials.  
  Parents should not interfere with their child’s coach. They must be willing to give  

   responsibility for their child to the coach during the game.  
 

PLAYERS GUIDELINES.  

  Treat opponents with respect and dignity.  
  Give only constructive criticism and positive encouragement to teammates.  
  Do not swear at or argue with officials. Only designated players, such as the team captain,  

   should question an official.  
  Play by the rules; play fair.  
  Behave with honesty, straight forwardness and a dignified attitude when others do not play  

   fairly.  
  Both teams at the conclusion of the game should exchange a handshake or cheer.  

 
Students must maintain a 2.0 GPA to be eligible for CYO Sports. Players suspended from school will not 
be allowed to play a minimum of one game. Any further action may be taken at the discretion of the CYO 
Director. Players expelled from school, will no longer be eligible to participate in CYO. Contact your school 
CYO Director if interested in participating in CYO.  

FIELD TRIPS 
      Field trips are for the purpose of introducing and supplementing classroom learning experiences.  When a 
      field trip is planned, a description of the trip will be sent home.  All such trips must have the approval of  
      the Principal and written consent from a parent or guardian. 

 
1. Student Permission Slips: Each field trip requires a signed permission slip from home. Students 

must return the permission slip to school before the trip is to be taken. If a student is lacking the 
permission slip, he/she will remain at school and must arrange with the teacher to make up the 
missed experience in some other way. If multiple trips on the same topic are planned, a general 
permission slip will be requested at the time of the first excursion. This permission slip will be kept 
on file for future reference. 

2. Driver responsibilities, including: following planned route, not making extra stops, dressing ap-
propriately, no use of alcohol at any time; having a completed Driver Information Form on file in 
the school office before the trip leaves. 

3. Proof of Insurance must be on hand in the vehicle. 
4. No siblings are allowed to accompany a class on a school field trip unless approved by the teach-

er in advance. 
5. All field trips must have a 1:9 ratio of adults to students. Any exceptions must be approved by 

the principal. 
6. Background checks are required of all parents to participate on field trips. 

EXTRA-CURRICULAR AND OTHER ACTIVITIES 
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ASSEMBLIES 
To enrich the curricular offering, to foster spirit, or to celebrate liturgical or other special occasions, as-
semblies are held on a regular basis. Assemblies may be school-wide or age/class-specific. 

 
STUDENT COUNCIL 

The purpose of the student council is to serve the school as a whole. The student council, as a repre-
sentative body, acts as a liaison between students and administration. A primary objective of this council 
is to reinforce school spirit through communication and participation. 
 
At Visitation, many students have an opportunity to experience leadership positions in student council. 
Each September, grades 4 through 8 vote for Student Council leadership. The Student Council is com-
prised of the following: President, Vice President, Treasurer, Secretary, 4th, 5th, 6th, 7th and 8th Grade 
Representatives. Each trimester a new group of student representatives rotates to give as many students 
as possible the opportunity to experience leadership. Also each semester a new group of 'student admin-
istration' rotates. 

 
YEARBOOK 

The process of assembling a yearbook allows students in grades 7 and 8 to experience working as a 
team to meet a deadline. The task involves taking pictures, soliciting advertisements, as well as interview-
ing, writing and organizing information digitally using Microsoft Publisher 2010. The staff’s purpose is to 
design a yearbook that reflects the personality and spirit of each graduating class and celebrate its legacy 
to Visitation Catholic School. 
 

VISITATION LEGO ROBOTICS CLUB 
When available, the Visitation Lego Robotics Club is open to all fourth through eighth grade girls and 
boys.  
 

The objectives for the Visitation Robotics Club are: 
to provide team members with the opportunity to enhance their logical reasoning and program-

  ming skills, 
to provide a quality team experience in order to facilitate the development of usable, transferable 

  life skills, 
 to offer team members the opportunity to experience the commitment necessary to work through 

 and solve problems, and 
to offer team members the experience of serving their community so as to enhance their under
 standing of good citizenship.       

  
COMMUNITY SERVICE OPPORTUNITIES 

Each class strives to participate in several community service projects. Parents will be informed of the 
chosen activities of their children’s classes (i.e.: the nature of the activities, when and where the activities 
will take place, need for parent involvement, etc.). 

 
PARTIES 

Classroom parties are at the discretion of the homeroom teacher. Usually, we have three yearly parties: 
Halloween, Christmas, and Valentine’s Day. Room parents should contact the teacher within a reasona-
ble amount of time to make the decision and to plan the event. These parties are to be held at school. 
The school will not authorize, approve funds, or be responsible for social activities planned by the par-
ents off campus. In addition, Visitation Catholic School does not endorse or allow fund-raising for non-
school sponsored celebrations. Celebrations are arranged with individual teachers. In Washington Coun-
ty, the health department regulates that treats be purchased and not home-baked. In accordance with 
our Wellness Policy all parties should include a healthy option. 

 
GIFTS 

In the spirit of community, we ask that students not bring gifts (e.g., birthdays, special occasions) to 
school for just one child. Gifts should go from home to home. 

EXTRA-CURRICULAR AND OTHER ACTIVITIES  



Revised August 2022   52 

 

NON-DISCRIMINATION POLICY 
Catholic schools of the Archdiocese of Portland do not discriminate on the basis of race, color, national 
and/or ethnic origin, age, sex or disability in administration of their educational policies, scholarship pro-
grams, and athletic and other school administered programs. Attendance at a Catholic school is a privi-
lege, not a right. 
 

While Catholic schools of the Archdiocese of Portland do not discriminate against students with special 
needs, a full range of services may not always be available to them. Per Oregon law, Catholic schools 
have the right to ask a student to leave the school. With a limited budget and resources, we are not able 
to have a team of counselors and special education experts on staff. Therefore, we may not be able to 
meet the needs of all students, especially those who chronically disrupt the learning environment or 
threaten the psychological and/or physical safety of others. In such cases, the school may recommend a 
more appropriate placement or may terminate the student’s enrollment.  

 
AGE REQUIREMENT  

A child may be admitted to kindergarten if the fifth birthday of the child  
occurs on or before September 1st.  
 

A child may be admitted to first grade if the sixth birthday of the child  
occurs on or before September 1st. (Archdiocese Policy 3060)  
 

ADMISSION POLICY (Transfer Students)  
Any student transferring to Visitation School from another school in grades 1-8 is required to have a con-
ference with the principal before official registration. He or she will spend at least one day at Visitation 
School for informal assessment before acceptance is determined. Admission of the student is at the dis-
cretion of the principal after conferring with teachers at previous schools and careful examination of 
school records.  
 

Admission will be on a probationary period of twelve weeks. Probation will be based on academic and be-
havioral performance as determined by teacher observation.  
 

All returning students must register each year. The following page explains the priority enrollment pe-
riod for returning students.  

 
ADMISSION PRIORITY POLICY 

In the event that by the deadline there are more applicants for a grade than there are openings, selection 
of new students will be made by following this list of priorities: 
1. Children of Catholic families of Visitation Catholic Parish who have other siblings currently enrolled in 

Visitation Catholic School 
2. Children of Catholic families of Visitation Catholic Parish who have no siblings enrolled in Visitation 

Catholic School  
3. Children of parishioners of other Catholic parishes without a school or with a school that is over-

enrolled who have other siblings enrolled in Visitation Catholic School 
4. Children of non-Catholic families with other siblings currently enrolled in Visitation Catholic School 
5. Children of Visitation Catholic School staff who do not qualify under any of the above 
6. Children of parishioners of other Catholic parishes without a school or with a school that is over-

enrolled who have no siblings in Visitation Catholic School 
7. Children of Catholic families who are not Visitation parishioners 
8. Children whose parents support the philosophy of Catholic education 

 
PARISHIONER STATUS 
Criteria for Active Parishioner Status: 
 

1. The family is registered in the parish. 
2. The family worships with the parish community on a regular basis. In order to verify parishioner 

status, envelopes should be used whenever attending mass regardless of contribution. 
3. The family contributes time and talent to parish activities/ministries.  

REGISTRATION AND ADMISSION POLICY 
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REGISTRATION AND ADMISSION POLICY cont’d 

APPLICATION PROCESS 

Students and their families fill out the New Student Application and include a non-refundable $25 
Application Fee. Students need to provide academic records and also spend a day visit at the school. The 
following items must accompany the application before the admission decision is made: 
 

1. Satisfactory academic progress in previous school(s) (documented by report cards/standardized test 
scores).  

2. Recommendation from current teacher and/or principal.  
3. Indication of good character and behavior patterns which would not be a disruptive influence in the 

school, classroom or playground.  
4. Copies of birth, Baptismal and First Communion certificates for Catholic students (Grade 3 and 

above); birth certificates for non-Catholic students.  
5. Immunization records according to state guidelines.  

 
CONTINUATION REQUIREMENTS FOR RETURNING STUDENTS 
 

1. Satisfactory academic progress commensurate with ability and grade level.  
2. Satisfactory patterns of attendance/punctuality.  
3. Behavior patterns which are not a disruptive influence in the school, classroom or playground.  
4. Updated immunization and health records.  
5. Financial accounts current to 30 days (including VIP Hours).  
6. Registration fee paid (non-refundable unless the school determines the child may not continue).  
7. Consistent parent support of/cooperation with school personnel, policies and procedures.  

 

PROBATIONARY PERIOD FOR NEW STUDENTS 

The first 90 calendar days in attendance will be considered probationary for all students on the basis of 
their ability to be successful within the academic and behavioral standards of Visitation Catholic School. 
The student's ability to function in an acceptable manner physically, socially, emotionally and  
academically will be evaluated by the classroom teacher, parent(s), and principal during 90 calendar days. 
At the end or during this period a determinate will be made if Visitation Catholic School is the “right fit.”  
 
If the student is unable to fully participate in the assigned grade level due to weak academic skills, the  
student may be asked to transfer to a lower grade level. It may be recommended that the student also be 
transferred to another school with a program that provides more support for the specific needs of the  
student. If the student is unable to follow the behavioral standards of the school, counseling, a written  
contract, or release from the school are all options. 

 

STUDENT TRANSFER / WITHDRAW 

If a student plans to withdraw from Visitation Catholic School, a note from the parent or guardian  
requesting a transfer must be sent to the Principal in a timely manner. This note should state 1) reason for 
withdrawal, 2) the last day the student will be in attendance at Visitation Catholic School, and 3) the name 
and address of the school the student plans to attend. Visitation Catholic School will then forward records 
to the new school. It is the student's responsibility to return all books and school-owned materials prior to 
his/her last day of school. Families will be billed for lost/missing or damaged items. 
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FINANCIAL 

INSURANCE 

Each student is covered by Student Accident Insurance. Additional coverage is optional and may be pur-
chased. Forms are available throughout the school year in the office. 

 
TUITION SCHEDULE  
 
 Tuition schedules are updated yearly during the winter term for the following year. For the most current t
 tuition schedule, parents should see the student contract or contact the school bookkeeper. 
 

 

 

 

 

 

RECOMMENDED TRANSFER RESULTING FROM UNCOOPERATIVE PARENT 

“Under normal circumstances a pupil is not to be deprived of a Catholic education on the grounds relating 
to the attitude of the parents; nevertheless, it is recognized that a situation could arise in which the  
uncooperative or destructive attitude of parents might so diminish the effectiveness of the school in acting 
in loco parentis that continuation of the pupil in the school might be impossible in practice. In such a case, 
it is imperative that the opinion of the Principal regarding practical impossibility be sustained from a  
pastoral viewpoint by the Pastor of the parish. The regulations governing recommended transfer would 
then be applicable.”      Archdiocese Policy 

 

SPECIAL NEEDS POLICY 

Inclusive education is based on the belief that each student is an important, accepted member of the 
school community. The term “inclusive education” refers to a process and a value whereby each student 
is assured equal access to the educational options and supports provided by this school. It is based on 
the practice that assumes all students have unique talents and needs, and can work together in an  
educational setting which accommodates and celebrates their diversity. Inclusive education focuses on 
what students can do, thus creating a sense of oneness and belonging within the classroom. 
 
Visitation Catholic School strives to support and complement the parents in their responsibility to be the 
primary educators of their children. Recognizing that a Catholic school should be available to all who  
desire this educational environment, we strive to accept everyone for whom an appropriate program can 
be designed and implemented. 
 
If a child is identified as a possible special needs child, an academic and psychological assessment will be 
required. Based on the results of this assessment, the faculty and Principal will determine if Visitation 
Catholic School can accommodate this child’s special needs. On-going communication between the 
teacher, principal, and parents is imperative. Should it be determined that Visitation Catholic School is not 
the appropriate setting, the Principal will make every effort to assist the parents in selecting a new  
educational site. 
 
No emotional support animals will be permitted in school unless a student’s ILP specifically states the 
need for such an extraordinary accommodation.  

REGISTRATION AND ADMISSION POLICY cont’d 
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REGISTRATION FEE 
At the time of registration a $250 non-refundable registration fee is required to be paid. The Registration 
Fee is due in the spring at the time of turning in the Student Contract for the next school year. 

 
TUITION 

Payment of tuition is required for all children enrolled at Visitation Catholic School. Our school depends on  
tuition, funding from the parish, fundraising, and grants for its financial operation and viability. 
 
When enrolling, all school families who are registered parishioners must fill out the "In Parish Form" in  
order to be eligible to receive the "parishioners/subsidized families" tuition rate. 
 
All school families who are registered parishioners of a neighboring parish without a school must  
complete the "Out-of-Parish Form" in order to be eligible to receive the "parishioners/subsidized families" 
tuition rate.  

 
TUITION POLICY 
 

 The Finance Council, annually before the opening of registration, shall set the tuition schedule.   

 Monthly tuition payments are due and payable in accordance with your agreement plan. Unpaid 
balances are delinquent and will incur late charges until brought current. Accounts over sixty (60) 
days past due must be discussed with the tuition management administrator and/or the Principal. 
Non-payment may be grounds for student withdrawal from the school. 

 A 2.5% discount will be given for tuition paid in full by July 1st prior to the school year.  

 A 1.5% discount will be given for tuition paid in full by August 1st prior to the school year.  

 Upon withdrawal from VCS, overpaid tuition may be reimbursed on a per-day, pro-rated basis.  

 Each family, regardless of in-parish or out-of-parish status, shall be expected to contribute parent 
volunteer hours as determined by the SAC. The monetary value of incomplete volunteer hours will 
be added to the next year’s tuition if not paid in full by the start of the school year.  

 All tuition, fees, and other financial obligations of graduating students must be paid by June 1st. 
The Administration shall provide parents of graduating students with a complete account review by 
May 1st. No student shall receive a diploma or participate in graduation activities until all financial 
obligations to the school have been met.  

 
TUITION MANAGEMENT 

All parents are required to fill out a Visitation Student Contract form. Parents that do not pay tuition in full 
by the start of the next school year are required to enroll in the FACTS tuition management program. 
 

TUITION / GRANT PROGRAM 

Limited tuition grant money is available through the parish. All families desiring to receive tuition/grant 
money must apply through FACTS tuition service. Deadline for applying for tuition assistance with FACTS 
through the Archdiocese of Portland is February 1st, for the following school year.   

 
 

It is the parents responsibility to advise the principal and/or pastor if there are any prob-
lems with maintaining tuition payments on time. Failure to pay fees or tuition in a timely 
manner can result in the withholding of records (including progress reports, report 
cards, or transcripts), in the refusal to permit a child to re-register for the upcoming 
terms, or in a child’s immediate dismissal from school. 

 

FINANCIAL cont’d 
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The school principal retains the right to amend this handbook for just cause.                                                   
Parents will be notified of changes.  

 
This handbook is being issued in the hope it will bring closer ties and understanding between the school 
and home. Close cooperation between the home and the school will always work in the best interest of 
the student. Please feel free to call the school or make an appointment to visit. No problem is too small.  
 
If your child is having a problem with another child, please bring the matter to the attention of the 
classroom teacher or contact the child’s parent at home. Do not expect to come into the school and  
address the problem with the child. While children are at school, the principal, teachers and staff are  
acting on behalf of parents. It is the responsibility of the staff at Visitation Catholic School to address  
problems and discipline issues at school, not the parents.  
 
If you have a concern about a classroom issue, please contact the classroom teacher to schedule 
an appointment. If the issue remains unresolved, please contact the principal to help facilitate a resolution.  
 
If you have a concern about an administrative policy, please contact the principal for an appoint-
ment.  
 
If you have a concern about a school policy, please contact the School Advisory Council Chair.  

 
If you have a concern about a rumor, please contact the involved parties to check the accuracy of 
your information. Misinformation can destroy good work and reputations.  
 
In the interest of Christian justice, it is our responsibility to check out rumors, not spread 
them. Students, parents, and staff have a responsibility to know the facts before they pass 
them on to another person. Even then, we must also, in the spirit of charity and justice, 
decide whether or not the information needs to be spread.  

PRINCIPAL’S RIGHT TO AMEND HANDBOOK  

NEW STUDENT RECRUITMENT POLICY 
 
Visitation Catholic School recognizes that parents are the most effective voice for the school because they 
speak from personal experience. Parents who recruit new (kindergarten through eighth grade) students 
will receive a credit of up to $750.00 towards their own tuition of that academic year for each new family 
(the credit is per family not per child) whom they recruit and whom is admitted and enrolls to school. The 
credit is in three parts; $250 will be credited during each trimester of enrollment. Only families who are 
NOT enrolled in school are considered a newly recruited family.  Credit is not given for recruiting 
preschool students. Unused credit may not be carried over into the next school year. Please con-
tact the school’s bookkeeper, for further information.  

 

TUITION FEES ~ NON-PAYMENT  

Any school family who makes no payments for registration or tuition during the school year, and who 
makes no attempt to discuss financial difficulties with the Pastor or Principal, and who does not apply for 
any tuition grant money may not enroll their student(s) in VCS the next school year.  

FINANCIAL cont’d 

WHAT TO DO IF... 
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Accredited by the Western Catholic Educational Association   “Our Faith, Our Families, Our Future” 

Visitation Catholic School 
 4189 NW Visitation Road  Forest Grove, Oregon 97116 

Office 503.357.6990  Fax 503.359.0819 

www.vcsknights.org 

School Complaint Form 
 
If you have a concern or complaint, and have tried unsuccessfully to resolve your complaint/
grievance with your child’s school and wish to take the matter further, please complete this 
form and send it to the principal. If your complaint or grievance is towards the principal, you 
will need to send the form to the parish Pastor.   
 
_______________________________________ 
Name 
 
Telephone # Cell___________________________ Home ____________________________ 
 
_________________________________________  Grade  ________________________ 
Name of child 
 
Please state your grievance and the resolution that you would like to see from the principal /
pastor.  
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
(Continue on a separate sheet if necessary) 
 
When did you discuss your concern? ____________________________ 
 
With which staff member did you discuss the matter? ________________________________ 
 
What was the result of the discussion? ___________________________________________ 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
(Continue on a separate sheet if necessary) 
 
________________________________________________   _________________________ 
Signature           Date 
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PARENT/STUDENT HANDBOOK RECEIPT  
AND ACKNOWLEDGEMENT  

 
Our signatures below confirm that we have received a copy of the 2022-2023 Parent/Student  
Handbook. We have read the handbook together as a family and agree to follow the directives and 
policies as described. I agree that if I have any questions or need for clarification, I will contact  
Mrs. Funk, Visitation Catholic School Principal. This acknowledgement can also be completed elec-
tronically on SchoolSpeak. 
 
 

ACKNOWEDGEMENT  
OF THE TECHNOLOGY AND INTERNET ACCEPTABLE USE POLICY  

 
Our signatures below confirm that we have read and understand the Technology and Internet Ac-
ceptable Use Policy for Visitation Catholic School. We agree to comply with the guidelines for ac-
ceptable use of the school computers, iPads, and network system, and my children accept responsi-
bility for their behavior and actions when accessing the network. This acknowledgement can also be 
completed on SchoolSpeak. 
 
 
Please return signed acknowledgement to your child’s teacher or the school office.  
 
 
____________________________________________________   ____________  
Printed Name   Parent Signature       Date  
 
__________________________________________________   ____________  
Printed Name   Parent Signature       Date  
 
 
 
____________________________________________  ____________  
Student Name       Grade 
 
_____________________________________________  ____________  
Student Name        Grade  
 
_____________________________________________  ___________  
Student Name        Grade  
 
_____________________________________________  ___________  
Student Name        Grade  
 
 
 

 


