



MINISTRY POSITION DESCRIPTION

	PARISH
	Your  Parish Name, Town, City….., ON

	Name of Group / Ministry
	Refugee Family- Support Volunteer

	Accountability to 
	Parish Sponsorship Coordinator, Pastor

	Purpose of Ministry
	To provide 12 months of day-to-day support to a sponsored refugee family from ……place of their origin

	Participant Group
	Family of .. from…country….

	Activities and Responsibilities
	Responsibilities of Refugee Family Support Volunteer include:
- Ensure the newcomers know how to use the things in their house – 
-Understand both the family’s and the sponsor’s rights and obligations regarding sponsorship. Help them become aware of responsibilities such as family law and parenting obligations.
[bookmark: _GoBack]-Take a tour of the immediate neighbourhood and help them learn to get around. Teach the family how to use money, public transport, and how to access services.
-Introduce the newcomers to lower cost grocery stores and markets. Teach them to compare prices.
-Accompany the family to appointments, and ensure transportation is provided.
-Help newcomers buy clothing, and make use of second-hand and bargain stores. Advise on how to dress for a Canadian winter.
-Find out about recreation facilities and parks; help the newcomers to use them.
-Assist newcomers in cooking meals, laundering, and maintaining the home
-Practice English and French language
-Work together with all volunteers to plan community support for the newcomers. Show them around the town, plan for days at the beach or park, invite them to community social events


	Skills and Qualifications
	-Refugee Sponsorship Training Program – Introductory Workshop
-Ability to maintain confidentiality
-Excellent communication skills
-Cultural sensitivity
-Computer literacy
-Valid driver’s license
-Familiarity with Kingston stores and other facilities
-Household skills


	Time Commitment
	At least 2 hours weekly, days or evenings

	Duration
	
November 2015 – November 2016

	Orientation and Training
	Refugee Sponsorship Training Program – Introductory Workshop; as needed by Sponsorship Coordinator

	Support 
	Sponsorship Coordinator and other members of the volunteer team


	Supervision
	Pastor 

	Evaluation
	Sponsorship Coordinator


	Position Level
	High Trust 


	Screening Procedure
	1. Receive Position Description
2. Complete Blue Form-  Page 1, 2, 3
3. Sign Oath of Confidentiality
4. Sign Ministry Covenant
5. Compete and sign Volunteer Driver’s Form
6. Receive and read Guidelines for Parish Volunteers
7. Reference check
8. Police record check, incl. vulnerable section
9. Orientation and training
10. Supervision



	
     Date approved:   ______________      Dates Reviewed:   _________  /  __________  /  _________


     Ministry Leader:  ______________________________________________________________


     Parish Screening Committee Member:   _____________________________________________


     Pastor: ______________________________________________________________________ 
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