Diocese of Metuchen — How do | schedule my Fingerprint Appointment?

In order to volunteer or be employed you will need to schedule an
appointment with IdentoGo they must follow the following steps.

1. Launch your favorite web browser.
2. Enter the following url: http://uenroll.identogo.com/
3. You will receive this screen:
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Check the Status of your Service
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Manage an existing Appointment

H L Type here to search
The service code is: 2F1J2G - Employees 2F1J3Y - Volunteers
@ Chancery Portal X | 1 VIRTUS Online X 00 IdentoG x | + = -0 X

Check the Status of your Service

Check your status of reprint your cardscan registration form.
For additional help, Call 855845 7434,
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State History Check FBI History Check Fingerprint Cards Photo Services



http://uenroll.identogo.com/

4. You will click on the first option: Schedule or Manage Appointment

@ Chancery Ports X | T VIRTUS Online x

« C (0 # uenrollidentago.com
@ rom

IdentoGO r———
2F1J3Y - New Jersey YOUTH SERVING ORGANIZATION VOLUNTEER-YSB-State&Fed

< Back to Home

) Schedule or Manage Appointment
Schedule an In-person appointment of C1ange 3n existing appoiniment

What do | need to bring to enroliment?
Find out which documents you need 1o bring to the enrosment ces

10 facilltate processing

Locate an Enroliment Center

Locate and get directions to an enroliment center near you

Submit A Fingerprint Card by Mail
ve-enrolment information necessary to sub

Compiete

mat

it a fingerprint

Check the Status of your Service

Check your status or reprint your cardscan registration form. Reschedule an exis appoint oF schedule a retake.
For additonal help, call 855 845 7434

Manage an existing Appointment

H L Type here to search

5. Please enter your information as prompted.
IdentoGO o
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Required Fields

Please enter your information below (letters, spaces, hyphens (), and apostrophes () are allowed in name fiekds). Then click ‘Next'to check the status of your service

or ‘Cancel' to exit
© Name / Method of Contact UE ID/ Date of Birth
Notes:

+ Impertantl You must finish the registration process to be fingerprinted. You wil receive an email or confirmation number when regisiration is complete.
+ Legal Name must match exactly on all identification documents brought to enrollment
+ Remember the phone numbers and/or emal address provided below, as they will be used fo retrieve your information during your in-person enraliment

Legal Name

First Name Migdle Name (or NMN If no middie name)
|
Last Name Suffix
- Choose One — .
Date of Birth
* Date of Birth = Confirm Date of Birth

* Method of Contact (at least one method is required)

Email Confirm Email

Country Code Phone 1
United States v () -

Country Code Phone 2
United States N

* Preferred Method of Contact

Email v

f_’ x Cancel )
\ J
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6. This is the section where you enter your parish MET code. Please make sure to enter ‘MET___
7. This code will ALWAYS be MET and 3 digits.
8. This should have been provided to you by your parish location.
9. Please enter your location name in the Miscellaneous box.
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al Inf Addiional Info Citizenship
Please enter your information below. Then click Next to continue or ‘Cancel' 10 exit

Agency Identifiers

Contributor Case Number

Miscellanecus (if unknown, leave blank)

10. This section relates to your citizenship — please choose the appropriate response.
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Please enter your information below. Then click 'Next' to continue or ‘Cancel' to exit

Citizenship
Gountry ot Birtn
Croase one

City of Birth

Country of Ctizenship

-~ Chogse One -

| = R




11. If you have a maiden name this is the section where you would indicate that or any other alias
(known) names you may have used.
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Please answer the questions below. Then click ‘Next' to continue or ‘Cancel to exit

Have y

ever used a

15 your mailing address the same as your residential address? Yes Ho

H A Type here to search
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Personal Info Address
Required Fielas
Piease enter your information below (letiers, spaces, hyphens (-), and apostiophes (') are allowed in name fieids). Then click ‘Next' to continue or ‘Cancel 1o exit

Alias

First Name WMidale Name (or NMN If no middie name)

Last Name Suffix

— Cnoose One - .
Personal Information
e
Haignt weight Hair Color Eye Color
n s ~ Choose One - v ~ Choose One — .
Preferred Language (Receipts & other communication) Gender Race
Engish . Choose One -~ v Choose One -~ v

H A Type here to search




12. Continuation of your information: mailing address, etc.
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Adaress Line 2

City

Fostal Cod

H P Type here to search

13. You will need to choose which documentation you will be presenting at the fingerprint site —
ONCE YOU CHOSE YOU MUST BRING THAT DOCUMENT TO YOUR APPOINTMENT. FAILURE TO
DO SO MAY RESULT IN YOU BEING TURNED AWAY. AND NO REFUNDS ARE GRANTED.
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BELOW IS A LISTING OF THOSE DOCUMENTS THAT ARE ACCEPTED

@ Chancery Portal X | T VIRTUS Oniine
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IdentoGO o

ed Fields
Please select the required documents 1o bring to your enroliment Then click ‘Next' to continue or ‘Cancel 1o exit
Documents
Document
-- Choose One - v
— Choose One —

Canadian Driver's License (Non-Commercial)

Commercial Driver's License PERMIT ssued by a State or outlying possession of the U.S.

Commercial Dvers License ISSueq by 3 State of CUlYIng POSSESSIon of e U S.

Drivers License PERMIT I5SUed Dy a STate O outlying pOSSeSsion of the U S

Drivers License PERMIT o PAPERITEMPORARY issued by a State or outlying passession of the US.
Drivers License issued by a State er outlying possession of the U.S.

Emplayment Authorization Card/Document (-766) with Phata

Enanced Drivers License (EDL)

Enhanced Tribal Card (ETC) '
Federal ID Card with a seal of logo from a Federal agency

Foreign Drivers License (Mexco and Canada Only)

GOVEMMENT 1D wilh & 5&a1 Of 10G0 1M 3 local GOVEMMENt agency

Merchant Mariner Document (MMD)
Passport Sook of Card

Permanent Resident Card / Green Card
Photo ID Walver for Minors

State 1D Card (or outlying possession of the U.S.) wih a seal of logo from State or State Agency
Visa

H £ Type here to search

14. A confirmation page of what you have chosen to bring and that it will match the name you have
submitted.
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Please select the required documents 1o bring to your encoliment. Then click 'Next’ 1o continue or ‘Cancef 1o exit

Documents

Document
Passport Book or Card -
Does the iame you are enroling under match the name on all docum

Bring the following Required identity Documents ta your enroliment |
u

H A Type here to search



15. You will now chose the location for your fingerprint scan
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2F1J3Y - New Jersey YOUTH SERVING ORGANIZATION VOLUNTEER-YSB-State&Fed
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Enlera P
continue of

| Cod

City, Airport Gode o Special Location Access Gade to search for a location o schedule your appoiniment. After selecting a location, click "Next’ to
ancel' to exit

NOte: Your rEgiStration IS not yet compiete. You must Select a location, as well 35 a dat2ime on the following Pages prior 1o receiving your

ppointment confirmation

Search for an Enroliment Center by Postal Cods, City and State, or AIfport Code. Number of Resurts: | 5 *
|

H A Type here to search
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Requi s

Enter a Postal Code, City, Airport Code or Special Location Access Code 1o search for a lacation to schedule your appointment. After selecting a location, click 'Next' 1o
continue or ‘Cancel’ to exit

Note: Your registration is nat yet complete. You must select a location, as well as a date/ime on ihe following pages prior to recening your appointment confirmation

Search for an Enrollment Centar by Postal Code, Cty and State, or Alrport Code. Number of Resutts: | 5

Location Address Next 7 Days Distance
> Ewing, NJ 1230 Parkoway Ave 469 mi
> Edison. NJ 2660 Woodbridge Ave 24.58 mi
> Annandale, NJ 67 Beaver Ave 0 appommEnts availabie FLE
> Cherry Hill, NJ 57 Haddonfield Rd 62 appointments avaiable 74 mi
> Cranford, NJ 65 Ave W 86 appointments available 22 mi

H P Type here to search

Please chose the site that is most conveniently located for you.
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Enler a Postal Gode, City, Airport Code or Special Location Access Code (o search for a location to schedule your appoiniment. After selecting a location, click 'Next' to
continue or ‘Cancel’ to exit

MNote: Your regisiration is nat yet complete. You must select a location, as well as a datefime on ihe following pages prior to recenving your appointment confimation

Search for an Enroliment Center by Postal Code, City and State, or Airport Code. Numbaer of Results: 5 v
Location Address Next 7 Days Distance
— p—
9
:
> Edison, NJ 2660 Woodbridge Ave &7 appointments avakable 2455 mi

H A Type here to search
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@ Home-TemonOF.. 4

our appointment at the specified location
r all appointments are booked, click the

Select a preferred dat
appointment for the a

ole & button below, to select another location

ApF ent Date and Time (first available displayed by default
Select Date Select Time
~ Choose One . ~Choose One .

Location Details:

9

14.0nce you have chosen your date and time of your fingerprint scan you will receive the following page
— payment will be made directly at the site. Please retain your receipt for presentation to the parish.
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Service Detals

02/0712020

UZNJ-32F4HX

Margaret Dziminski

2F1J3Y - YOUTH SERVING ORGANIZATION VOLUNTEER-YSB- State&Fed
sted t $24.05

We accept the following methods of payment

ization Code, Business Check, Money Ordes, Creant Car T (@B === |1l

OLLMENT

All ID Documents must be the
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16. You will receive an email — confirming your appt.

We hope that this has been helpful for you in scheduling your fingerprint scan for your
ministry/employment within the Diocese of Metuchen.



