
Voluntary Early Retirement  
This policy governs full time lay employees employed by parishes, schools and related entities of the 
Diocese of Sioux City, who have reached the age of 62 and have worked a minimum of 20 years at full time 
status; these 20 years need not be consecutive.  “Full time” is defined as working 30 hours or more per 
week for at least 8 months of the year. 
 
Employees as defined above will be eligible to elect early retirement and maintain their group health 
insurance coverage under the effective Diocesan group plan through the age at which they become 
Medicare eligible, despite a reduction in hours or full retirement. The employee may also continue to cover 
his/her dependents (spouse & children) until the spouse is also Medicare eligible.  The employee will be 
responsible for paying the premium for these benefits unless the employer or former employer chooses to 
do so.  However, all employees within each related entity must be treated similarly. 
 
Employees must submit an early retirement request in writing to the responsible administrator of each 
Diocesan entity at least 30 days in advance of the retirement date.  Requests for a reduction in hours must 
also be submitted 30 days in advance and must have the approval of the employer before they will be 
granted.  If the reduction in hours is not approved, the employee remains eligible to elect early retirement 
per this policy.  A copy of the written request, which has been authorized by the local hiring authority 
(pastor, school administrator, manager, etc.), must be forwarded to the Office of Human Resources at the 
Chancery. 
 
Exceptions to this policy will be at the Bishop’s discretion and subject to his approval. 
 
NOTE:  Employees choosing retirement will have access to their 401(k) pension benefits within 60 days of their retirement.  Employees who 
reduce their hours, but are still employed with the Diocesan entity will not have access to their 401(k) accounts until they are fully retired.  The 
employing location will no longer contribute to their accounts as of the reduction in hours and the employee will not have the ability to make 
additional contributions to their account.  
 

 


