
Committee for the Continuing Formation for Clergy (CCFP) 
Descriptions of Programs for (Partial) Funding Requests  

Sabbaticals, Extended Programs, Summer Courses, Workshops, Retreats 
 

The establishment of a program for clergy continuing human, intellectual, pastoral, spir-
itual and human formation is the responsibility of the Committee for the Continuing For-
mation for Clergy, a standing committee of the Diocesan Presbyteral Council and the Or-
dinary. 

 
Elements of the program to insure that the clergy of the diocese have a common under-
standing and appreciation of certain significant theological, pastoral, spiritual, liturgical, 
administrative, health (physical and emotional) issues will include: Sabbaticals, Ad-
vanced Education, Various Workshops and Seminars, Retreats and Spiritual Direction, 
Priests Convocations. 

 
Applying for sabbaticals, extended programs, summer courses and workshops is strongly 
encouraged for all priests. However, it should be understood that enrolling in any of these 
programs is not an extended vacation. Each is a period of enrichment designed to enable 
a priest to acquire skills to enhance his ability to minister to God’s people. Upon return 
from any program the priest normally would resume the responsibilities of his assign-
ment prior to the beginning of the program. 
 

A. Sabbatical Leave 

1. Definition and Duration 
A sabbatical is an extended leave, usually (3–4 months), for the purpose of enhanc-
ing priestly spiritual and professional growth. During a sabbatical leave the priest 
is relieved of his pastoral responsibilities in order to pursue and approved program 
focusing on his mission as a priest of this diocese. 

2. Eligibility 
To be eligible for a sabbatical a priest must have completed at least ten years of 
service to the diocese and may not have been in a sabbatical program for ten years. 
It will be the priest’s responsibility to obtain his own priest substitute. 

Ordinarily, no more than two priests will be approved for a sabbatical leave in  the 
same time period. No priest is eligible during the first year of an assignment. 

3. Financial Arrangements 
The Diocese will pay the costs of the program and transportation to and from the 
location.The Parish/Institution will pay the priest’s salary during the sabbatical 
leave. 

The Diocese will pay the substitute’s salary during the sabbatical leave. 

4. Procedures 
Requests for a sabbatical are normally made at least one year prior to the beginning 
date of the program. 
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Requests should directed to the CCFP by obtaining from and submitting to the di-
rector of the CCFP the proper application form. 

All requests will be reviewed by the CCFP members; they will forwarded their rec-
ommendation to the Bishop for the final decision. 

In the event of a large number of requests, approval will be based on a combination 
of these factors: the apparent value of the proposed sabbatical, viewed from the 
standpoint of the needs of the local church; length of service in the diocese; evi-
dence of previous commitment to continuing education; date of application. 

B. Extended Programs, Summer Courses, Workshops 

1. Definition and Duration 
Summer Programs and Workshops in which a priest enrolls are approved pro-
grams of pastoral, ministerial and personal enrichment for a period of usually one–
six weeks. 

Extended Programs may cover a longer period of time in the case of a program with 
periodic meetings/sessions. 

2. Eligibility 
All priests of the diocese are eligible for these programs, regardless of years of ser-
vice to the diocese. 

Normally a priest who has had such a program funded (partially or in full) will not 
be funded for another program in the following year, so as to allow as many priests 
as possible to attend such programs. 

3. Financial Arrangements 
The Diocese will contribute toward the cost of the program and transportation to 
and from the location. 

The Parish will pay the salary of the priest during the program. 

Normally the parish will cover costs for the priest’s coverage; the priest may submit 
these costs for consideration by the CCFP. 

The priest will be asked to contribute his yearly continuing education allotment to 
help pay the cost of the program. 

4. Procedures 
Requests for these programs are to be made at least three months prior to the be- 
ginning date. 

Requests should directed to the CCFP by obtaining from and submitting to the di-
rector of the CCFP the proper application form. 

All requests will be reviewed by the CCFP members; they will forwarded their rec-
ommendation to the Bishop for the final decision. 

C. Continuing Spiritual Formation 
The CCFP and Diocesan Offices are responsible for providing various opportunities 
for the spiritual renewal of the clergy. The priests of the diocese are urged to make this 
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matter a personal priority and participate in whatever opportunities are made availa-
ble. The main formats for spiritual renewal are: 

✦ Annual Retreats 

✦ Triennial Diocesan Retreat 

✦ Extended Retreats 

Annually, each active priest is expected to make a canonical spiritual retreat of at least 
four days. 

Active priests are required to attend the diocesan triennial retreat which is a way to 
foster fraternity and common spiritual renewal among the members of the presbyter-
ate. — Private retreats may also be made during that year at the discretion of the priest 
(see next paragraph on the priest’s annual retreat benefit). 

All priests are to indicate in writing to the Chancellor where and when their annual 
retreat is made. The priest’s parish(es) will contribute $400 to the cost of  the priest’s 
annual retreat (in the year of the triennial retreat, that $400 will be paid to the diocese 
for the cost).1 

A priest may apply for additional funding from the CCFP for his annual retreat or the 
desire to take an extended retreat following the procedures noted above for other pro-
grams. 

 
1This amount may change with modifications in the diocese’s clergy salary and benefits schedule. 
If this document has not be updated to reflect a change, the newer amount is to be understood 
here. 


